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Regular Meeting Agenda 

 
Date:  July 7, 2026  
Time:             9:00 a.m.  
Place: BOARD of SUPERVISORS CHAMBERS, Kings County Government Center 
 1400 W. Lacey Boulevard, Hanford, California 93230 

 
 (559) 852-2362     bosquestions@co.kings.ca.us          www.countyofkingsca.gov 

 
The meeting can be attended on the Internet by clicking the Microsoft Teams hyper link below:  

https://teams.microsoft.com/meet/296209332401520?p=cofuehX83yvA9fSFMb     

   
 

or by sending an email to bosquestions@co.kings.ca.us on the morning of the meeting for an automated email 
response with the Microsoft Teams meeting link information. Members of the public attending via Microsoft 
Teams will have the opportunity to provide public comments during the meeting. If the Microsoft Teams 
connection malfunctions or becomes unavailable for any reason, the Board of Supervisors reserves the right to 
conduct the meeting without remote access. *Microsoft Teams will be available for access, and the Board 
Chambers will be open at 8:50 a.m.* 

Members of the public who wish to view/observe the meeting virtually can do so on the internet at: 
www.countyofkingsca.gov and click on the “Join Meeting” button or by clicking this link:  

https://youtube.com/live/Ek6zSlSoM2I?feature=share 
**Members of the public viewing the meeting through YouTube will not have the ability to provide public 
comment. 
Members of the public may submit written comments on any matter within the Board’s subject matter 
jurisdiction, regardless of whether it is on the agenda for the Board’s consideration or action, and those 
comments may become part of the administrative record of the meeting.  Comments will not be read into the 
record, only the names of those who have submitted comments will be read.  Written comments should be 
directed to bosquestions@co.kings.ca.us email by 8:00 a.m. on the morning of the noticed meeting to be 
included in the record. Those comments received after 8:00 a.m. may become part of the record of the next 
meeting. E-mail is not monitored during the meeting. To submit comments by U.S. Mail, send to:  Kings County 
Board of Supervisors, Attn: Clerk of the Board of Supervisors, County of Kings, 1400 W. Lacey Blvd., Hanford, 
CA 93230. 
   
I.  9:00 AM CALL TO ORDER 

ROLL CALL – Clerk of the Board 
INVOCATION – Pastor Tyler Jones - Koinonia Church 
PLEDGE OF ALLEGIANCE 
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II.  UNSCHEDULED APPEARANCES 

This is an opportunity for members of the public to address the Board on items of interest within the 
Board's jurisdiction, and which are not already on the agenda. The Board will not answer questions 
impromptu, and concerns or complaints will be referred to appropriate staff. For items which are on the 
agenda, members of the public will be provided with an opportunity to address the Board as each item is 
brought up for discussion. Speakers should limit their comments to not more than two (2) minutes. 

   
III.  APPROVAL OF MINUTES 
  A. Report out of closed session from the regular meeting for June 30, 2026. 
  B. Approval of the minutes from the regular meeting for June 30, 2026. 
    
IV.  CONSENT CALENDAR 
  All items listed under the consent calendar are considered routine and will be enacted by one motion. If 

a Board member has questions, requests additional information, or wishes to comment on an item, the 
vote should not be taken until after questions have been addressed or comments made, and the public 
has had an opportunity to comment on the Consent Calendar items. 

  A. Behavioral Health Department: 
   1. Consider approving the Agreement with FIT Family Counseling and Consultation, 

Incorporated to provide Veterans Support Group services retroactively effective from July 1, 
2026 through June 30, 2027.   

   2. Consider approving the First Amendment with Relias, Limited Liability Company to provide 
online compliance and incident management system effective July 7, 2026 through June 30, 
2027.  

  B. Human Resources: 
   1. Consider approving the Agreement with Plexus Global, Limited Liability Company for the 

provision of drug testing and medical examination services retroactively effective from July 
1, 2026 through May 31, 2031.  

   2. Consider approving the update to the Employee Recognition Programs Policy. 
   3. Consider approving the revised job specification for Assessment Technician I/II/III series and 

set the salaries at Assessment Technician I Range 178.0 ($3,533-$4,311 monthly), Assessment 
Technician II Range 188.0 ($3,902-$4,761), and Assessment Technician III Range 198.0 
($4,311-$5,259). 

  C. Public Health Department: 
   1. a. Consider approving the First Amendment with the California Department of Public Health 

for Women, Infants and Children program funding retroactively effective from October 1, 
2025 through September 30, 2028; 

    b. Adopt the budget change. (4/5 vote required) 
  D. Public Works Department: 
   1. Consider approving the First Amendment with Darden Architects, Incorporated to prepare a 

Plans, Specifications, and Estimate package for the Kings County Government Center 
Courthouse Remodel Project. 

  E. Sheriff’s Office: 
   1. Consider approving the Renewal Agreement with Hewitson Farms for renting a 

communications repeater site retroactively effective from November 23, 2025 through 
November 22, 2030. 
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V.  REGULAR CALENDAR 
  A. Public Works Department – Michelle Speer/Mitchel Cabrera 
   1. Consider adopting a Resolution finding that Termination of the Agreement between Cal Valley 

Construction is in the best interest of the County of Kings. 
     
VI.  BOARD MEMBER ANNOUNCEMENTS OR REPORTS 

On their own initiative, Board Members may make a brief announcement or a brief report on their own 
activities.  They may ask questions for clarification, make a referral to staff or request staff place a 
matter of business on a future agenda (Govt. Code Section 54954.2a). 

   Staff Updates and/or Reports 
   Board Correspondence 
   Upcoming Events 
   Information on Future Agenda Items 
    
VII.  CLOSED SESSION 
  1. Government Code section 54957.6 

CONFERENCE WITH LABOR NEGOTIATORS 
Agency designated representatives:  

Kyria Martinez 
Carolyn Leist 
Che Johnson - Liebert Cassidy Whitmore 

Employee Organizations:  
General Unit - CLOCEA 
Supervisor’s Unit - CLOCEA 
Blue Collar – SEIU 
Detention Deputy’s Association 
Firefighter’s Association 
Deputy Sheriff’s Association 
Probation Officer’s Association 
Prosecutor’s Association 
Unrepresented Management 

  2. Government Code section 54956.9(d)(1)  
CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION  
Name of Case: City of Avenal v. County of Kings   
Case No. 26CU0138 

  3. Government Code section 54956.9(d)(1)  
CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION  
Name of Case: People of the State of California v. Alvaro Preciado, et al.   
Case No. 26CU0265 

  4. Government Code section 54956.9(d)(1)  
CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION  
Name of Case: Taxpayers of the City of Avenal v. City of Avenal, et al.   
Case No. 26CU0248 

  5. Government Code section 54956.9 
CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION 
Significant Exposure to Litigation Pursuant to paragraph (2) of subdivision (d) of section 54956.9 
of the Government Code: Six Cases 
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  CLOSED SESSION CONTINUED 
  6. Government Code section 54956.9 

CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION 
Significant Exposure to Litigation Pursuant to paragraph (2) of subdivision (d) of section 54956.9 
of the Government Code: One Case 
David Calhoun, Workers’ Compensation Appeals Board Case No: ADJ16120618 

    
VIII.  ADJOURNMENT 
  The next regularly scheduled meeting will be held on Tuesday, July 14, 2026, at 9:00 a.m.  
   

FUTURE MEETINGS AND EVENTS 

July 8-9  9:00 AM  Board of Equalization – Leprino Foods Company – Continued Hearing 
July 14  9:00 AM  Regular Meeting 
July 20  9:00 AM  Board of Equalization Special Meeting – Equalize the Roll 
July 21  9:00 AM  Regular Meeting Canceled 
July 28  9:00 AM  Regular Meeting 
July 28   1:00 PM  Mid-Kings River Groundwater Sustainability Agency Special Meeting 
August 4  9:00 AM  Regular Meeting 
   
In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting, please 
contact the Board of Supervisors office at (559) 852-2362 by 9:00 a.m. on the Monday prior to this meeting. 
 

