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Board of Supervisors 
Regular Meeting Agenda 

 

Date:  Tuesday, August 24, 2021  
Time:             9:00 a.m.  
Place: Board of Supervisors Chambers, Kings County Government Center 
 1400 W. Lacey Boulevard, Hanford, California  93230 

 
 (559) 852-2362    FAX (559) 585-8047         website: https://www.countyofkings.com 

 

COUNTY OF KINGS PUBLIC MEETING PROTOCOL IN RESPONSE TO CORONAVIRUS COVID-19 
California Governor Gavin Newsom issued Executive Orders N-25-20 and N-29-20 on March 12, 2020 and March 17, 2020, 
respectively, relating to the convening of public agency meetings in light of the COVID-19 pandemic.  The Board of Supervisors will 
convene their public meetings via video and teleconference.  Pursuant to the Executive Orders, and as advised by local Health 
Officials, the Kings County Board of Supervisors, County staff and interested members of the public may attend the meeting in person.  
The meeting can also be attended telephonically or by the Internet by sending an email to bosquestions@co.kings.ca.us on the 
morning of the meeting for an automated email response with the WebEx meeting information. 

Members of the public who wish to only observe the meeting virtually can do so via the worldwide web at: 

https://youtu.be/ihWvsKzwBuo  or go to www.countyofkings.com and click on the “Join Meeting” link. 

Members of the public who wish to comment may submit written comments on any matter within the Board’s subject matter 

jurisdiction, regardless of whether it is on the agenda for the Board’s consideration or action, and those comments will become part of 

the administrative record of the meeting.  Comments will not be read into the record, only the names of who have submitted 

comments will be read into the record.  Written comments received by the Clerk of the Board of Supervisors no later than 8:30 a.m. 

on the morning of the noticed meeting will be included in the record, those comments received after 8:30 a.m. will become part of the 

record of the next meeting.  To submit written comments by email, please forward them to  bosquestions@co.kings.ca.us or by U.S. 

Mail, please forward them to:  Clerk of the Board of Supervisors, County of Kings, 1400 W. Lacey Blvd., Hanford, CA 93230. 

    
I.  9:00 AM CALL TO ORDER 

ROLL CALL – Clerk of the Board 
INVOCATION –Pastor Andrew Cromwell – Koinonia Church 
PLEDGE OF ALLEGIANCE 

   
II.  UNSCHEDULED APPEARANCES 

Any person may directly address the Board at this time on any item on the agenda, or on any other 
items of interest to the public, that is within the subject matter jurisdiction of the Board.  Two (2) 
minutes are allowed for each item. 

   
III.  APPROVAL OF MINUTES 
  A. Report out of Closed Session from August 17, 2021. 
  B. Approval of the minutes from the August 17, 2021 regular meeting. 
  C. Approval of the minutes from the August 17, 2021 special meeting. 
   
   
   
   
   

mailto:Catherine.Venturella@co.kings.ca.us
http://www.countyofkings.com/
mailto:Catherine.Venturella@co.kings.ca.us
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IV.  CONSENT CALENDAR 
  A. Agriculture Department: 
   1. Consider approving the Cooperative Agreement with the California Department of Food and 

Agriculture for the County’s Nursery Inspection Program, retroactively effective from July 1, 
2021 to June 30, 2022. 

  B. Behavioral Health Department: 
   1. Consider approving the Agreement with Aegis Treatment Centers, Limited Liability Company 

for Outpatient Narcotic Treatment Program Services, retroactively effective from July 1, 
2021 to June 30, 2023. 

  C. Human Services Agency: 
   1. Consider approving the Agreement with Good Guard Security Services Incorporated to 

provide security services for Project Roomkey.  
  D. Probation Department: 
   1. Consider approving an Agreement with Kings View Counseling Services to continue 

providing substance use and mental health treatment services to probation youth, 
retroactively effective from July 1, 2021 to June 30, 2022.  

  E. Public Health Department: 
   1. Consider approving the Agreement with the California Department of Public Health to 

continue to receive, use and disclose California Reportable Disease Information Exchange 
data.   

  F. Administration: 
   1. Consider approving the Statement of Work for the Kings County portion of the 12 month 

audit period ending June 30, 2022, for auditing services related to the State Water Project.  
   2. Consider denying the Claim for Damages filed by Johnathan Harper. 
      
V.  REGULAR AGENDA ITEMS 
  A. Finance Department – Jim Erb 
   1. Consider adopting a Resolution authorizing the Director of Finance to provide short-term 

cash flow loans from the County Treasury Pool to Treasury Pool members, not to exceed 70% 
of the agency’s Fiscal Year 2021-2022 property tax apportionment, and lend, in aggregate, no 
more than 15% of the County Treasury Pool, as authorized by the California Constitution. 

   2. a. Consider adopting a Resolution giving the Director of Finance (County Treasurer) the 
authority to make transfers to the General Fund of up to $29,260,800 (70% of the 
Fiscal Year 2021-2022 budgeted secured property tax revenue) for cash flow purposes.  
Repayment will be made from the General Fund's property tax allocation before the 
end of the Fiscal Year 2021-2022; and 

    b. Instruct the Director of Finance to bring a similar request forward on an annual basis, if 
needed.  The report will include the month-end for cash balances for the preceding 
fiscal year. 

   3. Consider approving the changes to the County of Kings travel and trip policies to be 
effective September 17, 2021. 

    
  B. Public Works Department – Dominic Tyburski 
   1. a. Consider awarding the professional services Agreement for surveying to Bedrock 

Engineering for the Senate Bill-1 funded Kings County Roadway Improvement Project;  
    b. Authorize the Public Works Director to sign the professional services Agreement; and  
    c. Authorize the Public Works Director to approve additional costs up to ten percent of 

the contract amount. 
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  C. Public Health Department – Edward Hill/Darcy Pickens 
   1. Receive an update on the local emergency in Kings County due to the imminent and 

proximate threat of exposure of COVID-19 on the residents of the County of Kings and take 
action as deemed necessary. 

     
VI.  STUDY SESSION 
  A. Agriculture Department – Jimmy Hook 
   Receive a presentation on the 2020 Annual Crop Report outlining the status of agriculture in 

Kings County. 
   
VII.  BOARD MEMBER ANNOUNCEMENTS OR REPORTS 

On their own initiative, Board Members may make a brief announcement or a brief report on their 
own activities.  They may ask questions for clarification, make a referral to staff or take action to have 
staff place a matter of business on a future agenda (Gov. Code Section 54954.2a). 

   Board Correspondence 
   Upcoming Events 
   Information on Future Agenda Items 
    
VIII.  CLOSED SESSION:  
   Significant Exposure to Litigation: 1 Case [Govt. Code Section 54956.9 (d)(2)]  
   Personnel Matter:  [Govt. Code Section 54957] 

Public Employee Appointment:  County Counsel 
   Personnel Matter:  [Govt. Code Section 54957] 

Public Employee Appointment:  Director of Public Health 
   Conference with Labor Negotiator/Meet and Confer: [Govt. Code Section 54957.6] 
   Negotiators:  Larry Spikes, Kyria Martinez, Henie Ring, Che Johnson of Liebert Cassidy 

Whitmore 
     General –CLOCEA 
     Supervisors – CLOCEA 
     Blue Collar –SEIU 
     Probation Officer’s Association 
     Management 
     Firefighter’s Association 
     Detention’s Deputy Association 
     Prosecutor’s Association 
     Deputy Sheriff’s Association 
     Unrepresented Management 
    
IX. 11:00 AM CALIFORNIA COMMUNITY HOUSING AGENCY REGULAR MEETING 
   
X. 11:15 AM BOARD OF EQUALIZATION REGULAR MEETING 
   
XI. 11:30 AM IN-HOME SUPPORTIVE SERVICES PUBLIC AUTHORITY REGULAR MEETING 
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XII.  ADJOURNMENT 
  The next regularly scheduled meeting will be held on Tuesday August 31, 2021 at 9:00 a.m. 
   

FUTURE MEETINGS AND EVENTS 

 August 30   9:00 AM  Board of Equalization Regular Meeting 

 August 31   9:00 AM  Regular Meeting 

 August 31  10:00 AM  Third Public Hearing - Redistricting 

 August 31  10:00 AM  Public Hearing – Community Development –Planning Commission Appeal 

 August 31  11:00 AM  California Public Finance Authority Regular Meeting 

 September 7 --------------  Regular Meeting cancelled due to observance of Labor Day on September 6, 2021 

 September 14   9:00 AM  Regular Meeting 

 September 14     Administrative Hearing – Protest of Award Appeal 

 September 21   9:00 AM  Regular Meeting 

 September 28   9:00 AM  Regular Meeting 

Agenda backup information and any public records provided to the Board after the posting of the agenda will be available for 
the public to review at the Board of Supervisors office, 1400 W. Lacey Blvd, Hanford, for the meeting date listed on this 
agenda. 
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Business Search - Entity DetaiJ 

T he California Business Search is updated daily and reflects work processed through Tuesday, August 13, 20\9. Please refer to 
documentfrgc_esstng Times for1he received dates Of filings currently being processed. The data provided is not acomplete or 
certified record of an entity. Not all images are available onllne. 

C0251842 KINGS VIEW 

Registration Date: 
Jurisdiction: 

Entity Type: 
Status: 
Agent for Service of Process: 

Entity Address: 

Entity Malllng Address: 

02/21/1951 
CALIFORNIA 
DOMESTIC NONPROFIT 
ACTIVE 
MICHAEL KOSAREFF 
7170 FINANCIAL DRIVE SUITE 110 
FRESNO CA 93720 
7170 FINANCIAL DRIVE SUITE 110 
F RESNO CA 93720 
7170 FINANCIAL DRIVE SUITE 110 
FRESNO CA 93720 

A Statement of Information is due EVERY ODD-NUMBERED yeer beginning five months before and through the end of 
February. 

Document Type !t File Date u PDF

SI-COMPLETE 12/03/201 B 

SI-COMPLETE 12/05/2016 

AMENDMENT 08/02/1990 

AMENDMENT 01/30/1976 Image unavailable. Please request paper copy. 

AMENDMENT 07/06/1971 Image unavailable. Please request paper copy. 

REGISTRATION 02/21/1951 Image unavailable. Please request paper copy. 

*' Indicates the information is not contained in the Callfomla Secretary of State's database. 

• If the status of the corporation is "Surrender," the agent for service of process is automatically revoked. Please refer to
Ca!lfornla Corporations Code section 2114 for information relating to service upon corporations that have surrendered.

