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Date:  Tuesday, December 21, 2021  
Time:             9:00 a.m.  
Place: Board of Supervisors Chambers, Kings County Government Center 
 1400 W. Lacey Boulevard, Hanford, California  93230 

 
 (559) 852-2362    FAX (559) 585-8047         website: https://www.countyofkings.com 

 

COUNTY OF KINGS PUBLIC MEETING PROTOCOL IN RESPONSE TO CORONAVIRUS COVID-19 
California Governor Gavin Newsom signed into Law AB 361 on September 16, 2021, relating to the convening of public agency meetings 
via teleconference in light of the COVID-19 pandemic.  Under this authority, the Board of Supervisors will convene its public meetings 
via video and teleconference.  Pursuant to AB 361, and as advised by local Health Officials, the Kings County Board of Supervisors, County 
staff and interested members of the public may attend the meeting in person.  The meeting can also be attended telephonically or by 
the Internet by sending an email to bosquestions@co.kings.ca.us on the morning of the meeting for an automated email response with 
the WebEx meeting information. Members of the public attending via WebEx will have the opportunity to provide public comment 
during the meeting. 

Members of the public who wish to only observe the meeting virtually can do so via the worldwide web 

at:  https://youtu.be/aIP0KKOdPLk or go to www.countyofkings.com and click on the “Join Meeting” link. 

Members of the public who wish to comment may submit written comments on any matter within the Board’s subject matter 

jurisdiction, regardless of whether it is on the agenda for the Board’s consideration or action, and those comments will become part of 

the administrative record of the meeting.  Comments will not be read into the record, only the names of who have submitted comments 

will be read into the record.  Written comments received by the Clerk of the Board of Supervisors no later than 8:30 a.m. on the morning 

of the noticed meeting will be included in the record, those comments received after 8:30 a.m. will become part of the record of the 

next meeting.  To submit written comments by email, please forward them to  bosquestions@co.kings.ca.us or by U.S. Mail, please 

forward them to:  Clerk of the Board of Supervisors, County of Kings, 1400 W. Lacey Blvd., Hanford, CA 93230. 

    
I.  9:00 AM CALL TO ORDER 

ROLL CALL – Clerk of the Board 
INVOCATION –Pastor Andrew Cromwell – Koinonia Church  
PLEDGE OF ALLEGIANCE 

   
II.  UNSCHEDULED APPEARANCES 

Any person may directly address the Board at this time on any item on the agenda, or on any other 
items of interest to the public, that is within the subject matter jurisdiction of the Board.  Two (2) 
minutes are allowed for each item. 

   
III.  APPROVAL OF MINUTES 
  A. Report out of Closed Session from the regular meeting for December 14, 2021. 
  B. Approval of the minutes from the regular meeting for December 14, 2021. 
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IV.  CONSENT CALENDAR 
  A. Behavioral Health: 
   1. Consider amending the Agreement with Kings View Corporation to provide Mental Health 

Services and Mental Health Services Act programs from January 18, 2022 through June 30, 
2022. 

  B. County Counsel: 
   1. Consider adopting a Resolution making the findings required by AB 361 to continue meeting 

under its abbreviated teleconferencing provisions. 
  C. Public Health Department: 
   1. Consider approving the contract with California Health Collaborative for the term of 

December 21, 2021 through June 30, 2024, to support the support the expansion of 
community-based, data-driven, sexually transmitted disease education, testing, and 
treatment for populations at risk. 

  D. Probation Department: 
   1. Consider approving the County’s plan pursuant to WIC § 1990-1995. 
  E. Public Works Department: 
   1. a. Consider authorizing the Public Works Director to submit an application for the Clean 

Green Yard Machines Commercial Voucher Program annually; and 
    b. Authorize Public Works Fiscal Analyst to sign the Commercial Voucher Authority 

annually;  
    c. Adopt the Budget Change. (4/5 vote required) 
   2. Consider approving the Grant of Pipeline Easement to Central Valley Meat Company Inc. 
  F. Sheriff’s Office: 
   1. Consider allocating 1.0 Full Time Equivalency Detentions Lieutenant position in Budget unit 

223000. 
  G. Administration: 
   1. Consider approving twelve reappointments and two new appointments to multiple boards. 
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V.  REGULAR AGENDA ITEMS 
  A. Assessor/Clerk/Recorder – Kristine Lee 
   1. a. Consider approving an Agreement with Just Appraised Inc. in the amount of $61,000 to 

provide deed transfer verification software for the Assessor/Clerk/Recorder effective 
January 1, 2022 through  June 30, 2023; and 

    b. Adopt the Budget Change. (4/5 vote required) 
   2. a. Consider approving an Agreement with Megabyte Systems, Inc. in the amount of 

$20,500 to provide an application programming interface for the Just Appraised 
software for the Assessor/Clerk/Recorder through June 30, 2023; and 

    b. Adopt the Budget Change. (4/5 vote required) 
      
  B. Behavioral Health Department – Lisa Lewis/UnChong Parry 
   1. a. Consider approving the Agreement with California Health Collaborative from December 

21, 2021 through June 30, 2024 for the Mental Health Services Act Prevention Program; 
and  

    b. Approve the Agreement with California Health Collaborative from December 21, 2021 
through June 30, 2026 for the Substance Use Disorder Prevention Services;  

    c. Authorize the Director of Behavioral Health, or their designee, to sign limited 
amendments to the Agreement as specified within it.  

   2. a. Consider approving the Agreement with Mental Health Systems, Inc. for Recovery 
Oriented Services to children and youth beneficiaries from December 21, 2021 through 
June 30, 2024; and  

    b. Authorize the Director of Behavioral Health, or their designee, to sign limited 
amendments to the Agreement as specified within the Agreement.  

      
  C. Department of Finance – James Erb 
   1. a. Consider approving the “Request to Sell Tax-Defaulted Property Subject to the Power of 

Sale” at a public internet auction and the “Authorization and Report of Sales,” which 
lists the properties; and 

    b. Authorize the Finance Director to reduce the minimum bid price if no bids are received 
during the initial auction;  

    c. Approve the re-offer of unsold parcels at the same sale or next scheduled auction within 
90 days with notification to parties of interest. 

      
  D. Human Resources Department – Henie Ring/Carolyn Leist 
   1. Consider approving the revised job specification for a new classification series of Payroll 

Specialist I/II and set the salary of Payroll Specialist I at Range 189.0 ($3,942 - $4,808 monthly) 
and Payroll Specialist II at Range 199.0 ($4,354 - $5,311 monthly). 

   2. Consider approving the new job specification for Executive Assistant District Attorney and set 
the salary at Range 284.5 ($10,197 - $12,445). 

   3. Consider authorizing the Human Resources Director and designated staff to sign the 
successor Agreement with the Prosecutors Association for a term beginning December 1, 
2021 and ending December 1, 2023. 

      
  E. Administration – Edward Hill/Kyria Martinez 
   1. a. Consider approving the allocation from Fund 100011 to purchase an emergency  water 

shortfall for the Kettleman City Community Services District; and 
    b. Adopt the Budget Change. (4/5 vote required) 
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  F. Public Health Department – Darcy Pickens/Heather Silva 
   1. Receive an update on the local emergency in Kings County due to the imminent and 

proximate threat of exposure of COVID-19 on the residents of the County of Kings and take 
action as deemed necessary. 

     
VI.  BOARD MEMBER ANNOUNCEMENTS OR REPORTS 

On their own initiative, Board Members may make a brief announcement or a brief report on their 
own activities.  They may ask questions for clarification, make a referral to staff or take action to have 
staff place a matter of business on a future agenda (Gov. Code Section 54954.2a). 

   Board Correspondence 
   Upcoming Events 
   Information on Future Agenda Items 
    
VII.  CLOSED SESSION 
   Personnel Matter:  [Govt. Code Section 54957] 

Public Employee Appointment:  Public Health Director 
   Personnel Matter:  [Govt. Code Section 54957] 

Public Employee Appointment:  Director of Finance 
   Litigation initiated formally: Title: Leprino v. County of Kings,. 20C0159  

[Govt. Code Section 54956.9 (d)(1)  
    
VIII. 11:00 AM CALIFORNIA PUBLIC FINANCE AUTHORITY REGULAR MEETING 
    
  CALIFORNIA COMMUNITY HOUSING AGENCY REGULAR MEETING 
    
IX.  ADJOURNMENT 
  The next regularly scheduled meeting will be held on Tuesday, January 4, 2022 at 9:00 a.m. 
   

FUTURE MEETINGS AND EVENTS 

 January 4, 2022   9:00 AM  Regular Meeting – Board Reorganization 

 January 11   9:00 AM  Regular Meeting 

 January 18       --- Regular Meeting Cancelled due to observance of Martin Luther King Jr. Day on January 17 

 January 25   9:00 AM  Regular Meeting 

Agenda backup information and any public records provided to the Board after the posting of the agenda will be available for 
the public to review at the Board of Supervisors office, 1400 W. Lacey Blvd, Hanford, for the meeting date listed on this agenda. 
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The Case for the National CLAS Standards 

Health equity is the attainment of the highest level of health for all people.' Currently, individuals across the United States from various 

cultural backgrounds are unable to attain their highest level of health for several reasons, including the social determinants of health, 

or those conditions in which individuals are born, grow, live, work, and age/such as socioeconomic status, education level, and the 
availability of health services.3 

Though health inequities are directly related to the existence of historical and 
current discrimination and social Injustice, one of the most modifiable factors 

is the lack of culturally and linguistically appropriate services, broadly defined 

as care and services that are respectful of and responsive to the cultural and 
linguistic needs of all individuals. 

Health inequities result in disparities that directly affect the quality of life for 
all individuals. Health disparities adversely affect neighborhoods, 

communities, and the broader society, thus making the issue not only an 

Individual concern but also a public health concern. In the United States, it 
has been estimated that the combined cost of hea lth disparities and 

subsequent deaths due to inadequate and/or inequitable care is $1.24 

trillion.' 

Culturally and linguistically appropriate services are increasingly recognized as 

effective in improving the quality of care and services.'·' By providing a 
structure to implement culturally and linguistically appropriate services, the 

National CLAS Standards will Improve an organization's ability to address 

health care disparities. 

Of all the forms of 
inequality, injustice in 
health care is the most 
shocking and inhumane. 

- Dr. Martin Luther King, Jr. 