Agenda backup information and any public records provided to the Board after the posting of the agenda for this meeting will 
be available for public review within 24 hours of receipt of said documents, at the Kings County Board of Supervisors office, 
located at 1400 W. Lacey Blvd., Hanford, CA 93230 or at 
 https://www.countyofkingsca.gov/departments/board-of-supervisors/calendar-agenda-and-action-summary 

   
 

https://www.countyofkingsca.gov/departments/board-of-supervisors/calendar-agenda-and-action-summary










































































 ...................................................................................................................................................................................................................................................   
 
BOARD ACTION: APPROVED AS RECOMMENDED: _________ OTHER: ________ 
 
 
 
 
 

I hereby certify that the above order was passed and adopted 

on ________________________, 2026. 

CATHERINE VENTURELLA, Clerk to the Board 

By                                                    , Deputy. 
 

 
 

SUBMITTED BY: Human Resources – Carolyn Leist 
 
SUBJECT: UPDATE TO EMPLOYEE RECOGNITION PROGRAMS POLICY   
 
SUMMARY: 
 

Overview: 
The Board established the Kings County Employee Recognition Programs Policy in 1988. It was revised 
in November 2014, and last updated April 2025. Before the Board is a revised Policy to modify the 
service award program. This modification is in response to the longevity pay program which is an 
enhanced benefit to employees.   
   
Recommendation: 
Approve the update to the Employee Recognition Programs Policy.  
 
Fiscal Impact: 
There is a cost saving of approximately $30,000 annually to the General Fund in Budget Unit 140000 – 
Human Resources – due to the reduction of the service awards program. Additionally, there is a cost 
savings of approximately $1,200 annually to the General Fund in Budget Unit 111000 – Administration 
due to the reduction of the employee of the quarter $300 award. Anticipated cost savings were included 
in the FY 2026-27 Recommended Budget.  
 

BACKGROUND: 
Established in 1988, the Kings County Employee Recognition Programs Policy is designed to recognize 
outstanding employee service and contributions. In November 2014, the policy was updated to provide 
authority to departments to purchase a retirement plaque or desk ornament for employees who retire with 
twenty years of service or more. In April 2025, the policy was updated to include adding the Employee of the 
Quarter program, which has been practiced informally for several years, but was not previously included in the 
written policy and an annual Employee of the Year award was added to further acknowledge excellence in 
County service.  

(Cont’d) 

__________________________________________________________________________________________________________________________   
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This revision includes the modification of the service awards program to a recognition program. The 
modifications are in response to the longevity pay program that was added to all labor contracts and is an 
enhanced benefit to all employees. Longevity pay provides tiered compensation based on an employee’s length 
of county service, with specific pay amounts assigned to each service tier. This structure reinforces the County’s 
commitment to recognizing and rewarding employees for their tenured service. Additionally, the Employee of 
the Quarter benefit will receive one day vacation to utilize within a 12-month period, rather than a $300 cash 
award and the retirement award of a plaque or desk ornament was deleted.  
 
Each fiscal year, Human Resources will continue to identify those individuals who become eligible to receive 
the service recognition in the previous fiscal year. Service recognition for all years of service will continue to be 
presented annually by the Board of Supervisors.  
 
The Unions were provided with advance notice of the proposed changes. Human Resources received no 
requests to meet and confer on the changes to this benefit.  
  
 
 

 



 

 

COUNTY OF KINGS 
California 

POLICY MANUAL 

Policy Subject: Employee Recognition Programs 
Section: 10 
Number: 10-09 
BOS Agenda Date: _____________ 
Tape:   
Reading:  
File No.   

SUBJECT 
 
KINGS COUNTY EMPLOYEE RECOGNITION 
PROGRAMS 
 

By Action of the Board of Supervisors 
  Resolution 
  Ordinance 
  Policy 
  Emergency Action 

DEPARTMENT 
Administration and Human Resources Department 

Effective Date: 12/20/1988 
Revision Date: November 25, 2014; April 2025; July 7, 
2026 
Citation:  

Overview:   
 

KINGS COUNTY EMPLOYEE RECOGNITION PROGRAMS 
 

The Employee Recognition Program is designed to acknowledge and celebrate the hard work, dedication 
and achievements of Kings County employees. This program aims to foster a positive work 
environment, enhance employee morale, motivate high performance, and reinforce our core values. By 
recognizing and rewarding continuous full-time employment service and outstanding contributions, we 
encourage a culture of appreciation, collaboration, and continuous improvement.  
 
 
I. KINGS COUNTY SERVICE RECOGNITION PROGRAM 
 

Recognizes continuous full-time employment service to the County. Certificates of recognition 
from the Board of Supervisors shall be presented to employees after five (5), years of continuous 
full-time County service, and in increments of five (5) years thereafter. 

 
A. LENGTH OF SERVICE 

 
In determining the length of service of an employee for the purpose of service awards, only 
continuous full-time service to the County shall be considered. Continuous full-time service shall 
mean a period during which the employee has been employed by the County in a full-time 
permanent position without a break or interruption. A period of employment as a temporary, 
provisional, or extra help employee shall constitute a break in continuous full-time service. 
 
General leaves of absence granted pursuant to County policy shall not be deemed to constitute a 
break in continuous full-time service to the County, but the period of time that the employee is 
absent from duties on such a leave of absence shall not be included when determining the length 
of continuous full-time service. 
 
Leave of absence for military purposes granted pursuant to State Law shall not be deemed to 
constitute a break in continuous full-time service to the County, and the period of time that the 
employee is absent from duties on such a military leave of absence shall be included when 
determining the length of continuous full-time service. 
 
The length of continuous full-time service to the County shall be determined by the Director of 
Human Resources from personnel records. 



B.  PRESENTATION OF SERVICE RECOGNITION 
 

After the end of each fiscal year, the Director of Human Resources will identify those employees 
who became eligible to receive service recognition during the previous fiscal year. Service 
recognition for all years of service shall be presented annually by the Board of Supervisors.  

 
 
II. EMPLOYEE OF THE QUARTER 
 

The Employee of the Quarter award recognizes employees who consistently perform at a high 
level and demonstrate exceptional contributions. This award highlights individuals who 
exemplify the County’s values and serve as role models for their colleagues.  
 
A. ELIGIBILITY 

 
All employees who have been employed for at least one full quarter (3 months). 
Employees on a performance improvement plan (PIP) or who have received any form of 
progressive discipline within the prior twelve months, are not eligible for this recognition.  

 
B. NOMINATION AND SELECTION PROCESS 

 
1. Nominations for Employee of the Quarter can be submitted by peers, supervisors, 

managers, or department heads.  
2. Nominees must complete the Kings County Nomination Form for “Employee of the 

Quarter” and email the form and narrative and inter-office a hard copy signed by the 
Department Head of the employee nominated to the Executive Assistant of the 
County Executive Officer.  

3. The Employee Recognition Committee will review nominations and select the winner 
based on the following criteria: 

• Exceptional job performance 

• Positive impact on the department and/or the County 

• Demonstrated leadership and teamwork 

• Innovation and problem-solving 

• Outstanding customer service and/or services to the community 
4. Employee Recognition Committee - Employees who are part of the selection 

committee for Employee of the Quarter will not participate in the nomination or 
selection process for their own department or team.  

 
C. AWARD 

 
Employees who receive the Employee of the Quarter recognition shall receive a 
certificate acknowledging the Employee of the Quarter, which a copy will be placed in 
their personnel file. Additionally, employees shall receive one vacation day (based on 
employee’s regular schedule) that can be used within a 12-month period. The vacation 
will be held in a separate accrual bank and will not have cash value.  
 



D. PRESENTATION OF AWARD 
 
The Employee of the Quarter shall be presented quarterly to the Board of Supervisors. A 
special feature of the Employee of the Quarter will be featured in the County newsletter 
and on the social media platforms.   

