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I hereby certify that the above order was passed and adopted 

 on ________________________, 2024. 

CATHERINE VENTURELLA, Clerk to the Board 

By                                                    , Deputy. 
 

 
 

SUBMITTED BY: Department of Finance – Erik Urena/Rob Knudson 
 
SUBJECT: APPROPRIATION LIMITS FOR FISCAL YEAR 2024-2025 
 
SUMMARY: 
 
 Overview: 
 Government Code Section 7910 and Article XIII (B) of the California Constitution require local 

government entities to annually establish appropriation limits for locally controlled revenues such as 
property taxes.  The limit is increased annually by local population changes and statewide increases in 
personal income. 

 
 Recommendation: 
 Adopt a resolution establishing the appropriation limits for fiscal year 2024-2025.    
 
 Fiscal Impact: 
 There is no fiscal impact to Kings County since the cost of living and population factors have increased 

substantially relative to property tax revenue.  Taxpayers would receive refunds if the limits are 
exceeded. 

  
BACKGROUND: 
On November 6, 1979, voters approved the Gann Spending Limitation (Proposition 4), which established 
Article XIII (B) of the State Constitution. Article XIII (B) sets limits on the amount of tax revenues the State 
and most local governments can appropriate within a given fiscal year.  The limit only applies to appropriations 
from proceeds of taxes from both the general fund and special funds of government entities.  This limit is to be 
established annually by each governmental entity in accordance with the constitutional amendments and 
enabling state legislation. Current appropriation limits are generally based upon actual revenue appropriations 
during the initial base year of fiscal year 1986-1987 (Per Proposition 111), and adjusted annually thereafter to 
account for California per capita cost of living increases and year-over-year population growth as published by 
the California State Department of Finance. 
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The appropriation limit for fiscal year 2024-2025 is calculated by increasing the prior year limit by 1.0378%, 
which reflects .015% population and 3.62% personal income growth.  Kings County’s limit is as follows: 
 
                                                                                             Fiscal Year 24-25 
 Agency                        2024-2025 Limit                  Projected Tax Rev.                   Below Limit 
         County:  

General Fund                181,505,788                             95,754,000                             85,751,788 
Road Fund                      36,677,812                                  150,000                             36,527,812 
  Total County               218,183,600                             95,904,000                           122,279,600 

 
Library District                 7,970,069                               3,242,000                               4,728,069 
Fire District                     34,175,661                             10,301,050                             23,874,611 
Lighting District                  597,733                                     67,000                                  530,733 
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priority: Blood relatives who have been granted legal custody of the covered servicemember by 
court decree or statutory provisions, siblings, grandparents, aunts and uncles, and first cousins, 
unless the covered servicemember has specifically designated in writing another blood relative 
as their nearest blood relative for purposes of military caregiver leave under the FMLA.  
 

Y. “Serious Injury or Illness,” in the case of a member of the Armed Forces (including a member of 
the National Guard or Reserves), means a injury or illness that was incurred by a covered 
servicemember in the line of duty on active duty (or existed before the beginning of the 
member’s active duty and was aggravated by service in the line of duty on active duty in the 
Armed Forces) and that may render the servicemember medically unfit to perform the duties of 
the member’s office, grade, rank, or rating; and (2) in the case of a veteran who was a member 
of the Armed Forces (including a member of the National Guard or Reserves) at any time during 
the period described in V(2), means a qualifying injury or illness as determined by the 
Department of Defense (DOD) that was incurred by the member in the line of duty on active duty 
in the Armed Forces (or existed before the beginning of the member’s active duty and was 
aggravated by service in the line of duty on active duty in the Armed Forces) and that manifested 
itself before or after the member became a veteran.  
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BOARD ACTION : APPROVED AS RECOMMENDED: _________ OTHER: ________ 
 
 
 
 
 

I hereby certify that the above order was passed and adopted 

on ________________________, 2024. 

CATHERINE VENTURELLA, Clerk of the Board 

By                                                    , Deputy. 
 

 
 

SUBMITTED BY: Human Resources – Carolyn Leist 
 
SUBJECT: WORKPLACE VIOLENCE PREVENTION POLICY AND PLAN UPDATE 
 
SUMMARY: 
 

Overview: 
The County’s Workplace Violence Prevention Policy was established on June 18, 2002. The policy and 
plan have been revised to incorporate legislative changes that are required to go into effect by July 1, 
2024.  
 
Recommendation: 
Approve the revised Workplace Violence Prevention Policy and Plan. 
 
Fiscal Impact:  
None. 
 

BACKGROUND: 
On September 30, 2023, California Senate Bill 553 (SB 553) was signed into law and California Labor Code 
section 6401.9 will be in effect and enforceable on July 1, 2024. Employers are required to address workplace 
violence hazards to protect employees and comply with the regulatory requirement of establishing, 
implementing, and maintaining an effective written workplace violence prevention plan (WVPP). The County is 
required to update the policy in accordance with these requirements, which include identifying the personnel 
who will be responsible for implementing the plan, describing how incidents are going to be reported, and 
setting aside and establishing procedures for post-incident reporting and investigation. 
 
Human Resources revised the County’s workplace violence prevention policy and plan in accordance with 
Labor Code 6401.9 and guidance from resources provided by the Division of Occupational Safety and Health 
(DOSH), better known as Cal/OSHA. This draft policy and request form was distributed to all department heads  
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for input and any feedback was incorporated into the final draft. Additionally, each bargaining unit also 
received the drafted policy and request form for review and were provided an opportunity to meet and confer on 
the impacts of the policy.  The proposed policy and request form are attached.  
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COUNTY OF KINGS 
California 

POLICY MANUAL 

Number: 10-19  
BOS Agenda Date: June 25, 2024 
 

SUBJECT 
Workplace Violence Policy    
 

By Action of the Board of Supervisors 
  Resolution 
  Ordinance 
  Policy 

DEPARTMENT 
Human Resources 

Effective Date: July 1, 2024 
Revision Date(s): June 18, 2002, June 25, 2002 

 

It is the policy of Kings County to provide a safe and secure working environment reasonably free 
from fear of violence, aggression, intimidation, harassment, or retaliation for all employees. Acts 
or threats of violence against the life, health or well-being of employees or members of their family 
or their property either in the workplace or in connection with that employee's conduct of County 
business will not be tolerated. Any such acts by County employees towards others constitutes 
grounds for disciplinary action up to and including dismissal from County employment and could 
result in criminal prosecution. A threat may, in and of itself, constitute grounds for discipline 
regardless of whether or not the perpetrator intended to carry out the threat. 
 
1.0 Purpose  
 
To establish and maintain a workplace that is free from violence, threats, intimidation, and any 
form of disruptive behavior. 

 
2.0 Application 
 
This policy applies to all County employees, regardless of job title or probationary, permanent or 
extra-help status; contractors and vendors. Further, this policy applies to conduct in the course of 
work, as well as to conduct in work-related settings, such as during attendance at off-County-work-
site meetings, conferences, trainings, trips, or County-related social events. 

 
2.1  The following workplace is exempt from this policy:  

 
A workplace that an employee has chosen to telework from that is not under the 
control of the County. 

 
3.0 Responses to Immediate Threat or Danger 
 
THIS POLICY DOES NOT REQUIRE OR ENCOURAGE EMPLOYEES TO INTERVENE IN 
A VIOLENT SITUATION OR PLACE THEMSELVES IN DANGER. 

 
3.1 In the event of an immediate threat or violent act contact the appropriate law 

enforcement agency. 
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3.2 All people whether employed by the County or not should be evacuated from the 
area if it is warranted and can be done safely. The evacuation shall follow the 
procedures contained in the Emergency Guidelines section of the Injury and Illness 
Prevention Program (IIPP). 

 
3.3 In the event of an emergency, including a Workplace Violence Emergency, contact 

the appropriate contacts found in Appendix A.  
 

4.0 Definitions 
 
This policy will address the hazards known to be associated with the four major types of 
workplace violence as outlined by Cal OSHA and violent acts defined. 

 
4.1  Type I involves a violent act or threat of violence by an assailant with no legitimate 

business at the County and includes violent acts by anyone who enters the 
workplace or approaches County employees with the intent to commit a crime. 

4.2  Type II involves a violent act or threat of violence by a recipient of service provided 
by our County such as a client, patient, customer, probationer, inmate or juvenile 
ward. 

 
4.3  Type III involves a violent act or threat of violence by a current or former employee, 

supervisor or manager. 
 
4.4  Type IV involves a violent act or threat of violence committed on County property 

by a person who does not work at the County, but has or is known to have had a 
personal relationship with a County employee, such as an employee’s spouse or 
significant other, an employee’s relative or friend, or another person, other than a 
recipient of service, who has a dispute with a County employee. 

 
4.5  Violent Acts Defined: Acts constituting violent behavior will not be tolerated. 

Violent actions include but are not limited to the following: 
 

4.5.1 Striking, punching, slapping, spitting or otherwise assaulting another 
person. 
 

4.5.2 Fighting or challenging another person to fight. 
 

4.5.3 Grabbing, pinching or touching another person in an unwanted way 
whether sexual or otherwise. 

 
4.5.4 Engaging in dangerous, threatening or unwanted horseplay. 
 
4.5.5 Possession of a firearm, replica firearm, explosive device, or incendiary 

device on County property, in County vehicles, in other County 
equipment or while engaged in activities for the County in other 
locations, unless such possession or use is a requirement of the job or 
otherwise legally permitted or authorized. 
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4.5.6 Use or threat of use, of any object intended as a weapon of aggression 

(i.e. as opposed to justifiable self-defense), while engaged in County 
business at any location, or on County property, including parking lots, 
other exterior premises, or while in or using County vehicles. 

 
4.5.7 Threatening harm or harming another person, or any other action or 

conduct that implies the threat of bodily harm. 
 
5.0 Prohibited Behavior 
 
For the purposes of this policy violence shall be defined as: 
 

5.1 Verbal violence - Threats, verbal abuse, or harassment involving language designed 
to threaten, intimidate or do harm. 

 
5.2 Physical violence - Unwelcome physical contact between two parties. Physical 

violence includes assaults, sexual assaults or property damage deliberately caused. 
 

5.3 Written violence - Written threats including letters, notes, plans or drawings 
describing, detailing, warning or delivering threats. 

 
5.4 Prohibited acts include threatening, intimidating, coercing, harassing or assaulting 

an employee, a member of an employee’s family, or other person, if in connection 
with that employee’s County employment; or intentionally damaging property 
owned, operated or leased by the County. 

 
6.0 Employer Responsibilities 

 
All Department Heads, Managers and supervisors share the responsibility for implementing and 
enforcing the provisions of this policy for Kings County. The County shall: 
 

6.1  Conduct new employee orientation on the County workplace violence prevention 
policies, procedures, and work practices. 