• For information on checking or reserving a name, refer to Name Ayanabftlty.
• If the Image is not available online, for Information on ordering a copy refer to Information �uests,
• For information on ordering certificates, status reports, certified copies of documents end copies of documents not

currently available in the Business Search orto request a more extensive seerch fer records, refer to ln{ormiUlgn
Re_gues,ti.

• For help with searching an entity name, refer to �iaarch .DRi
• For descriptions of the various fields and status types, refer to fmsl!!!fil!!l!.Asked Qyesl;I.Q_ns

, Modify Search · \ New Search ; 
. 

: : 

https://buslnesssearch.sos.ai .gov/CBSIDetall 

Back to Search ResuHs 
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BOARD ACTION : APPROVED AS RECOMMENDED: _________ OTHER: ________ 
 
 
 
 
 

I hereby certify that the above order was passed and adopted 

on ________________________, 2021. 

CATHERINE VENTURELLA, Clerk to the Board 

By                                                    , Deputy. 
 

 
 

SUBMITTED BY: Health Department – Edward Hill/Darcy Pickens 
 
SUBJECT: CALIFORNIA REPORTABLE DISEASE INFORMATION EXCHANGE 

SYSTEM USE AND DISCLOSURE AGREEMENT 
 
SUMMARY: 
 

Overview:  
This California Reportable Disease Information Exchange (CalREDIE) System Data Use and Disclosure 
Agreement sets forth the information privacy and security requirements that the Health Department and 
the California Department of Public Health (CDPH) are obligated to follow with respect to all 
CalREDIE Data (as defined herein) collected and created within the CalREDIE System. By entering into 
this Agreement, CDPH and the Health Department agree to protect the privacy and provide for the 
security of all CalREDIE Data in compliance with all state and federal laws applicable to the CalREDIE 
Data. 
 
Recommendation: 
Approve the agreement with the California Department of Public Health to continue to receive, 
use and disclose California Reportable Disease Information Exchange data.   

 
Fiscal Impact: 
There is no impact to the General Fund as this is a use and disclosure agreement without a fiscal 
component.   

 
BACKGROUND: 
The proposed contract would allow the Health Department to continue its use of the CalREDIE system.  The 
term of this contract is three years from the date of signature.  CalREDIE is a secure, web-based system of  
 

(Cont’d) 
 

__________________________________________________________________________________________________________________________   
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applications supported and maintained by CDPH, and is used to share reportable disease cases with local health 
jurisdictions statewide.  It is the main system used to capture patient data from laboratories, doctor’s offices, and 
hospitals for disease surveillance, for not only COVID-19, but also all reportable diseases, such as Tuberculosis 
(TB), West Nile virus, and Syphilis.  
 
The proposed agreement defines the legal authority for collection, use, and disclosure of CalREDIE data, 
system-specific Health Insurance Portability and Accountability Act (HIPAA) authority, permitted use and 
disclosure of system information, as well as restricted disclosures, security, and safe guards.  The point of 
contacts for the Health Department and the County are listed as follows: 

• Participant Program Manager: Darcy Pickens, Assistant Public Health Director 
• Participant Privacy Officer: Edward Hill, Public Health Director 
• Participants Chief Information Security Officer: John Devlin, Chief Information Officer 

 
This agreement has been reviewed and approved by County Counsel as to form. 
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I. Supersession: This Agreement supersedes any prior CalREDIE Agreement between CDPH and
Participant. 

II. Definitions: For purposes of this Agreement, the following definitions shall apply:

A. Breach: “Breach” means:

1. the acquisition, access, use, or disclosure of CalREDIE Data in violation of any state
or federal law or in a manner not permitted under this Agreement that compromises
the privacy, security or integrity of the information. For purposes of this definition,
“compromises the privacy, security or integrity of the information” means poses a
significant risk of f inancial, reputational, or other harm to an individual or individuals;
or

2. the same as the definition of "breach of the security of the system" set forth in
California Civil Code section 1798.29, subdivision (f). The “system” referenced in
Civil Code section 1798.29 shall be interpreted for purposes of this Agreement to
reference the California Reportable Disease Information Exchange (CalREDIE)
System, only.

B. California Reportable Disease Information Exchange (CalREDIE) System Data:  “California
Reportable Disease Information Exchange (CalREDIE) System Data” means data in the
state-wide reportable disease database supported and maintained by CDPH including
demographic, epidemiologic (including clinical information, risk factor information, and
laboratory test result information), and administrative information on reportable diseases
collected for the purposes of case investigation, disease prevention, and surveillance.

1. CalREDIE Data specifically includes information contained in or derived from the
following:

a. Confidential Morbidity Report (CMR) required by Title 17 of the
California Code of Regulations (CCR) sections 2500, 2593, 2641.5-
2643.20, and 2800-2812 Reportable Diseases and Conditions.

CalREDIE System Data Use And Disclosure Agreement 

This California Reportable Disease Information Exchange (CalREDIE) System Data Use And Disclosure 
Agreement (“Agreement”) sets forth the information privacy and security requirements that the 

___Kings County____ Department of Public Health (“Participant”), and the California Department of 
Public Health (“CDPH”) are obligated to follow with respect to all CalREDIE Data (as defined herein) collecte 
or created within the CalREDIE System. By entering into this Agreement, CDPH and Participant agree to 
protect the privacy and provide for the security of all CalREDIE Data in compliance with all state and federal 
laws applicable to the CalREDIE Data. Permission to receive, use and disclose CalREDIE Data requires 
execution of this Agreement that describes the terms, conditions, and limitations of Participant’s collection, use, 
and disclosure of the CalREDIE Data. 
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b. Laboratory Test and Result information required by Title 17 of the 

CCR sections 2505 and 2641.5 - 2643.20. 
 

c. Communicable Disease Control Report Forms (required for specific 
diseases and conditions that are mandated by state laws and 
regulations to be reported by healthcare providers and laborator ies 
to local health officers). 

 
2. CalREDIE Data specifically excludes the following information: 
 

a.  [Reserved.] 
 

C. Disclosure: “Disclosure” means the release, transfer, provision of, access to, or divulging in 
any other manner of information.   

 
 

D. Security Incident: “Security Incident” means: 
 

1. an attempted breach;  
 

2. the attempted or successful modification or destruction of CalREDIE Data in the 
California Reportable Disease Information Exchange (CalREDIE) System, in 
violation of any state or federal law or in a manner not permitted under this 
Agreement; or 

 
3. the attempted or successful modification or destruction of, or interference with, 

system operations in the California Reportable Disease Information Exchange 
(CalREDIE) System that negatively impacts the confidentiality, availability or integrity 
of CalREDIE Data, or hinders or makes impossible the receipt, collection, creation, 
storage, transmission or use of CalREDIE Data in the CalREDIE System. 

 
E. Use: “Use” means the sharing, employment, application, utilization, examination, or analysis 

of information. 
 

F. Workforce Member: “Workforce Member” means an employee, volunteer, trainee, or other 
person whose conduct, in the performance of work for Participant, is under the direct control 
of Participant, whether or not they are paid by the Participant. 
 

G. [Reserved.]   
 

III. Background and Purpose:  The California Reportable Disease Information Exchange (CalREDIE) 
System is a system of applications that encompasses the core surveillance and reporting 
application, electronic laboratory reporting (ELR) application, ELR message handling application, 
provider reporting application, alerting and notif ication application, Data Warehouse (DW), and Data 
Distribution Portal (DDP) that the CDPH has implemented for web-based disease reporting and 
surveillance. The purpose of this application is to improve the efficiency of surveillance activities 
and the early detection of public health events through the collection of more complete and timely 
surveillance information on a statewide basis. CalREDIE is a secure, web-based electronic solution 
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for health care providers to report cases of conditions of public health interest; and for laborator ies 
to report laboratory reports for notifiable conditions to LHDs and the CDPH, and for LHDs to report 
conditions to CDPH. CalREDIE is an integral part of the overall California public health emergency 
preparedness and response strategy where completion and implementation of CalREDIE allows for 
24/7/365 reporting and receipt of notif iable conditions. LHDs and CDPH have access to disease 
and laboratory reports in near real-time for disease surveillance, public health investigation, and 
case management activities. CalREDIE is the system of record for communicable disease 
surveillance data within California.  

 
IV. Legal Authority for Collection, Use and Disclosure of CalREDIE Data:  The legal authority for CDPH 

and Participant to collect, use and disclose CalREDIE Data is set forth in Attachment A, which is 
made part of this Agreement by this reference. 

 
V. Health Insurance Portability and Accountability Act of 1996 (HIPAA) Authority: 

 
A. CDPH and CalREDIE HIPAA Status: CDPH is a “hybrid entity” for purposes of applicability 

of the federal regulations entitled "Standards for Privacy of Individually Identif iable Health 
Information" ("Privacy Rule") (45 C.F.R. Parts 160, 162, and 164) promulgated pursuant to 
the Health Insurance Portability and Accountability Act of 1996 (HIPAA) (42 U.S.C. §§ 
1320d - 1320d-8) (as amended by Subtitle D Privacy, of the Health Information Technology 
for Economic and Clinical Health (HITECH) Act (Pub. L. 111–5, 123 Stat. 265–66)). The 
CalREDIE System has not been designated by the CDPH as, and is not, one of the HIPAA-
covered “health care components” of CDPH. (45 C.F.R. §164.103.) The legal basis f or this 
determination is as follows: 
 

1. The CalREDIE System is not a component of CDPH that would meet the definition of 
a covered entity or business associate if it were a separate legal entity. (45 C.F.R. 
§§164.105(a)(2)(iii)(D); 160.103 (definition of “covered entity”).) And 
 

2. The HIPAA Privacy Rule creates a special rule for a subset of public health activities 
whereby HIPAA cannot preempt state law if, “[t]he provision of state law, including 
state procedures established under such law, as applicable, provides for the 
reporting of disease or injury, child abuse, birth, or death, or for the conduct of public 
health surveillance, investigation, or intervention.”  (45 C.F.R. § 160.203(c) [HITECH 
Act, § 13421, sub. (a)].) [NOTE: See state laws and regulations listed in Attachment 
A.] 

 
B. Parties Are “Public Health Authorities”: CDPH and Participant are each a “public health 

authority” as that term is defined in the Privacy Rule.  (45 C.F.R. §§ 164.501; 
164.512(b)(1)(i).)   