 
III. EMPLOYEE OF THE YEAR 

 
The Employee of the Year Award is the highest recognition within the County, awarded to the 
employee who has demonstrated outstanding performance, leadership, and commitment. This 
individual serves as a model of excellence and contributes significantly to the success of the 
County.  
 
A. ELIGIBILITY 

 
Only the four employees selected as Employee of the Quarter during the year are eligible 
for the Employee of the Year award.  
 

B. SELECTION PROCESS 
 

The nomination forms of the Employee of the Quarters will be submitted to the Board of 
Supervisors to select the winner based on: 
 

• Exceptional and sustained job performance 

• Significant contributions to the County 

• Outstanding leadership and teamwork 

• Alignment with County values and vision 

• Demonstrated initiative, innovation and problem-solving skills 
 

C. AWARD 
 
A plaque that recognizes the Employee of the Year with a value not to exceed $50 (and 
must be consistent with I.R.S. guidelines). A personalized memo from the Board of 
Supervisors acknowledging the Employee of the Year that will be copied to the 
employee’s personnel file.  
 
Additionally, the Employee of the Year will be granted 40 hours of vacation to utilize 
within a 12-month period. The vacation will be held in a separate accrual bank and will 
not have cash value.  
 

D. PRESENTATION OF AWARD 
 

The Employee of the Year shall be presented annually (at the beginning of each calendar 
year) to the Board of Supervisors. A special feature of the Employee of the Year will be 
featured in the County newsletter and on the social media platforms.   

 
 

 
H: Policy & Procedures/Service Awards/ Employee Recognition Program Policy rev. 07-2026.doc 



 

 

COUNTY OF KINGS 
California 

POLICY MANUAL 

Policy Subject: Employee Recognition Programs 
Section: 10 
Number: 10-09 
BOS Agenda Date: _____________ 
Tape:   
Reading:  
File No.   

SUBJECT 
 
KINGS COUNTY EMPLOYEE RECOGNITION 
PROGRAMS 
 

By Action of the Board of Supervisors 
  Resolution 
  Ordinance 
  Policy 
  Emergency Action 

DEPARTMENT 
Administration and Human Resources Department 

Effective Date: 12/20/1988 
Revision Date: November 25, 2014; April 2025; July 7, 
2026 
Citation:  

Overview:   
 

KINGS COUNTY EMPLOYEE RECOGNITION PROGRAMS 
 

The Employee Recognition Program is designed to acknowledge and celebrate the hard work, dedication 
and achievements of Kings County employees. This program aims to foster a positive work 
environment, enhance employee morale, motivate high performance, and reinforce our core values. By 
recognizing and rewarding continuous full-time employment service and outstanding contributions, we 
encourage a culture of appreciation, collaboration, and continuous improvement.  
 
 
IV. KINGS COUNTY SERVICE AWARDS RECOGNITION PROGRAM 
 

Recognizes continuous full-time employment service to the County. Service awardsCertificates 
of recognition from the Board of Supervisors shall be presented to employees after five (5), years 
of continuous full-time County service, and in increments of five (5) years thereafter. 

 
B. LENGTH OF SERVICE 

 
In determining the length of service of an employee for the purpose of service awards, only 
continuous full-time service to the County shall be considered. Continuous full-time service shall 
mean a period during which the employee has been employed by the County in a full-time 
permanent position without a break or interruption. A period of employment as a temporary, 
provisional, or extra help employee shall constitute a break in continuous full-time service. 
 
General leaves of absence granted pursuant to County policy shall not be deemed to constitute a 
break in continuous full-time service to the County, but the period of time that the employee is 
absent from duties on such a leave of absence shall not be included when determining the length 
of continuous full-time service. 
 
Leave of absence for military purposes granted pursuant to State Law shall not be deemed to 
constitute a break in continuous full-time service to the County, and the period of time that the 
employee is absent from duties on such a military leave of absence shall be included when 
determining the length of continuous full-time service. 
 
The length of continuous full-time service to the County shall be determined by the Director of 
Human Resources Director from personnel records. 



 
 

B.  DESCRIPTION OF AWARDS 
 

Service awards are provided as described below and may include a certificate., cash awards 
(subject to I.R.S. restrictions as well as appropriate payroll taxes) or gift selections as follows: 
 

o Five Years - A certificate of recognition from the Board of Supervisors. 
o Ten Years - A certificate of recognition from the Board of Supervisors. and choice of 

either $50, or a recognition gift from the corresponding catalogue based on years of 
service. 

o Fifteen Years - A certificate of recognition from the Board of Supervisors. and choice of 
either $100, or a recognition gift from the corresponding catalogue based on years of 
service. 

o Twenty Years - A certificate of recognition from the Board of Supervisors .and choice of 
either $150, or a recognition gift from the corresponding catalogue based on years of 
service. 

o Twenty-five Years – A certificate of recognition from the Board of Supervisors and 
choice of either $200, or a recognition gift from the corresponding catalogue based on 
years of service OR a fourteen carat gold men's or women's styled ring with choice of 
birthstone.. 

o Thirty Years - A certificate of recognition from the Board of Supervisors and choice of 
either $250, or a recognition gift from the corresponding catalogue based on years of 
service OR a fourteen carat gold men's or women's styled ring with choice of birthstone 
(if not received in previous recognition years).. 

o Thirty Five or more Years -  A certificate of recognition from the Board of Supervisors 
and choice of either $300, or a recognition gift from the corresponding catalogue based 
on years of service OR a fourteen carat gold men's or women's styled ring with choice of 
birthstone (if not received in previous recognition years). 

 
 

CB.  PRESENTATION OF SERVICE AWARDSRECOGNITION 
 

After the end of each fiscal year, the Director of Human Resources Director will identify those 
employees who became eligible to receive service awards recognition during the previous fiscal 
year. Each eligible recipient shall be contacted. and instructed to select the award to which they 
are entitled. Service awards recognition for all years of service shall be presented annually by the 
Board of Supervisors.  

 
 
V. EMPLOYEE OF THE QUARTER 
 

The Employee of the Quarter award recognizes employees who consistently perform at a high 
level and demonstrate exceptional contributions. This award highlights individuals who 
exemplify the County’s values and serve as role models for their colleagues.  
 
E. ELIGIBILITY 

 



All employees who have been employed for at least one full quarter (3 months). 
Employees on a performance improvement plan (PIP) or who have received any form of 
progressive discipline within the prior twelve months, are not eligible for this recognition.  

 
F. NOMINATION AND SELECTION PROCESS 

 
5. Nominations for Employee of the Quarter can be submitted by peers, supervisors, 

managers, or department heads.  
6. Nominees must complete the Kings County Nomination Form for “Employee of the 

Quarter” and email the form and narrative and inter-office a hard copy signed by the 
Department Head of the employee nominated to the Executive Assistant of the 
County Executive Administrative Officer.  

7. The Employee Recognition Committee will review nominations and select the winner 
based on the following criteria: 

• Exceptional job performance 

• Positive impact on the department and/or the County 

• Demonstrated leadership and teamwork 

• Innovation and problem-solving 

• Outstanding customer service and/or services to the community 
8. Employee Recognition Committee - Employees who are part of the selection 

committee for Employee of the Quarter will not participate in the nomination or 
selection process for their own department or team.  

 
G. AWARD 

 
Employees who receive the Employee of the Quarter recognition shall receive a 
certificate acknowledging the Employee of the Quarter, which a copy will be placed in 
their personnel file. Additionally, employees shall receive a $300 cash award (consistent 
with I.R.S. guidelines as well as appropriate payroll taxes)one vacation day (based on 
employee’s regular schedule) that can be used within a 12-month period. The vacation 
will be held in a separate accrual bank and will not have cash value.  
 
 

H. PRESENTATION OF AWARD 
 
The Employee of the Quarter shall be presented quarterly to the Board of Supervisors. A 
special feature of the Employee of the Quarter will be featured in the County newsletter 
and on the social media platforms.   