 
6.2  Conduct annual review of the County Illness and Injury Prevention Program (IIPP) 

for Workplace Violence Prevention with all departments. 
 
6.3  Present training programs designed to address specific aspects of workplace 

violence prevention unique to each Department's working environment. 
 
6.4  Post or distribute workplace violence prevention information that will inform 

employees and management at all levels of County policies. 
 
6.5  Implement and communicate a procedure that encourages employees to inform 

management about workplace violence prevention hazards or threats of violence. 
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6.6  Will not prevent employees from accessing their mobile or other communication 
devices to seek emergency assistance, assess the safety of a situation, or 
communicate with a person to verify their safety. 

 
6.7  Workplace violence incidents involving County employees must be investigated to 

determine if steps can be implemented to prevent like incidents from recurring 
and/or to gather information for possible criminal/civil action. A departmental 
investigation shall be completed to determine if the workplace violence incident 
could have been prevented or if retraining is required.  

 
6.8  Investigate employees’ concerns in a timely manner and inform the employees of 

the results of the investigation and any corrective actions to be taken. 
 
6.9 Human Resources and the Risk Manager will monitor the effectiveness of the 

County's workplace violence prevention practices. 
 
6.10  Human Resources and department representatives will conduct training of all 

managers, supervisors, employees and new-hires on this policy. Each current 
employee and each newly hired employee will be given and required to read and 
sign a copy of the policy statement at the time of training. 

 
6.11 The County and department representatives shall ensure annual training thereafter. 
 
6.12  The County shall provide training on all of the following subjects:  
 

6.12.1 The County’s Workplace Violence Prevention Plan, how to obtain a 
copy of the County’s Plan at no cost, and how to participate in the 
development and implementation of the County’s Plan; 
 

6.12.2 Definitions and requirements of the Plan; 
 
6.12.3 How to report Workplace Violence incidents or concerns to the County 

or law enforcement without fear of reprisal; 
 
6.12.4 Workplace Violence hazards specific to the employees’ jobs, the 

corrective measures the County has implemented, how to seek 
assistance to prevent or respond to violence, and strategies to avoid 
physical harm; 

 
6.12.5 The County’s Violent Incident Log, and how to obtain copies of records 

related to Workplace Violence; 
 
6.12.6 The training shall include an opportunity for interactive questions and 

answers with a person knowledgeable about the County’s Plan; and 
 
6.12.7 The County shall provide additional training when a new or previously 
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unrecognized Workplace Violence hazard has been identified and when 
changes are made to the Plan. 

 
7.0 Employee Responsibilities  

 
All employees of Kings County are an integral part of a successful workplace violence prevention 
program. Employees shall: 
 

7.1 Review and fully comply with the policy.   
    

7.2 Request information from those who should be familiar with this policy (the trainer, 
supervisor, manager or Department Head) to clarify any points of 
misunderstanding. 

 
7.3  All employees are encouraged to take an active role in creating a safe work 

environment. 
 

8.0 Compliance 
 

Kings County is committed to ensuring that the safety and health policies and procedures involving 
workplace violence prevention are communicated to and observed by all employees. To this end: 
 

8.1 Employees, supervisors and managers will become familiar with the County Policy 
on workplace violence prevention. All employees will be provided with, and 
required to review and sign off on, a copy of the policy statement. 

 
8.2  Failure to comply with workplace violence prevention practices may result in 

disciplinary action up to and including termination. 
 

8.3  Inspections for workplace violence hazards will be conducted annually in the 
context of the annual Injury and Illness Prevention Program (IIPP) audit. This 
inspection will consist of the identification and evaluation of the potential hazards 
of any changes in workplace function. Records of workplace violence inspections, 
including the name of the person conducting the inspection, are to be recorded and 
retained for five years. 

 
9.0 Workplace Violence Prevention Plan 
 
Procedures, roles and responsibilities can be found in the Workplace Violence Prevention Plan 
below. 
 
 

 
H:\pol_proc\workplace violence policy.doc
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COUNTY OF KINGS WORKPLACE VIOLENCE 
PREVENTION PLAN 

 
 
The purpose of the County’s Workplace Violence Prevention Plan (“Plan” or “WVPP”) is to 
establish, implement, and maintain an effective workplace violence prevention plan as required 
under Labor Code sections 6401.7 and 6401.9. Specifically, the Plan contains procedures to 
address the following statutory requirements: 

1. Record information in a Violent Incident Log for every incident of Workplace 
Violence, as defined below. 

2. Provide effective training to employees on the legal requirements related to the 
prevention of workplace violence, including but not limited to the County’s WVPP. 

3. Maintain records of the following: (a) Workplace Violence hazards, (b) County 
employee (hereinafter referred to as “employees”) trainings, (c) Violent Incident Logs, 
and (d) the investigation of any incident of Workplace Violence. 

4. Ensure certain records are made available to the Division of Occupational Safety and 
Health (“DOSH”), employees, and any authorized employee representatives. 

 
 
A. Roles 
The individual(s) identified below shall serve as the County’s Workplace Violence Prevention 
Coordinator and is authorized to and responsible for implementing the WVPP: 

 
Title Contact 

Information 
WVPP Responsibilities 

Risk Manager or Designee (559)852-2375 Establishes and coordinates Work Practice 
Controls. 

Human Resources Director 
or Designee 

(559)852-2510 Responds to reports of Workplace Violence 
Incidents and Workplace violence hazards, 
including investigating incidents of Workplace 
Violence and Workplace Violence hazards. 

 
 
B. Worksite Security Rules 

a. Suspicious Persons: All employees should be alert to persons whose actions or presence 
appear to be of suspicious nature not typically expected of an ordinary employee, customer, 
or visitor. If employees have doubts concerning the intentions of any such person, they 
should avoid the individual if possible, quickly but quietly notify a manager, and/or follow 
other applicable security procedures. 

 
b. Access to Premises: Employees should be on the premises only during normal business hours 

or authorized hours of work. 
 

c. Visitors: Individuals not employed by the County should be accompanied by a County 
employee when they are authorized by the department head or designee, access to areas 
normally restricted to employees only. 
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C. Hazard Assessment 
 
Each department will perform workplace violence hazard assessments for security in the form of 
periodic inspections. The Risk Manager, Human Resources, or other designated representative may 
provide assistance with the inspections. The County will solicit employees regarding the 
identification, evaluation, and correction of any Workplace Violence hazards and provide a means 
by which employees may provide anonymous feedback regarding the identification, evaluation, and 
correction of any Workplace Violence Hazards during the required training. A hazard assessment 
shall be conducted according to the following: 
 

a. When the Injury and Illness Prevention Policy (IIPP) for Workplace Violence is initially 
established. 

b. When new or previously unidentified workplace violence hazards are recognized. 
c. When potential workplace violence conditions warrant an inspection. 
d. Subsequent to an incident. 
 

D. Inspections 
a. Annual Inspections: Inspections for workplace violence hazards will be conducted 

annually in the context of the annual Injury and Illness Prevention Policy (IIPP) audit. 
This inspection will consist of identification and evaluation of the potential hazards of 
any changes in workplace function. Records of workplace violence inspections, including 
the name of the person conducting the inspection, are to be recorded and retained for five 
years. 
 

b. Periodic Inspections: Inspections to identify and evaluate workplace violence and hazards 
will be performed by the following designated personnel in the following areas of the 
workplace: 

 

Specific Person and Extension Area/Department/Specific location 

Risk Manager, extension 2374 Countywide 

 
E. Correction of Workplace Violence Hazards 
 
After the identification and investigation of a Workplace Violence hazard and after a Workplace 
Violence Hazard inspection, the County will take appropriate steps to correct the hazard and 
prevent or control future or potential hazards by implementing the following measures:  

 
a. Removal of Employees: In the event that a Workplace Violence hazard exists that cannot 

be immediately corrected without endangering employees or property, the County will 
remove all employees from the work site except those necessary to correct the existing 
hazard. Employees who are necessary to correct the hazard will be provided with 
necessary protection in order to protect them from the hazard. 
 

b. Training: The County will educate employees about the identified hazard in subsequent 
WVPP training as outlined in the Workplace Violence Prevention Policy. 
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c. Notice to Affected Employees: The County will notify affected employees in writing of 
the corrective measures the County implemented to address the Workplace Violence 
hazard. 

 
F. Reporting 
 
Episodes of workplace violence can only be reduced if employees are willing to report threats of 
violent behavior. 

a. Any employee who believes he or she has been a subject of workplace violence shall report 
the alleged act of workplace violence or threat of violence to a supervisor, manager, 
Department Head, Risk Manager or Human Resources. An employee may also report the 
incident to the appropriate law enforcement agency. 
 

b. Information about a workplace violence incident will remain confidential and will be 
disclosed as permitted by law only to those who have a need to know. No one who initiates a 
good faith complaint or reports an incident under this policy will be subject to adverse 
personnel action. 
 

c. Supervisors and managers who have received reports of or have knowledge of workplace 
violence situations shall inform a Department Head and Human Resources immediately. 
 

d. The appropriate law enforcement agency shall be notified of the incident. 
 

e. A Workplace Violence Incident Report Form (see Appendix B), must be completed in any 
event of workplace violence.  

 
i. Information recorded in the Form should be based on information solicited from the 

employees who experienced an incident of Workplace Violence, the employees who 
witnessed an incident of Workplace Violence, and/or on the findings from an 
investigation into an incident of Workplace Violence. 

 
ii. The County should omit any personally identifying information sufficient to allow 

identification of any person involved in a Workplace Violence incident (e.g., victim 
and witnesses), including, but not limited to the person's name, address, electronic 
mail address, telephone number, social security number, or other information that, 
alone or in combination with other publicly available information, reveals the person's 
identity. 

 
G. Investigating the Report of Workplace Violence 

 
The County shall respond to reports of Workplace Violence or a Threat of Violence by promptly 
initiating an investigation, as applicable.  
 

a. The County’s investigation of Workplace Violence or a Threat of Violence may include, but 
not necessarily be limited to, the following steps or measures, as applicable:  

i. Visiting the scene of an incident as soon as safe and practicable; 
 

ii. Collection of facts on who, what, when, where, and how the incident occurred; 
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iii. Collection of statements from involved parties, such as employees, witnesses, law 

enforcement, and/or security personnel; 
 

iv. Reviewing security footage of existing security cameras if applicable; 
 

v. Collection of photographic or video evidence of damage or injuries, where 
appropriate; 

 
vi. Examining the workplace for security risk factors associated with the incident, 

including any previous reports of inappropriate behavior by the perpetrator; 
 

vii. Consultation with the affected employees, and witnesses, and to identify potential 
contributing causes; 

 
viii. Obtaining any reports completed by law enforcement; 

 
H. Recordkeeping 

 
a. The County shall maintain records as noted in Appendix B. 

 
b. The County shall ensure that records of Workplace Violence Incident Investigations do not 

contain any medical information including any information in electronic or physical form, in 
possession of or derived from a provider of health care, health care service plan, 
pharmaceutical company, or contractor regarding a patient’s medical history, mental health 
application information, reproductive or sexual health application information, mental or 
physical condition, or treatment that includes or contains any element of personal identifying 
information sufficient to allow identification of the individual. 