The National CLAS Standards align with the HHS Action Plan to Reduce Racial and Ethnic Health Disparities'and the National 

Stakeholder Strategy for Achieving Health Equity,' which aim to promote health equity through providing clear plans and strategies to 
guide collaborative efforts that address racial and ethnic health disparities across the country. 

Similar to these initiatives, the National CLAS Standards are intended to advance health equity, improve quality, and help eliminate health 
care disparities by providing a blueprint for individuals and health and health care organizations to implement culturally and linguistically 

appropriate services. Adoption of these Standards will help advance better health and health care in the United States. 
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EXHIBITF 

County of Kings 
HIP AA Business Associate Exhibit 

I. Recitals. 

A. This Agreement has been determined to constitute a business associate relationship 
under the Health Insurance Portability and Accountability Act ("HIP AA") and its implementing 
privacy and security regulations at 45 CFR Partsl60 and 164 ("the HIPAA regulations"). 

B. The County of Kings ("County") wishes to, or may, disclose to Precision 
Psychiatric Services Inc. ("Business Associate") ce1iain information pursuant to the terms of this 
Agreement, some of which may constitute Protected Health Information ("PHI") pursuant to 
HIP AA regulations. 

C. "Protected Health Information" or "PHI" means any information, whether oral or 
recorded in any form or medium that relates to the past, present, or future physical or mental 
condition of an individual, the provision of health or dental care to an individual, or the past, 
present, or future payment for the provision of health or dental care to an individual; and that 
identifies the individual or with respect to which there is a reasonable basis to believe the 
information can be used to identify the individual. PHI shall have the meaning given to such term 
under HIP AA and HIP AA regulations, as the same may be amended from time to time. 

D. "Security Incident" means the attempted or successful unauthorized access, use, 
disclosure, modification, or destruction of PHI, or confidential data that is essential to the ongoing 
operation of the Business Associate' s organization and intended for internal use; or interference 
with system operations in an info1mation system. 

E. As set f01ih in this Agreement, Precision Psychiatric Services Inc. as the Business 
Associate of County provides services, arranges, performs or assists in the performance of 
functions or activities on behalf of County and creates, receives, maintains, transmits, uses or 
discloses PHI. 

F. County and Business Associate desire to protect the privacy and provide for the 
security of PHI created, received, maintained, transmitted, used or disclosed pursuant to this 
Agreement, in compliance with HIP AA and HIP AA regulations. 

G. The purpose of this Exhibit is to satisfy certain standards and requirements of 
HIP AA and the HIP AA regulations, and other applicable laws. 

H. The terms used in this Exhibit, but not otherwise defined, shall have the same 
meanings as those terms are defined in the HIP AA regulations. 

In exchanging information pursuant to this Agreement, the parties agree as follows : 

II. Permitted Uses and Disclosures of PHI by Business Associate. 
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A. Permitted Uses and Disclosures. Except as otherwise indicated in this Exhibit, 
Business Associate may use or disclose PHI only to perform functions, activities or services 
specified in this Agreement, for, or on behalf of County, provided that such use or disclosure would 
not violate the HIP AA regulations or applicable law, if done by County. 

B. Specific Use and Disclosure Provisions. Except as otherwise indicated in this 
Exhibit, Business Associate may: 

1) Use and Disclose for Management and Administration. Use and disclose 
PHI for the proper management and administration of the Business Associate or to carry out the 
legal responsibilities of the Business Associate, provided that disclosures are required by law, or 
the Business Associate obtains reasonable assurances from the person to whom the information is 
disclosed that it will remain confidential and will be used or further disclosed only as required by 
law or for the purpose for which it was disclosed to the person, and the person notifies the Business 
Associate of any instances of which it is aware that the confidentiality of the information has been 
breached. 

2) Type of Services to be Provided by the Business Associate. The BAA will 
provide culturally and linguistically competent child psychiatric services. Said services are set 
fo1ih in the Scope of Work, attached to the Agreement as Exhibit A. 

III. Responsibilities of Business Associate. 

Business Associate agrees: 

A. Nondisclosure. Not to use or disclose Protected Health Information (PHI) other 
than as pe1mitted or required by this Agreement or as required by law. 

B. Safeguards. To implement industry-standard administrative, physical, and 
technical safeguards that reasonably and appropriately protect the confidentiality, integrity, and 
availability of the PHI, including electronic PHI, that it creates, receives, maintains, uses or 
transmits on behalf of County; and to prevent use or disclosure of PHI other than as provided for 
by this Agreement. Business Associate shall develop and maintain a written information privacy 
and security program that includes administrative, technical and physical safeguards appropriate 
to the size and complexity of the Business Associate' s operations and the nature and scope of its 
activities, and which incorporates the requirements of section C, Security, below. Business 
Associate will provide County with its current and updated policies. 

C. Security. The Business Associate shall take any and all steps necessary to ensure 
the continuous security of all computerized data systems containing County PHI. These steps shall 
include, at a minimum: 

1) Complying with all of the data system security precautions listed in the 
Business Associate Data Security Standards set forth in Attachment 1 to this Exhibit; 

42 



2) Security Officer. If the incident occurs after business hours or on a weekend 
or holiday and involves electronic PHI, notification shall be provided by calling the County ITSD 
Help Desk. Business Associate shall take: 

i. Prompt corrective action to mitigate any risks or damages involved 
with the breach and to protect the operating environment and 

ii. Any action pe1taining to such unauthorized disclosure required by 
applicable Federal and State laws and regulations. 

3) Investigation of Breach. To immediately investigate such security 
incident, breach, or unauthorized use or disclosure of PHI or confidential data. Wit/tin seventy­
two (72) !tours of the discovery, to notify the County: 

1. 

involved in the breach, 
What data elements were involved and the extent of the data 

ii. A description of the unauthorized persons known or reasonably 
believed to have improperly used or disclosed PHI or confidential data, 

111. A description of where the PHI or confidential data is believed to 
have been improperly transmitted, sent, or utilized, 

1v. A description of the probable causes of the improper use or 
disclosure; and 

v. Whether Civil Code sections 1798.29 or 1798.82 or any other 
federal or state laws requiring individual notifications of breaches are triggered. 

4) Written Report. To provide a written rep01t of the investigation to the 
County under HIP AA within ten ( 10) working days of the discovery of the breach or unauthorized 
use or disclosure. The report shall include, but not be limited to, the information specified above, 
as well as a full, detailed conective action plan, including inf01mation on measures that were taken 
to halt and/or contain the improper use or disclosure. 

5) Notification of Individuals. To notify individuals of the breach or 
unauthorized use or disclosure when notification is required under state or federal law and to pay 
any costs of such notifications, as well as any costs associated with the breach. The County shall 
approve the time, manner and content of any such notifications. 

6) County Contact Information. To direct communications to the above 
referenced County staff, Business Associate shall initiate contact as indicated herein. County 
reserves the right to make changes to the contact information below by giving written notice to the 
Business Associate. Said changes shall not require an amendment to this Exhibit or the Agreement 
to which it is incorporated. 

County of Kings 
Administration 
Attn: Edward D Hill, CAO - HIP AA compliance officer 
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1400 W. Lacey Blvd., Bldg. 1 
Hanford, California 93230 
(559) 852-2589 

D. Employee Training and Discipline. To train and use reasonable measures 
to ensure compliance with the requirements of this Exhibit by employees who assist in the 
performance of functions or activities on behalf of County under this Agreement and use 
or disclose PHI; and discipline such employees who intentionally violate any provisions of 
this Exhibit, including by termination of employment. In complying with the provisions 
of this section K, Business Associate shall observe the following requirements: 

1) Business Associate shall provide information privacy and security 
training, at least annually, at its own expense, to all its employees who assist in the 
performance of functions or activities on behalf of County under this Agreement and use 
or disclose PHI. 

2) Business Associate shall require each employee who receives 
information privacy and security training to sign a certification, indicating the employee's 
name and the date on which the training was completed. 

3) Business Associate shall retain each employee's written certifications 
for County inspection for a period of six (6) years following contract termination. 

IV. Obligations of County. 

County agrees to: 

A. Notice of Privacy Practices. Provide Business Associate with applicable and 
relevant Notice(s) of Privacy Practices that County HIPAA-covered healthcare components 
produce in accordance with 45 CFR 164.520, as well as any changes to such notice(s). 

B. Permission by Individuals for Use and Disclosure of PHI Provide the 
Business Associate with any changes in, or revocation of, permission by an Individual to 
use or disclose PHI, if such changes affect the Business Associate's permitted or required 
uses and disclosures. 

C. Notification of Restrictions. Notify the Business Associate of any restriction 
to the use or disclosure of PHI that County has agreed to in accordance with 45 CFR 
164.522, to the extent that such restriction may affect the Business Associate's use or 
disclosure of PHI. 

D. Requests Conflicting with HIPAA Rules. Not request the Business 
Associate to use or disclose PHI in any manner that would not be permissible under the 
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HIPAA regulations if done by County. 

V. Audits, Inspection and Enforcement. 

From time to time, County may inspect the facilities, systems, books and records of 
Business Associate to monitor compliance with this Agreement and this Exhibit. Business 
Associate shall promptly remedy any violation of any provision of this Exhibit and shall 
certify the same to the County Privacy Officer or the County Chief Information Security 
Officer in writing. The fact that County inspects, or fails to inspect, or has the right to 
inspect, Business Associate's facilities, systems and procedures does not relieve Business 
Associate of its responsibility to comply with this Exhibit, nor does County's: 

A. Failure to detect or 

B. Detection, but failure to notify Business Associate or require Business 
Associate's remediation of any unsatisfactory practices constitute acceptance of such 
practice or a waiver of County's enforcement rights under this Agreement and this Exhibit. 

VI. Termination. 

A. Termination for Cause. Upon County's knowledge of a material breach of 
this Exhibit by Business Associate, County shall: 

1) Provide reasonable notice and an opportunity for Business Associate 
to cure the breach or end the violation and terminate this Agreement if Business Associate 
does not cure the breach or end the violation within the time specified by County; 

2) Immediately terminate this Agreement if Business Associate has 
breached a material term of this Exhibit and cure is not possible; or 

3) If neither cure nor termination is feasible, report the violation to the 
Secretary of the U.S. Department of Health and Human Services. 