 
VI. EMPLOYEE OF THE YEAR 

 
The Employee of the Year Award is the highest recognition within the County, awarded to the 
employee who has demonstrated outstanding performance, leadership, and commitment. This 
individual serves as a model of excellence and contributes significantly to the success of the 
County.  
 



A. ELIGIBILITY 
 
Only the four employees selected as Employee of the Quarter during the year are eligible 
for the Employee of the Year award.  
 

B. SELECTION PROCESS 
 

The nomination forms of the Employee of the Quarters will be submitted to the Board of 
Supervisors to select the winner based on: 
 

• Exceptional and sustained job performance 

• Significant contributions to the County 

• Outstanding leadership and teamwork 

• Alignment with County values and vision 

• Demonstrated initiative, innovation and problem-solving skills 
 

C. AWARD 
 
A plaque that recognizes the Employee of the Year with a value not to exceed $50 (and 
must be consistent with I.R.S. guidelines). A personalized memo from the Board of 
Supervisors acknowledging the Employee of the Year that will be copied to the 
employee’s personnel file.  
 
Additionally, the Employee of the Year will be granted 40 hours of vacation to utilize 
within a 12-month period. The vacation will be held in a separate accrual bank and will 
not have cash value.  
 

D. PRESENTATION OF AWARD 
 

The Employee of the Year shall be presented annually (at the beginning of each calendar 
year) to the Board of Supervisors. A special feature of the Employee of the Year will be 
featured in the County newsletter and on the social media platforms.   

 
 

VII. RETIREMENT AWARDS 
 

Employees who retire with a minimum of twenty years of service may receive a retirement 
award (e.g. plaque or appropriate desk ornament) with a value not to exceed $100 (and must be 
consistent with I.R.S. guidelines). 

 
 
H: Policy & Procedures/Service Awards/ Employee Recognition Program Policy rev. 0407-
20252026.doc 
 





 ...................................................................................................................................................................................................................................................  
 
BOARD ACTION: APPROVED AS RECOMMENDED: _________ OTHER: ________ 
 
 
 
 
 

I hereby certify that the above order was passed and adopted 

on ________________________, 2026. 

CATHERINE VENTURELLA, Clerk to the Board 

By                                                    , Deputy. 
 

 
 

SUBMITTED BY: Human Resources – Carolyn Leist 
 

SUBJECT: JOB SPECIFICATION REVISION AND SALARY ADJUSTMENT FOR 
ASSESSMENT TECHNICIAN I/II/III 

 

 
SUMMARY: 
 

Overview: 
The Assessor/Clerk/Recorder requested a full classification and compensation study of the Assessment 
Technician series due to the Assessment Analyst certification requirement and complex duties of the 
series. The study is completed and based on the review the job specification was revised, and it is 
recommended to adjust the salary upward for the series. Before the Board are revisions to the County’s 
job specifications and the salary adjustment of the Assessment Technician I/II/III series. 
 
Recommendation: 
Approve the revised job specification for Assessment Technician I/II/III series and set the salaries 
at Assessment Technician I Range 178.0 ($3,533-$4,311 monthly), Assessment Technician II Range 
188.0 ($3,902-$4,761), and Assessment Technician III Range 198.0 ($4,311-$5,259). 
 
Fiscal Impact: 
The fiscal impact for the salary adjustments are approximately $29,723 annually and is anticipated to 
result in a salary increase of $29,723 for Fiscal Year (FY) 2026-27 in Budget Unit 152000 – Assessor. 
This reflects the difference between the current and proposed salary ranges for Assessment Technician I  
and II employees, based on their respective hourly rate increases and full-year salary impact. The increase 
costs will be included in the department’s FY 2026-27 Final Budget. The III level is currently vacant and 
one Assessment Technician I/II/III position is unfunded per the approved recommended budget for FY 
2026-27.  
 

 
 

(Cont’d) 
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BACKGROUND:  
The Assessor/Clerk/Recorder requested a full classification and compensation study of the Assessment 
Technician series on or around August 2025 following the study performed by Koff and Associates. The request 
was based on the mandated Assessment Analyst certification requirement established by the Board on June 21, 
2016, pursuant to the Assembly Bill (AB) 1534 (established in 2015). AB 1534 established mandatory 
certification standards for county assessor employees who make decisions involving property 
change-in-ownership determinations and property tax exemptions. The bill requires these employees to hold a 
valid Assessment Analyst Certificate issued by the State Board of Equalization, which includes passing an 
examination and completing ongoing training. It was approved by the legislature and chaptered on October 2, 
2015. The legislation aims to ensure accuracy, consistency, and professional competence in property tax 
administration at the local level. Only six agencies implemented the certification statewide.  
 
This certification ensures staff possess the specialized knowledge and judgment required to accurately process 
property transfers and property tax exemptions, which carry significant legal, financial, and compliance 
implications for the County and the public. Given the substantial responsibilities placed on employees in these 
classifications which exceed those of typical technician-level positions, the department determined that the prior 
study did not adequately recognize the impact of this state-mandated certification requirement on the complexity 
and accountability of the work performed.  
 
Human Resources conducted an analysis of comparable Assessment Technician classifications across 
surrounding and similar counties. The counties evaluated were Fresno, Tulare, Merced, Stanislaus, Madera, 
Humboldt, Sutter, Mariposa, and Tuolumne. Internal salary relationships and structures within the 
Assessor/Clerk/Recorder’s Office were also reviewed to ensure appropriate progression between classifications 
and alignment with the increased technical requirements of the series. 
 
To comply with the mandatory certification standards established under AB 1534, the Human Resources 
Department is recommending the salary range adjustment of affected Assessor staff. The job specifications have 
been revised to reflect the bill’s required competency, examination, and ongoing training obligations.  
 
In accordance with Kings County Personnel Rule 13071, it is recommended to adjust the salary range upward by 
ten salary ranges (approximately 10%) as follows: Assessment Technician I from Range 168.0 to Range 178.0, 
Assessment Technician II from Range 178.0 to Range 188.0, and Assessment Technician III from Range 188.0 
to Range 198.0. These changes will align with the complexity of duties and the state-mandated certification 
requirements. The estimated fiscal impact includes both the ongoing cost of higher-level classifications and the 
required continuing education hours. These changes are necessary to maintain compliance with state law and 
ensure accurate, legally defensible property tax assessment functions. Additionally, it is recommended to delete 
the Senior Assessment Technician classification from the Salary Resolution. 
 
The Department Head has approved the changes to the job specification, and the union was notified of the 
recommended changes to the job specifications and salary adjustments. 
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ASSESSMENT TECHNICIAN I/II/III 
 
DEFINITION 
 
Under general supervision (Assessment Technician I) or direction (Assessment Technician II/III) performs 
responsible technical work and support functions in the preparation of the assessment roll and maintenance 
of property files on the computer and in manual filing systems; provides customer service and telephone 
and counter reception; answers questions and reviews various documents for conformance with prescribed 
procedures; maintains and updates a variety of department records; and performs related duties as assigned. 
 
SUPERVISION RECEIVED AND EXERCISED 
 
Receives general supervision (Assessment Technician I) to direction (Assessment Technician II/III) from 
the assigned supervisory or management personnel.  Exercises no direct supervision over staff.   
 
CLASS CHARACTERISTICS 
 
Assessment Technician I: This is the entry-level classification in the Assessment Technician classification 
series.  Initially under general supervision, incumbents learn assessment office and County procedures and 
perform routine and less complex tasks. As experience is gained, assignments become more varied, 
complex, and difficult; close supervision and frequent review of work lessen as an incumbent demonstrates 
skill to perform the work independently. Positions at this level usually perform most of the duties required 
of the positions at the II-level but are not expected to function at the same skill level and usually exercise 
less independent discretion and judgment in matters related to work procedures and methods. Work is 
usually supervised while in progress and fits an established structure or pattern. Exceptions or changes in 
procedures are explained in detail as they arise. 
 