 
I. Access 
The County makes the WVPP available and accessible to employees, Designated Representative, 
and representatives of the Department of Occupational Safety and Health “DOSH” at all times. 
 

a. Employees: The County will provide access to the WVPP to employees as follows: 
 

i. The County has made and will continue to make the WVPP available and will provide 
access to employees by providing an employee a physical copy of the WVPP within 
five (5) business days of receiving the request for access from the employee.   

ii. Whenever an employee requests a copy of the WVPP, the County shall provide the 
requesting employee a printed copy of the WVPP, unless the employee agrees to 
receive an electronic copy of the WVPP.  

iii. An employee can Access the WVPP through the County’s Intranet, 
https://inside.countyofkings.com/departments/human-resources/policies-procedures, 
where the employee can review, print, and email the current version of the WVPP. 
Additionally, the policy and acknowledgement form are available in the employees 
NEOGOV dashboard.  

 
b. Designated Representatives 
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The County will make the WVPP available and provide access to Designated 
Representatives upon request. 

 
c. DOSH Representatives 

The County will make the WVPP available and provide access to DOSH representatives 
upon request. 
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Index 
 

Emergency - Unanticipated circumstances that can be life threatening or pose a risk of significant 
injuries to employees or other persons. 
 
Log - The violent incident log required by LC section 6401.9. 
 
Plan - The workplace violence prevention plan required by LC section 6401.9. 
 
Serious injury or illness - Any injury or illness occurring in a place of employment or in connection 
with any employment that requires inpatient hospitalization for other than medical observation or 
diagnostic testing, or in which an employee suffers an amputation, the loss of an eye, or any serious 
degree of permanent disfigurement, but does not include any injury or illness or death caused by an 
accident on a public street or highway, unless the accident occurred in a construction zone. 
 
Threat of violence - Any verbal or written statement, including, but not limited to, texts, electronic 
messages, social media messages, or other online posts, or any behavioral or physical conduct, that 
conveys an intent, or that is reasonably perceived to convey an intent, to cause physical harm or to 
place someone in fear of physical harm, and that serves no legitimate purpose. 
 
Workplace violence - Any act of violence or threat of violence that occurs in a place of employment. 
 
Workplace violence includes, but is not limited to, the following: 
 

• The threat or use of physical force against an employee that results in, or has a high 
likelihood of resulting in, injury, psychological trauma, or stress, regardless of 
whether the employee sustains an injury. 
 

• An incident involving a threat or use of a firearm or other dangerous weapon, 
including the use of common objects as weapons, regardless of whether the employee 
sustains an injury. 

 
Workplace violence does not include lawful acts of self-defense or defense of others. 
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Appendix A 
 

In the event of an emergency, including a Workplace Violence Emergency, please contact the 
appropriate contacts below: 

 
Local Law Enforcement* 

 

 
*When to contact 9-1-1: 

1. Immediate danger. 
2. Physical assault. 
3. Imminent threats. 

 
All other non-violent reporting should be made to Dispatch or Local Police. 

 
Employees are encouraged to “say something if you see something,” regardless of the threat level. 

 
 

Administration** 
 

Job Title/Position WVPP Responsibility(ies) Phone # 

County Administrative 
Officer 

Responsible for emergency response and 
notifications to employees. 

(559) 852-2375 

Risk Manager Responsible for emergency response, 
hazard identification, and coordination 
with other employers; conducts safety 
inspections, and coordinates emergency 
response procedures. 

(559) 852-2375 

 
** When to contact Administration: 

1. When an immediate threat compromises employee and/or public safety. 
2. For reporting requirements under DOSH, better known as CalOSHA. 

Responsible Persons Responsibility(ies) Phone # 

Sheriff/Police Immediate danger 9-1-1 

Dispatch (Sheriff) Non-immediate safety threat (559) 852-2720 

Hanford Police Non-immediate safety threat (559) 585-2535 

Lemoore Police Non-immediate safety threat (559) 585-2535 

Avenal Police Non-immediate safety threat (559) 386-4444 

Corcoran Police Non-immediate safety threat (559) 992-5151 option 1 
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3. Non-immediate threats: Verbal threats or harassment that does not pose an immediate 
danger. 

4. Property Damage: For documentation and investigation. If the threat is severe, contact local 
law enforcement as well. 

 
 

Human Resources*** 
 

Responsible Persons Responsibility(ies) Phone # 

Human Resources 
Director 

Responsible for investigations and 
conducting training. 

(559) 852-2510 

Human Resources 
Manager 

Responsible for investigations and 
conducting training. 

(559) 852-2510 

 
***When to contact Human Resources: 

1. Non-immediate threats: Verbal threats or harassment that does not pose an immediate 
danger. 

2. Property Damage: For documentation and investigation. If the threat is severe, contact local 
law enforcement as well. 

3. Workplace Violence Policy violations. 
 
 
The following individuals can be contacted by the Human Services Agency and Behavioral Health 
located in buildings 8, 12 and 13 in the event of a non-emergency situation (e.g., confrontational 
client): 
 

Job Title/Position Phone # 

Security Officer (559) 852-1574 or (559) 852-4612 

 
 
ALL EMPLOYEES ARE REQUIRED TO CONTACT THEIR DEPARTMENT HEAD, 
ADMINISTRATION, AND HUMAN RESOURCES IN THE EVENT OF ANY 
WORKPLACE VIOLENCE INCIDENT ONCE THE IMMEDIATE THREAT HAS BEEN 
CONTROLLED. 
 
 
Employees are responsible for ensuring their phone numbers are kept current in County records to 
receive emergency text messages. Employees can update their information through their department 
HR liaison (e.g., Executive Secretary). 
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Appendix B 

Workplace Violence Incident Report Form 
The Workplace Violence Incident Report Form (“Form”) is used to record incidents of “Workplace Violence” as defined below. 
 
“Workplace Violence” means any act of violence or threat of violence that occurs in the place of employment. 
 
Recording Information from the Form in the Violent Incident Log: The County should record information regarding the 
Workplace Violence incident in the County’s Violent Incident Log. 
 
 
Date of Report Date of Incident Time of Incident Employee Completing Report 

  am/pm Name: Title: 

Incident Location Workplace Violence Type 
 
☐ Office 
☐ Parking Lot 
☐ Offsite/Outside 
Workplace 
☐ Breakroom 
☐ Restroom 
☐ Other: 
____________________
____________________
____________________ 

 
☐ Type 1 Violence: Workplace Violence 
committed by a person who has no 
legitimate business at the worksite 
(includes violent acts by anyone who 
enters the workplace or approaches 
workers with the intent to commit a crime). 
☐ Type 2 Violence: Workplace Violence 
directed at employees by customers, 
clients, patients, students, inmates, or 
visitors. 

 
☐ Type 3 Violence: Workplace Violence 
against an employee by a present or former 
employee, supervisor, or manager. 
☐ Type 4 Violence: Workplace Violence 
committed in the workplace by a person who 
does not work there, but has or is known to 
have had a personal relationship with an 
employee. 

Type of Incident (All that Apply) Perpetrator Classification 
(One) 

Circumstances at Time of Incident (All that 
Apply) 

☐ Physical attack without a 
weapon, e.g., biting, choking, 
grabbing, hair pulling, kicking, 
punching, slapping, pushing, 
pulling, scratching, spitting. 
☐ Attack with a weapon/object, 
e.g., firearm, knife, other object. 
☐ Threat of physical force/threat of 
the use of a weapon/other object. 
☐ Sexual assault/threat. e.g., rape, 
attempted rape, physical display, 
unwanted verbal/physical sexual 
contact. 
☐ Animal Attack. 
☐ Other: 
____________________________
____________________________ 
 

☐ Client/Customer 
☐ Family/Friend of a 
client/customer 
☐ Stranger with criminal 
intent 
☐ Coworker 
☐ Supervisor/Manager 
☐ Partner/Spouse 
☐ Parent/Relative 
☐ Other: 
_____________________
_____________________
_____________________
_____________________ 

☐ Employee was completing usual job duties. 
☐ Employee was working in poorly lit areas. 
☐ Employee was rushed. 
☐ Employee was working during a low staffing 
level. 
☐ Employee was isolated or alone. 
☐ Employee was unable to get help or assistance. 
☐ Employee was working in a community 
setting. 
☐ Employee was working in an unfamiliar or 
new location. 
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Detailed Description of Incident (Including description of location and circumstances surrounding Workplace Violence 
incident). Note: Do not include personal information or medical information of victims or witnesses. 
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________ 
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________ 
________________________________________________________________________________________________________ 

Authorities 
Contacted 

If law enforcement/security was contacted, please detail their response:  

☐ Law Enforcement 
☐ Security  
☐ Other: 
__________________
__________________
__________________ 

________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________ 
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Appendix C 
 
The County shall maintain records as noted below:  

 
Type of Record Maintenance Period 
Records of Workplace Violence hazard 
identification, evaluation, and correction 

Minimum of five (5) years 

Training records, including training dates, 
contents or a summary of the training sessions, 
names and qualifications of persons conducting 
the training, and names and job titles of all 
persons attending the training sessions 

Minimum of one (1) year 

Violent Incident Logs Minimum of five (5) years 

Records of Workplace Violence incident 
investigations. These records must not contain 
medical information.  
 

Minimum of five (5) years 
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Appendix D 

 
 
 
 

COUNTY OF KINGS POLICY ON VIOLENCE 
AND THREATS OF VIOLENCE IN THE WORKPLACE 

ACKNOWLEDGMENT FORM 
 
 

It is the policy of Kings County to provide a safe, secure and healthful working environment free from the 
fear of violence, aggression, intimidation, harassment or retaliation for all employees. Acts or threats of 
violence against the life, health, well-being of employees or members of their family or their property either 
in the workplace or in connection with that employee's conduct of County business will not be tolerated. 

 
Any such acts or threats by employees of the County toward others constitute grounds for dismissal from 
County employment and may result in criminal prosecution. The act or threat will, in and of itself, constitute 
grounds discipline up to and including termination. 

 
This policy covers acts or threats of violence, whether made directly or indirectly, including but not limited 
to: words, gestures, correspondence, phone calls or other electronic communication, symbols or physical 
acts which threaten the safety or security of County employees or which may inhibit County employees 
from conducting business or providing services in an environment of safety and security. 
This also includes, but is not limited to, threats on County premises, at County functions or any other location 
where violence or threats of violence may have an adverse impact on the County's ability to do business or 
provide services. 