B. Judicial or Administrative Proceedings. Business Associate will notify 
County if it is named as a defendant in a criminal proceeding for a violation of HIPAA. 
County may terminate this Agreement if Business Associate is found guilty of a criminal 
violation of HIPAA. County may terminate this Agreement if a finding or stipulation that 
the Business Associate has violated any standard or requirement of HIPAA, or other 
security or privacy laws is made in any administrative or civil proceeding in which the 
Business Associate is a party or has been joined. 

C. Effect of Termination. Upon termination or expiration of this Agreement for 
any reason, Business Associate shall promptly return or destroy all PHI received from 
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County (or created or received by Business Associate on behalf of County) that Business 
Associate still maintains in any form, and shall retain no copies of such PHI or, if return or 
destruction is not feasible, shall continue to extend the protections of this Exhibit to such 
information, and shall limit further use of such PHI to those purposes that make the return 
or destruction of such PHI infeasible. This provision shall apply to PHI that is in the 
possession of subcontractors or agents of Business Associate. 

VII. Miscellaneous Provisions. 

A. Disclaimer. County makes no warranty or representation that compliance by 
Business Associate with this Exhibit, HIP AA or the HIP AA regulations will be adequate or 
satisfactory for Business Associate's own purposes or that any information in Business Associate's 
possession or control, or transmitted or received by Business Associate, is or will be secure from 
unauthorized use or disclosure. Business Associate is solely responsible for all decisions made by 
Business Associate regarding the safeguarding of PHI. 

B. Amendment. The parties acknowledge that federal and state laws relating to 
electronic data security and privacy are rapidly evolving and that amendment of this 
Exhibit may be required to provide for procedures to ensure compliance with such 
developments. The parties specifically agree to take such action as is necessary to 
implement the standards and requirements of HIPAA, the HIPAA regulations and other 
applicable laws relating to the security or privacy of PHI. Upon County's request, Business 
Associate agrees to promptly enter into negotiations with County concerning an 
amendment to this Exhibit embodying written assurances consistent with the standards and 
requirements of HIPAA, the HIPAA regulations or other applicable laws. County may 
terminate this Agreement upon thirty (30) days written notice in the event: 

1) Business Associate does not promptly enter into negotiations to 
amend this Exhibit when requested by County pursuant to this Section or 

2) Business Associate does not enter into an amendment providing 
assurances regarding the safeguarding and security of PHI that County, in its sole 
discretion, deems sufficient to satisfy the standards and requirements of HIPAA and the 
HIPAA regulations. 

C. Assistance in Litigation or Administrative Proceedings. Business Associate 
shall make itself and any subcontractors, employees, or agents assisting Business Associate 
in the performance of its obligations under this Agreement, available to County at no cost 
to County to testify as witnesses, or otherwise, in the event of litigation or administrative 
proceedings being commenced against County, its directors, officers or employees based 
upon claimed violation ofHIPAA, the HIPAA regulations or other laws relating to security 
and privacy, which involves inactions or actions by the Business Associate, except where 
Business Associate or its subcontractor, employee, or agent is a named adverse party. 
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D. No Third-Party Beneficiaries. Nothing express or implied in the terms and 
conditions of this Exhibit is intended to confer, nor shall anything herein confer, upon any 
person other than County or Business Associate and their respective successors or 
assignees, any rights, remedies, obligations or liabilities whatsoever. 

E. Interpretation . The terms and conditions in this Exhibit shall be interpreted 
as broadly as necessary to implement and comply with HIPAA, the HIPAA regulations and 
applicable state laws. The patties agree that any ambiguity in the terms and conditions of 
this Exhibit shall be resolved in favor of a meaning that complies and is consistent with 
HIPAA and the HIPAA regulations. 

F. Regulatory References. A reference in the terms and conditions of this 
Exhibit to a section in the HIPAA regulations means the section as in effect or as amended. 

G. Survival. The respective rights and obligations of Business Associate under 
Section VII.C of this Exhibit shall survive the termination or expiration of this Agreement. 

H. No Waiver of Obligations. No change, waiver or discharge of any liability 
or obligation hereunder on any one or more occasions shall be deemed a waiver of 
performance of any continuing or other obligation, or shall prohibit enforcement of any 
obligation, on any other occasion. 
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Attachment 1 
Business Associate Data Security Standards 

I. General Security Controls. 

A. Confidentiality Statement. All persons that will be working with County 
PHI must sign a confidentiality statement. The statement must include at a minimum, 
General Use, Security and Privacy Safeguards, Unacceptable Use, and Enforcement 
Policies. The statement must be signed by the workforce member prior to access to County 
PHI. The statement must be renewed annually. The Business Associate shall retain each 
person's written confidentiality statement for County inspection for a period of six (6) years 
following contract termination. 

B. Background Check. Before a member of the Business Associate's 
workforce may access County PHI, Business Associate must conduct a thorough 
background check of that worker and evaluate the results to assure that there is no 
indication that the worker may present a risk for theft of confidential data. The Business 
Associate shall retain each workforce member's background check documentation for a 
period of three (3) years following contract termination. 

C. Workstation/Laptop Enc,yption. All workstations and laptops that process 
and/or store County PHI must be encrypted using a PIPS 140-2 certified algorithm, such 
as Advanced Encryption Standard (AES), with a 128bit key or higher. The encryption 
solution must be full disk unless approved by the County Information Security Office. 

D. Server Security. Servers containing unencrypted County PHI must have 
sufficient administrative, physical, and technical controls in place to protect that data, based 
upon a risk assessment/system security review. 

E. Minimum Necessary. Only the minimum necessary amount of County PHI 
required to perform necessary business functions may be copied, downloaded, or exported. 

F. Removable Media Devices. All electronic files that contain County PHI data 
must be encrypted when stored on any removable media or portable device using a PIPS 
140-2 certified algorithm, such as Advanced Encryption Standard (AES), with a 128bit key 
or higher. 

G. Antivirus Software. All workstations, laptops and other systems that process 
and/or store County PHI must install and actively use comprehensive anti-virus software 
solution with automatic updates scheduled at least daily. 

H. Patch Management. All workstations, laptops and other systems that 
process and/or store County PHI must have security patches applied, with system reboot if 
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necessary. There must be a documented patch management process which determines 
installation timeframe based on risk assessment and vendor recommendations. At a 
maximum, all applicable patches must be installed within thirty (30) days of vendor release. 

I. User IDs and Password Controls. All users must be issued a unique user 
name for accessing County PHI. Username must be promptly disabled, deleted, or the 
password changed upon the transfer or termination of an employee with knowledge of the 
password. Passwords are not to be shared. Must be at least eight characters. Must be a 
non-dictionary word. Must not be stored in readable format on the computer. Must be 
changed every sixty (60) days. Must be changed if revealed or compromised. Must be 
composed of characters from at least three of the following four groups from the standard 
keyboard: 

• Upper case letters (A-Z) 
• Lower case letters (a-z) 
• Arabic numerals (0-9) 
• Non-alphanumeric characters (punctuation symbols) 

J. Data Sanitization. All County PHI must be sanitized using NIST Special 
Publication 800-88 standard methods for data sanitization when the County PSCI is no 
longer needed. 

II. System Security Controls. 

A. System Timeout. The system must provide an automatic timeout, requiring 
re-authentication of the user session after no more than five (5) minutes of inactivity. 

B. Warning Banners. All systems containing County PHI must display a 
warning banner stating that data is confidential, systems are logged, and system use is for 
business purposes only. User must be directed to log off the system if they do not agree 
with these requirements. 

C. System Logging. The system must maintain an automated audit trail which 
can identify the user or system process which initiates a request for County PHI, or which 
alters County PHI. The audit trail must be date and time stamped, must log both successful 
and failed accesses, must be read only, and must be restricted to authorized users. If County 
PHI is stored in a database, database logging functionality must be enabled. Audit trail 
data must be archived for at least six ( 6) years after occurrence. 

D. Access Controls. The system must use role based access controls for all user 
authentications, enforcing the principle of least privilege. 

E. Transmission Encryption. All data transmissions of County PHI outside the 
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secure internal network must be encrypted using a FIPS 140-2 certified algorithm, such as 
Advanced Encryption Standard (AES), with a 128bit key or higher. Encryption can be end 
to end at the network level, or the data files containing County PHI can be encrypted. This 
requirement pertains to any type of County PHI in motion such as website access, file 
transfer, and E-Mail. 

F. Intrusion Detection . All systems involved in accessing, holding, 
transporting, and protecting County PHI that are accessible via the Internet must be 
protected by a comprehensive intrusion detection and prevention solution. 

III. Audit Controls. 

A. System Security Review. All systems processing and/or storing County PHI 
must have at least an annual system risk assessment/security review which provides 
assurance that administrative, physical, and technical controls are functioning effectively 
and providing adequate levels of protection. Reviews shall include vulnerability scanning 
tools. 

B. Log Reviews. All systems processing and/or storing County PHI must have 
a routine procedure in place to review system logs for unauthorized access. 

C. Change Control. All systems processing and/or storing County PHI must 
have a documented change control procedure that ensures separation of duties and protects 
the confidentiality, integrity and availability of data. 

IV. Business Continuity/ Disaster Recovery Controls. 

A. Disaster Recovery. Business Associate must establish a documented plan to 
enable continuation of critical business processes and protection of the security of 
electronic County PHI in the event of an emergency. Emergency means any circumstance 
or situation that causes normal computer operations to become unavailable for use in 
performing the work required under this Agreement for more than twenty-four (24) hours. 

B. Data Backup Plan. Business Associate must have established documented 
procedures to back-up County PHI to maintain retrievable exact copies of County PHI. 
The plan must include a regular schedule for making back-ups, storing back-ups offsite, an 
inventory of back-up media, and the amount of time to restore County PHI should it be 
lost. At a minimum, the schedule must be a weekly full back-up and monthly offsite storage 
of County data. 

V. Paper Document Controls. 

A. Supervision of Data. County PHI in paper form shall not be left unattended 
at any time, unless it is locked in a file cabinet, file room, desk or office. Unattended means 
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that information is not being observed by an employee authorized to access the 
information. County PHI in paper form shall not be left unattended at any time in vehicles 
or planes and shall not be checked in baggage on commercial airplanes. 

B. Escorting Visitors. Visitors to areas where County PHI is contained shall be 
escorted and County Protected Health Information shall be kept out of sight while visitors 
are in the area. 