Assessment Technician II: This is the journey-level classification in the Assessment Technician series. 
Incumbents independently perform a variety of responsible assessment office support duties. Positions at 
this level are distinguished from the I-level by the performance of the full range of duties as assigned, 
working independently, and exercising judgment and initiative. Positions at this level receive only 
occasional instruction or assistance as new or unusual situations arise and are fully aware of the operating 
procedures and policies of the work unit.  
 
Assessment Technician III: This is an advanced journey-level classification in the Assessment Technician 
series. Positions at this level are distinguished from the I/II level by the performance of the more difficult 
assessment office support duties, including advanced changes in ownership, complex exemptions, and 
corrections to the assessment roll.   
 
Positions in the Assessment Technician class series are flexibly staffed and positions at the II-level are 
normally filled by advancement from the next lower level, after gaining the knowledge, skill, and 
experience which meet the qualifications for and after demonstrating the ability to perform the work of the 
higher-level class. Advancement to Assessment Technician III requires additional experience, the 
completion of the coursework for an Advanced Assessment Analyst certificate or a passing grade on the 
combined state examination and demonstrated ability to handle complex and difficult support work with 
skill and sound judgment.  

EXAMPLES OF TYPICAL JOB FUNCTIONS (Illustrative Only) 
Management reserves the right to add, modify, change, or rescind the work assignments of different 
positions and to make reasonable accommodations so that qualified employees can perform the essential 
functions of the job.  
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Some duties, knowledge, skills, and abilities may be performed in a learning capacity for entry-level (I 
Level) positions. 

 Provides assistance to the public ,property owners, and stakeholders in person,on the telephone, and in 
writing to inquiries regarding ownership, titles, deeds, assessed value, legal descriptions, maps, forms, 
address changes, supplementals, parcel location, and exemption and reassessment procedures; explains 
and responds to questions regarding department procedures according to established guidelines or by 
referring the customer to other staff as appropriate. 

 Maintains and updates appraisal records, reviews accuracy of information, confirms historical data, and 
enters and updates information in departmental database systems; retrieves information from systems 
as required. 

 Prepares and mails various correspondence, notices, forms, and/or applications; documents receipt of 
completed forms and applications; and sends to appropriate staff. 

 Coordinates mandated annual mailings for assessment programs, including preparing mailing lists, 
managing print files, tracking returns, and logging and processing responses. 

 Processes changes in ownership using legal documents and official reports; updates records and 
workflows, adjusts or removes exemptions as required, and issues corrections for prior years while 
ensuring compliance with filing and documentation requirements..  

 Administers property tax exemptions and exclusions by reviewing applications and supporting 
documentation against relevant statutes; applies tax relief, processes corrections, and monitors 
continued eligibility through audits, parcel tracking, site inspections, and event reviews.  

 Analyze permitting agency reports and other external inputs to identify value-impacting events; apply 
Revenue and Taxation Code provisions and initiate required appraisal or assessment workflows. 

 Assists in preparing appraisal value by processing parcel splits, combinations, and lot line adjustments; 
verifying new map configuration; creating new parcel records and files; pulling records; and posting 
for each category following established procedures. 

 Conducts title, ownership, and legal description research to support assessment and property record 
functions. 

 Advises government officials, legal counsel, and property owners on assessment and title matters.  
 Gathers, assembles, updates, and distributes a variety of information, documents, forms, records, plans, 

and data as requested; researches records within areas of responsibility to prepare reports and 
correspondence and provide follow-up information to inquiries.Maintains accurate and detailed files 
and records, verifies accuracy of information, researches discrepancies, and records information. 

 Verifies and reviews forms, documents, and reports for completeness, accuracy, and conformance with 
established regulations and procedures; applies departmental policies and procedures in determining 
completeness of reports, records, and files. 

 Receives payments for parcel maps and property characteristics and issues receipts; verifies morning 
and afternoon deposits and provides to the treasury department. 

 Provides input related to the implementation and/or modification of work-related software programs; 
as an end user, provides information related to procedures, workflow, and technical difficulties.  

 Performs other routine technical and clerical support work as required, which may include, but is not 
limited to, copying documents, filing/retrieving files, processing mail, faxing information, collating 
documents, maintaining lists and logs, scanning/imaging/indexing documents, data entry, opening and 
distributing mail, processing outgoing mail, ordering, and maintaining inventory of supplies and forms, 
etc. 

 Provides training to less experienced staff and volunteers as assigned. 
 Performs related duties as assigned. 
 
MINIMUM QUALIFICATIONS 
Any combination of training and experience that would provide the required knowledge, skills, and abilities 
is qualifying.  A typical way to obtain the required qualifications would be: 
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EDUCATION AND EXPERIENCE 
 
Education: 
 Equivalent to completion of the twelfth (12th) grade. 
 
Experience: 
Assessment Technician I – One (1) year of clerical experience. 
 
Assessment Technician II – One (1) year of experience as an Assessment Technician I in Kings County or 
an equivalent position in an Assessor’s Office in California. 
 
Assessment Technician III – One (1) year of experience as an Assessment Technician II in Kings County 
or an equivalent position in an Assessor’s Office in California.  
 
LICENSES AND CERTIFICATIONS 
 
Licenses: 
 Possession of a valid California driver's license issued by the Department of Motor Vehicles at the time 

of appointment. 
 
Certifications: 
Assessment Technician I: 
 Possession of, or ability to obtain, a valid Temporary Assessment Analyst Certificate from the 

California State Board of Equalization within twelve months (2080 hours) of employment, to be 
maintained throughout employment. 

Assessment Technician II: 
 A valid Permanent Assessment Analyst Certificate from the California State Board of Equalization to 

be maintained throughout employment. 
Assessment Technician III: 
  Advanced Assessment Analyst Certificate or completion of Advanced Assessment Analyst training 

from the California State Board of Equalization to be maintained throughout employment. 
 
SPECIAL REQUIREMENTS 
 
Qualify for security clearance through a background investigation and fingerprint check; ability to work 
irregular hours including evenings, weekends, and mandatory overtime as necessary; ability to travel within 
and outside the County. 
 
KNOWLEDGE AND ABILITIES 
 
Knowledge of: 
 State revenue and taxation laws governing the preparation of the assessment and supplemental 

assessment roll. 
 Procedures and methods involved in the preparation and maintenance of the assessment and 

supplemental assessment roll. 
 Records, information, and data requirements used in real and business property appraisal. 
 Practices and terminology related to real property appraisal and mapping, including basic drafting. 
 Records, information, and data requirements used in real and business property appraisal. 
 Legal instruments related to the transfer of real property. 
 Laws and rules governing property tax exemptions and exclusions. 
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 Methods of preparing and processing various records, reports, forms, questionnaires, and other 

documents. 
 Office administrative practices and procedures including records management practices and 

procedures, indexing and cross-referencing. 
 Business arithmetic. 
 Techniques for providing a high level of customer service by effectively dealing with the public, 

vendors, contractors, and County staff. 
 Techniques of effective oral and written communication; proper spelling, grammar, and punctuation.  
 Modern equipment and communication tools used for business functions and program, project, and task 

coordination, including computers and software programs relevant to work performed. 

Ability to: 
 Perform assessment support work. 
 Type and use a computer keyboard with speed and accuracy at a level sufficient to perform assigned 

duties.  
 Prepare, maintain and research a variety of detailed records related to property tax assessment. 
 Interpret, explain and apply various types of property descriptions of real property. 
 Perform detailed technical and clerical work accurately. 
 Understand and follow oral and written instructions. 
 Prepare correspondence and communications in a clear and concise manner. 
 Organize and maintain accurate files and records. 
 Make accurate arithmetic computations. 
 Learn, understand, interpret, and apply all pertinent laws, codes, regulations, policies and procedures, 

and standards relevant to work performed. 
 Independently organize work, set priorities, meet critical deadlines, and follow-up on assignments. 
 Use tact, initiative, prudence, and independent judgment within general policy, procedural, and legal 

guidelines. 
 Effectively use computer systems, software applications relevant to work performed, and modern 

business equipment to perform a variety of work tasks. 
 Communicate clearly and concisely, both orally and in writing. 
 Establish, maintain, and foster positive and effective working relationships with those contacted in the 

course of work.  
 