 
I understand that it is my responsibility to report any actual or threatened violence in the workplace 
immediately to my supervisor, manager, Department Head or the Human Resources Department. I also 
understand that in cases where there is an imminent potential for violence, that I am authorized to contact 
the appropriate law enforcement agency. 

 
I ACKNOWLEDGE THAT I HAVE RECEIVED A COPY OF THE KINGS COUNTY 
WORKPLACE VIOLENCE PREVENTION POLICY AND PLAN, AND IT HAS BEEN 
DISCUSSED WITH ME.  
I ACKNOWLEDGE THAT THIS POLICY AND PLAN CAN ALSO BE FOUND VIA FORMS IN 
MY NEOGOV DASHBOARD. 

 
 

Employee Name (please print clearly) Department SSN or Employee ID # 
 
 

Employee Signature        Date 
H:\pol_proc\workplace violence policy.doc 
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COUNTY OF KINGS 
California 

POLICY MANUAL 

Number: 10-19  
BOS Agenda Date: June 25, 2024  
 

SUBJECT 
Workplace Violence Policy    
 

By Action of the Board of Supervisors 
  Resolution 
  Ordinance 
  Policy 

DEPARTMENT 
Human Resources 

Effective Date: July 1, 2024 
Revision Date(s): June 18, 2002, June 25, 2002 

 

 
 
 
 
 

COUNTY OF KINGS PROGRAM FOR 
WORKPLACE VIOLENCE PREVENTION 

 
 
 

Policy Statement: It is the policy of Kings County to provide a safe and secure working 
environment reasonably free from fear of violence, aggression, intimidation, harassment, or 
retaliation for all employees. Acts or threats of violence against the life, health or well-being of 
employees or members of their family or their property either in the workplace or in connection 
with that employee's conduct of County business will not be tolerated. Any such acts by County 
employees towards others constitutes grounds for disciplinary action up to and including 
dismissal from County employment and could result in criminal prosecution. A threat may, in 
and of itself, constitute grounds for discipline regardless of whether or not the perpetrator 
intended to carry out the threat. 

 

1.0 Purpose: To establish and maintain a workplace that is free from violence, threats, 
intimidation, and any form of disruptive behavior. 

 

2.0 Application: This policy applies to all County employees, regardless of job title or 
probationary, permanent or extra-help status; contractors and vendors. Further, this 
policy applies to conduct in the course of work, as well as to conduct in work-related 
settings, such as during attendance at off-County-work-site meetings, conferences, 
trainings, trips, or County-related social events. 

2.1 The following workplace is exempt from this policy:  
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2.1.1 A workplace that an employee has chosen to telework from 
that is not under the control of the County. 

 
3.0 Response to Immediate Threat or Danger:  

THIS POLICY DOES NOT REQUIRE OR ENCOURAGE EMPLOYEES TO 
INTERVENE IN A VIOLENT SITUATION OR PLACE THEMSELVES IN DANGER. 

3.1 In the event of an immediate threat or violent act contact the appropriate law 
enforcement agency. 

 
3.2 All people whether employed by the County or not should be evacuated from 

the area if it is warranted and can be done safely. The evacuation shall follow 
the procedures contained in the Emergency Guidelines section of the Injury 
and Illness Prevention Program. 

 
3.3 In the event of an emergency, including a Workplace Violence 

Emergency, contact the appropriate contacts found in Appendix A.  
 

 4.0 Definitions: This policy will address the hazards known to be associated with the 
fourthree major types of workplace violence as outlined by Cal OSHA and violent acts 
defined. 

 
4.1 Type I involves a violent act or threat of violence by an assailant with no 

legitimate business at the County and includes violent acts by anyone 
relationship to the workplace who enters the workplace or approaches 
County employees with the intent to commit a crimeinal act. 

 
4.2 Type II involves a violent act or threat of violence by a recipient of service 

provided by our County such as a client, patient, customer, probationer, 
inmate or juvenile ward. 

 
4.3 Type III involves a violent act or threat of violence by a current or former 

employee, supervisor or manager. or any other person who has some 
employment-related involvement with the County, such as an employee's 
spouse or significant other, an employee's relative or friend, or another 
person, other than a recipient of service, who has a dispute with a County 
employee. 
 

4.4 Type IV involves a violent act or threat of violence committed on County 
property by a person who does not work at the County, but has or is 
known to have had a personal relationship with a County employee, such 
as an employee’s spouse or significant other, an employee’s relative or 
friend, or another person, other than a recipient of service, who has a 
dispute with a County employee. 
 

4.5 Violent Acts Defined: Acts constituting violent behavior will not be 
tolerated. Violent actions include but are not limited to the following: 
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4.5.1 Striking, punching, slapping, spitting or otherwise assaulting 

another person. 
 

4.5.2 Fighting or challenging another person to fight. 
 

4.5.3 Grabbing, pinching or touching another person in an 
unwanted way whether sexual or otherwise. 

 
4.5.4 Engaging in dangerous, threatening or unwanted horseplay. 

 
4.5.5 Possession of a firearm, replica firearm, explosive device, or 

incendiary device on County property, in County vehicles, in 
other County equipment or while engaged in activities for the 
County in other locations, unless such possession or use is a 
requirement of the job or otherwise legally permitted or 
authorized. 

 
4.5.6 Use or threat of use, of any object intended as a weapon of 

aggression (i.e. as opposed to justifiable self-defense), while 
engaged in County business at any location, or on County 
property, including parking lots, other exterior premises, or 
while in or using County vehicles. 

 
4.5.7 Threatening harm or harming another person, or any other 

action or conduct that implies the threat of bodily harm. 
 

5.0 Prohibited Behavior: For the purpose of this policy violence shall be defined as: 
 

5.1 Verbal violence - Threats, verbal abuse, or harassment involving 
language designed to threaten, intimidate or do harm. 

 

 5.2 Physical violence - Unwelcome physical contact between two 
parties. Physical violence includes assaults, sexual assaults or 
property damage deliberately caused. 

 
 5.3 Written violence - Written threats including letters, notes, plans or 

drawings describing, detailing, warning or delivering threats. 
 

5.4 Prohibited acts include threatening, intimidating, coercing, harassing or 
assaulting an employee, a member of an employee’s family, or other 
person, if in connection with that employee’s County employment; or 
intentionally damaging property owned, operated or leased by the 
County. 

 
 6.0 Employer Responsibilities: All Department Heads, Managers and supervisors share the 

responsibility for implementing and enforcing the provisions of this policyrogram for 
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Kings County. The Countyemployer shall: 
 

6.1 Conduct new employee orientation on the County workplace violence  
prevention policies, procedures, and work practices. 

 
6.2 Conduct annual review of the County Illness and Injury Prevention 

Program (IIPP) for Workplace Violence Prevention with all departments. 
 

6.3 Present training programs designed to address specific aspects of 
workplace violence prevention unique to each Department's working 
environment. 

 
6.4 Post or distribute workplace violence prevention information that will 

inform employees and management at all levels of County policies. 
 

6.5 Implement and communicate a procedure that encourages employees to 
inform management about workplace violence prevention hazards or 
threats of violence. 
 

6.6 Will not prevent employees from accessing their mobile or other 
communication devices to seek emergency assistance, assess the safety of 
a situation, or communicate with a person to verify their safety. 
 

6.7 Workplace violence incidents involving County employees must be 
investigated to determine if steps can be implemented to prevent like 
incidents from recurring and/or to gather information for possible 
criminal/civil action. A departmental investigation shall be completed to 
determine if the workplace violence incident could have been prevented or 
if retraining is required.  
 

6.8 Investigate employees’ concerns in a timely manner and inform the 
employees of the results of the investigation and any corrective actions to 
be taken. 
 

6.9 Human Resources and the Risk Manager will monitor the effectiveness of 
the County's workplace violence prevention practices. 
 

6.10 Human Resources and department representatives will conduct training 
of all managers, supervisors, employees and new-hires on this policy. 
Each current employee and each newly hired employee will be given and 
required to read and sign a copy of the policy statement at the time of 
training. 
 
 

6.11  The County and department representatives shall ensure annual training 
thereafter. 

 
6.12  The County shall provide training on all of the following subjects:  
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6.12.1 The County’s Workplace Violence Prevention Plan, how to 

obtain a copy of the County’s Plan at no cost, and how to 
participate in the development and implementation of the 
County’s Plan; 

 
6.12.2 Definitions and requirements of the Plan; 

 
6.12.3 How to report Workplace Violence incidents or concerns 

to the County or law enforcement without fear of reprisal; 
 

6.12.4 Workplace Violence hazards specific to the employees’ 
jobs, the corrective measures the County has implemented, 
how to seek assistance to prevent or respond to violence, 
and strategies to avoid physical harm; 

 
6.12.5 The County’s Violent Incident Log, and how to obtain 

copies of records related to Workplace Violence; 
 

6.12.6 The training shall include an opportunity for interactive 
questions and answers with a person knowledgeable about 
the County’s Plan; and 

 
6.12.7 The County shall provide additional training when a new 

or previously unrecognized Workplace Violence hazard 
has been identified and when changes are made to the Plan. 

 
 
 7.0 Employee Responsibilities: All employees of Kings County are an integral part of a 

successful workplace violence prevention program. Employees shall: 
 

7.1 Review and fully comply with the policy. 
 
     7.2 Request information from those who should be familiar with this                

policy (the trainer, supervisor, manager or Department Head) to 
clarify any points of misunderstanding. 

 
     7.3 All employees are encouraged to take an active role in creating a safe 

work environment. 
 

8.0 Compliance: Kings County is committed to ensuring that the safety and health policies 
and procedures involving workplace violence prevention are communicated to and 
observed by all employees. To this end: 

 
8.1 Employees, supervisors and managers will become familiar with the 

County Policy on workplace violence prevention. All employees will be 
provided with, and required to review and sign off on, a copy of the 
policy statement. 
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8.2 Failure to comply with workplace violence prevention practices may 

result in disciplinary action up to and including termination. 

 

8.3 Inspections for workplace violence hazards will be conducted annually 
in the context of the annual Injury and Illness Prevention Program 
audit. This inspection will consist of the identification and evaluation 
of the potential hazards of any changes in workplace function. Records 
of workplace violence inspections, including the name of the person 
conducting the inspection, are to be recorded and retained for five 
years. 

 
9.0 Workplace Violence Prevention Plan: Procedures, roles and responsibilities can be found 

in the Workplace Violence Prevention Plan below. 
 