C. Confidential Destruction. County PHI must be disposed of through 
confidential means, using NIST Special Publication 800-88 standard methods for data 
sanitization when the County PSCI is no longer needed. 

D. Removal of Data. County PHI must not be removed from the premises of 
the Business Associate except with express written permission of County. 

E. Faxing. Faxes containing County PHI shall not be left unattended and fax 
machines shall be in secure areas. Faxes shall contain a confidentiality statement notifying 
persons receiving faxes in error to destroy them. Fax numbers shall be verified with the 
intended recipient before sending. 

F. Mailing. County PHI shall only be mailed using secure methods. Large 
volume mailings of County Protected Health Information shall be by a secure, bonded 
courier with signature required on receipt. Disks and other transportable media sent through 
the mail must be encrypted with a County approved solution, such as a solution using a 
vendor product specified on the CSSI. 

51 



 ...................................................................................................................................................................................................................................................   
 
BOARD ACTION : APPROVED AS RECOMMENDED:    __    OTHER: ________ 
 
 

I hereby certify that the above order was passed and adopted 

on____________________,2021. 

CATHERINE VENTURELLA, Clerk to the Board 

By                                                    , Deputy. 
 

 

 
SUBMITTED BY: 

 
Department of Finance – James Erb 

 
SUBJECT: SALE OF TAX-DEFAULTED PROPERTY AT A PUBLIC INTERNET 

AUCTION 
SUMMARY: 
 

Overview: 
In accordance with Chapter 7, Part 6, of Division 1 of the California Revenue and Taxation Code, and 
with the approval of the Board of Supervisors, the Tax Collector has the authority to sell at public 
auction tax-defaulted property that is subject to the Tax Collector’s power of sale.  Properties become 
subject to the Tax Collector’s power of sale if they have been declared tax defaulted for five years or 
longer.  Tax-defaulted properties are subject to the power of sale by the Tax Collector in accordance 
with California Revenue and Taxation Code Section 3691 for nonpayment of delinquent taxes.  In 
addition to mailing notices to each owner, Public Notices were published in June 2021. 

 
Recommendation: 

a. Approve the “Request to Sell Tax-Defaulted Property Subject to the Power of Sale” at a 
public internet auction and the “Authorization and Report of Sales,” which lists the 
properties; and 

b. Authorize the Finance Director to reduce the minimum bid price if no bids are received 
during the initial auction;  

c. Approve the re-offer of unsold parcels at the same sale or next scheduled auction within 90 
days with notification to parties of interest. 

 
Fiscal Impact: 
The minimum bid for auctioned properties is set so that the County recovers the cost of the sale, and can 
pay the outstanding delinquent taxes levied against the sold properties.  The Tax Collector would 
recover an estimated $363,700 in taxes, fees, penalties, and interest if all properties were sold at the tax 
sale for the minimum bids listed in the Authorization report attached.   

 
(Cont’d) 

 
 

 _________________________________________________________________________________________________________________________   

COUNTY OF KINGS 
BOARD OF SUPERVISORS 

GOVERNMENT CENTER HANFORD, CALIFORNIA 93230 (559) 852-2362 
Catherine Venturella, Clerk of the Board of Supervisors 

 
 

AGENDA ITEM 
December 21, 2021 



Agenda Item 
SALE OF TAX-DEFAULTED PROPERTY AT A PUBLIC INTERNET AUCTION 
December 21, 2021 
Page 2 of 2 
 

 

 
BACKGROUND: 
A “Notice of the Power to Sell Tax-Defaulted Property” (Notice) is recorded after a property has entered default 
for failure to pay property taxes that were initially assessed at least five or more years ago.  Although installment 
payment plans exist to help property owners avoid a Notice, the property owner must request to enter a plan 
prior to the Notice being recorded.  After the Notice is recorded, the property owner can only redeem the 
property by paying the delinquent taxes and any outstanding costs in full.  This final payment can be done any 
time before the close of business on the last business day prior to the date the property is to be sold at auction.  
Properties subject to the Tax Collector’s power of sale are listed on the “Authorization and Report of Sales” 
form, which is attached.  
 
The Tax Collector intends to sell the properties at a public internet auction as allowed under Revenue and 
Taxation Code § 3692.2 for at least the minimum bid price listed in the “Authorization and Report of Sales.”  
The minimum bid prices are calculated pursuant to Revenue and Taxation Code Section 3698.5 to recover the 
cost of the sale and delinquent taxes owed on each property.  If the purchase price exceeds the redemption 
amount plus sale costs, the parties of interest are notified of their right to claim the excess proceeds.  Parties of 
interest include the property owners and lienholders of record, which are determined by the County’s contracted 
title search provider.  
 
Where property has been offered for sale at least once, and no acceptable bids were received at the minimum bid 
price, Revenue and Taxation Code Section 3698.5(c) allows the Tax Collector, with your Board’s approval, to 
re-offer the property at the next scheduled sale for a new minimum price.  The new minimum price will be one 
that the Tax Collector deems appropriate in light of the most current assessed valuation of that property or any 
unique circumstance with respect to the property.  The up-coming public internet auction will include one (1) 
parcel re-offered at a reduced minimum bid.  This parcel is notated as a “RE-OFFER” on the attached 
“Authorization and Report of Sales” form. 
 
Your Board has the authority to either approve or disapprove the proposed sale in its entirety, or delete specific 
parcels and approve the sale of the remaining parcels.  Following approval, however, the Board may not delete, 
withdraw, or withhold properties from the public auction, nor rescind its approval for sale.  The next public 
internet auction via www.bid4assets.com is tentatively scheduled to begin on March 11, 2022 and end on March 
15, 2022.   
 
Your consideration for approval of the request to sell tax-defaulted property is respectfully requested. 
 

http://www.bid4assets.com/


 
 

COUNTY OF KINGS 
DEPARTMENT OF FINANCE 

JAMES P. ERB, CPA ▪ DIRECTOR OF FINANCE 
1400 W. LACEY BLVD ▪ HANFORD, CA 93230 

 

ACCOUNTING DIVISION                   TAX COLLECTOR ▪ TREASURER DIVISION  
  (559) 852-2712 ▪ FAX: (559) 587-9935                   TAX: (559) 852-2479 ▪ TREASURER (559) 852-2477 
                           FAX: (559) 582-1236 

__________________________________________________________________________________________________________________________   

 REQUEST FOR APPROVAL TO SELL TAX-DEFAULTED PROPERTY 
SUBJECT TO THE POWER TO SALE 

 
To the Honorable Board of Supervisors     December 21, 2021 
Kings County, State of California 
 
Your approval to sell at public auction via Internet, for the stated minimum price, the tax-
defaulted properties that are subject to the power of sale and described on the attached 
schedule, in accordance with Chapter 7 of Part 6 of Division 1 of the California Revenue 
and Taxation Code, is respectfully requested.   
 
Further, in the event any parcel does not sell after the initial offering, I respectfully 
request approval to re-offer any unsold parcel(s) for sale within 90 days of the original 
sale date pursuant to Revenue and Taxation Code Section 3692(e) with the option to 
offer the remaining parcels at a reduced minimum price pursuant to Revenue and 
Taxation Code Section 3698.5(c). 
 

                                                                 ___________________________________                                       
                                                                                James P. Erb, Director of Finance                                  

  
APPROVAL BY THE BOARD OF SUPERVISORS 

 
Pursuant to the above notice and request, approval for said sale is hereby granted.  The 
Director of Finance is directed to sell the properties described in said Notice as provided 
for by law pursuant to Chapter 7 of Part 6 of Division 1 of the California Revenue and 
Taxation Code. 
 
The foregoing was approved by the Board of Supervisors of Kings County, the 21st day 
of December, 2021. 
 
ATTEST: 
 
 
___________________________________ 
Clerk of the Board of Supervisors 
 
By _________________________________ 
                      Deputy 
 
       Date:        December 21    , 2021  



SALE 244

Under direction of the Board of Supervisors, Resolution #        , dated  January 5, 2021.  The properties listed below were authorized to be offered for sale on March 11, 2022 and were disposed of as follows: 

  

Sales Fees Publish of

ITEM APN - T.R.A. Default No. Cost Excess Redemption Excess Deed Issued To:

Last Assessee Year Def. Sale Price & Adv. Rec. Fee of Proceeds Amount Current Proceeds Excess Date of Deed.

Minimum Bid Notice Doc Tax Cost (3718(d), State County Notice Cost (4102, Taxes Cost Proceeds (If not sold,

(3698) Rec. Data (3718(a)) (4673) 4112) (4672) (4672.1) (4672.2) (4676) 4103) (4673.1(b)) (4676) (4674) give reason.)

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) (12) (13) (14)

 AUTHORIZATION AND REPORT OF SALES AT PUBLIC AUCTION SALE

1. 005 060 006 000: 063-001

LAST ASSESSEE: DEF130000009

MEZA, BIANCA 12-13

MINIMUM BID:  $10,150.00

2. 032 041 004 000: 001-040

LAST ASSESSEE: DEF130000007

ARREOLA, RAUL 12-13

MINIMUM BID:  $7,650.00

3. 002 020 055 000: 069-005

LAST ASSESSEE: DEF150000064

POLLOCK, JAMES & DE ETTA L H/W 14-15

MINIMUM BID:  $20,250.00

4. 010 155 005 000: 002-000

LAST ASSESSEE: DEF150000056

FURTADO, JOSE 14-15

MINIMUM BID:  $11,550.00

5. 011 340 038 000: 002-119

LAST ASSESSEE: DEF150000049

RIVERA, SAL T & GLORIA H/W 14-15

MINIMUM BID:  $19,300.00



SALE 244

Under direction of the Board of Supervisors, Resolution #        , dated  January 5, 2021.  The properties listed below were authorized to be offered for sale on March 11, 2022 and were disposed of as follows: 

  

Sales Fees Publish of

ITEM APN - T.R.A. Default No. Cost Excess Redemption Excess Deed Issued To:

Last Assessee Year Def. Sale Price & Adv. Rec. Fee of Proceeds Amount Current Proceeds Excess Date of Deed.

Minimum Bid Notice Doc Tax Cost (3718(d), State County Notice Cost (4102, Taxes Cost Proceeds (If not sold,

(3698) Rec. Data (3718(a)) (4673) 4112) (4672) (4672.1) (4672.2) (4676) 4103) (4673.1(b)) (4676) (4674) give reason.)