 
C. CalREDIE Data Use and Disclosure Permitted by HIPAA: To the extent a disclosure or use 

of CalREDIE Data may also be considered a disclosure or use of “Protected Health 
Information” (PHI) of an individual, as that term is defined in Section 160.103 of Title 45, 
Code of Federal Regulations, the following Privacy Rule provisions apply to permit such 
CalREDIE Data disclosure and/or use by CDPH and Participant, without the consent or 
authorization of the individual who is the subject of the PHI: 
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1. HIPAA cannot preempt state law if, “[t]he provision of state law, including state 
procedures established under such law, as applicable, provides for the reporting of 
disease or injury, child abuse, birth, or death, or for the conduct of public health 
surveillance, investigation, or intervention.” (45 C.F.R. § 160.203(c) [HITECH Act, § 
13421, sub. (a)].) [NOTE: See state laws and regulations listed in Attachment A]; 
 

2. A covered entity may disclose PHI to a “public health authority” carrying out public 
health activities authorized by law; (45 C.F.R. § 164.512(b).);  
 

3. A covered entity may use or disclose protected health information to the extent that 
such use or disclosure is required by law and the use or disclosure complies with 
and is limited to the relevant requirements of such law.”  (45 C.F.R. §§ 
164.502 (a)(1), 164.512(a)(1).); and 

 
4. Other, non-public health-specific provisions of HIPAA may also provide the legal 

basis for all or specific CalREDIE Data uses and disclosures.  
 

D. No HIPAA Business Associate Agreement or Relationship Between CDPH and Participant: 
This Agreement and the relationship it memorializes between CDPH and Participant do not 
constitute a business associate agreement or business associate relationship pursuant to 45 
C.F.R. § 160.103 (definition of “business associate”). The basis for this determination is 45 
C.F.R. § 160.203(c) (see, also, [HITECH Act, § 13421, sub. (a)].) [NOTE: See state laws 
and regulations listed in Attachment A]. Accordingly, this Agreement is not intended to nor at 
any time shall result in or be interpreted or construed as to create a business associate 
relationship between CDPH and Participant. By the execution of this Agreement, CDPH and 
Participant expressly disclaim the existence of any business associate relationship. 

 
VI. Permitted Disclosures: The Participant and its workforce members and agents, shall safeguard the 

CalREDIE Data to which they have access to from unauthorized disclosure. The Participant, and its 
workforce members and agents, shall not disclose any CalREDIE Data for any purpose other than 
carrying out the Participant's obligations under the statutes and regulations set forth in Attachment 
A, or as otherwise allowed or required by state or federal law.  
 

VII. Permitted Use: The Participant, and its workforce members and agents, shall safeguard the 
CalREDIE Data to which they have access to from unauthorized use. The Participant, and its 
workforce members and agents, shall not use any CalREDIE Data for any purpose other than 
carrying out the Participant's obligations under the statutes and regulations set forth in Attachment 
A or as otherwise allowed or required by state or federal law. 

 
VIII. Restricted Disclosures and Uses:  

 

A. [Reserved.] 
 

IX. Safeguards: Participant shall implement administrative, physical, and technical safeguards that 
reasonably and appropriately protect the privacy, confidentiality, security, integrity, and availability 
of CalREDIE Data. The Participant shall develop and maintain a written information privacy and 
security program that includes administrative, technical and physical safeguards appropriate to the 
size and complexity of the Participant’s operations and the nature and scope of its activities in 
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performing its legal obligations and duties (including performance of its duties and obligations under 
this Agreement), and which incorporates the requirements of Section X, Security, below. Participant 
shall provide CDPH with Participant’s current and updated policies. 
 

X. Security: The Participant shall take all steps necessary to ensure the continuous security of all 
computerized data systems containing CalREDIE Data. These steps shall include, at a minimum: 

 
A. Providing a level and scope of security that is at least comparable to the level and scope of  

security established by the Office of Management and Budget in OMB Circular No. A-130, 
Appendix III- Security of Federal Automated Information Systems, and/or NIST 800-53 
(version 4 or subsequent approved versions) which sets forth guidelines for automated 
information systems in Federal agencies; and 
 

B. in case of a conflict between any of the security standards contained in any of the 
aforementioned sources of security standards, the most stringent shall apply. The most 
stringent means that safeguard which provides the highest level of protection to CalREDIE 
Data from breaches and security incidents.  

  
XI. Security Officer: The Participant shall designate a Security Officer to oversee its compliance with 

this Agreement and for communicating with CDPH on matters concerning this Agreement. Such 
designation is set forth in Attachment B, which is made a part of this Agreement by this reference. 
 

XII. Training: The Participant shall provide training on its obligations under this Agreement, at its own 
expense, to all of its workforce members who assist in the performance of Participant’s obligations 
under this Agreement, or otherwise use or disclose CalREDIE Data. 

 
A. The Participant shall require each workforce member who receives training to receive and 

sign a certif ication, indicating the workforce member’s name and the date on which the 
training was completed. 
 

B. The Participant shall retain each workforce member’s written certif ications for CDPH 
inspection for a period of three years following contract termination. 

 
XIII. Workforce member Discipline: Participant shall discipline such workforce members who 

intentionally violate any provisions of this Agreement, including, if warranted, by termination of 
employment. 
 

XIV. Participant Breach and Security Incident Responsibilities: 
 

A. Notification to CDPH of Breach or Security Incident:  The Participant shall notify CDPH 
immediately by telephone call plus email or fax upon the discovery of a breach (as 
defined in this Agreement), or within twenty-four (24) hours by email or fax of the 
discovery of any security incident (as defined in this Agreement).  Notif ication shall be 
provided to the CDPH Program Manager, the CDPH Privacy Officer and the CDPH Chief 
Information Security Officer, using the contact information listed in Section XX(G), below. If 
the breach or security incident occurs after business hours or on a weekend or holiday and 
involves CalREDIE Data in electronic or computerized form, notif ication to CDPH shall be 
provided by calling the CDPH IT Service Desk at the telephone numbers listed in Section 
XX(G),), below. For purposes of this Section, breaches and security incidents shall be 
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CDPH Program Manager CDPH Privacy Officer 
CDPH Chief Information Security 

Officer (and CDPH IT Service 
Desk) 

CalREDIE Help Desk 
California Department of  
Public Health 
Division of Communicable  
Disease Control 
Communicable Disease  
Emergency Response Program 
CalREDIE Help Desk 
P.O. Box 997377, MS 7325 
Sacramento, CA 95899-7377 
California Department of  
Public Health 
 
Email:  
CalREDIEHelp@cdph.ca.gov 
Telephone:  (866) 866-1428 
 

Privacy Officer 
Privacy Office, 
c/o Office of Legal Services 
California Department of  
Public Health 
1415 L Street, Suite 500 
Sacramento, CA 95814 
 
Email: privacy@cdph.ca.gov 
Telephone:  (877) 421-9634 
 

Chief Information  
Security Officer 
Information Security Office 
California Department of  
Public Health 
P.O. Box 997413, MS 6300 
Sacramento, CA 95899-7413 
 
 
Email:   
cdph.infosecurityoffice@cdph.ca.gov 
Telephone: IT Service Desk 
 (916) 440-7000 or 
 (800) 579-0874 
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XXIV. No Third-Party Beneficiaries: Nothing express or implied in the terms and conditions of this 

Agreement is intended to confer, nor shall anything herein confer, upon any person other than 
CDPH or Participant, any rights, remedies, obligations or liabilities whatsoever. 
 

XXV. Interpretation:  The terms and conditions in this Agreement shall be interpreted as broadly as 
necessary to implement and comply with regulations and applicable State and Federal laws. The 
parties agree that any ambiguity in the terms and conditions of this Agreement shall be resolved in 
favor of a meaning that complies and is consistent with Federal and State laws. 
 

XXVI. Survival:  The respective rights and obligations of Participant under Sections VII, IX, XIV, and XVII 
of this Agreement shall survive the termination or expiration of this Agreement. 
 

XXVII. Attachments: The parties mutually agree that the following specified Attachments are part of this 
Agreement: 
 

A. Attachment A: State Law Authority for: (1) Use and Disclosure of CalREDIE Data; and, 
(2) Application of HIPAA preemption exception for public health (45 C.F.R. § 
160.203(c)). 
 

B. Attachment B: Participant Contact Information. 
 

XXVIII. Entire Agreement:  This Agreement, including all attachments, constitutes the entire agreement 
between CDPH and Participant. Any and all modifications of this Agreement must be in writing and 
signed by all parties. Any oral representations or agreements between the parties shall be of no 
force or effect.   
 

XXIX. Severability:  The invalidity in whole or in part of any provisions of this Agreement shall not void or 
affect the validity of any other provisions of this Agreement. 
 

XXX. Choice of Law and Venue: The laws of the state of California will govern any dispute from or 
relating to this Agreement. The parties submit to the exclusive jurisdiction of the state of Calif ornia 
and federal courts for or in Sacramento and agree that any legal action or proceeding relating to the 
Agreement may only be brought in those courts. 
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XXXI. Signatures: 

 
IN WITNESS, WHEREOF, the Parties have executed this Agreement as follows: 

 
On behalf of the Participant, the undersigned individual hereby attests that he or she is authorized 
to enter into this Agreement and agrees to all the terms specified herein. 
 
 
 

___________________________    __________________________ 
Name (Print)       Name (Sign) 
 
 

    __________________________ 
  Date 

 
 

 
 

 
 
 
On behalf of the Department of Public Health, the undersigned individual(s) hereby attests that he 
or she is authorized to enter into this Agreement and agrees to all the terms specified herein. 
 
  
 

___________________________    __________________________ 
James Watt, M.D., M.P.H.     Date 
Chief, Division of Communicable Disease Control  
California Department of Public Health 
 
 
 
 
 

___________________________
Title 

__ Kings County_ Department of Public Health 
County/City Name (Print)
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Attachment A 
State Law Authority for: 

(1) Use and Disclosure of CalREDIE Data; and,  

(2) Application of HIPAA preemption exception for public health (45 C.F.R. § 160.203(c). 

 
General Authority: 

1) Information Practices Act 
a.  CA Civil Code section 1798.24(e) An agency shall not disclose any personal information in a 

manner that would link the information disclosed to the individual to whom it pertains unless the 
information is disclosed, as follows: (e) To a person, or to another agency where the transfer is 
necessary for the transferee agency to perform its constitutional or statutory duties, and the use 
is compatible with a purpose for which the information was collected and the use or transfer is 
accounted for in accordance with Section 1798.25. With respect to information transferred from 
a law enforcement or regulatory agency, or information transferred to another law enforcement 
or regulatory agency, a use is compatible if the use of the information requested is needed in an 
investigation of unlawful activity under the jurisdiction of the requesting agency or for licensing, 
certif ication, or regulatory purposes by that agency. 