7.0 Violent Acts Defined: Acts constituting violent behavior will not be tolerated. Violent 

actions include but are not limited to the following: 
 

7.1 Striking, punching, slapping, spitting or otherwise assaulting another person. 
 

7.2 Fighting or challenging another person to fight. 
 

7.3 Grabbing, pinching or touching another person in an unwanted way whether 
sexual or otherwise. 

 
7.4 Engaging in dangerous, threatening or unwanted horseplay. 

 
7.5 Possession of a firearm, replica firearm, explosive device, or incendiary device on 

County property, in County vehicles, in other County equipment or while engaged 
in activities for the County in other locations, unless such possession or use is a 
requirement of the job or otherwise legally permitted or authorized. 

 
7.6 Use or threat of use, of any object intended as a weapon of aggression (i.e. as 

opposed to justifiable self-defense), while engaged in County business at any 
location, or on County property, including parking lots, other exterior premises, 
or while in or using county vehicles. 

 
7.7 Threatening harm or harming another person, or any other action or conduct that 

implies the threat of bodily harm. 
 
8.0 Worksite Security Rules: 

 

8.1 Suspicious Persons: All employees should be alert to persons whose actions or 
presence appear to be of suspicious nature not typically expected of an ordinary 
employee, customer, or visitor. If employees have doubts concerning the 
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intentions of any such person, they should avoid the individual if possible, 
quickly but quietly notify a supervisor, and/or follow other applicable security 
procedures. 

 
8.2 Access to Premises: Employees should be on the premises only during normal 

business hours or authorized hours of work. 
 

8.3 Visitors: Individuals not employed by the County should be accompanied by a 
County employee when they are afforded access to areas normally restricted to 
employees only. 

 

9.0 Hazard Assessment: Each department will perform workplace violence hazard 
assessments for security in the form of periodic inspections. The County Safety Officer 
or other designated representative may provide assistance with the inspections. A hazard 
assessment shall be conducted according to the following: 

 
9.1 When the IIPP for Workplace Violence is initially established. 

 
9.2 When new or previously unidentified workplace violence hazards are recognized. 

 
9.3 When potential workplace violence conditions warrant an inspection. 

 
10.0 Access Control Procedures: Each department will develop and implement a department- 

specific access control procedure as appropriate to the work area. The outcome from the 
hazard assessment, conducted in conjunction with the IIPP audit, will be used to 
determine the appropriateness of these procedures. 

 
11.0 Reporting: Episodes of workplace violence can only be reduced if employees are willing 

to report threats of violent behavior. 
 

11.1 Any employee who believes he or she has been a subject of workplace violence 
shall report the alleged act of workplace violence or threat of violence to a 
supervisor, manager, Department Head or Human Resources Division. An 
employee may also report the incident to the appropriate law enforcement agency. 

 
11.2 Information about a workplace violence incident will remain confidential and will 

be disclosed only to those who have a need to know. No one who initiates a good 
faith complaint or reports an incident under this policy will be subject to adverse 
personnel action. 

 
11.3 Supervisors and managers who have received reports of or have knowledge of 

workplace violence situations shall inform a Department Head and Human 
Resources as soon as possible. 

 
11.4 The appropriate law enforcement agency shall be notified of the incident, at the 

discretion of the Department Head. 
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12.0 Response to Immediate Threat or Danger: THIS POLICY DOES NOT REQUIRE OR 

ENCOURAGE EMPLOYEES TO INTERVENE IN A VIOLENT SITUATION OR PLACE 

THEMSELVES IN DANGER. 
 

12.1 In the event of an immediate threat or violent act contact the appropriate law 
enforcement agency. 

 
12.2 All people whether employed by the County or not should be evacuated from the 

area, if it is warranted and can be done safely. The evacuation shall follow the 
procedures contained in the Emergency Guidelines section of the Injury and 
Illness Prevention Program. 

 
13.0 Investigations: Workplace violence incidents involving County employees must be 

investigated to determine if steps can be implemented to prevent like incidents from 
recurring and/or to gather information for possible criminal/civil action. A departmental 
investigation shall be completed to determine if the workplace violence incident could 
have been prevented or if retraining is required. 

 
14.0 Monitoring: The County Safety Officer will monitor the effectiveness of the County's 

workplace violence prevention practices. 
 
15.0 Training: The County Safety Officer, and other County representatives, will conduct 

training of all managers, supervisors, employees and new-hires on this policy. Each 
current employee and each newly hired employee will be given and required to read and 
sign a copy of the policy statement at the time of training. 

 
16.0 Annual Inspections: Inspections for workplace violence hazards will be conducted 

annually in the context of the annual Injury and Illness Prevention Program audit. This 
inspection will consist of identification and evaluation of the potential hazards of any 
changes in workplace function. Records of workplace violence inspections, including the 
name of the person conducting the inspection, are to be recorded and retained for five 
years. 

 
17.0 All employees are encouraged to take an active role in creating a safe work environment. 
Any questions or comments regarding this policy shall be directed to the Human Resources 
Division. 

 
 
H:\pol_proc\workplace violence policy.doc 
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COUNTY OF KINGS WORKPLACE VIOLENCE 
PREVENTION PLAN 

 

 

The purpose of the County’s Workplace Violence Prevention Plan (“Plan” or “WVPP”) is to 
establish, implement, and maintain an effective workplace violence prevention plan as required 
under Labor Code sections 6401.7 and 6401.9. Specifically, the Plan contains procedures to 
address the following statutory requirements: 

1. Record information in a Violent Incident Log for every incident of 
Workplace Violence, as defined below. 

 

2. Provide effective training to employees on the legal requirements related to 
the prevention of workplace violence, including but not limited to the 
County’s WVPP. 

 

3. Maintain records of the following: (a) Workplace Violance hazards, (b) 
County employee (hereinafter referred to as “employees”) trainings, (c) 
Violent Incident Logs, and (d) the investigation of any incident of 
Workplace Violence. 

 

4. Ensure certain records are made available to the Division of Occupational 
Safety and Health (“DOSH”), employees, and any authorized employee 
representatives. 

 
 

A. Roles:  

The individual(s) identified below shall serve as the County’s Workplace Violence 
Prevention Coordinator and is authorized to and responsible for implementing the 
WVPP: 

 
(“Title”) Contact 

Information 
WVPP Responsibilities 

Risk Manager or Designee (559)852-2375 Establishes and coordinates Work Practice 
Controls.  

Human Resources Director 
or Designee 

(559)852-2510 Responds to reports of Workplace Violence 
Incidents and Workplace violence hazards, 
including investigating incidents of Workplace 
Violence and Workplace Violence hazards. 

 
 

B. Worksite Security Rules: 

a. Suspicious Persons: All employees should be alert to persons whose actions or 
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presence appear to be of suspicious nature not typically expected of an ordinary 
employee, customer, or visitor. If employees have doubts concerning the 
intentions of any such person, they should avoid the individual if possible, 
quickly but quietly notify a manager, and/or follow other applicable security 
procedures. 

 
b. Access to Premises: Employees should be on the premises only during normal 

business hours or authorized hours of work. 
 

c. Visitors: Individuals not employed by the County should be accompanied by a 
County employee when they are authorized by the department head or 
designee, access to areas normally restricted to employees only. 

 
C. Hazard Assessment:  

Each department will perform workplace violence hazard assessments for security in the 
form of periodic inspections. The Risk Manager, Human Resources, or other designated 
representative may provide assistance with the inspections. The County will solicit 
employees regarding the identification, evaluation, and correction of any Workplace 
Violence hazards and provide a means by which employees may provide anonymous 
feedback regarding the identification, evaluation, and correction of any Workplace Violence 
Hazards during the required training. A hazard assessment shall be conducted according to 
the following: 

a. When the Injury and Illness Prevention Policy (IIPP) for Workplace Violence is 
initially established. 
 

b. When new or previously unidentified workplace violence hazards are recognized. 
 

c. When potential workplace violence conditions warrant an inspection. 
 

d. Subsequent to an incident. 
 

D. Inspections: 
a. Annual Inspections: Inspections for workplace violence hazards will be conducted 

annually in the context of the annual Injury and Illness Prevention Policy (IIPP) 
audit. This inspection will consist of identification and evaluation of the potential 
hazards of any changes in workplace function. Records of workplace violence 
inspections, including the name of the person conducting the inspection, are to be 
recorded and retained for five years. 
 

b. Periodic Inspections: Inspections to identify and evaluate workplace violence and 
hazards will be performed by the following designated personnel in the following 
areas of the workplace: 
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Specific Person and Extension Area/Department/Specific location 

Risk Manager, extension  2374 Countywide 

 
E. Correction of Workplace Violence Hazards 

After the identification and investigation of a Workplace Violence hazard and after a 
Workplace Violence Hazard inspection, the County will take appropriate steps to correct 
the hazard and prevent or control future or potential hazards by implementing the 
following measures:  

a. Removal of Employees: In the event that a Workplace Violence hazard exists that 
cannot be immediately corrected without endangering employees or property, the 
County will remove all employees from the work site except those necessary to 
correct the existing hazard. Employees who are necessary to correct the hazard 
will be provided with necessary protection in order to protect them from the 
hazard. 

 
b. Training: The County will educate employees about the identified hazard in 

subsequent WVPP training as outlined in the Workplace Violence Prevention 
Policy. 
 

c. Notice to Affected Employees: The County will notify affected employees in 
writing of the corrective measures the County implemented to address the 
Workplace Violence hazard. 

 
F. Reporting:  

Episodes of workplace violence can only be reduced if employees are willing to report 
threats of violent behavior. 

a. Any employee who believes he or she has been a subject of workplace violence 
shall report the alleged act of workplace violence or threat of violence to a 
supervisor, manager, Department Head, Risk Manager or Human Resources. An 
employee may also report the incident to the appropriate law enforcement agency. 
 

b. Information about a workplace violence incident will remain confidential and will 
be disclosed as permitted by law only to those who have a need to know. No one 
who initiates a good faith complaint or reports an incident under this policy will be 
subject to adverse personnel action. 
 

c. Supervisors and managers who have received reports of or have knowledge of 
workplace violence situations shall inform a Department Head and Human 
Resources immediately. 
 

d. The appropriate law enforcement agency shall be notified of the incident. 
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e. A Workplace Violence Incident Report Form (see Appendix B), must be completed 

in any event of workplace violence.  
i. Information recorded in the Form should be based on information solicited 

from the employees who experienced an incident of Workplace Violence, 
the employees who witnessed an incident of Workplace Violence, and/or on 
the findings from an investigation into an incident of Workplace Violence. 
 

ii. The County should omit any personally identifying information sufficient to 
allow identification of any person involved in a Workplace Violence 
incident (e.g., victim and witnesses), including, but not limited to the 
person's name, address, electronic mail address, telephone number, social 
security number, or other information that, alone or in combination with 
other publicly available information, reveals the person's identity. 