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) (12) (13) (14)

 AUTHORIZATION AND REPORT OF SALES AT PUBLIC AUCTION SALE

6. 020 221 025 000

LAST ASSESSEE: DEF150000036

ZAVALA, JUAN A 14-15

MINIMUM BID:  $56,250.00

7. 004 050 131 000: 093-001

LAST ASSESSEE: DEF160000095

THOMAS, DENNIS 15-16

MINIMUM BID:  $27,850.00

8. 009 340 089 000:002-175

LAST ASSESSEE: DEF160000089

HERNANDEZ, JONATHAN J 15-16

MINIMUM BID:  $36,100.00

9. 010 430 027 000: 002-006

LAST ASSESSEE: DEF160000080

POWELL, KIMBERLY D 15-16

MINIMUM BID:  $15,650.00

10. 012 161 015 000: 002-000

LAST ASSESSEE: DEF160000071



SALE 244

Under direction of the Board of Supervisors, Resolution #        , dated  January 5, 2021.  The properties listed below were authorized to be offered for sale on March 11, 2022 and were disposed of as follows: 

  

Sales Fees Publish of

ITEM APN - T.R.A. Default No. Cost Excess Redemption Excess Deed Issued To:

Last Assessee Year Def. Sale Price & Adv. Rec. Fee of Proceeds Amount Current Proceeds Excess Date of Deed.

Minimum Bid Notice Doc Tax Cost (3718(d), State County Notice Cost (4102, Taxes Cost Proceeds (If not sold,

(3698) Rec. Data (3718(a)) (4673) 4112) (4672) (4672.1) (4672.2) (4676) 4103) (4673.1(b)) (4676) (4674) give reason.)

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) (12) (13) (14)

 AUTHORIZATION AND REPORT OF SALES AT PUBLIC AUCTION SALE

RESENDEZ, GENEVIEVE 25% 15-16

MINIMUM BID:  $7,600.00



SALE 244

Under direction of the Board of Supervisors, Resolution #        , dated  January 5, 2021.  The properties listed below were authorized to be offered for sale on March 11, 2022 and were disposed of as follows: 

  

Sales Fees Publish of

ITEM APN - T.R.A. Default No. Cost Excess Redemption Excess Deed Issued To:

Last Assessee Year Def. Sale Price & Adv. Rec. Fee of Proceeds Amount Current Proceeds Excess Date of Deed.

Minimum Bid Notice Doc Tax Cost (3718(d), State County Notice Cost (4102, Taxes Cost Proceeds (If not sold,

(3698) Rec. Data (3718(a)) (4673) 4112) (4672) (4672.1) (4672.2) (4676) 4103) (4673.1(b)) (4676) (4674) give reason.)

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) (12) (13) (14)

 AUTHORIZATION AND REPORT OF SALES AT PUBLIC AUCTION SALE

11. 012 213 007 000: 002-091

LAST ASSESSEE: DEF160000069

MILLER, DOUG 15-16

MINIMUM BID:  $6,150.00

12. 020 013 010 000: 003-011

LAST ASSESSEE: DEF160000059

REYNA-CONTRERAS, CASSANDRA & JOSHUA W/H 15-16

MINIMUM BID: $2,000.00

13. 034 110 031 000: 001-057

LAST ASSESSEE: DEF160000039

COLORED CHURCH OF CHRIST THE 15-16

MINIMUM BID: $9,700.00

14. 034 141 011 000: 001-070

LAST ASSESSEE: DEF160000036

CAMACHO, FELICITAS ESTATE 15-16

MINIMUM BID:  $3,650.00

15. 034 143 020 000: 001-048

LAST ASSESSEE: DEF160000035

ESCALANTE, DAVID J 15-16



SALE 244

Under direction of the Board of Supervisors, Resolution #        , dated  January 5, 2021.  The properties listed below were authorized to be offered for sale on March 11, 2022 and were disposed of as follows: 

  

Sales Fees Publish of

ITEM APN - T.R.A. Default No. Cost Excess Redemption Excess Deed Issued To:

Last Assessee Year Def. Sale Price & Adv. Rec. Fee of Proceeds Amount Current Proceeds Excess Date of Deed.

Minimum Bid Notice Doc Tax Cost (3718(d), State County Notice Cost (4102, Taxes Cost Proceeds (If not sold,

(3698) Rec. Data (3718(a)) (4673) 4112) (4672) (4672.1) (4672.2) (4676) 4103) (4673.1(b)) (4676) (4674) give reason.)

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) (12) (13) (14)

 AUTHORIZATION AND REPORT OF SALES AT PUBLIC AUCTION SALE

MINIMUM BID:  $8,500.00

16. 040 142 001 000: 004-004

LAST ASSESSEE: DEF160000031

HENDERSON, MARK 15-16

MINIMUM BID:  $4,250.00



SALE 244

Under direction of the Board of Supervisors, Resolution #        , dated  January 5, 2021.  The properties listed below were authorized to be offered for sale on March 11, 2022 and were disposed of as follows: 

  

Sales Fees Publish of

ITEM APN - T.R.A. Default No. Cost Excess Redemption Excess Deed Issued To:

Last Assessee Year Def. Sale Price & Adv. Rec. Fee of Proceeds Amount Current Proceeds Excess Date of Deed.

Minimum Bid Notice Doc Tax Cost (3718(d), State County Notice Cost (4102, Taxes Cost Proceeds (If not sold,

(3698) Rec. Data (3718(a)) (4673) 4112) (4672) (4672.1) (4672.2) (4676) 4103) (4673.1(b)) (4676) (4674) give reason.)

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) (12) (13) (14)

 AUTHORIZATION AND REPORT OF SALES AT PUBLIC AUCTION SALE

17. 040 142 018 000: 004-004

LAST ASSESSEE: DEF160000030

HENDERSON, MARK 15-16

MINIMUM BID:  $3,150.00

18. 040 153 006 000: 004-004 DEF160000029

LAST ASSESSEE: 15-16

HENDERSON, MARK

MINIMUM BID:  $2,500.00

19. 040 213 009 000: 004-001

LAST ASSESSEE: DEF160000026

DIAZ, PEDRO ESTATE 15-16

MINIMUM BID:  $8,000.00

20. 040 215 004 000: 004-001

LAST ASSESSEE: DEF160000025
HENDERSON, MARK 15-16

MINIMUM BID:  $2,750.00

21. 044 040 045 000: 052-006

LAST ASSESSEE: DEF16000005
CONTRERAS, MARISELA G 15-16

MINIMUM BID:  $6,150.00



SALE 244

Under direction of the Board of Supervisors, Resolution #        , dated  January 5, 2021.  The properties listed below were authorized to be offered for sale on March 11, 2022 and were disposed of as follows: 

  

Sales Fees Publish of

ITEM APN - T.R.A. Default No. Cost Excess Redemption Excess Deed Issued To:

Last Assessee Year Def. Sale Price & Adv. Rec. Fee of Proceeds Amount Current Proceeds Excess Date of Deed.

Minimum Bid Notice Doc Tax Cost (3718(d), State County Notice Cost (4102, Taxes Cost Proceeds (If not sold,

(3698) Rec. Data (3718(a)) (4673) 4112) (4672) (4672.1) (4672.2) (4676) 4103) (4673.1(b)) (4676) (4674) give reason.)

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) (12) (13) (14)

 AUTHORIZATION AND REPORT OF SALES AT PUBLIC AUCTION SALE

22. 010 021 010 000: 002 000

LAST ASSESSEE: DEF140000010
HEATH, NEREIDA J 50% 13-14

MINIMUM BID:  $22,250.00

23. 011 100 049 000: REOFFER
LAST ASSESSEE: DEF09000001
PARKSIDE COMMUNTIY CENTER INC 08-09

MINIMUM BID:  $3,360.00

24. 012 281 026 000: 002 077

LAST ASSESSEE: DEF14000006
LEVARIO, FRED 13-14

MINIMUM BID:  $32,150.00

25. 024 140 014 000: 092 005

LAST ASSESSEE: DEF150000024
MORRIS INVESTMENTS 14-15

MINIMUM BID:  $2,700.00

26. 030 211 025 000: 001 040 REOFFER
LAST ASSESSEE: DEF120000001
MENDES, ALVIN E 11-12

MINIMUM BID:  $5,820.00



SALE 244

Under direction of the Board of Supervisors, Resolution #        , dated  January 5, 2021.  The properties listed below were authorized to be offered for sale on March 11, 2022 and were disposed of as follows: 

  

Sales Fees Publish of

ITEM APN - T.R.A. Default No. Cost Excess Redemption Excess Deed Issued To:

Last Assessee Year Def. Sale Price & Adv. Rec. Fee of Proceeds Amount Current Proceeds Excess Date of Deed.

Minimum Bid Notice Doc Tax Cost (3718(d), State County Notice Cost (4102, Taxes Cost Proceeds (If not sold,

(3698) Rec. Data (3718(a)) (4673) 4112) (4672) (4672.1) (4672.2) (4676) 4103) (4673.1(b)) (4676) (4674) give reason.)

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) (12) (13) (14)

 AUTHORIZATION AND REPORT OF SALES AT PUBLIC AUCTION SALE

27. 040 223 012 000: 004 004

LAST ASSESSEE: DEF150000011
VARDEN, RUFINA R 14-15

MINIMUM BID:  $2,900.00

28. 042 144 001 000: 083 013

LAST ASSESSEE: DEF15000008
HERNANDEZ, CONCEPCION & TAMMY H RDP 14-15

MINIMUM BID:  $10,850.00

29. 042 280 001 000: 083 003

LAST ASSESSEE: DEF15000006
DORITY, E W & B J REVOCABLE TRUST 14-15

MINIMUM BID:  $3,000.00

30. 046 260 015 000: 052 004

LAST ASSESSEE: DEF150000005
BAKER, WAYNE L 052-004

MINIMUM BID:  $2,600.00

     0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00





 ...................................................................................................................................................................................................................................................   
 
BOARD ACTION : APPROVED AS RECOMMENDED: _________ OTHER: ________ 
 

I hereby certify that the above order was passed and adopted 

on ________________________, 2021. 

CATHERINE VENTURELLA, Clerk of the Board 

By                                                    , Deputy. 
 