 

Specific Authority: 

1) Functions and Duties of the Department of Public Health, Reportable Diseases and Conditions from 
Providers and Labs 

a. California Health and Safety Code section 120130 
i. Subdivision (a): The department shall establish a list of reportable diseases and 

conditions. For each reportable disease and condition, the department shall specify the 
timeliness requirements related to the reporting of each disease and condition, and the 
mechanisms required for, and the content to be included in, reports made pursuant to 
this section…Those diseases listed as reportable shall be properly reported as required 
to the department by the health officer. 

ii. Subdivision (g): Commencing July 1, 2009, or within one year of the establishment of a 
state electronic laboratory reporting system, whichever is later, a report generated 
pursuant to this section, or Section 121022, by a laboratory shall be submitted 
electronically in a manner specified by the department. The department shall allow 
laboratories that receive incomplete patient information to report the name of the 
provider who submitted the request to the local health officer. 

b. California Code of Regulations. Title 17. Public Health Division 1. State Department of Health 
Services Chapter 4. Preventive Medical Service 

i. Article 1 Reporting:  
1. Section 2500: Provider Reporting of Diseases and Conditions to the Local Health 

Officer and Confidentiality of Reports 
2. Section 2501: Investigation of a Reported Case, Unusual Disease, or Outbreak 

of Disease  
3. Section 2502: Reports by Local Health Officer to State Department of Public 

Health. 
4. Section 2505: Notif ication of Diseases and Conditions by Laboratories  
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2) HIV Specific Laws related to Reporting, Surveillance Sharing and Confidentiality, Penalties for 
Disclosure: 

a. Health and Safety Code section 121022, HIV Reporting by Providers and Labs 
b. Health and Safety Code section 121023, Lab Reporting of CD4+ T-Cell test results 
c. Health and Safety Code section 121025 (b) disclosure of HIV records between state and local 

public health agencies for when the confidential information is necessary to carry out the duties 
of the agency in the investigation, control, or surveillance of disease, as determined by the state 
or local public health agency. 

d. California Code of Regulations. Title 17. Public Health Division 1. State Department of Health 
Services Chapter 4. Preventive Medical Service 

i.  Article 3.5, Reporting of HIV, Subarticle 1 and Subarticle 4, Sections: 2641.5-2643.20 
e. California HIV/AIDS-Specific Statutes Pertaining to Confidential Public Health Records and 

Penalties for Disclosures (this list is not comprehensive):  
i. All HIV/AIDS case reports and any HIV/AIDS related information collected or maintained 

by CDPH (or its agents or contractors) or a local health department or agency (or its 
agent or contractors), that may directly or indirectly identify an individual are considered 
confidential public health record(s) under California Health and Safety Code (HSC) 
section 121035(c) and must be handled with the utmost confidentiality.   

ii. HSC section 121025(a) prohibits the disclosure of HIV/AIDS-related public health 
records that contain any personally identifying information to any third-party, unless 
authorized by law for public health purposes, or by the written consent of the individual 
identif ied in the record or his/her guardian/conservator.  Except as permitted by law, any 
person who negligently discloses information contained in a confidential public health 
record to a third party is subject to a civil penalty of up to $5,000 plus court costs, as 
provided in HSC section 121025(e)(1).  Any person who willfully or maliciously discloses 
the content of a public health record, except as authorized by law, is subject to a civil 
penalty of $5,000-$25,000 plus court costs as provided by HSC 121025(e)(2).  Any 
willfully, malicious, or negligent disclosure of information contained in a public health 
record in violation of state law that results in economic, bodily, psychological harm to a 
person named in the record is a misdemeanor, punishable by imprisonment for a period 
of up to one year and/or a fine of up to $25,000 plus court costs [HSC section 
121025(e)(3)].  Any person who is guilty of a confidentiality infringement of the foregoing 
type may be sued by the injured party and shall be personally liable for all actual 
damages incurred for economic, bodily, or psychological harm as a result of the breach 
[HSC section 121025(e)(4)].  Each disclosure in violation of California law is a separate, 
actionable offense [HSC section 121025(e)(5)].  
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Attachment B 

Participant Contact Information 

The following contact information must be provided prior to execution of this Agreement. 

Participant Program Manager Participant Privacy Officer 
Participant Chief Information 

Security Officer (and IT Service 
Desk Telephone) 

 
 

 
 
 

 
 

 

 
 

 
 
 

 
 

 
 

 
 
 

 
 

  
     
 

 

 

Name: Darcy Pickens, Assistant 
Public Health Director
Address: 330 Campus Drive
Hanford, CA 93230

Email: 
Darcy.Pickens@co.kings.ca.us
Telephone: 559-852-4438

Name: Edward Hill, Public Health 
Director
Address: 330 Campus Drive
Hanford, CA 93230

Email: 
Edward.Hill@co.kings.ca.us
Telephone: 559-852-2625

Name: John Devlin, Chief 
Information Officer
Address: 1300 W Lacey Blvd.
Hanford, CA 93230

Email: 
John.Devlin@co.kings.ca.us
Telephone: 559-852-2550
IT Service Desk  Telephone: 
559-852-4500



 ...................................................................................................................................................................................................................................................  
 
BOARD ACTION : APPROVED AS RECOMMENDED: _________ OTHER: ________ 
 
 
 
 
 

I hereby certify that the above order was passed and adopted 

on ________________________, 2021. 

CATHERINE VENTURELLA, Clerk to the Board 

By                                                    , Deputy. 
 

 

 
 
SUBMITTED BY: 

 
Administration – Larry Spikes/Domingo Cruz 

 
SUBJECT: STATEMENT OF WORK FOR THE AGREEMENT WITH ERNST AND 

YOUNG FOR AUDITING SERVICES FOR THE CALIFORNIA DEPARTMENT 
OF WATER RESOURCES STATE WATER PROJECT  

SUMMARY: 
 

Overview: 
Ernst and Young has been auditing the capital and operating costs of the state water facilities appearing 
in the accounting records of the California Department of Water Resources on behalf of numerous water 
contractors for many years.  In 2017, the County signed a five-year Master Services Agreement with Ernst 
and Young and, pursuant to that Agreement, the County receives an Annual Statement of Work for the 
following year’s services.   
 
Recommendation: 
Approve the Statement of Work for the Kings County portion of the 12 month audit period ending 
June 30, 2022, for auditing services related to the State Water Project.  
 
Fiscal Impact: 
There is no impact to the County General Fund.  The costs incurred are paid from Budget Unit 712000, 
account 92070, and are fully reimbursed from the water users through the administration of the contract 
by the Tulare Lake Basin Water Storage District.  The initial expenditure has been budgeted, and there 
are adequate funds in the account.  
 
If all of the agencies who are presently participating in the services rendered by Ernst and Young enter 
into agreements with them, the maximum fees for services to Kings County will be $2,943 for the 12 
month audit period ending June 30, 2022.  However, if all the agencies presently participating do not enter 
into agreements with Ernst and Young for services during the 12 month period ending June 30, 2022, the  
 

(Cont’d) 

________________________________________________________________________________________________________________________  

  

COUNTY OF KINGS 
BOARD OF SUPERVISORS 

GOVERNMENT CENTER HANFORD, CALIFORNIA 93230  (559) 852-2362 
Catherine Venturella, Clerk of the Board of Supervisors 
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maximum fees to Kings County will vary between $2,943 to $3,679.  Additionally, the Statement of Work 
also contains a provision for “other consulting services,” allowing Ernst and Young to undertake more in 
depth projects not to exceed $50,000 which must be specifically authorized.  If “other consulting services” 
are deemed necessary, the maximum fees for “Other Consulting Services” to Kings County is not to 
exceed $281. 
 

BACKGROUND: 
In 2017, the County executed a Master Services Agreement with Ernst and Young (17-051A) to perform an annual 
audit of the California Department of Water Resource’s State Water Project records to confirm the charges comply 
with contractual commitments.  For each year of the five-year term, Ernst and Young provides a Statement of 
Work and expected charges based on the number of contractors participating in the shared cost arrangement.  The 
shared cost arrangement is based on all 25 State Water Contractors sharing the cost of the audit proportionally 
based on their percentage of the total State Water Project supply.  The County accounts for 0.6% of the State 
Water Project supply and, thus, is only responsible for 0.6% of the audit expense if all of the Contractors 
participate.  This is why a range of maximum fees is provided.  
 
The scope of work includes six specific areas of focus that relate to how costs of the State Water Project and 
billing is allocated among the State Water Contractors:  
 
1. Statement of Charges Testing to reduce the risk of incorrect amounts billed to Contractors for each component 

of the State Water Project by the Department of Water Resources.  
2. Delta Water Charge to reduce the risk of incorrect amounts being charged to contractors for conservation 

based on actual and estimated costs.  
3. Alpha Allocation Cycles to reduce the risk of the incorrect Contractor being charged and/or incorrect 

allocation of costs between Contractors.  
4. Transportation Minimum and Capital Direct and Indirect Analysis to reduce the risk of incorrect amounts 

being billed to Contractors for the transportation minimum and capital component by the Department.  
5. Reconciliation between the State Water Resources Development System bond account and the Utility Cost 

Accounting Billing System to ensure the costs and revenues are accurately billed to the contractors by 
eliminating inconsistencies between the two different systems for the accounts relating to the bond funds, 
revenue, and construction.  

6. Rate Management Calculation Including Revenue and Cost Data to reduce the risk that rate management 
credits are improperly calculated and allocated based on revenue and expenditure data.  
 

The Statement of Work also includes an update to the prior year’s findings.  Each of these areas are specifically 
chosen to ensure that the costs of the State Water Project are properly allocated among all of the State Water 
Contractors, including the County, which reduces the likelihood of the County’s water users paying more than 
their share of costs.   
 
The Statement of Work has been reviewed and approved by County Counsel as to form. 
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Sacramento Office 
Suite 900 
400 Capitol Mall 
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July 16, 2021 

 

 
Ms. Rebecca Campbell 
County of Kings 
Kings County Government Center 
1400 West Lacey Boulevard 
Hanford, California 93230 
 
Dear Ms. Campbell: 

 
In coordination with the Independent Audit Association (IAA), we have developed the Statement 
of Work (SOW) for the 2021-2022 Procedures to be performed related to the 2022 Statement of 
Charges. This SOW is pursuant to the Master Services Agreement (MSA) by and between EY and 
County of Kings dated May 31, 2017, which describes the annual approval process of each SOW 
performed under the MSA. 

 
Please return the signed SOW to EY via mail at 400 Capitol Mall, Suite 900, Sacramento, CA 95814 
(Attn. Scott Enos) or email to scott.enos@ey.com. We have also enclosed your copy of the support 
letter from Chantal Ouellet, IAA Secretary, recommending the approval of the SOW by County of 
Kings. 

 

If you have any questions about the enclosed SOW, please feel free to call me at (916) 218-

1960. 