 
G. Investigating the Report of Workplace Violence 

The County shall respond to reports of Workplace Violence or a Threat of Violence by 
promptly initiating an investigation, as applicable.  

a. The County’s investigation of Workplace Violence or a Threat of Violence may 
include, but not necessarily be limited to, the following steps or measures, as 
applicable:  

i. Visiting the scene of an incident as soon as safe and practicable; 
 

ii. Collection of facts on who, what, when, where, and how the incident 
occurred; 

 
iii. Collection of statements from involved parties, such as employees, 

witnesses, law enforcement, and/or security personnel; 
 

iv. Reviewing security footage of existing security cameras if applicable; 
 

v. Collection of photographic or video evidence of damage or injuries, where 
appropriate; 

 
vi. Examining the workplace for security risk factors associated with the 

incident, including any previous reports of inappropriate behavior by the 
perpetrator; 

 
vii. Consultation with the affected employees, and witnesses, and to identify 

potential contributing causes; 
 

viii. Obtaining any reports completed by law enforcement; 
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H. Recordkeeping 

a. The County shall maintain records as noted in Appendix B. 
 

b. The County shall ensure that records of Workplace Violence Incident Investigations 
do not contain any medical information including any information in electronic or 
physical form, in possession of or derived from a provider of health care, health 
care service plan, pharmaceutical company, or contractor regarding a patient’s 
medical history, mental health application information, reproductive or sexual 
health application information, mental or physical condition, or treatment that 
includes or contains any element of personal identifying information sufficient to 
allow identification of the individual. 

 
I. Access 

The County makes the WVPP available and accessible to employees, Designated 
Representative, and representatives of the Department of Occupational Safety and Health 
“DOSH” at all times. 

a. Employees: The County will provide access to the WVPP to employees as follows: 
i. The County has made and will continue to make the WVPP available and 

will provide access to employees by providing an employee a physical copy 
of the WVPP within five (5) business days of receiving the request for 
access from the employee.   

ii. Whenever an employee requests a copy of the WVPP, the County shall 
provide the requesting employee a printed copy of the WVPP, unless the 
employee agrees to receive an electronic copy of the WVPP.  

iii. An employee can Access the WVPP through the County’s Intranet, 
https://inside.countyofkings.com/departments/human-resources/policies-
procedures, where the employee can review, print, and email the current 
version of the WVPP. Additionally, the policy and acknowledgment form 
are available in the employees NEOGOV dashboard. 

 
b. Designated Representatives 

The County will make the WVPP available and provide access to Designated 
Representatives upon request. 
 

c. DOSH Representatives 
The County will make the WVPP available and provide access to DOSH 
representatives upon request. 
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Index 
 

Emergency - Unanticipated circumstances that can be life threatening or pose a risk of 
significant injuries to employees or other persons. 

 
Log - The violent incident log required by LC section 6401.9. 

 
Plan - The workplace violence prevention plan required by LC section 6401.9. 

 
Serious injury or illness - Any injury or illness occurring in a place of employment or in 
connection with any employment that requires inpatient hospitalization for other than 
medical observation or diagnostic testing, or in which an employee suffers an amputation, 
the loss of an eye, or any serious degree of permanent disfigurement, but does not include 
any injury or illness or death caused by an accident on a public street or highway, unless the 
accident occurred in a construction zone. 

 
Threat of violence - Any verbal or written statement, including, but not limited to, texts, 
electronic messages, social media messages, or other online posts, or any behavioral or 
physical conduct, that conveys an intent, or that is reasonably perceived to convey an intent, 
to cause physical harm or to place someone in fear of physical harm, and that serves no 
legitimate purpose. 

 
Workplace violence - Any act of violence or threat of violence that occurs in a place of 
employment. 

 
Workplace violence includes, but is not limited to, the following: 

 
 The threat or use of physical force against an employee that results in, or has 

a high likelihood of resulting in, injury, psychological trauma, or stress, 
regardless of whether the employee sustains an injury. 

 
 An incident involving a threat or use of a firearm or other dangerous weapon, 

including the use of common objects as weapons, regardless of whether the 
employee sustains an injury. 

 
Workplace violence does not include lawful acts of self-defense or defense of others. 
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Appendix A 
 

In the event of an emergency, including a Workplace Violence Emergency, please contact the 
appropriate contacts below: 

 
Local Law Enforcement* 

 
 

 
 
*When to contact 9-1-1: 

1. Immediate danger. 
2. Physical assault. 
3. Imminent threats. 

 
All other non-violent reporting should be made to Dispatch or Local Police. 

 
Employees are encouraged to “say something if you see something,” regardless of the threat level. 

 
 

Administration** 
 

Job Title/Position WVPP Responsibility(ies) Phone # 

County Administrative 
Officer 

Responsible for emergency response and 
notifications to employees. 

(559) 852-2375 

Risk Manager Responsible for emergency response, 
hazard identification, and coordination 
with other employers; conducts safety 
inspections, and coordinates emergency 
response procedures. 

(559) 852-2375 

 
 
** When to contact Administration: 

1. When an immediate threat compromises employee and/or public safety. 
2. For reporting requirements under DOSH, better known as CalOSHA. 
3. Non-immediate threats: Verbal threats or harassment that does not pose an immediate danger. 

Responsible 
Persons 

Responsibility(ies) Phone # 

Sheriff/Police Immediate danger 9-1-1 

Dispatch (Sheriff) Non-immediate safety 
threat 

(559) 852-2720 

Hanford Police Non-immediate safety 
threat 

(559) 585-2535 

Lemoore Police Non-immediate  safety 
threat 

(559) 585-2535 

Avenal Police Non-immediate safety 
threat 

(559) 386-4444 

Corcoran Police Non-immediate safety 
threat 

(559) 992-5151 
option 1 
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4. Property Damage: For documentation and investigation. If the threat is severe, contact local law 
enforcement as well. 

 
 

Human Resources*** 
 

Responsible 
Persons 

Responsibility(ies) Phone # 

Human Resources 
Director or 
designee 

Responsible for 
investigations and 
conducting 
training. 

(559) 852-2510 

 
 
***When to contact Human Resources: 

1. Non-immediate threats: Verbal threats or harassment that does not pose an immediate danger. 
2. Property Damage: For documentation and investigation. If the threat is severe, contact local law 

enforcement as well. 
3. Workplace Violence Policy violations. 

 
 
 
The following individuals can be contacted by the Human Services Agency and Behavioral Health located in 
buildings 8, 12 and 13 in the event of an non-emergency situation (e.g., confrontational client): 
 

Job Title/Position Phone # 

Security Officer (559) 852-1574 

Security Officer (559) 852-4612 

 
 
ALL EMPLOYEES ARE REQUIRED TO CONTACT THEIR DEPARTMENT HEAD, 
ADMINISTRATION, AND HUMAN RESOURCES IN THE EVENT OF ANY WORKPLACE 
VIOLENCE INCIDENT ONCE THE IMMEDIATE THREAT HAS BEEN CONTROLLED. 
 
 
Employees are responsible for ensuring their phone numbers are kept current in County records to receive 
emergency text messages. Employees can update their information through their department HR liaison 
(e.g., Executive Secretary). 
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Appendix B 

Workplace Violence Incident Report Form 
The Workplace Violence Incident Report Form (“Form”) is used to record incidents of “Workplace Violence” as defined below. 
 
“Workplace Violence” means any act of violence or threat of violence that occurs in the place of employment. 
 
Recording Information from the Form in the Violent Incident Log: The County should record information regarding the 
Workplace Violence incident in the County’s Violent Incident Log. 

Date of Report Date of Incident Time of Incident Employee Completing Report 
  am/pm Name: Title: 

Incident Location Workplace Violence Type 
 
☐ Office 
☐ Parking Lot 
☐ Offsite/Outside 
Workplace 
☐ Breakroom 
☐ Restroom 
☐ Other: 
____________________
____________________
____________________ 

 
☐ Type 1 Violence: Workplace Violence 
committed by a person who has no 
legitimate business at the worksite 
(includes violent acts by anyone who 
enters the workplace or approaches 
workers with the intent to commit a crime). 
☐ Type 2 Violence: Workplace Violence 
directed at employees by customers, 
clients, patients, students, inmates, or 
visitors. 

 
☐ Type 3 Violence: Workplace Violence 
against an employee by a present or former 
employee, supervisor, or manager. 
☐ Type 4 Violence: Workplace Violence 
committed in the workplace by a person who 
does not work there, but has or is known to 
have had a personal relationship with an 
employee. 

Type of Incident (All that Apply) Perpetrator Classification 
(One) 

Circumstances at Time of Incident (All that 
Apply) 

☐ Physical attack without a 
weapon, e.g., biting, choking, 
grabbing, hair pulling, kicking, 
punching, slapping, pushing, 
pulling, scratching, spitting. 
☐ Attack with a weapon/object, 
e.g., firearm, knife, other object. 
☐ Threat of physical force/threat of 
the use of a weapon/other object. 
☐ Sexual assault/threat. e.g., rape, 
attempted rape, physical display, 
unwanted verbal/physical sexual 
contact. 
☐ Animal Attack. 
☐ Other: 
____________________________
____________________________ 
 

☐ Client/Customer 
☐ Family/Friend of a 
client/customer 
☐ Stranger with criminal 
intent 
☐ Coworker 
☐ Supervisor/Manager 
☐ Partner/Spouse 
☐ Parent/Relative 
☐ Other: 
_____________________
_____________________
_____________________
_____________________ 

☐ Employee was completing usual job duties. 
☐ Employee was working in poorly lit areas. 
☐ Employee was rushed. 
☐ Employee was working during a low staffing 
level. 
☐ Employee was isolated or alone. 
☐ Employee was unable to get help or assistance. 
☐ Employee was working in a community 
setting. 
☐ Employee was working in an unfamiliar or 
new location. 
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Detailed Description of Incident (Including description of location and circumstances surrounding Workplace Violence 
incident). Note: Do not include personal information or medical information of victim or witnesses. 
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________ 
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________ 
________________________________________________________________________________________________________ 

Authorities 
Contacted 

If law enforcement/security was contacted, please detail their response:  

☐ Law Enforcement 
☐ Security  
☐ Other: 
__________________
__________________
__________________ 

________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________ 
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Appendix C 
 
The County shall maintain records as noted below:  

 
Type of Record Maintenance Period 
Records of Workplace Violence hazard 
identification, evaluation, and correction 

Minimum of five (5) years 

Training records, including training dates, 
contents or a summary of the training sessions, 
names and qualifications of persons conducting 
the training, and names and job titles of all 
persons attending the training sessions 

Minimum of one (1) year 

Violent Incident Logs Minimum of five (5) years 

Records of Workplace Violence incident 
investigations. These records must not contain 
medical information.  
 