 
 

SUBMITTED BY: Human Resources – Henie Ring/Carolyn Leist 
 

SUBJECT: NEW CLASSIFICATION SERIES OF PAYROLL SPECIALIST I/II IN THE  
DEPARTMENT OF FINANCE 

SUMMARY: 
 

Overview: 
The Board of Supervisors approved the addition of 2.0 Full-Time Equivalent (FTE) flexible allocations 
of a Payroll Specialist I/II in Budget Unit 121000 for Fiscal Year 2021-2022. The Payroll Specialist I/II 
would be a new classification series in the Department of Finance.   
 
Recommendation: 
Approve the revised job specification for a new classification series of Payroll Specialist I/II and 
set the salary of Payroll Specialist I at Range 189.0 ($3,942 - $4,808 monthly) and Payroll 
Specialist II at Range 199.0 ($4,354 - $5,311 monthly). 
 
Fiscal Impact: 
The cost for the new classification series for the remainder of the fiscal year is approximately $54,711 
for salaries only. The funding for these positions was included in the Department of Finance Fiscal Year 
2021-2022 budget.    
  

BACKGROUND: 
The Board of Supervisors approved the addition of 2.0 Full-Time Equivalent (FTE) flexible allocations of a 
Payroll Specialist I/II in Budget Unit 121000 for Fiscal Year 2021-2022. This classification series will continue 
to perform complex, detailed and highly responsible sub-professional accounting work related to maintaining 
and updating the County’s payroll system and to assist in all phases of the operation and processing of the 
County’s centralized payroll system. Additionally, the experienced level classification in the series would carry 
out complex and highly responsible payroll accounting functions with a high consequence of error and provide 
back-up to duties performed by the Payroll Manager, including but not limited to working with the payroll 
system consultants to address and test system issues and enhancements.  
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PAYROLL SPECIALIST I/II 
 

DEFINITION 
Under general supervision, to perform complex, detailed and highly responsible sub-professional 
accounting work related to maintaining and updating the County’s payroll system; to assist in all 
phases of the operation and processing of the County’s centralized payroll system; and to perform 
related duties as required. 
 
DISTINGUISHING CHARACTERISTICS 
The Payroll Specialist is utilized in the Department of Finance. Payroll Specialist I is the entry-level 
classification in the series. Incumbents are expected to work under close supervision until fully trained. 
Payroll Specialist II is the experienced level classification in the series. Incumbents work under 
general supervision and carry out complex and highly responsible payroll accounting functions with a 
high consequence of error. Incumbents at the I level are expected to advance to the II level when the 
minimum qualifications for the higher classification have been met, satisfactory performance has been 
demonstrated, and when, upon the recommendation of the Department Head, they have demonstrated 
the ability to perform at the experienced level. 
 
This classification series is distinguished from other County technical-level or sub-professional 
accounting classifications by the wide variety of payroll accounting duties and the responsibility to act 
as primary backup to the Payroll Manager of the County’s centralized payroll system.  Incumbents 
report to the Payroll Manager, and may provide lead supervision to lower level clerical accounting 
staff in the Finance Department. 
 
EXAMPLES OF DUTIES 
Duties include but are not limited to those described below.  Reasonable accommodation will be made 
when requested and determined by the County to be appropriate under applicable law. 

Assists, and acts as the primary back-up to, the County’s Payroll Manager; performs a wide variety of 
duties related to processing payroll, and the updating and maintenance of a centralized payroll system; 
organizes, processes, and maintains the most difficult and complex payroll record information and 
transactions, including deductions and withholdings; enrolls employees for employment and benefit 
plan purposes; audits and processes forms authorizing payroll actions such as new employment, 
termination, and change of status transactions, direct deposits; tax and insurance deductions, PERS 
contributions, contract negotiation payments, leaves with and without pay calculations, and overtime 
pay computations; processes payroll adjustments such as those related to corrections, leaves, 
donations, change of benefit plans, and pay-out for terminated employees; prepares, processes, and 
reviews payroll journal entries; reviews memoranda of understanding for payroll-related provisions 
and makes recommendations for implementation in the computerized payroll system; prepares or 
assists with payroll reports, correspondences, and statements; analyzes payroll procedures to improve 
effectiveness and efficiency; performs fund reconciliations for payroll funds; provides assistance to 
departments and employees with payroll related questions, issues or problems; researches and corrects 
payroll errors and discrepancies; participates in efforts to resolve errors and to implement major 
payroll changes such as technology upgrades, insurance rate changes, payments and modifications 
resulting from negotiations and changes in State and federal laws; manages accounts receivable for 
medical and other payments due from retired employees or those on unpaid status; work with payroll 
system consultants to address and test system issues and enhancements; may assist with or be 
responsible for leave tracking, personnel action forms and other department payroll related duties; may 
act in a lead capacity which involves assigning, reviewing, and coordinating the work of staff assigned 
to payroll duties; may train staff in payroll processing procedures.  
MINIMUM QUALIFICATIONS 
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Any combination of education, training and experience likely to provide the required knowledge, skills 
and abilities may qualify.  A typical way to obtain the required knowledge, skills and abilities would 
be: 

 

Payroll Specialist I 

Education:  Equivalent to a Bachelor’s degree from an accredited college or university with major 
course work in accounting, business administration or a closely related field. (NOTE:  Additional 
qualifying experience in a public agency, or a business entity that employs a large number of 
employees with varied terms and conditions of employment, may substitute for the required 
college education on a year-for-year basis.) 

Experience: One year of responsible technical experience in accounting, financial recordkeeping or 
payroll/personnel processing, preferably in a public agency or a business entity that employs a 
large number of employees with varied terms and conditions of employment.   

Special Requirements: (1) Qualify for security clearance through a background investigation, which 
includes fingerprinting and credit report; (2) Type and use a computer keyboard with speed and 
accuracy at a level sufficient to perform the duties of the position; and (3) Mandatory overtime 
may be required with little or no prior notice.  

Knowledge of:  Principles, procedures, and practices of payroll accounting, payroll processes, and 
record keeping; Federal, State and County laws, rules and regulations that govern employee 
payroll; Salary Resolutions and Memoranda of Understanding governing the payment and benefits 
of employees, including agreements with unrepresented employees and independent contractors; 
computer software and applications, such as Oracle/PeopleSoft HRMS System utilized by the 
department for data entry, payroll processing and report preparation; financial record keeping and 
filing systems and procedures; common spreadsheet software; business arithmetic, including 
percentages and decimals in order to calculate, verify, and adjust fiscal and/or statistical data; 
modern office practices, procedures, and terminology; correct grammar, spelling, and punctuation; 
department practices, policies, and procedures necessary to assign, review, coordinate, and train 
the work of employees. 

Ability to: Independently perform complex and highly responsible sub-professional payroll 
accounting requiring the exercise of considerable interpretive ability and judgment on a regular 
basis; perform the most difficult and complex payroll computations; research interpret and apply 
Federal, State and County laws, rules and regulations that govern employee pay; perform 
arithmetical calculations with speed and accuracy; organize work effectively, set priorities and 
meet deadlines; work independently with initiative to accomplish job assignments; communicate 
effectively both orally and in writing; maintain complex records and analyze data; prepare 
accurate, clear and concise reports and other documents; establish and maintain effective 
interpersonal relationships at all organizational levels and with the public; exhibit strong initiative, 
integrity, sound judgment and a high degree of maturity; reason logically; maintain confidentiality  
and control of sensitive information, including information related to employer-employee relations; 
skillfully operate a calculator and other office equipment including computer hardware, software, 
and internet and web-based applications used in connection with payroll accounting work; 
accurately and within established guidelines assist department personnel and employees with 
payroll or benefit questions and changes, or the resolution of pay or deduction discrepancies; 
follow safe work practices as directed and trained. 

 

Payroll Specialist II 
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Education: Same as above. 

Experience: Equivalent to one year of experience as a Payroll Specialist I in Kings County. 

Knowledge of: Same as above, and working knowledge of: computer software, equipment and 
programs used in the position; policies, rules and procedures affecting County departments and 
employees; Memorandums of Understanding for the bargaining groups and the Salary Resolution; 
the organization and functions of the Finance Department; miscellaneous and safety retirement 
plan procedures; County benefit plans; health insurance reconciliation; and quarterly and year-end 
tax procedures.  

Ability to: Same as above, and demonstrated ability to consistently and effectively complete complex 
and highly responsible and technical payroll functions with a high consequence of error in a fast-
paced office environment with constant interruptions.  

 

Both Levels 

Work Environment/Physical Requirements: Works primarily in an office environment including 
sitting at a desk working with computer equipment, on the phone and in frequent contact with 
employees.  Regularly works with files and with general office equipment. Requires the ability to 
see, stand, walk, reach, lift and carry to perform computer work, general office duties, filing and 
research.  Requires the ability to hear and communicate orally, in person and on the phone; 
hand/eye coordination for use of computer/office equipment; physical agility, strength and mobility 
sufficient to use computer/office equipment, and to carry and move files. 

 
Overtime Status:  Non-Exempt 
Medical Group:  C 
Probationary Period:  Level I: One (1) year; Level II: One (1) year if hired from outside the 

Kings County Payroll Specialist series; six (6) months if promoted from within the Kings 
County Payroll Specialist series.
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PAYROLL SPECIALIST I/II 
 

DEFINITION 
Under general supervision, to perform complex, detailed and highly responsible sub-professional 
accounting work related to maintaining and updating the County’s payroll system; to assist in all 
phases of the operation and processing of the County’s centralized payroll system; and to perform 
related duties as required. 
 
DISTINGUISHING CHARACTERISTICS 
The Payroll Specialist is utilized in the Department of Finance.  to perform complex and highly 
responsible payroll accounting functions with a high consequence of error. Payroll Specialist I is the 
entry-level classification in the series. Incumbents are expected to work under close supervision until 
fully trained. Payroll Specialist II is the experienced level classification in the series. Incumbents work 
under general supervision and carry out complex and highly responsible payroll accounting functions 
with a high consequence of error. Incumbents at the I level are expected to advance to the II level 
when the minimum qualifications for the higher classification have been met, satisfactory performance 
has been demonstrated, and when, upon the recommendation of the Department Head, they have 
demonstrated the ability to perform at the experienced level. 
 
This classification series is distinguished from other County technical-level or sub-professional 
accounting classifications by the wide variety of payroll accounting duties and the responsibility to act 
as primary backup to the Payroll Manager of the County’s centralized payroll system.  Incumbents 
report to the Payroll Manager, and may provide lead supervision to lower level clerical accounting 
staff in the Finance Department. 
 