 

Very truly yours, 

 

Joe Pirnik 

Managing Director 

 

 

 

Enclosures 

 



INDEPENDENT AUDIT ASSOCIATION

Date:

To:

From:

Subject

MEMORANDUM

July 6,2021

Members of the lndependent Audit Association (lAA)

Chantal Ouellet, IAA Secretary

Ernst and Young 202112022 State Water Project Professional Services Contract -

Enclosed is lhe 2021122 Statement of Work (SOW) which includes the State Water Project procedures to
be performed in relation to the Department of Water Resources' (DWR) Statement of Charges.

The Exhibit B budget limit is only billed by Ernst and Young if additional work is reviewed and approved by

the IAA and remains at $50,000. Exhibit C allows individual IAA Members to request Ernst and Young to
undertake additional services beyond those included in Exhibit A of the SOW.

The IAA team has reviewed Ernst and Young's proposed procedures and recommends that IAA Members
approve and execute the 202112022 SOW. lf you have any questions, please contact me al (559) 992-4127
or couellet@tlbwsd.com.

Sincerely,

Z%M/
Chantal Ouellet
Tulare Lake Basin Water Storage District

CC: Joe Pirnik, EY

-
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Ernst & Young LLP 
Sacramento Office 
Suite 900 
400 Capitol Mall 
Sacramento, CA  95814 

 Tel: +1 916 218 1900 
Fax: +1 916 218 1999 
ey.com 

 

Statement of Work 

This Statement of Work with the attached Exhibits, dated July 16, 2021 (this SOW) is made by 

Ernst & Young LLP (“we” or “EY”) and County of Kings on behalf of itself (“you” or “Client”), pursuant to 

the Master Services Agreement, dated May 31, 2017 (MSA), between EY and County of Kings (the Agency). 

 

The additional terms and conditions of this SOW shall apply only to the Services covered by this SOW and not 

to Services covered by any other SOW pursuant to the MSA. Capitalized terms used, but not otherwise defined, 

in this SOW shall have the meanings defined in the MSA, including references in the Agreement to “you” or 

“Client” shall be deemed references to you. 

 

Scope of services 

 

Except as otherwise set forth in this SOW, this SOW incorporates by reference, and is deemed to be a part of, 

the MSA. This SOW sets forth the terms and conditions on which EY will perform certain professional services 

as described in Exhibit A (the Services) for Agency, a member of the State Water Contractors (the 

“Contractors” or “SWC”) Independent Audit Association (IAA), for the twelve months ending June 30, 2022. 

 

Any changes to the above scope of work will be agreed upon in writing and signed by both parties and will 

amend this original SOW. 

 

The Services are advisory in nature and will not constitute an audit performed in accordance with Generally 

Accepted Accounting Principles. EY will perform the Services in accordance with the Statement of Standards 

for Consulting Services (CS100) of the American Institute for Certified Public Accountants (AICPA). As part 

of your review of the terms of this Agreement, please refer to the enclosed letter from Chantal Ouellet of the 

IAA Audit Contract Negotiating Committee. 

 

Your specific obligations 

 

You acknowledge that the Services are sufficient for your purposes. 

 

You will not, and you will not permit others to, quote or refer to the Reports, any portion, summary or abstract 

thereof, or to EY or any other EY Firm, in any document filed or distributed in connection with (i) a purchase 

or sale of securities to which the United States or state securities laws (Securities Laws) are applicable, or (ii) 

periodic reporting obligations under Securities Laws. You will not contend that any provisions of Securities 

Laws could invalidate any provision of this agreement.  

 

We also draw your attention to the reservations set out in paragraph 5 of the General Terms and Conditions of 

the MSA, as well as your management responsibilities under paragraph 6, your obligations under paragraphs 11 

and 12, and your representation, as of the date hereof, under paragraph 26 thereof.  
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Specific additional terms and conditions 

 

The Services are advisory in nature. EY will not render an assurance report or opinion under the Agreement, 

nor will the Services constitute an audit, review, examination, or other form of attestation as those terms are 

defined by the American Institute of Certified Public Accountants. None of the Services or any Reports will 

constitute any legal opinion or advice. We will not conduct a review to detect fraud or illegal acts, nor will we 

test compliance with the laws or regulations of any jurisdiction. 

 

Notwithstanding anything to the contrary in the Agreement or this SOW, we do not assume any responsibility 

for any third-party products, programs or services, their performance or compliance with your specifications 

or otherwise. 

 

We will base any comments or recommendations as to the functional or technical capabilities of any products 

in use or being considered by you solely on information provided by your vendors, directly or through you. We 

are not responsible for the completeness or accuracy of any such information or for confirming any of it. 

 

Where our written consent under the MSA is required for you to disclose to a third party any of our Reports 

(other than Tax Advice), we will also require that third party to execute a letter substantially in the form of 

Exhibit D to this SOW. To the extent the Agency is permitted to disclose any written Report as set forth herein, 

it shall disclose such Report only in the original, complete and unaltered form provided by EY, with all 

restrictive legends and other agreements intact.  

 

Unless prohibited by applicable law, we may provide Client Information to other EY firms, EY Persons and 

external third parties, who may collect, use, transfer, store or otherwise process such information in various 

jurisdictions in which they operate in order to provide support services to any EY Firm and/or assist in the 

performance of the Services. 

 

After the Services under this SOW have been completed, we may disclose or present to prospective clients, or 

otherwise in our marketing materials, that we have performed the Services for you, and we may use your name 

solely for that purpose, in accordance with applicable professional obligations. In addition, we may use your 

name, trademark, service mark and logo as reasonably necessary to perform the Services and in 

correspondence, including proposals, from us to you. 

 

Compliance with U.S. immigration requirements may require EY to provide certain information to the U.S. 

Citizenship and Immigration Services (“USCIS”) to confirm that EY employees on certain visas are, in fact, 

EY employees and not employees of the Client or other clients of EY. This will include providing certain 

information regarding work locations to support compliance with the visa requirements. As such, EY may 

disclose to USCIS information regarding this SOW, including the Client’s identity and location, as well as a 

redacted copy of this SOW. Upon providing this information, EY will request that USCIS keep any such 

information confidential. In further support of these legal requirements, the U.S. Department of Labor (DOL) 

regulations, at 20 CFR § 655.734(a)(1)(ii)(A), require the posting of notice of a Labor Condition Application 

(LCA) in instances where individuals holding H-1B visas will be working on the Client’s premises. EY and the 

Client will work together to develop an appropriate notice as required. The Client acknowledges that EY 
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resources will be operating at all times as an employee of and under the direction and control of Ernst & Young 

U.S. LLP’s management, and all activities including supervision, hiring and firing decisions, and performance 

evaluations are controlled by Ernst & Young U.S. LLP. The Client will not have the right to control EY 

resources. At all times, EY resources will receive direction from an EY manager while on-site at the Client 

premises. 

 

You shall not, while we are performing the Services hereunder and for a period of 12 months after they are 

completed, solicit for employment, or hire, any EY personnel involved in the performance of the Services, 

provided, that you may generally advertise available positions and hire EY personnel who either respond to 

such advertisements or who come to you on their own initiative without direct or indirect encouragement from 

you. 

 

The Agency shall, among other responsibilities with respect to the Services, (i) make all management decisions 

and perform all management functions, including applying independent business judgment to EY work 

products, making implementation decisions and determining further courses of action in connection with any 

Services; (ii) assign a competent employee within senior management to make all management decisions with 

respect to the Services, oversee the Services and evaluate their adequacy and results; and (iii) accept 

responsibility for the implementation of the results or recommendations contained in the Reports or otherwise 

in connection with the Services. The Agency hereby confirms that management of the Agency accepts 

responsibility for the sufficiency of the Services. In performing the Services neither EY nor EY’s partners or 

employees will act as an employee of the Agency. 

 

The Agency represents and warrants to EY that the Agency’s execution and delivery of this Agreement has 

been authorized by all requisite corporate or other applicable entity action and the person signing this 

Agreement is expressly authorized to execute it on behalf of, and to bind, the Agency. 

 

The performance of the Services and the parties’ obligations in connection therewith are subject to the 

additional terms and conditions set forth in the MSA. 

 

It is understood that the Agency is not bound by our findings in any controversy or disagreement between the 

Agency and the Department of Water Resources (the “Department”) should the Agency disagree with our 

findings. 

 

We would also request that, if any IAA member discovers discrepancies in billings or other financial statements 

relative to their State Water Project costs, in addition to your working with the Department to correct the error, 

please notify EY for potential future inclusion as part of their procedures related to all IAA members. 

 

Fees and billing 

 

The General Terms and Conditions of the Agreement address our fees and expenses generally. 

 

The total fees for these Services to be rendered to the Agency, as well as an allocation of the total fees for each 

member Agency of the IAA, appear in Exhibits A and B attached (no procedures or fees have been allocated 
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to Exhibit B in this contract). Our total fees pursuant to Exhibit A to be charged to all members of the IAA 
entering into agreements with us shall not exceed $548,000 for the twelve months ending June 30, 2022. This 

agreement will not be effective unless, in addition to the Agency, a sufficient number of other IAA agencies 

enter into agreements with us for such Services whose combined allocated fee would represent not less than 

80% of $548,000 based on the 100% participation fee allocation (see column 2 at A-4). If all agencies who are 
presently participating in the Services rendered by our firm enter into agreements with us for this twelve-month 

period, the maximum fees for our Services to your Agency will not exceed $3,078 for Exhibit A. However, if 

not all of the participating agencies enter into agreements with us for services during the twelve-month period 
ending June 30, 2022, the maximum fees to your Agency will vary between the above-mentioned amount and 

$3,848, which represents the maximum fees should sufficient agencies enter into agreements with us with a 

combined allocated fee of not less than 80%, as stated above. 

 

In addition to the maximum fees under Exhibit A, maximum fees under Exhibit B shall not exceed a total of 
$50,000 or $281 for the Agency unless agreed to by the IAA. As noted above, no procedures have been 

allocated to Exhibit B. Prior to any expenditures under Exhibit B, said work must be specifically requested in 

writing in advance of any work being performed. Areas of potential focus for Exhibit B projects could include 

procedures agreed to by EY and the IAA in advance related to one or more of the items identified in Exhibit 
A. In prior years Exhibit B special projects have included projects such as assessing implementation and billing 

issues relating to the new SAP-based Cost Allocation and Repayment Analysis System (CARA), and studies 

to evaluate a pay-as-you-go system for funding conservation related operating costs incurred by the 
Department. 

 

We have also included Exhibit C as part of this contract, which provides the opportunity for individual 

Contractors to enter into separate agreements for additional services with EY. There are currently no fees related 

to Exhibit C included herein. 