Minimum of five (5) years 
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Appendix D 

 
 
 
 

COUNTY OF KINGS POLICY ON VIOLENCE 
AND THREATS OF VIOLENCE IN THE WORKPLACE 

ACKNOWLEDGEMENT FORM 
 

 
 
 

It is the policy of Kings County to provide a safe, secure and healthful working environment free from the 
fear of violence, aggression, intimidation, harassment or retaliation for all employees. Acts or threats of 
violence against the life, health, well-being of employees or members of their family or their property 
either in the workplace or in connection with that employee's conduct of County business will not be 
tolerated. 

 
Any such acts or threats by employees of the County toward others constitute grounds for dismissal from 
County employment and may result in criminal prosecution. The act or threat will, in and of itself, 
constitute grounds discipline up to and including termination. 

 
This policy covers acts or threats of violence, whether made directly or indirectly, including but not 
limited to: words, gestures, correspondence, phone calls or other electronic communication, symbols or 
physical acts which threaten the safety or security of County employees or which may inhibit County 
employees from conducting business or providing services in an environment of safety and security. 
This also includes, but is not limited to, threats on County premises, at County functions or any other 
location where violence or threats of violence may have an adverse impact on the County's ability to do 
business or provide services. 

 
I understand that it is my responsibility to report any actual or threatened violence in the workplace 
immediately to my supervisor, manager, Department Head or the Human Resources Department. I also 
understand that in cases where there is an imminent potential for violence, that I am authorized to contact 
the appropriate law enforcement agency. 

 
I ACKNOWLEDGE THAT I HAVE RECEIVED A COPY OF THE KINGS COUNTY 
WORKPLACE VIOLENCE PREVENTION POLICY AND PLAN, AND IT HAS BEEN 
DISCUSSED WITH ME.  
I ACKNOWLEDGE THAT THIS POLICY AND PLAN CAN ALSO BE FOUND VIA FORMS 
IN MY NEOGOV DASHBOARD. 

 
 

Employee Name (please print clearly) Department SSN or Employee ID # 
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Employee Signature        Date 
H:\pol_proc\workplace violence policy.doc 



 ...................................................................................................................................................................................................................................................  
 
BOARD ACTION : APPROVED AS RECOMMENDED: _________ OTHER: ________ 
 
 
 
 
 

I hereby certify that the above order was passed and adopted 

on ________________________, 2024. 

CATHERINE VENTURELLA, Clerk to the Board 

By                                                    , Deputy. 
 

 
 

SUBMITTED BY: Information Technology Department – John Devlin 
 
SUBJECT: RENEWAL OF THREE-YEAR MAINTENANCE AGREEMENT FOR 

MICROSOFT SERVER, COMPUTERS, AND USER SOFTWARE ASSURANCE 
RENEWAL 

 
  SUMMARY: 
 

Overview: 
The County has entered into a maintenance agreement (State of CA - Select Plus Master 8061055 
Agreement) with Microsoft for servers, computers, and user-related software. Thus, the County needs to 
renew the software assurance for the next three years. 
 
Recommendation: 

a. Approve the Select Plus Agreement with Microsoft to renew the server and computer 
software assurance retroactively effective from February 1, 2024 through January 31, 2027; 

b. Authorize the Purchasing Manager to sign the Purchase Order for the Select Plus 
Agreement. 

 
Fiscal Impact: 
The cost for the three-year agreement is $195,006. The first installment of $65,002 is included in 
Information Technology’s (IT) Fiscal Year (FY) 2023-24 Adopted Budget.  Subsequent payments of 
$65,002 are included in the FY 2024-25 Recommended Budget, and will be requested in the FY 2025-26 
Requested Budget. These costs are charged back to departments via the IT Rates, which were also included 
in the current year budget and in the FY 2024-25 Recommended Budget. 

 
BACKGROUND: 
The County utilizes various Microsoft software products for servers and computers for data needs. In particular, 
this is for the County’s right to use the Windows servers, Windows Operating System on computers, and two 
copies of Visual Studio software. 
 

(Cont’d) 

________________________________________________________________________________________________________________________  

  

COUNTY OF KINGS 
BOARD OF SUPERVISORS 

GOVERNMENT CENTER HANFORD, CALIFORNIA 93230  (559) 852-2362 
Catherine Venturella, Clerk of the Board of Supervisors 

 
 

AGENDA ITEM 
June 25, 2024 

 



Agenda Item 
RENEWAL OF THREE-YEAR MAINTENANCE AGREEMENT FOR MICROSOFT SERVER, 
COMPUTERS, AND USER SOFTWARE ASSURANCE RENEWAL 
JUNE 25, 2024 
Page 2 of 2 
 

 

The County's day-to-day productivity would be disturbed without these Microsoft products, as they power every 
department’s function in serving the public. The Microsoft three-year software assurance is a strategic investment 
that helps the County to stay up to date, optimize licensing costs, and leverage Microsoft technologies effectively.  
This is a sole source agreement as Microsoft is the only vendor who makes this software.  The sole source was 
approved by the Purchasing Manager. The reason this is retroactive was due to a combination of software audits 
to finalize the correct number of licenses needed and internal processes needed for Board approval.  
 
The agreement has been reviewed and approved by County Counsel as to form. 



Quote Date:  05/16/2024 County of Kings
Attn: Reah Tibayan  Enrollment Term Coverage Period
reah.tibayan@co.kings.ca.us BF1A7733 3 Years 2/1/2024-1/31/2027

Part# Product Description Quantity  Annual Unit Price  Extended Price 

MX3-00117 Visual Studio Ent MSDN ALng SA 1 1,069.58$  1,069.58$  
MX3-00117 Visual Studio Ent MSDN ALng SA 1 2,298.91$  2,298.91$  
KV3-00365 Win Enterprise Device SLng SA 854 55.88$  47,721.52$  
R18-00086 Win Server CAL SLng SA UCAL 1850 7.52$  13,912.00$  

Year 1 Total 65,002.01$  

Part# Product Description Quantity  Annual Unit Price  Extended Price 

MX3-00117 Visual Studio Ent MSDN ALng SA 1 1,069.58$  1,069.58$  
MX3-00117 Visual Studio Ent MSDN ALng SA 1 2,298.91$  2,298.91$  
KV3-00365 Win Enterprise Device SLng SA 854 55.88$  47,721.52$  
R18-00086 Win Server CAL SLng SA UCAL 1850 7.52$  13,912.00$  

Year 2 Total 65,002.01$  

Part# Product Description Quantity  Annual Unit Price  Extended Price 

MX3-00117 Visual Studio Ent MSDN ALng SA 1 1,069.58$  1,069.58$  
MX3-00117 Visual Studio Ent MSDN ALng SA 1 2,298.91$  2,298.91$  
KV3-00365 Win Enterprise Device SLng SA 854 55.88$  47,721.52$  
R18-00086 Win Server CAL SLng SA UCAL 1850 7.52$  13,912.00$  

Year 3 Total 65,002.01$  

Total Years 1-3 195,006.03$  

County of Kings

Agreement Information

Select Plus SA Renewal - Year 1

Select Plus SA Renewal - Year 2

Select Plus SA Renewal - Year 3
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Program Signature Form 

MBA/MBSA number       
 

Proposal ID 

Agreement number 8061055 
  

Note:  Enter the applicable active numbers associated with the documents below.  Microsoft requires 
the associated active number be indicated here, or listed below as new. 

 

For the purposes of this form, “Customer” can mean the signing entity, Enrolled Affiliate, 
Government Partner, Institution, or other party entering into a volume licensing program agreement. 

This signature form and all contract documents identified in the table below are entered into between 
the Customer and the Microsoft Affiliate signing, as of the effective date identified below. 

Contract Document Number or Code 

<Choose Agreement> Document Number or Code 

<Choose Agreement> Document Number or Code 

<Choose Agreement> Document Number or Code 

<Choose Agreement> Document Number or Code 

<Choose Agreement> Document Number or Code 

Select Plus Affiliate Registration Form X20-11591 

<Choose Enrollment/Registration> Document Number or Code 

<Choose Enrollment/Registration> Document Number or Code 

<Choose Enrollment/Registration> Document Number or Code 

<Choose Enrollment/Registration> Document Number or Code 

Document Description Document Number or Code 

Document Description Document Number or Code 

Document Description Document Number or Code 

Document Description Document Number or Code 

Document Description Document Number or Code 

By signing below, Customer and the Microsoft Affiliate agree that both parties (1) have received, read 
and understand the above contract documents, including any websites or documents incorporated by 
reference and any amendments and (2) agree to be bound by the terms of all such documents. 

Customer 

Name of Entity (must be legal entity name)* County of Kings 

Signature*  

Printed First and Last Name*       

Printed Title       

Signature Date*       

Tax ID       

* indicates required field 



 

ProgramSignForm(MSSign)(NA,LatAm)ExBRA,MLI(ENG)(Aug2014) Page 2 of 2 
 

Microsoft Affiliate 

Microsoft Corporation 

Signature   

Printed First and Last Name       

Printed Title       

Signature Date       
(date Microsoft Affiliate countersigns) 

Agreement Effective Date       
(may be different than Microsoft’s signature date) 

Optional 2nd Customer signature or Outsourcer signature (if applicable) 

Customer 

Name of Entity (must be legal entity name)*       

Signature*  

Printed First and Last Name*       

Printed Title       

Signature Date*       

* indicates required field 

Outsourcer 

Name of Entity (must be legal entity name)*       

Signature*  

Printed First and Last Name*       

Printed Title       

Signature Date*       

* indicates required field 

If Customer requires physical media, additional contacts, or is reporting multiple previous Enrollments, 
include the appropriate form(s) with this signature form. 

After this signature form is signed by the Customer, send it and the Contract Documents to Customer’s 
channel partner or Microsoft account manager, who must submit them to the following address.  When 
the signature form is fully executed by Microsoft, Customer will receive a confirmation copy. 

Microsoft Corporation 
Dept. 551, Volume Licensing 
6100 Neil Road, Suite 210 
Reno, Nevada 89511-1137 
USA 
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Select Plus Affiliate Registration Form State and Local 

Registration Type 
Reseller to complete 

Lead Affiliate  

Additional Affiliate  

Lead Affiliate Public Customer 
Number (PCN) 

Reseller to complete 
AE50EA76 

Agreement Number 
Microsoft or Reseller to complete 8061055 

Additional Affiliate Public 
Customer Number (PCN) 

Reseller to complete 
      

Qualifying  Contract 
Reseller to complete 

      
Change Affiliate Anniversary 

Month 
Reseller to complete 

February 

By registering, Registered Affiliate accepts and agrees to be bound by the terms of the agreement and 
any applicable attachments (the “Agreement”), and will be allowed to acquire Products in accordance 
with the Agreement. 