EXAMPLES OF DUTIES 
Duties include but are not limited to those described below.  Reasonable accommodation will be made 
when requested and determined by the County to be appropriate under applicable law. 

Assists, and acts as the primary back-up to, the County’s Payroll Manager; performs a wide variety of 
duties related to processing payroll, and the updating and maintenance of a centralized payroll system; 
organizes, processes, and maintains the most difficult and complex payroll record information and 
transactions, including deductions and withholdings; enrolls employees for employment and benefit 
plan purposes; audits and processes forms authorizing payroll actions such as new employment, 
termination, and change of status transactions, direct deposits; tax and insurance deductions, PERS 
contributions, contract negotiation payments, leaves with and without pay calculations, and overtime 
pay computations; processes payroll adjustments such as those related to corrections, leaves, 
donations, change of benefit plans, and pay-out for terminated employees; prepares, processes, and 
reviews payroll journal entries; reviews memoranda of understanding for payroll-related provisions 
and makes recommendations for implementation in the computerized payroll system; prepares or 
assists with payroll reports, correspondences, and statements; analyzes payroll procedures to improve 
effectiveness and efficiency; performs fund reconciliations for payroll funds; provides assistance to 
departments and employees with payroll related questions, issues or problems; researches and corrects 
payroll errors and discrepancies; participates in efforts to resolve errors and to implement major 
payroll changes such as technology upgrades, insurance rate changes, payments and modifications 
resulting from negotiations and changes in State and federal laws; manages accounts receivable for 
medical and other payments due from retired employees or those on unpaid status; work with payroll 
system consultants to address and test system issues and enhancements; may assist with or be 
responsible for leave tracking, personnel action forms and other department payroll related duties; may 
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act in a lead capacity which involves assigning, reviewing, and coordinating the work of staff assigned 
to payroll duties; may train staff in payroll processing procedures.  
MINIMUM QUALIFICATIONS 
Any combination of education, training and experience likely to provide the required knowledge, skills 
and abilities may qualify.  A typical way to obtain the required knowledge, skills and abilities would 
be: 

 

Payroll Specialist I 

Education:  Equivalent to a Bachelor’s degree from an accredited college or university with major 
course work in accounting, business administration or a closely related field. (NOTE:  Additional 
qualifying experience in a public agency, or a business entity that employs a large number of 
employees with varied terms and conditions of employment, may substitute for the required 
college education on a year-for-year basis.) 

Experience: One year of responsible technical experience in accounting, financial recordkeeping or 
payroll/personnel processing, preferably in a public agency or a business entity that employs a 
large number of employees with varied terms and conditions of employment.   

Special Requirements: (1) Qualify for security clearance through a background investigation, which 
includes fingerprinting and credit report; (2) Type and use a computer keyboard with speed and 
accuracy at a level sufficient to perform the duties of the position; and (3) Mandatory overtime 
may be required with little or no prior notice.  

Knowledge of:  Principles, procedures, and practices of payroll accounting, payroll processes, and 
record keeping; Federal, State and County laws, rules and regulations that govern employee 
payroll; Salary Resolutions and Memoranda of Understanding governing the payment and benefits 
of employees, including agreements with unrepresented employees and independent contractors; 
computer software and applications, such as Oracle/PeopleSoft HRMS System utilized by the 
department for data entry, payroll processing and report preparation; financial record keeping and 
filing systems and procedures; common spreadsheet software; business arithmetic, including 
percentages and decimals in order to calculate, verify, and adjust fiscal and/or statistical data; 
modern office practices, procedures, and terminology; correct grammar, spelling, and punctuation; 
department practices, policies, and procedures necessary to assign, review, coordinate, and train 
the work of employees. 

Ability to: Independently perform complex and highly responsible sub-professional payroll 
accounting requiring the exercise of considerable interpretive ability and judgment on a regular 
basis; perform the most difficult and complex payroll computations; research interpret and apply 
Federal, State and County laws, rules and regulations that govern employee pay; perform 
arithmetical calculations with speed and accuracy; organize work effectively, set priorities and 
meet deadlines; work independently with initiative to accomplish job assignments; communicate 
effectively both orally and in writing; maintain complex records and analyze data; prepare 
accurate, clear and concise reports and other documents; establish and maintain effective 
interpersonal relationships at all organizational levels and with the public; exhibit strong initiative, 
integrity, sound judgment and a high degree of maturity; reason logically; maintain confidentiality  
and control of sensitive information, including information related to employer-employee relations; 
skillfully operate a calculator and other office equipment including computer hardware, software, 
and internet and web-based applications used in connection with payroll accounting work; 
accurately and within established guidelines assist department personnel and employees with 
payroll or benefit questions and changes, or the resolution of pay or deduction discrepancies; 
follow safe work practices as directed and trained. 
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Payroll Specialist II 

Education: Same as above. 

Experience: Equivalent to one year of experience as a Payroll Specialist I in Kings County. 

Knowledge of: Same as above, and working knowledge of: computer software, equipment and 
programs used in the position; policies, rules and procedures affecting County departments and 
employees; Memorandums of Understanding for the bargaining groups and the Salary Resolution; 
the organization and functions of the Finance Department; miscellaneous and safety retirement 
plan procedures; County benefit plans; health insurance reconciliation; and quarterly and year-end 
tax procedures.  

Ability to: Same as above, and demonstrated ability to consistently and effectively complete complex 
and highly responsible and technical payroll functions with a high consequence of error in a fast-
aced office environment with constant interruptions.  

 

Both Levels 

Work Environment/Physical Requirements: Works primarily in an office environment including 
sitting at a desk working with computer equipment, on the phone and in frequent contact with 
employees.  Regularly works with files and with general office equipment. Requires the ability to 
see, stand, walk, reach, lift and carry to perform computer work, general office duties, filing and 
research.  Requires the ability to hear and communicate orally, in person and on the phone; 
hand/eye coordination for use of computer/office equipment; physical agility, strength and mobility 
sufficient to use computer/office equipment, and to carry and move files. 

 
Overtime Status:  Non-Exempt 
Medical Group:  C 
Probationary Period:  Level I: One (1) year; Level II: One (1) year if hired from outside the 

Kings County Payroll Specialist series; six (6) months if promoted from within the Kings 
County Payroll Specialist series.

 
 





 ...................................................................................................................................................................................................................................................   
 
BOARD ACTION: APPROVED AS RECOMMENDED: _________ OTHER: ________ 
 

I hereby certify that the above order was passed and adopted 

on ________________________, 2021. 

CATHERINE VENTURELLA, Clerk of the Board 

By                                                    , Deputy. 
 

 
 

SUBMITTED BY: Human Resources – Henie Ring 
 

SUBJECT: NEW JOB SPECIFICATION FOR EXECUTIVE ASSISTANT DISTRICT 
ATTORNEY 

SUMMARY: 
 

Overview: 
The Executive Assistant District Attorney would be a new classification in the District Attorney’s Office 
to assist the District Attorney in the administration, management, criminal prosecution, and staff 
development.    
 
Recommendation: 
Approve the new job specification for Executive Assistant District Attorney and set the salary at 
Range 284.5 ($10,197 - $12,445). 
 
Fiscal Impact: 
The cost for the new position for the remainder of the fiscal year is approximately $74,672 for salary 
only. The funding for this position was included in the District Attorney’s Office Fiscal Year 2021-2022 
budget.    
  

BACKGROUND: 
The Board of Supervisors approved a 1.0 Full-Time Equivalent (FTE) for an Executive Assistant District 
Attorney’s Office position in Budget Unit 216000 for Fiscal Year 2021-2022.  This position will be a 
management level classification and will assist the District Attorney in all administration and operational 
functions of the District Attorney’s Office. Additionally, the Executive Assistant District Attorney will assist in 
planning, organizing, coordinating and directing legal and administrative functions within the department, 
administration of the annual budget, and staff development.  In addition, the Executive Assistant District 
Attorney will be a pivotal position in developing and implementing policies and procedures for departmental 
operations, and serve as the department liaison with township, city, state and federal officials on law 
enforcement, community service organizations, the courts, and local service organizations for the District 
Attorney’s Office as well as act as the public information officer for the department.  
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EXECUTIVE ASSISTANT DISTRICT ATTORNEY 
 
DEFINITION 
Under administrative direction of the District Attorney, to assist in the administration, management, 
criminal prosecution, staff development and all functions of the District Attorney’s Office; to supervise a 
staff of prosecuting attorneys and related staff as assigned; to personally serve as a trial attorney in the 
prosecution of major criminal cases; and to perform related work as required.  
 
DISTINGUISHING CHARACTERISTICS 
The primary mission of the District Attorney’s Office is the prosecution of criminal cases. The Executive 
Assistant District Attorney is a management level classification and is responsible for directly assisting the 
District Attorney in administering all administrative, operational and special prosecution functions of the 
District Attorney’s Office. This position is distinguished from the class of Assistant District Attorney by 
the added responsibility to monitor, manage and perform special, complex and high profile projects and 
cases, the assumption of administrative duties and personnel management, and the requirement to act for 
the District Attorney in his/her absence. 
 
EMPLOYMENT AT WILL 
The Executive Assistant District Attorney classification is an “at-will” position, is not included in the 
County’s classified service and the incumbent is exempt from merit system status.  As such, the 
incumbent serves at the pleasure of the District Attorney.  The District Attorney has the right to terminate 
the employment of any incumbent in the position of Executive Assistant District Attorney at any time, 
with or without advance notice and with or without cause, except during the first 180 days following the 
District Attorney’s swearing in following a first election or an appointment to office.     
 
EXAMPLES OF DUTIES   
Duties may include but are not limited to those described below.  Reasonable accommodation will be 
made when requested and determined by the County to be appropriate under applicable law. 
 