 

The results of our procedures will include a presentation of our findings, observations and recommendations 

to be held in Sacramento, California for any interested Contractors. Any presentations requested at individual 

Contractor locations will be negotiated with the individual Contractor under Exhibit C and will be paid for by 

that Contractor. 

 

Invoices for time and expenses will be billed monthly and are due upon receipt. 
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In witness whereof, the parties have executed this SOW as of the date set forth above. 

 

 
County of Kings  
 

 Ernst & Young, LLP 

Representative 

 

 Representative 

 

 
 

 

 
Signature 

 

 

 Signature 

  Joe Pirnik 

Printed Name 

 

 

 Printed Name 

  Authorized Signatory 

Title  Title 

 
 

  Ernst & Young LLP 

400 Capitol Mall 

Suite 900 
Sacramento, CA 95814 

Address  Address 

 
 

 

  
 

July 16, 2021 

Date  Date 
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EXHIBIT A 

Page 1 of 12 

 
EXHIBIT A 

 
I. SCOPE OF ENGAGEMENT 

 

A-1 EY will work with the IAA, the SWC Audit/Finance Committee, and any subcommittees thereof, and 

the Department during the twelve months ending June 30, 2022 relating to matters currently being 

discussed between the SWC and the Department. 

 

EY’s Services to be rendered as described in this Exhibit shall be determined by the IAA at its 

discretion. These Services shall include: 

 

1. Completion of the 2021/2022 procedures as outlined further below 

 

2. Participation in all meetings of the SWC Audit/Finance Committee, which is a basic forum for 

communications between the State Water Project Contractors and the Department’s staff on 

financial and accounting matters. 

 

3. Cooperation with any subcommittees of the IAA assigned to study and resolve specific problem 

areas, such as the dispute resolution work group. 

 

4. Review of reports and other documents prepared by the Department and disseminated at these 

meetings. 

 

5. Provide an annual report setting forth the findings and recommendations related to our 

Services. 

 

Report definitions 

 

The assessment of risk of future occurrence, included in the findings summary tables in the report, 

provides the IAA with a meaningful measurement of the likelihood of similar findings in subsequent 

years if this issue is not addressed by the appropriate parties. This assessment of risk of future 

occurrence is based on knowledge obtained during discussions with the Department personnel and 

performance of procedures under this Exhibit A. Below are the definitions used in the report of findings 

and recommendations for the twelve months ending June 30, 2022 and we concur with these definitions. 

 

Risk of Future Occurrence: 

 

A.  High – it is highly likely (or probable) that the error or process failure will be repeated 

B.  Medium – it is more likely than not that the error or process failure will be repeated 

C.  Low – it is possible that the error or process failure will be repeated 

 

During the twelve months ending June 30, 2022, the Services will include the following procedures. 
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2021/2022 Procedures 

 

The procedures for the fiscal year ended June 30, 2022 were designed using estimated budgeted hours 

of 3,000. We will perform all procedures included in items 1-6 below. We will perform the procedures 

in items 7-8 if time permits. As a part of these procedures, we will regularly meet with the IAA to 

discuss the progress under this engagement. We will also submit the Report to each Agency setting 

forth the findings, observations, and recommendations related to our Services. 

 

The following items represent the risks, risk factors, and procedures requested and determined by the 

IAA for the Contractors to be performed for the 2022 Statement of Charges (SOC) engagement: 

 

Primary Procedures (Items 1-6) 

 

1. Statement of Charges Testing 

 

Risk: 

• Incorrect amounts billed to contractors for each component by the 

Department. 

 

Risk Factors: 

• Manual adjustments made to SAP data to arrive at amounts billed. Manual 

processes create opportunities for errors. 

• High importance of accurate contractor bills. 

• Actual costs reported in the bills can be misstated.  

 

Areas of Focus: 

• Determine that all SOC amounts are internally consistent and agree to the 

Bulletin 132-21 for the contractors selected for testing (to be provided by 

IAA). 

• Agree the debt service amounts in the SOC attachments to the appropriate 

debt service schedule. 

• Comparison of the current year SOC attachments to the prior year SOC 

attachments.  

• Assessment of manual adjustments. 

• Assess the actual costs charged to various areas of the project. 

• Assess the factors for distributing reach capital and minimum costs among 
the contractors. 
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2. Delta Water Charge 

 

Risk: 

• Incorrect amounts charged to contractors for conservation based on actual 

and estimated costs. 

 

Risk Factors: 

• Calculation of delta water charge is a manual process. 

• Tracking of Oroville Spillway costs and reimbursement and segregation 

between response and recovery costs is a manual process. 

• Potential for high dollar impact ($292 million in delta water charges in 2019 
per Table B-21) 

 

Areas of Focus: 

• Recalculate the delta water charge used in the SOC. 

• For prior year actual costs included in the calculation, compare costs in SAP 

to the Department’s calculation and investigate variances. 

• Obtain an understanding of future estimates included in the calculation and 

perform appropriate procedures to assess such estimates. 

• Assess the Hyatt-Thermalito credit to the delta water charge. 
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3. Alpha Allocation Cycles 
 

Risk: 

• Incorrect contractor charged and/or incorrect allocation of costs between 

contractors. 

 

Risk Factors: 

• The F-series and S-series alpha allocation cycles update performed on an 

annual basis is a manual process. Manual processes create opportunities for 

errors. 

• Potential for errors in determining work performed that falls under direct to 

reach, field division, and state-wide allocations. 

• Potential for high dollar impact ($283 million allocated by alpha allocation 

cycles in 2019). 

 

Areas of Focus: 

• Examine all cost centers from SAP to determine which cost centers represent 

alpha cost centers. 

• Select alpha cost centers with the largest total annual costs. 

• Review costs being posted to selected alpha cost centers based on activities 

charged to the alpha cost center through examination of invoices posted and 

discussions with the project managers, as necessary. 

• Review the current year alpha update activity performed by the Department. 

• Review the current year alpha update performed by the Department. 

• Review the F-series and S-series updates performed by the Department. 
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4. Transportation Minimum and Capital Direct and Indirect Analysis 
 

Risk: 

• Incorrect amounts billed to contractors for the transportation minimum and 

capital component by the Department. 

 

Risk Factors: 

• Direct and indirect costs may be allocated incorrectly through corresponding 

reaches. 

• Judgment involved in selecting internal orders and work breakdown 

structures for billing to the contractors create opportunities for incorrect 

allocations. 

• Project manager's and employee's lack of understanding of importance of 

accurate time charging to correct internal orders and work breakdown 
structures create opportunities for incorrect allocations. 

Areas of Focus: 

• Obtain a listing of internal orders associated with costs for selected reaches 

and group like internal orders to perform a fluctuation analysis to the prior 
year. 

• Assess or obtain the Department’s grouping of like internal orders to assess 

if the Department is able to group information for managerial reporting. This 

could include internal order hierarchies in SAP that could be used to group 
like internal orders. 

• Assess a sample of internal orders with the largest increase in costs from 

group like internal orders for direct and indirect cost allocations. 

• Obtain supporting documentation to assess the work was performed for the 

selected reaches.  
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5. System Power Costs – Variable Transportation 

 

Risk: 

• Incorrect contractor charged and/or incorrect allocation of costs between 

contractors. 

 

Risk Factors: 

• Calculation of the allocation factors is a manual process. Manual processes 

create opportunities for errors. 

• Estimated Table 2 projected costs (invoicing rate) may not reflect actual 

costs incurred. 

• Potential for high dollar impact ($285 million net system power costs in 

2019 per Table B-3). 

 

Areas of Focus: 

• Vouch power costs and power revenues from SAP and assess the 

classification of costs.  

• Reconcile the 2020 Preliminary Allocation of Power Costs (PALPOC) to 

UCABS (SAP). Recalculate appropriate inputs to the 2020 PALPOC (e.g., 

value of recovery generation credits, direct-to-plant transmission, etc.). 

• Recalculate the 2020 calendar year power allocation factors used in UCABS 

(SAP) to allocate net power costs. 

• Recalculate the billed amounts for the transportation variable cost 

component for 2020 for the contractors selected (to be provided by the IAA). 
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6. Debt Service Procedures 
 

Risk: 

• Incorrect bond debt service charged to the contractors. 

 

Risk Factors: 

• Water System Revenue Bond (WSRB) Surcharge calculation is a manual 

process. Manual processes create opportunities for errors. 

• Debt service not subsequently adjusted to provide the benefits of any 

refinancing to the contractors. 

• Cost/debt reconciliation project ongoing adjustments to the calculation 

creates opportunities for errors. 

• WSRB Surcharge currently does not reflect the results of the cost/debt 

reconciliation project. 

 

Areas of Focus: 

• Reconcile any new bond offerings to the debt service schedules. 

• Determine whether refinanced bonds were credited to the debt service 

schedules to provide the benefits of such refinancing to the contractors. 

• Assess changes made to the cost/debt reconciliation project from previous 

versions. 
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Other Procedures (Items 7-8) 

 

These procedures will only be performed as time permits after completion of items 1-6 above and 

consideration of the estimated 3,000 hour time budget. 

 

7. Rate Management Calculation Including Revenue and Cost Data 

 

Risk: 

• Rate management credits are improperly allocated among the contractors. 

• Rate management credits are improperly calculated based on the revenue 

and expenditure data in the funds available for rate management credits 

statement prepared by the Department.  

 

Risk Factors: 

• Calculation of rate management credits is a manual process. 

• Lack of review and approval process for the rate management credit 

calculation. 

• Outdated information used to calculate credits due to the contractors. 

 

Areas of Focus: 

• Obtain the rate management allocation schedule used for the 2022 SOC and 

review the allocation methodology for sample selected. 

• Obtain the most recent funds available data schedule for the rate 

management credits and assess a sample of the largest balances. 

• Compare the figures selected to the future forecasts and investigate any 
significant differences. 

• Perform a review of revenues including systems revenue and 51e (amount 

in excess of rate management credits). 

• Perform a review of revenues and related cash funds. 

• Assess the impact of findings on the revenues available for rate management 

credits. 
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8. Reconciliation between PR5 and UCABS and SWRDS Funds Analysis 
 

Risk: 

• Costs and revenues are not accurately billed to the contractors based on 

inconsistencies between PR5 and UCABS. 

 

Risk Factors: 

• Costs and revenues do not accurately match between both systems. 

• Manual process of moving costs between systems create opportunities for 

errors. 

• Potential for movement of costs and revenues outside the SWRDS funds 

used for the state water project. 

 

Areas of Focus: 

 

• Gain an understanding of the reconciliation process performed by the 
Department. 

• Reconcile all SWRDS PR5 costs and revenues included in the bond fund 

(0502), the construction fund (0506), and the revenue fund (0507) to the 

UCABS system. 