If Registered Affiliate registers as an Additional Affiliate, Registered Affiliate represents that the 
Additional Affiliate is an eligible entity of the Lead Affiliate identified above. 

This registration is valid when accepted by Microsoft and until it is terminated.  Registered Affiliate will 
receive an acceptance notification confirming the effective date of this registration. Microsoft may 
refuse to accept a registration if there is a business reason for doing so.  Either party may terminate 
this registration for any reason with 60 days advance written notice.  Terminating this registration will 
terminate the Registered Affiliate’s ability to place Orders under the Agreement. 

Each Registered Affiliate may qualify for and receive additional benefits by electing Software 
Assurance membership.  By electing Software Assurance membership, the Registered Affiliate is 
committing to include Software Assurance with every eligible Order.  To make this election, complete 
and submit the Select Plus Software Assurance Membership Election Form. 

In order to use a third party to reimage the Windows Operating System Upgrade, Registered Affiliate 
must certify that it has acquired qualifying operating system licenses.  See the Product List for details. 

1. Primary Contact Information. 

Registered Affiliate must identify an individual from inside its organization to serve as the primary 
contact.  This contact is also an Online Administrator for the Volume Licensing Service Center and 
may grant online access to others.  

Name of entity* County of Kings 
Contact name*: First Reah  Last Tibayan 
Contact email address* Reah.Tibayan@co.kings.ca.us 
Street address* 1400 W. Lacey Blvd  
City* Hanford   
State* CA   
Postal code* 93230-5962 
Country* USA 
Phone* 559.852.2576 
Tax ID       
* indicates required fields 

2. Notices contact and online administrator. 

This individual receives contractual notices.  They are also the online Administrator for the Volume 
Licensing Service Center and may grant online access to others. 

  Same as primary contact 
Name of entity*       
Contact name*: First        Last       
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Contact email address* 
Street address*   
City*   
State*   
Postal code*   
Country*   
Phone*   

  This contact is a third party (not the Registered Affiliate).  Warning:  This contact receives 
personally identifiable information of the Registered Affiliate. 
* indicates required fields

3. Language preference.

Select the language for notices.  English 

4. Reseller information.

Reseller company name* Crayon Software Experts LLC 
Street address (PO boxes will not be accepted)* 8100 LBJ Freeway, Suite 1000 
City* Dallas   
State* TX   
Postal code* 75251-1313 
Country* USA 
Contact name* Greg Landry 
Phone* 469-329-0290 
Contact email address* license.us@crayon.com 
* indicates required fields

The undersigned confirms that the information is correct. 

Name of Reseller* Crayon Software Experts LLC 

Signature* 

Printed name* Greg Landry 
Printed title* MS Ops Manager 
Date* 

* indicates required fields

Changing a Reseller.   If Microsoft or Reseller chooses to discontinue doing business with one 
another, Registered Affiliate must choose a replacement Reseller.  If Registered Affiliate or Resellers 
intends to terminate their relationship, the initiating  party it must notify Microsoft and the other party, 
using a form provided by Microsoft at least 90 days prior to the date on which the change is to take 
effect. 

5. Supplemental Contacts.

Customer’s Notices Contact identified above is the default contact for administrative and other 
communications.  However, Customer may designate additional contacts using the Supplemental 
Contact Information form. 

6. Software Assurance Membership Election.

Each Registered Affiliate may qualify for and receive additional benefits with Software Assurance 
membership.  By electing Software Assurance membership below, Registered Affiliate is committing 
for a minimum period of one year to include Software Assurance with every eligible Order, and to 
maintain Software Assurance for all copies of Products licensed under this program for at least one 
Product pool. 
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Only valid if attached to a signature form. 

 

Product pools Yes No 
Note:  If “Yes” is 

marked, orders 
for Licenses 
without Software 
Assurance will 
not be accepted. 

Applications    

Systems    

Servers    



 ...................................................................................................................................................................................................................................................  
 
BOARD ACTION: APPROVED AS RECOMMENDED: _________ OTHER: ________ 
 
 
 
 
 

I hereby certify that the above order was passed and adopted 

on ________________________, 2024. 

CATHERINE VENTURELLA, Clerk to the Board 

By  , Deputy. 
 

 
 

SUBMITTED BY: Department of Public Health – Rose Mary Rahn/Heather Silva 
 

SUBJECT: THIRD AMENDMENT TO AGREEMENT WITH DOCTOR MILTON TESKE 
 
SUMMARY: 
 

Overview: 
The Kings County Department of Public Health (KCDPH) is requesting a third amendment to Agreement 
No. 22-076 with Milton Teske, Medical Doctor, Fellow of the American College of Emergency Physicians 
(Dr. Teske) to add an additional 12 months for services as the County Health Officer, Tuberculosis 
Controller, and Registrar of Births and Deaths as required by California Health and Safety Code §101000 
and §101460.  

 
Recommendation: 
Approve the third amendment with Doctor Milton Teske to continue providing services as Health 
Officer/Tuberculosis Controller/Registrar of Births and Deaths effective July 1, 2024 through June 
30, 2025. 

 
Fiscal Impact: 
There is no impact to the General Fund. The agreement total of $96,000, covered by Health Realignment, 
is included in Fiscal Year 2024-25 Recommended Budget, under Budget Units 411100 – Health 
Administration and 416000 – Public Health Services. 
  

BACKGROUND: 
Since July 1, 2016, Dr. Teske has served as the County’s Health Officer/Tuberculosis Controller/Registrar of 
Births and Deaths, which is required by California Health and Safety Code §101000 and §101460. Additionally, 
Dr. Teske performs certain pre-employment physicals and is the physician contact to the State Department of 
Public Health. 
 
The Board approved Agreement No. 22-076 on June 28, 2022, and subsequently amended it via No. 22-076.1 on  
 

(Cont’d) 

________________________________________________________________________________________________________________________  

  

COUNTY OF KINGS 
BOARD OF SUPERVISORS 

GOVERNMENT CENTER HANFORD, CALIFORNIA 93230  (559) 852-2362 
Catherine Venturella, Clerk of the Board of Supervisors 

 
 

AGENDA ITEM 
June 25, 2024 



Agenda Item 
THIRD AMENDMENT TO AGREEMENT WITH DOCTOR MILTON TESKE 
June 25, 2024 
Page 2 of 2 
 

 

June 20, 2023, to extend services for six months while the department conducted a recruitment for a full-time 
Health Officer. The agreement was then amended via No. 22-076.2 as the department continued their recruitment  
efforts. 
 
KCPDH was initially allocated additional grant funds by the California Department of Public Health, to help fund 
a fulltime Health Officer. The County created a full-time equivalency position in the County position allocation 
to incorporate a full-time employee for the position of County Health Officer. The department worked with 
Human Resources, Administration, and a contracted recruitment agency to run a recruitment to fill the County 
Health Officer position in October of 2023, with few qualified candidates applying.  
 
KCDPH recently received information from the Governor’s May Revised Budget regarding the above-mentioned 
grant funding being cut and/or decreased for all local health jurisdictions. At this time, the department was forced 
to halt the recruitment process, but still required to comply with California Health and Safety Code §101000 and 
§101460 by having a Health Officer, necessitating an amendment to the agreement with Dr. Teske.  
 
Funding for a full-time Health Officer is uncertain with the projected deficits in the State General Fund budget. 
The department is currently exploring alternative options, including contracting with a neighboring jurisdiction 
or an additional contract to ensure Health Officer coverage twenty-four hours a day, seven days a week. KCDPH 
is asking to extend Dr. Teske’s agreement through June 30, 2025, to ensure compliance with State regulations 
and allow sufficient time to determine how to best ensure full-time coverage. 
 
This amendment has been reviewed and approved by County Counsel as to form. 



1 
 

Agreement No. _____ 

 

THIRD AMENDMENT TO AGREEMENT 

 

COUNTY OF KINGS 

AND 

MILTON TESKE, M.D., FACEP 

 

 

 

This third amendment (“3rd Amendment”) to Agreement No. 22-076 is made and entered 
into on ____________, ____, 2024, by and between the County of Kings, a political subdivision 
of the State of California (“County”), and Milton Teske, M.D., FACEP (“Physician”) (singularly 
a “Party,” and collectively the “Parties”). 

R E C I T A L S  

 WHEREAS, the County and Physician entered into Agreement No. 22-076 on June 28, 
that commenced on July 1, 2022; 

 WHEREAS, the County and Physician entered into an amendment to Agreement No. 22-
076 (“1st Amendment”) that commenced on June 20, 2023; 

 WHEREAS, the County and Physician entered into a second amendment to Agreement 
No. 22-076 that commenced on December 19, 2023; 

 WHEREAS, Agreement 22-076 is scheduled to terminate on June 30, 2024, and County 
continues to need Physician’s services to remain in compliance with Health and Safety Code 
Section 101000 and 101460;  

Whereas, the Parties are authorized to extend Agreement No. 22-076 under its Section 5 
and Civil Code section 1698;  

 
WHEREAS, the Parties intend to modify Agreement No. 22-076 to extend the term for an 

additional twelve (12) months. 

NOW, THEREFORE, the Parties agree as follows: 

1. Section 5 of Agreement No. 22-076 is replaced in its entirety with the following: 

Agreement No 22-076 commences on July 1, 2022, and terminates on June 30, 
2025.   

2. The recitals are integral to and incorporated into this 3rd Amendment by this reference. 

3. All other terms and conditions of Agreement No. 22-076 remain in full force and effect. 

4. The Parties may execute this 3rd Amendment by electronic means, and in two (2) or 
more counterparts that together constitute one (1) agreement. 
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5. Each signatory to this 3rd Amendment is authorized to enter into this 3rd Amendment
and bind the Party that its signature represents. 

IN WITNESS WHEREOF, the Parties caused this 3rd Amendment to Agreement 22-076 
to be executed on the day and year as provided above.   

COUNTY OF KINGS PHYSICIAN 

By: By: 
       Doug Verboon, Chairman        Milton Teske, M.D., FACEP 
       Kings County Board of Supervisors 

ATTEST 

By: 
       Catherine Venturella, Clerk of the Board 

APPROVED AS TO FORM 
Diane Freeman, County Counsel 

By: _________________________________ 
       Carrissa Adams, Deputy County Counsel 

6/3/2024

6/5/2024

RISK MANAGEMENT APPROVED AS TO 
INSURANCE 

By:_________________________________ 
      Sarah Poots, Risk Manager 


	County:
	General Fund                181,505,788                             95,754,000                             85,751,788
	Road Fund                      36,677,812                                  150,000                             36,527,812
	Fire District                     34,175,661                             10,301,050                             23,874,611
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