Assist in the administration, management, criminal prosecution, staff development of the District 
Attorney’s Office; confer directly with the District Attorney on matters of policy and procedure; develop, 
implement and interpret policies and procedures to maximize the efficiency and effectiveness of 
departmental operations; act and serve as departmental liaison with township, city, state and federal 
officials on law enforcement, community service organizations, the courts, and local service 
organizations; assist in planning, organizing, coordinating and directing legal and administrative functions 
within in the department as assigned; assist in the preparation and administration of annual budget; 
approve fiscal expenses; negotiate with expert witnesses and other expert regarding fees and coordination 
of work and testimony; confer with prosecution and defense attorneys, probation authorities, court 
officials, and law enforcement agencies to discuss plea, modification of charges, operations, and review of 
evidence and other legal matters;  supervise and review the work of attorney prosecution staff including 
oversight of the Assistant District Attorney’s; supervise and review the work of Deputy D.A’s; provide 
advice concerning trial techniques; evaluate and prepare critiques of trial attorney preparation, 
presentation and performances of court cases;  ensure all appropriate investigative work is completed prior  
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to trial; assist subordinates in determination as to prosecution; monitor the progress of cases; supervise, 
train and evaluate staff; supervise the investigation of alleged crimes and determine nature of crime and 
type of complaint; ensure that court calendars are covered and coordinate related matters of assignment; 
act as senior trial attorney on criminal cases in the superior courts; prepare pleadings, briefs and points and 
authorities; research crime prevention and conduct appropriate outreach; oversee all prosecution grants 
and ensure grant compliance, and justice partner coordination; maintain oversight of conviction integrity 
including conducting case conviction reviews; assist in drafting legislation and participate with legislative 
members and committee regarding proposed and pending legislation; appear and advise the Kings County 
Grand Jury; review all allegations of public corruption; maintain oversight of Post-Conviction Pardon, 
Clemency, and Communication responses; act as training coordinator for the office; carry a caseload of 
complex and serious homicide and sex crimes cases; review with the concurrence of the District Attorney, 
all use of force cases involving the Kings County Sheriff’s Office, Kings County Probation, California 
Department of Corrections, California Highway Patrol, and all Municipal Kings County Law Enforcement 
Agencies; act as public information officer for the department; act as legal liaison with County Counsel 
and other agencies regarding District Attorney’s Office liability, public record act requests and subpoenas; 
represent the Department on the boards of the Juvenile Justice Coordinating Committee, the Community 
Corrections Partnership, the Behavioral Health Advisory Board; may appear as counsel at arraignments, 
preliminary hearings, motions and trails; respond to difficult and complex complaints and requests for 
information; research, analyze, and interpret existing laws, court decisions, pending legislation, and other 
legal authorities; approve for filing, and files, information and indictments; act for the District Attorney in 
his/her absence.  
 
 
MINIMUM QUALIFICATIONS 
Any combination of education and experience that would likely provide the required knowledge, skills, 
and abilities is qualifying.  A typical way to obtain the knowledge, skills, and abilities would be: 
 

Education:  Possession of active, valid membership in the State Bar of California is evidence of sufficient 
education for this classification.  

Experience:  Seven (7) years of experience as a practicing attorney including at least three (3) years 
supervisory experience in a prosecutor’s office. 

License:  Possess and maintain a valid, appropriate California driver's license issued by the State 
Department of Motor Vehicles.  

Special Requirements: Ability to: work irregular hours including evenings, weekends and occasional 
holidays; remain on-call as needed; qualify for security clearance including a background 
investigation and fingerprint check; must maintain active membership in the State Bar of California. 

Knowledge of: Duties, powers, limitations, and responsibilities of a counsel in a prosecutor’s office; 
principles of civil, criminal, constitutional and administrative law; state and local ordinances; 
principles of criminal, civil, constitutional, and administrative law and their applications; legal 
research methods; trial procedures; rules of evidence; the Government Codes; California Civil and 
Appellate procedures; California statutory and constitutional laws; trial procedures and rules of 
evidence; legal research methods and judicial procedures; authority and management functions of 
the District Attorney's Office; principles and practices of supervision, training, and evaluation;  
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 written and oral communications including language mechanics, syntax and English composition; 

principles of public administration including organization, supervising, budgeting and personnel; 
the Kings County Governmental and Court systems and operations. 

Ability to:  Planning, organizing, assigning, directing, reviewing, and evaluating the activities of the    
office; analyze and apply legal principles and precedents to complex legal and administrative 
problems; present statements of fact and argument clearly and logically in written and oral form;  
prepare briefs, opinions, petitions, motions, and other legal documents; work cooperatively with the 
public and law enforcement agencies; attend and conduct frequent outreach events; inspire the trust, 
respect and confidence of others; establish and maintain effective work relationships; exhibit strong 
initiative, integrity, sound judgment and a high degree of professionalism; supervise, train, and 
evaluate staff; maintain confidentiality and control of sensitive information; exhibit a high degree of 
maturity, integrity and sound judgment; work in a high pressure environment; multi-task and meet 
deadlines; develop, implement and interpret policies and procedures; examine factual data and apply 
legal principles and precedents; make logical presentations of statements of fact, law, and argument; 
prepare motions, pleadings and other legal procedures; counsel and advise other attorneys; conduct 
training and orientation programs; work cooperatively with individuals; work extended hours 
including evenings and weekends; travel to different sites and locations; safely operate a motor 
vehicle; keyboard; follow workplace safety policies and procedures.  

Works primarily in an office and court environment which requires:  Mobility and dexterity to work 
in a standard office environment; working with computer equipment, on the phone, in court and in 
meetings for prolonged periods; regularly work with files and general office equipment; hear and 
communicate orally, in person and on the phone; travel to and present cases in court. Vision and 
hand/eye coordination for use of computer/office equipment, to drive and to read and handle legal 
materials and files; physical agility and strength sufficient to keyboard/operate a computer, handle 
files and to safely operate a motor vehicle. 

 

 

Overtime Status: Exempt 
Medical Group:  C 
Status:  At Will Classification 
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BOARD ACTION : APPROVED AS RECOMMENDED: _________ OTHER: ________ 
 
 
 
 
 

I hereby certify that the above order was passed and adopted 

on ________________________, 2021. 

CATHERINE VENTURELLA, Clerk to the Board 

By                                                    , Deputy. 
 

 
 

SUBMITTED BY: Human Resources – Henie Ring 
 
SUBJECT: MEMORANDUM OF UNDERSTANDING BETWEEN THE COUNTY AND 

THE PROSECUTORS ASSOCIATION 
 
SUMMARY: 
  

Overview: 
The County’s agreement with the Kings County Prosecutors Association (Prosecutors’ Association) 
expired July 10, 2020, and was extended by way of a Side Letter Agreement through December 1, 2021.  
Negotiations began in September 2021 and have been conducted in good faith. A successor agreement 
has been reached between the parties for a term beginning December 1, 2021 and ending December 1, 
2023. The agreement has been ratified by Association membership, and staff recommends approval by 
the Board of Supervisors.  

 
Recommendation: 
Authorize the Human Resources Director and designated staff to sign the successor agreement 
with the Prosecutors Association for a term beginning December 1, 2021 and ending December 1, 
2023. 

 
Fiscal Impact: 
The cost of the increase for year one of this contract is approximately $114,287. The cost of the 
increases for year two is estimated to be $203,431.   

 
BACKGROUND: 
The previous agreement with the Prosecutors Association expired on July 10, 2020 and was extended through 
December 1, 2021 by way of a Side Letter Agreement.  The County and Prosecutors Association began 
negotiations in September 2021, and a successor agreement has been reached between the parties for a term 
ending December 1, 2023. 

(Cont’d) 
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This proposed agreement includes a four range (approximately 4%) salary increase in the first year effective 
December 13, 2021 (Pay Period 26-2021) and a three range (approximately 3%) salary increase in the second 
year of the contract effective July 11, 2022 (Pay Period 15-2022). All employees represented by the Association 
shall receive a lump sum of $500 effective December 13, 2021 (Pay Period 26-2021). During the term of the 
agreement, any increases in the health insurance premium amounts will continue to be split 50/50 between the 
employee and employer. While in contract, all members represented by the Association will continue to receive 
the holiday closure through December, 2022. 
 
The Memorandum of Understanding (MOU) was updated to incorporate all modifications previously agreed to, 
as well as minor wording updates and other negotiated non-economic changes, in addition to the elements 
described above. The MOU is attached with all additions highlighted in red and underlined and any deletions 
marked with a strikethrough.   
 
 
 
 



 
 
 
 
 
 

 
 
 
 
 
 
 
 

MEMORANDUM OF UNDERSTANDING 
 

FOR JOINT SUBMISSION TO 
THE KINGS COUNTY BOARD OF SUPERVISORS 

AND 
GENERAL MEMBERSHIP OF THE 
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ARTICLE 1  PREAMBLE 
Representatives of the County of Kings and representatives of the Kings County 
Prosecutors Association (K.C.P.A.), have met and conferred in good faith and have 
mutually agreed as a result of that process to recommend to the Kings County Board of 
Supervisors and the General Membership of K.C.P.A. adoption of this Memorandum of 
Understanding and implementation of its terms and conditions of employment. 

 
 

ARTICLE 2  RECOGNITION 
Pursuant to the provisions of the County's Employer-Employee Relations Resolution 
Number 69-95, and Chapter 10, Division 4 of the California Government Code (Section 
3500 et seq.) the County has recognized K.C.P.A. as the exclusive representative of all 
County Employees in this bargaining unit. 

 
 

ARTICLE 3 PAYROLL DEDUCTION 
It is understood and agreed by the parties that, pursuant to Article III, Section 14 of the 
Employer-Employee Relations Policy, the Union has the right to payroll deduction of 
membership dues and insurance premiums upon written authorization by the affected 
employee.  Such deductions shall be made bi-weekly and forwarded to the Union. 

 
 

ARTICLE 4 FULL UNDERSTANDING  

The Union and the County agree that during the negotiations that resulted in this 
Agreement, each had the unlimited right and opportunity to make demands and 
proposals with respect to any subject or matter within the scope of bargaining and that 
this present document represents the full and complete understanding and agreement 
of the parties on terms and conditions of employment specifically addressed herein. 

 
 

ARTICLE 5 CURRENT CHANGES IN TERMS AND CONDITIONS 

It is understood and the parties agree that the only changes in terms and conditions of 
employment intended at this time are those specifically provided herein. 

 
 

ARTICLE 6 FUTURE CHANGES IN TERMS AND CONDITIONS 

It is understood and the parties agree that for the term of this Agreement changes in 
terms and conditions of employment specifically referenced herein may be 
accomplished only through the "meet and confer" process and by mutual consent of the 
parties.  Changes in other terms and conditions of employment may be accomplished 
otherwise as provided by law. 
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