• Identify, document, and investigate all variances between the two systems 

(PR5 and UCABS). 

• Assess and classify all variances into two categories, (1) valid variance and 
(2) errant variance. 

• Provide final assessment on the Department’s recovery of all SWRDS costs. 

• Perform an analysis of the movement of costs and revenues outside the 

SWRDS funds used for the state water project.  
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II. FEES FOR EY SERVICES 

 

A-2. Total fees for Exhibit A services performed by EY will not exceed $548,000, including reasonable and 

necessary out-of-pocket expenses, which represent an estimated 3,000 hours to be incurred.  

 

III. ALLOCATION OF FEES 

 

A-3. The maximum aggregate fee set forth in paragraph A-2 shall be apportioned among the agencies named in 

paragraph A-4 based on a basis consistent with prior years. 
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IV. MAXIMUM AGGREGATE FEE FOR EACH AGENCY 
 

A-4. The portion of the maximum aggregate fee set forth in paragraph A-2 applicable to each Agency in 

conformity with the methodology set forth in paragraph A-3 is shown below: 

 

Agency 

Maximum fee for 
each Agency, 
provided all 

agencies listed 
below enter into 
agreements with 

EY 

Maximum fee for 
each Agency, 

provided 80% of 
agencies listed 

below enter into 
agreements with 

EY 
Percent of  

total 

Alameda County Flood Control and 
Water Conservation District, Zone No. 7 

  

$                 26,665   $ 33,330  4.9% 

Alameda County Water District  13,891   17,363  2.5 

Antelope Valley-East Kern Water Agency  47,906   59,882  8.7 

Casitas Municipal Water District  6,615   8,268  1.2 

Central Coast Water Authority  15,044   18,804  2.7 

City of Yuba City  3,175   3,969  0.6 

Coachella Valley Water District  45,758   57,198  8.4 

County of Kings  3,078   3,848  0.6 

Crestline-Lake Arrowhead Water Agency  1,918   2,398  0.4 

Desert Water Agency  18,439   23,049  3.4 

Dudley Ridge Water District  14,999   18,749  2.7 

Empire West Side Irrigation District  992   1,240  0.2 

Kern County Water Agency  137,000   171,250  25.0 

Littlerock Creek Irrigation District  761   951  0.1 

Mojave Water Agency  28,378   35,473  5.2 

Napa County Flood Control and 

Water Conservation District 
 9,600   12,000  

1.8 

Palmdale Water District  7,045   8,806  1.3 

San Bernardino Valley Municipal Water District  33,934   42,418 6.2 

San Gabriel Valley Municipal Water District  9,525   11,906  1.7 

San Gorgonio Pass Water Agency  5,722   7,153  1.0 

San Luis Obispo County Flood Control and 

Water Conservation District 
 8,269   10,336  

1.5 

Santa Clara Valley Water District  33,074   41,343  6.0 

Santa Clarita Valley Water Agency  31,487   39,359  5.7 

Solano County Water Agency  15,795   19,744  2.9 

Tulare Lake Basin Water Storage District  28,930   36,163   5.3 

Total $ 548,000  100.0% 
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V. PAYMENT SCHEDULE   

 

This is the payment schedule for the Agency. 

 
August 10,  

2021 
Billing 

September 10, 
2021 

Billing 

October 8,  
2021 

Billing 

November 10, 
2021 

Billing 

December 10, 
2021 

Billing 
Total 

Billing 

      
$923 $616 $616  $616 $307 $3,078 
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EXHIBIT B 

 
I. OTHER CONSULTING SERVICES 

 

EY shall, during the twelve months ending June 30, 2022, perform other services if requested by the IAA. 

No such work shall be performed unless specifically authorized by the IAA in writing. Areas of potential 
focus for Exhibit B projects could include in depth procedures agreed to by EY and the IAA in advance 

related to one or more of the items identified in Exhibit A. 

Total fees for such other consulting services shall 1) be agreed to prior to commencement of work, 2) be 

allocated among the agencies based on the same procedures included in the Exhibit A allocation, and 3) 

shall not exceed $50,000, which represents an estimated 274 hours to be incurred, unless agreed to by the 

IAA, for the year ended June 30, 2022. Any part of the $50,000 which is unused shall not be billed. 

Agency 

 Maximum fee for each Agency, 
provided all Agencies listed 

below enter into agreements with 
EY 

Percent of  
total 

Alameda County Flood Control and Water Conservation 
District, Zone No.7  $ 2,432 4.9% 

Alameda County Water District  1,267  2.5 

Antelope Valley-East Kern Water Agency  4,371  8.7 

Casitas Municipal Water District  604  1.2 

Central Coast Water Authority  1,373  2.7 

City of Yuba City  290  0.6 

Coachella Valley Water District  4,175  8.4 

County of Kings  281  0.6 

Crestline-Lake Arrowhead Water Agency  175  0.4 

Desert Water Agency  1,682  3.4 

Dudley Ridge Water District  1,369  2.7 

Empire West Side Irrigation District  91  0.2 

Kern County Water Agency  12,500  25.0 

Littlerock Creek Irrigation District  69  0.1 

Mojave Water Agency  2,589  5.2 

Napa County Flood Control and Water Conservation 

District 876 1.8 

Palmdale Water District  643  1.3 

San Bernardino Valley Municipal Water District 3,096  6.2 

San Gabriel Valley Municipal Water District 869  1.7 

San Gorgonio Pass Water Agency  522  1.0 

San Luis Obispo County Flood Control and Water 

Conservation District 754  1.5 

Santa Clara Valley Water District  3,018  6.0 

Santa Clarita Valley Water Agency  2,873  5.7 

Solano County Water Agency  1,441  2.9 

Tulare Lake Basin Water Storage District  2,640  5.3 

Total   $ 50,000  100% 
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EXHIBIT C 

 
I. INDIVIDUAL CONTRACTOR AGREEMENTS 

 

EY may, during the twelve months ending June 30, 2022, perform other consulting services as 

requested by individual Contractors. These services will be performed and billed separately from the 

services outlined in Exhibits A and B.   

 

The terms and conditions of any procedures performed under Exhibit C, including payment terms, will 

be outlined in a separate Statement of Work (SOW). These services, which will be agreed to by EY 

and the requesting Contractor in advance, will be documented in the example SOW attached to herein 

as Exhibit C-1. An Exhibit C-1 statement of work will be made available to any Contractor upon 

request. All other provisions of the Contractor’s signed contract with EY for the twelve months ending 

June 30, 2022 will continue to be in effect. 

 

Total fees for such other consulting services shall be agreed to with the individual Contractor prior to 

commencement of work. The fees for services provided under Exhibit C will be outside of those 

referenced in Exhibits A and B, and will be paid for directly by the requesting Contractor. 
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EXHIBIT C-1 

 

Statement of Work  

 

This Statement of Work with the attached Exhibit, dated July 16, 2021 (this SOW) is made by  

Ernst & Young LLP (“we” or “EY”) and County of Kings on behalf of itself (“you” or “Client”), pursuant 

to the Agreement, dated July 16, 2021 (the Agreement), between EY and County of Kings (the Agency). 

 

Except as otherwise set forth in this SOW, this SOW incorporates by reference, and is deemed to be a part 

of, the Agreement. The additional terms and conditions of this SOW shall apply only to the Services covered 

by this SOW and not to Services covered by any other Statement of Work pursuant to the Master Services 

Agreement (MSA) by and between EY and the Agency dated May 31, 2017. Capitalized terms used, but 

not otherwise defined, in this SOW shall have the meanings defined in the MSA, including references in 

the Agreement to “you” or “Client” shall be deemed references to you. 

 

Scope of services 

 

Except as otherwise set forth in this SOW, this SOW incorporates by reference, and is deemed to be a part 

of, the Agreement. This SOW sets forth the terms and conditions on which EY will perform certain 

professional services as described [INSERT DEFINITION OF SERVICES] (the Services) for Agency, a 

member of the State Water Contractors Independent Audit Association (IAA), for the twelve months ending 

June 30, 2022. 

 

Any changes to the above scope of work will be agreed upon in writing and signed by both parties and will 

amend this original SOW. 

 

The Services are advisory in nature and will not constitute an audit performed in accordance with Generally 

Accepted Accounting Principles. EY will perform the Services in accordance with the Statement of 

Standards for Consulting Services (CS100) of the American Institute for Certified Public Accountants 

(AICPA).  
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Your specific obligations 

 

You acknowledge that the Services are sufficient for your purposes. 

 

You will not, and you will not permit others to, quote or refer to the Reports, any portion, summary or 

abstract thereof, or to EY or any other EY Firm, in any document filed or distributed in connection with (i) 

a purchase or sale of securities to which the United States or state securities laws (Securities Laws) are 

applicable, or (ii) periodic reporting obligations under Securities Laws. You will not contend that any 

provisions of Securities Laws could invalidate any provision of this agreement.  

 

We also draw your attention to the reservations set out in paragraph 5 of the General Terms and Conditions 

of the MSA, as well as your management responsibilities under paragraph 6, your obligations under 

paragraphs 11 and 12, and your representation, as of the date hereof, under paragraph 26 thereof.  

 

Specific additional terms and conditions 

 

The Services are advisory in nature. EY will not render an assurance report or opinion under the Agreement, 

nor will the Services constitute an audit, review, examination, or other form of attestation as those terms 

are defined by the American Institute of Certified Public Accountants. None of the Services or any Reports 

will constitute any legal opinion or advice. We will not conduct a review to detect fraud or illegal acts, nor 

will we test compliance with the laws or regulations of any jurisdiction. 

 

Notwithstanding anything to the contrary in the Agreement or this SOW, we do not assume any 

responsibility for any third-party products, programs or services, their performance or compliance with 

your specifications or otherwise.  

 

We will base any comments or recommendations as to the functional or technical capabilities of any 

products in use or being considered by you solely on information provided by your vendors, directly or 

through you. We are not responsible for the completeness or accuracy of any such information or for 

confirming any of it. 

 

Where our written consent under the MSA is required for you to disclose to a third party any of our Reports 

(other than Tax Advice), we will also require that third party to execute a letter substantially in the form of 

Exhibit D to the Agreement. To the extent the Agency is permitted to disclose any written Report as set 

forth herein, it shall disclose such Report only in the original, complete and unaltered form provided by EY, 

with all restrictive legends and other agreements intact.  

 

Unless prohibited by applicable law, we may provide Client Information to other EY firms, EY Persons and 

external third parties, who may collect, use, transfer, store or otherwise process such information in various 

jurisdictions in which they operate in order to provide support services to any EY Firm and/or assist in the 

performance of the Services. 
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After the Services under this SOW have been completed, we may disclose or present to prospective clients, 

or otherwise in our marketing materials, that we have performed the Services for you, and we may use your 

name solely for that purpose, in accordance with applicable professional obligations. In addition, we may 

use your name, trademark, service mark and logo as reasonably necessary to perform the Services and in 

correspondence, including proposals, from us to you. 