PHYSICAL DEMANDS 
 
Must possess mobility to work in a standard office setting and use standard office equipment, including a 
computer; vision to read printed materials and a computer screen; and hearing and speech to communicate 
in person and over the telephone.  Standing in and walking between work areas is frequently required.  
Finger dexterity is needed to access, enter, and retrieve data using a computer keyboard or calculator and 
to operate standard office equipment.  Positions in this classification frequently bend, stoop, kneel, and 
reach to perform assigned duties, as well as push and pull drawers open and closed to retrieve and file 
information.  Employees must possess the ability to lift, carry, push, and pull materials and objects up to 
10 pounds.  
 
ENVIRONMENTAL CONDITIONS 
 
Office environment with moderate noise levels, controlled temperature conditions, and no direct exposure 
to hazardous physical substances.  Employees may interact with upset staff and/or public and private 
representatives in interpreting and enforcing departmental policies and procedures.    
 
DISASTER SERVICE WORKERS  



Assessment Technician I/II/III Page 5 of 5 
E71/E72/E73 

All Kings County employees are designated "Disaster Service Workers" through state and local laws (CA 
Government Code Sec. 3100-3109 and Emergency Services Chapter 6-8 via adoption of local Ordinance 
No. 361 § 1, 2-25-75).  As Disaster Service Workers, all County employees are expected to remain at work, 
or to report for work as soon as practicable, following a significant emergency or disaster. 

FLSA EXEMPTION: I/II Non-exempt 
MEDICAL GROUP: C 
PROBATIONARY PERIOD: One Year (2080 hours); II - Six 
months (1040 hours) if promoted within Kings County series; 
III – Six months (1040 hours) if promoted within Kings 
County Series. 
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ASSESSMENT TECHNICIAN I/II/III 
 
DEFINITION 
 
Under general supervision (Assessment Technician I) or direction (Assessment Technician II/III) performs 
responsible technicalclerical work and support functions in the preparation of the assessment roll and 
maintenance of property files on the computer and in manual filing systems; provides customer service and 
telephone and counter reception; answers questions and reviews various documents for conformance with 
prescribed procedures; maintains and updates a variety of department records; and performs related duties 
as assigned. 
 
SUPERVISION RECEIVED AND EXERCISED 
 
Receives general supervision (Assessment Technician I) to direction (Assessment Technician II/III) from 
the assigned supervisory or management personnel.  Exercises no direct supervision over staff.   
 
CLASS CHARACTERISTICS 
 
Assessment Technician I: This is the entry-level classification in the Assessment Technician classification 
series.  Initially under general supervision, incumbents learn assessment office and County procedures and 
perform routine and less complex tasks. As experience is gained, assignments become more varied, 
complex, and difficult; close supervision and frequent review of work lessen as an incumbent demonstrates 
skill to perform the work independently. Positions at this level usually perform most of the duties required 
of the positions at the II-level but are not expected to function at the same skill level and usually exercise 
less independent discretion and judgment in matters related to work procedures and methods. Work is 
usually supervised while in progress and fits an established structure or pattern. Exceptions or changes in 
procedures are explained in detail as they arise. 
 
Assessment Technician II: This is the journey-level classification in the Assessment Technician series. 
Incumbents independently perform a variety of responsible assessment office support duties. Positions at 
this level are distinguished from the I-level by the performance of the full range of duties as assigned, 
working independently, and exercising judgment and initiative. Positions at this level receive only 
occasional instruction or assistance as new or unusual situations arise and are fully aware of the operating 
procedures and policies of the work unit.  
 
Assessment Technician III: This is an advanced journey-level classification in the Assessment Technician 
series. Incumbents Positions at this level are distinguished from the I/II level by theindependently 
performance of the more difficult assessment office support duties, including advanced changes in 
ownership, complex exemptions, and corrections to the assessment roll. This class is distinguished from 
the Senior Assessment Technician in that the latter performs the most complex work assigned to the series 
and/or provides technical and functional direction over lower-level staff.  
 
Positions in the Assessment Technician class series are flexibly staffed and positions at the II-level are 
normally filled by advancement from the next lower level, after gaining the knowledge, skill, and 
experience which meet the qualifications for and after demonstrating the ability to perform the work of the 
higher-level class. Advancement to Assessment Technician III requires additional experience, the 
completion of the coursework for an Advanced Assessment Analyst certificate or a passing grade on the 
combined state examination, and demonstrated ability to handle complex and difficult support work with 
skill and sound judgment.  
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EXAMPLES OF TYPICAL JOB FUNCTIONS (Illustrative Only) 
Management reserves the right to add, modify, change, or rescind the work assignments of different 
positions and to make reasonable accommodations so that qualified employees can perform the essential 
functions of the job.  

Some duties, knowledge, skills, and abilities may be performed in a learning capacity for entry-level (I 
Level) positions. 

 Provides assistance to the public ,and property owners, and stakeholders in person, and on the 
telephone, and in writing to inquiries regarding ownership, titles, deeds, assessed value, legal 
descriptions, maps, forms, address changes, supplementals, parcel location, and exemption and 
reassessment procedures; explains and responds to questions regarding department procedures 
according to established guidelines or by referring the customer to other staff as appropriate. 

 Maintains and updates appraisal records, reviews accuracy of information, confirms historical data, and 
enters and updates information in departmental database systems; retrieves information from systems 
as required. 

 Prepares and mails various correspondence, notices, forms, and/or applications; documents receipt of 
completed forms and applications; and sends to appropriate staff. 

 Coordinates mandated annual mailings for assessment programs, including preparing mailing lists, 
managing print files, tracking returns, and logging and processing responses. 

 Processes changes in ownership using legal documents and official reports; updates records and 
workflows, adjusts or removes exemptions as required, and issues corrections for prior years while 
ensuring compliance with filing and documentation requirements.and exemptions by explaining 
eligibility standards and procedures; receiving and reviewing required documentation and assisting 
with application completion; calculating exemption amounts according to established formulas; 
performing tax roll corrections; and transferring or cancelling exemption.  

 Administers property tax exemptions and exclusions by reviewing applications and supporting 
documentation against relevant statutes; applies tax relief, processes corrections, and monitors 
continued eligibility through audits, parcel tracking, site inspections, and event reviews.  

 Analyze permitting agency reports and other external inputs to identify value-impacting events; apply 
Revenue and Taxation Code provisions and initiate required appraisal or assessment workflows. 

 Assists in preparing appraisal value by processing parcel splits, combinations, and lot line adjustments; 
verifying new map configuration; creating new parcel records and files; pulling records; and posting 
for each category following established procedures. 

 Conducts title, ownership, and legal description research to support assessment and property record 
functions. 

 Advises government officials, legal counsel, and property owners on assessment and title matters.  
 Gathers, assembles, updates, and distributes a variety of information, documents, forms, records, plans, 

and data as requested; researches records within areas of responsibility to prepare reports and 
correspondence and provide follow-up information to inquiries. 

 Maintains accurate and detailed files and records, verifies accuracy of information, researches 
discrepancies, and records information. 

 Verifies and reviews forms, documents, and reports for completeness, accuracy, and conformance with 
established regulations and procedures; applies departmental policies and procedures in determining 
completeness of reports, records, and files. 

 Receives payments for parcel maps and property characteristics and issues receipts; verifies morning 
and afternoon deposits and provides to the treasury department. 

 Provides input related to the implementation and/or modification of work-related software programs; 
as an end user, provides information related to procedures, workflow, and technical difficulties.  

 Performs other routine technical and clerical support work as required, which may include, but is not 
limited to, copying documents, filing/retrieving files, processing mail, faxing information, collating 
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documents, maintaining lists and logs, scanning/imaging/indexing documents, data entry, opening and 
distributing mail, processing outgoing mail, ordering, and maintaining inventory of supplies and forms, 
etc. 

 Provides training to less experienced staff and volunteers as assigned. 
 Performs related duties as assigned. 
 
MINIMUM QUALIFICATIONS 
Any combination of training and experience that would provide the required knowledge, skills, and abilities 
is qualifying.  A typical way to obtain the required qualifications would be: 
 
EDUCATION AND EXPERIENCE 
 
Education: 
 Equivalent to completion of the twelfth (12th) grade. 
 
Experience: 
Assessment Technician I – One (1) year of clerical experience. 
 
Assessment Technician II – One (1) year of experience as an Assessment Technician I in Kings County or 
an equivalent position in an Assessor’s Office in California. 
 
Assessment Technician III – One (1) year of experience as an Assessment Technician II in Kings County 
or an equivalent position in an Assessor’s Office in California.  
 
LICENSES AND CERTIFICATIONS 
 
Licenses: 
 Possession of a valid California driver's license issued by the Department of Motor Vehicles at the time 

of appointment. 
 
Certifications: 
Assessment Technician I: 
 Possession of, or ability to obtain, a valid Temporary Assessment Analyst Certificate from the 

California State Board of Equalization within twelve months (2080 hours) of employment, to be 
maintained throughout employment. 

Assessment Technician II: 
 A valid Permanent Assessment Analyst Certificate from the California State Board of Equalization to 

be maintained throughout employment. 
Assessment Technician III: 
 A valid Advanced Assessment Analyst Certificate or completion of Advanced Assessment Analyst 

training from the California State Board of Equalization to be maintained throughout employment. 
 
SPECIAL REQUIREMENTS 
 
Qualify for security clearance through a background investigation and fingerprint check; ability to work 
irregular hours including evenings, weekends, and mandatory overtime as necessary; ability to travel within 
and outside the County. 
 
KNOWLEDGE AND ABILITIES 
 
Knowledge of: 
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 State revenue and taxation laws governing the preparation of the assessment and supplemental 

assessment roll. 
 Procedures and methods involved in the preparation and maintenance of the assessment and 

supplemental assessment roll. 
 Records, information, and data requirements used in real and business property appraisal. 
 Practices and terminology related to real property appraisal and mapping, including basic drafting. 
 Records, information, and data requirements used in real and business property appraisal. 
 Legal instruments related to the transfer of real property. 
 Laws and rules governing property tax exemptions and exclusions. 
 Methods of preparing and processing various records, reports, forms, questionnaires, and other 

documents. 
 Office administrative practices and procedures including records management practices and 

procedures, indexing and cross-referencing. 
 Business arithmetic. 
 Techniques for providing a high level of customer service by effectively dealing with the public, 

vendors, contractors, and County staff. 
 Techniques of effective oral and written communication; proper spelling, grammar, and punctuation.  
 Modern equipment and communication tools used for business functions and program, project, and task 

coordination, including computers and software programs relevant to work performed. 

Ability to: 
 Perform assessment support work. 
 Type and use a computer keyboard with speed and accuracy at a level sufficient to perform assigned 

duties.  
 Prepare, maintain and research a variety of detailed records related to property tax assessment. 
 Interpret, explain and apply various types of property descriptions of real property. 
 Perform detailed technical and clerical work accurately. 
 Understand and follow oral and written instructions. 
 Prepare correspondence and communications in a clear and concise manner. 
 Organize and maintain accurate files and records. 
 Make accurate arithmetic computations. 
 Learn, understand, interpret, and apply all pertinent laws, codes, regulations, policies and procedures, 

and standards relevant to work performed. 
 Independently organize work, set priorities, meet critical deadlines, and follow-up on assignments. 
 Use tact, initiative, prudence, and independent judgment within general policy, procedural, and legal 

guidelines. 
 Effectively use computer systems, software applications relevant to work performed, and modern 

business equipment to perform a variety of work tasks. 
 Communicate clearly and concisely, both orally and in writing. 
 Establish, maintain, and foster positive and effective working relationships with those contacted in the 

course of work.  
 
PHYSICAL DEMANDS 
 
Must possess mobility to work in a standard office setting and use standard office equipment, including a 
computer; vision to read printed materials and a computer screen; and hearing and speech to communicate 
in person and over the telephone.  Standing in and walking between work areas is frequently required.  
Finger dexterity is needed to access, enter, and retrieve data using a computer keyboard or calculator and 
to operate standard office equipment.  Positions in this classification frequently bend, stoop, kneel, and 
reach to perform assigned duties, as well as push and pull drawers open and closed to retrieve and file 
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information.  Employees must possess the ability to lift, carry, push, and pull materials and objects up to 
10 pounds.  
 
ENVIRONMENTAL CONDITIONS 
 
Office environment with moderate noise levels, controlled temperature conditions, and no direct exposure 
to hazardous physical substances.  Employees may interact with upset staff and/or public and private 
representatives in interpreting and enforcing departmental policies and procedures.    
 
DISASTER SERVICE WORKERS  

All Kings County employees are designated "Disaster Service Workers" through state and local laws (CA 
Government Code Sec. 3100-3109 and Emergency Services Chapter 6-8 via adoption of local Ordinance 
No. 361 § 1, 2-25-75).  As Disaster Service Workers, all County employees are expected to remain at work, 
or to report for work as soon as practicable, following a significant emergency or disaster. 

 

FLSA EXEMPTION: I/II Non-exempt 
MEDICAL GROUP: C 
PROBATIONARY PERIOD: One Year (2080 hours); II - Six 
months (1040 hours) if promoted within Kings County series; 
III – Six months (1040 hours) if promoted within Kings 
County Series. 

 
 
 
 



 ...................................................................................................................................................................................................................................................  
 
BOARD ACTION: APPROVED AS RECOMMENDED: _________ OTHER: ________ 
 
 
 
 
 

I hereby certify that the above order was passed and adopted 

on ________________________, 2026. 

CATHERINE VENTURELLA, Clerk to the Board 

By  , Deputy. 
 

 
 
 

SUBMITTED BY: Department of Public Health – Rose Mary Rahn/Heather Campos 
 

SUBJECT: AMENDMENT TO AGREEMENT WITH CALIFORNIA DEPARTMENT OF 
PUBLIC HEALTH FOR WOMEN, INFANTS AND CHILDREN PROGRAM  

 
SUMMARY: 
 

Overview: 
The Kings County Department of Public Health (KCDPH) operates the Special Supplemental Nutrition 
Program for Women, Infants and Children (WIC) in Kings County. The California Department of Public 
Health (CDPH) has awarded WIC additional funding through a first amendment to the existing WIC 
agreement for the Federal Fiscal Year (FFY) 2026-2028 contract term. 

 
Recommendation: 

a. Approve the First Amendment with the California Department of Public Health for Women, 
Infants and Children program funding retroactively effective from October 1, 2025 through 
September 30, 2028; 

b. Adopt the budget change. (4/5 vote required) 
 

Fiscal Impact: 
There is no impact on the County General Fund. The three-year agreement for budget period October 1, 
2025, through September 30, 2028, in the amount of $7,494,392 is amended to $7,499,964, for a total 
increase of $5,572. The recommended actions will increase the Fiscal Year 2026-27 Adopted Budget for 
Budget Unit 414000 – Women, Infants and Children by $2,786.  
  

BACKGROUND: 
WIC is a federally funded nutrition program that provides education, breastfeeding support, and supplemental 
food benefits to pregnant, postpartum, and breastfeeding women as well as families with children up to age five  
 

(Cont’d) 
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who have an income at or below 185% of the Federal Poverty Level. Since 1975, KCDPH has administered the 
WIC program in Kings County, providing healthy and nutritious food to participants and infusing millions of 
dollars into the local economy.  

 
The Board approved Agreement No. 25-162 on September 30, 2025, for WIC program funding totaling 
$7,494,392. This first amendment is necessary to accept the additional state funding of $5,572 awarded by the 
California Department of Public Health for the continued administration of the WIC program during the FFY 
2026-28 contract term. 

 
This Amendment is retroactive due to KCDPH being initially notified of the additional funding on April 1, 2026, 
and then went through the regular review process.  
 
The First Amendment has been reviewed and approved by County Counsel as to form. 
 
THE ATTACHMENT IS ELECTRONICALLY ON FILE WITH THE CLERK OF THE BOARD AND CAN BE 
LOCATED ON OUR WEBSITE AT:  
 

https://www.countyofkingsca.gov/departments/board-of-supervisors/calendar-agenda-and-action-summary 
 

https://www.countyofkingsca.gov/departments/board-of-supervisors/calendar-agenda-and-action-summary


KINGS COUNTY 

OFFICE OF THE AUDITOR-CONTROLLER 

BUDGET APPROPRIATION AND TRANSFER FORM 

(A) New Appropriation

Expenditures: 
FUND NAME DEPT. NAME ACCOUNT NAME FUND DEPT. 

NO. NO. 

General WIC Nutrition Services Special Departmental 100000 414000 

/41410 

0 

Funding Sources: 
FUND NAME DEPT. NAME ACCOUNT NAME FUND DEPT. 

NO. NO. 

General WIC Nutrition Services FA-Intergovernmental 100000 414000 

/41410 

0 

(B) Budget Transfer:

Transfer From:
FUND NAME DEPT. NAME ACCOUNT NAME FUND DEPT. 

NO. NO. 

Transfer To: 
FUND NAME DEPT. NAME ACCOUNT NAME FUND DEPT. 

NO. NO. 

ACCOUNT 

NO. 

92063 

TOTAL 

ACCOUNT 

NO. 

86037 

TOTAL 

ACCOUNT 

NO. 

TOTAL 

ACCOUNT 

NO. 

TOTAL 

Explanation: 

The recommended action will increase FY 2026-27 budget unit 414000-WIC Nutrition Services by 
$2,786. 

D rt t H d 990E4008E21399DDE7E1F7CE2152D177 

Dept. of Finance Approval____________ epa men ea 

Administration Approval _____________ Board Approval 

Auditor Use Only 

Date 

J/E No. 

Page of 

APPROPRIATION 

AMOUNT 

2,786 

2,786 

APPROPRIATION 

AMOUNT 

2,786 

2,786 

Amount to be 
Transferred Out 

Amount 

Transferred In 

readysign 

BOS meeting date: ______________ _ 





 ...................................................................................................................................................................................................................................................   
 
BOARD ACTION: APPROVED AS RECOMMENDED: _________ OTHER: ________ 
 
 
 
 
 

I hereby certify that the above order was passed and adopted 

on ________________________, 2026. 

CATHERINE VENTURELLA, Clerk to the Board 

By                                                    , Deputy. 
 

 
 

SUBMITTED BY: Public Works Department – Michelle Speer/Mitchel Cabrera 
 
SUBJECT: FIRST AMENDMENT WITH DARDEN ARCHITECTS INCORPORATED FOR 

KINGS COUNTY GOVERNMENT CENTER COURTHOUSE REMODEL 
 
SUMMARY: 
 

Overview: 
On February 2025 the board approved through the Request for Proposal (RFP) process the agreement 
with Darden Architects, Incorporated (Inc) to prepare the Plans, Specifications, & Estimate (PS&E) for 
the proposed Court House Remodel project. An amendment to the original consultant services 
agreement Number 25-012, entered into on February 4, 2025, with Darden Architects, Inc. is necessary 
to amend the scope of work and cost for the intended work.   

 
Recommendation: 
Approve the First Amendment with Darden Architects, Incorporated to prepare a Plans, 
Specifications, and Estimate package for the Kings County Government Center Courthouse 
Remodel Project. 

 
Fiscal Impact: 
The total amended contract amount is $3,301,700. The original contract amount was $3,080,000 and the 
amendment amount is $221,700, which is the anticipated expense for Fiscal Year (FY) 2026-27. The 
project is accounted for in Capital Projects - Budget Unit 700000. The amended contract amount will be 
added to FY 2026-27 Final Budget. 
 

BACKGROUND: 
In 2008 Senate Bill 1407 was enacted, securing $5 billion in funding through bonds for new and renovated 
courthouses in lieu of using taxpayer money from the state's general fund. Award-winning architectural firm 
DLR Group and co-developer Sundt Construction, one of the nation's oldest construction firms, designed the  
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new courthouse to meet the energy-efficient requirements for LEED Silver certification by the U.S. Green 
Building Council, a third-party program that established standards for sustainable construction. Utilizing these 
funds, the State constructed a new courthouse for Kings County which opened in February of 2016.  
 
Upon vacating the previous State Courthouse(s) located on the Kings County Government Center Campus, the 
State reverted ownership of the 60,000 square foot building(s) to the County. The buildings have remained in 
their previous state including courtrooms, jury rooms, judge’s chambers, etc., and have been significantly 
underutilized. The project seeks to remodel the buildings by applying modern approaches to improve the 
existing facility while utilizing those portions of the building which have proven useful to suit various Kings 
County departments.  
 
On June 3, 2024, the Public Works Department advertised the need for architectural design services for the 
design of requested improvements. The department received three proposals from design firms: 4 Creeks, Teter 
Architects, and Darden Architects. After ranking, Darden Architects was determined as the top ranked 
Consultant. On February 2025 the board approved through the Request for Proposal (RFP) process the 
agreement with Darden Architects, Inc. to prepare the Plans, Specifications, & Estimate (PS&E) for the 
proposed Court House Remodel project. 
 
An amendment is required to add supplemental services for the following services that were not an original part 
of the agreement. By including these services in the original contract with Darden Architects, this allows 
streamlining the design and completion of design documents. This work was not originally included as some of 
the items needed are not known in renovations until the work starts and building, structural, and utility 
investigations have taken place.  It allows the consultants to work directly and under the direction of the prime 
consultant and eliminates the need for 5 separate contract agreements between the county and consonants. 

 
1. Topographic and Subsurface Surveys are required to create existing conditions maps in order to finalize 

the remodel design. Underground utility survey of the area will be conducted to finalize the design and 
construction documents. These surveys will cover the areas of the buildings, parking lots and utilities in 
the construction areas. The total for this item is $68,600. 
 

2. Hazardous materials survey and removal specifications are required to collect asbestos and lead samples 
throughout the buildings impacted during the renovations. Tests will be conducted on the materials and 
specifications prepared on the removal of contaminated materials.  Total for this item is $32,500. This 
includes the $17,500 in the cost proposal and a $15,000 contingency which will only be used if 
hazardous materials found in the building exceed original estimates. 
 

3. Geotechnical engineering investigation. The total for this item is $7,500. 
 

4. Environmental services ISR (Inspection/Sampling and Reporting) and SWPPP (Storm Water Pollution 
Prevention Plan) are required due to the size of area being disturbed as part of the project, 12 acres and 
over 60,000 square feet of building space. The total for this item is $14,860. 
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5. Interior design services for furniture selection and specifications. Will also include meeting with each 
department to establish furniture needs and coordination of the final furniture plan and finishes. The 
total for this item is $98,240. 
 

Total amount to amend the contract is $221,700. 
 
The First Amendment has been reviewed and approved by County Counsel and Risk as to form.  
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BACKGROUND: 
Kings County is the lead agency on a project to extend Dana Circle to State Route 41. Over the past twenty 
years, demand for development within the Kettleman City commercial district has remained steady. The 
restaurants, hotels, gas stations, and other businesses established over time not only service the residents of 
Kettleman City, but they also offer a respite for travelers on I-5 and SR41. Over time, the development, along 
with through traffic on SR41, has created a bottleneck at the intersection of Bernard Drive and SR41, which is 
the heart of this district. In order to remedy the situation, a roundabout project at Bernard Avenue has been 
designed to address the existing congestion. In efforts to provide traffic movement during construction of the 
roundabout, the county and Caltrans have agreed to extend Dana drive from the existing cul-de-sac to SR41.  
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