 

Compliance with U.S. immigration requirements may require EY to provide certain information to the U.S. 

Citizenship and Immigration Services (“USCIS”) to confirm that EY employees on certain visas are, in 

fact, EY employees and not employees of the Client or other clients of EY. This will include providing 

certain information regarding work locations to support compliance with the visa requirements. As such, 

EY may disclose to USCIS information regarding this SOW, including the Client’s identity and location, as 

well as a redacted copy of this SOW. Upon providing this information, EY will request that USCIS keep 

any such information confidential. In further support of these legal requirements, the U.S. Department of 

Labor (DOL) regulations, at 20 CFR § 655.734(a)(1)(ii)(A), require the posting of notice of a Labor 

Condition Application (LCA) in instances where individuals holding H-1B visas will be working on the 

Client’s premises. EY and the Client will work together to develop an appropriate notice as required. The 

Client acknowledges that EY resources will be operating at all times as an employee of and under the 

direction and control of Ernst & Young U.S. LLP’s management, and all activities including supervision, 

hiring and firing decisions, and performance evaluations are controlled by Ernst & Young U.S. LLP. The 

Client will not have the right to control EY resources. At all times, EY resources will receive direction from 

an EY manager while on-site at the Client premises. 

 

You shall not, while we are performing the Services hereunder and for a period of 12 months after they are 

completed, solicit for employment, or hire, any EY personnel involved in the performance of the Services, 

provided, that you may generally advertise available positions and hire EY personnel who either respond 

to such advertisements or who come to you on their own initiative without direct or indirect encouragement 

from you. 

 

The Agency shall, among other responsibilities with respect to the Services, (i) make all management 

decisions and perform all management functions, including applying independent business judgment to EY 

work products, making implementation decisions and determining further courses of action in connection 

with any Services; (ii) assign a competent employee within senior management to make all management 

decisions with respect to the Services, oversee the Services and evaluate their adequacy and results; and 

(iii) accept responsibility for the implementation of the results or recommendations contained in the Reports 

or otherwise in connection with the Services. The Agency hereby confirms that management of the Agency 

accepts responsibility for the sufficiency of the Services. In performing the Services neither EY nor EY’s 

partners or employees will act as an employee of the Agency. 

 

The Agency represents and warrants to EY that the Agency’s execution and delivery of this Agreement has 

been authorized by all requisite corporate or other applicable entity action and the person signing this 

Agreement is expressly authorized to execute it on behalf of, and to bind, the Agency. 
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The performance of the Services and the parties’ obligations in connection therewith are subject to the 

additional terms and conditions set forth in the MSA. 

 

It is understood that the Agency is not bound by our findings in any controversy or disagreement between 

the Agency and the Department of Water Resources should the Agency disagree with our findings. 

 

We would also request that, if any IAA member discovers discrepancies in billings or other financial 

statements relative to their State Water Project costs, in addition to your working with the Department to 

correct the error, please notify EY for potential future inclusion as part of their procedures related to all IAA 

members. 

 

Project deliverables 

 

The matrix below lists the specific deliverables and related timelines that EY will provide to (insert 

Contractor). 

 

Deliverable Timeline Comments 

   

   

   

   

   

   

   

 

 

Additional responsibilities 

 

EY will provide (insert Contractor) with a timeline/schedule related to all project deliverables prior to the 

start of work on the project.   

 

EY will notify (insert Contractor) in writing of any incremental changes to the original project estimate.   

 

Production of all elements described in the “Project deliverables” section of this SOW is to be included in 

the cost breakdown under the “Pricing and payment terms” section below, agreed upon by (insert 

Contractor) and EY for this project. 
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Fees and billing 

 

Below is a summary of the current cost estimates for this SOW.  Due to the complexities and variable nature 

of this project, actual costs could vary from these estimates.  In the event costs are expected to exceed the 

estimate, EY will contact (insert Contractor) before performing any additional work. 

_____________________________________________________________________________________ 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

_____________________________________________________________________________________

_____________________________________________________________________________________ 

 

Out-of-pocket expenses incurred during this contract are not included in the above SOW estimated cost.  

Expenses include such items as travel, meals, accommodations, and other administrative expenses based 

on actual amounts incurred. 

 

Invoices for time and expenses will be billed monthly and are due upon receipt. 

 

IN WITNESS WHEREOF, the parties hereto have executed this SOW as of the day and year written 

below. 

 

County of Kings  
 

 Ernst & Young, LLP 

Representative  Representative 

 

 

  

Signature 

 

 

 Signature 

   

Printed Name 

 

 

 Printed Name 

   

Title  Title 

 

 

   

Address  Address 

 

 
 

  

 
 

Date  Date 
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EXHIBIT D 

 

FORM OF ACCESS LETTER 

 

[Letterhead of EY] 

 

[Addressee (e.g., third party seeking access to EY Report)]  

[Street Address]  

[City, State  Zip]  

 

Dear [_______] : 

 

[Month XX, 20XX]  

[Client]  (the “Client”) has informed Ernst & Young LLP (“EY”) that it wishes to disclose to 

[party seeking access]  (the “Recipient”) EY’s[describe report(s)] , dated [___________] , relating to 

[describe subject]  (the “Report(s)”). EY has not placed any limitations on the Client’s ability to disclose 

any contents of the Report relating to the tax aspects or structure of any transaction proposed by the Client. 

EY performed Services only for the Client. EY did not undertake the Services on behalf of, or to serve the 

needs of, the Recipient or any other third party. As part of such services, EY did not audit the Client’s 

financial statements, subsequent to the date(s) of the Report(s). 

EY prepared the Report(s) solely for the Client. The Report(s) address[ es]  only the issues identified by the 

Client, and [ is/are]  based solely on information obtained by EY using the procedures specified by the 

Client or otherwise provided by or on behalf of the Client. The Report(s) [ is/are]  subject to many 

limitations and [ do/does]  not provide any form of assurance with respect to any of the information referred 

to therein. The Recipient understands and accepts the scope and limitations of the Report(s). 

Except (1) where compelled by legal process (of which the Recipient will immediately notify EY and tender 

to EY, if it so elects, the defense thereof), (2) with respect to any contents of the Report relating to the tax 

treatment and tax structure of the proposed transaction (including any facts that may be relevant to 

understanding the proposed tax treatment of the proposed transaction), or (3) with EY’s prior written 

consent, the Recipient will not, circulate, quote, disclose or distribute any of the Report(s) or any 

information contained therein, or any summary or abstract thereof, or make any reference thereto or to EY, 

to anyone other than the Recipient’s directors, officers or employees or legal advisors who, in each case, 

need to know its contents in order to ___________ , and who have agreed to be bound by the terms and 

conditions of this agreement to the same extent as the Recipient. 
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The Recipient further agrees that it will not, and will not permit others to, quote or refer to the Report, any 

portion, summary or abstract thereof, or to EY, in any document filed or distributed in connection with (a) 

a purchase or sale of securities to which the United States or state securities laws (“Securities Laws”) are 

applicable or (b) periodic reporting obligations under Securities Laws. The Recipient will not contend that 

any provisions of Securities Laws could invalidate any provision of this agreement. 

In further consideration of EY allowing the Recipient access to the Report(s) and the information contained 

therein, the Recipient agrees that: 

1. It does not acquire any rights against EY, and EY does not assume any duties or obligations to the 

Recipient or otherwise, as a result of such access. 

2. It will not rely on the Report(s) or any portion thereof and will make no claim that it has done so. 

3. It will make no claim against EY, its partners, employees or affiliates, or other members of the global 

Ernst & Young network (collectively, the “EY Parties” that relates in any way to the Report(s), any 

information contained therein, or the Recipient’s access to the Report(s). 

4. To the fullest extent permitted by applicable law, it will indemnify, defend and hold harmless the EY 

Parties from and against any claim or expense, including reasonable attorneys’ fees, suffered or incurred 

by any EY Party relating to any breach by the Recipient of any of its representations or agreements 

contained herein or the use or disclosure of the Report(s) or any portion thereof by anyone who received 

it directly or indirectly from or at the request of the Recipient. 

Very truly yours, 

Ernst & Young LLP  

Accepted by: 

[Addressee]  

By:    





 ...................................................................................................................................................................................................................................................  
 
BOARD ACTION: APPROVED AS RECOMMENDED: _________ OTHER: ________ 
 
     
 
 
 

I hereby certify that the above order was passed and adopted 

on ________________________, 2021. 

CATHERINE VENTURELLA, Clerk to the Board 

By                                                    , Deputy. 
 

 
 

SUBMITTED BY: Department of Finance – James Erb 
 
SUBJECT: RESOLUTION AUTHORIZING THE DIRECTOR OF FINANCE TO 

PROVIDE “DRY PERIOD” FINANCING TO REQUESTING PROPERTY 
TAX JURISDICTIONS AS AUTHORIZED BY THE CALIFORNIA 
CONSTITUTION  

SUMMARY: 
 

Overview: 
Dry Period Financing is a well-established program throughout the State of California that counties may 
implement this year.  Dry Period Financing is a short-term loan from the Treasury Pool backed by an 
agency’s anticipated property tax apportionment.  Agencies could include the County, Special Districts, 
School Districts, essentially any taxing jurisdiction within the County of Kings.  In light of uncertainties 
regarding State funding, the Director of Finance determined it is prudent to establish the program for 
potential funding needs in Fiscal Year (FY) 2021-2022.  Financing is only available to Treasury Pool 
participants, and cannot exceed 85% of their annual property tax apportionment.  Aggregate funding 
cannot exceed 15% of the Treasury average daily balance from the preceding quarter.  The Treasury Pool 
averages about $460,000,000, 15% would allow the Director of Finance to lend up to $69,000,000 in total. 
 

Recommendation: 
Adopt a Resolution authorizing the Director of Finance to provide short-term cash flow loans from 
the County Treasury Pool to Treasury Pool members, not to exceed 70% of the agency’s Fiscal Year 
2021-2022 property tax apportionment, and lend, in aggregate, no more than 15% of the County 
Treasury Pool, as authorized by the California Constitution. 
 
Fiscal Impact: 
Utilization of Dry Period Financing is conditioned on the ability of the Treasury Pool to meet all cash flow 
obligations ensuring no negative impacts to the County or other Treasury Pool participants.  Additionally, 
an agency must pay interest on amounts utilized equal to the quarterly Treasury Pool’s yield to ensure no  

 
(Cont’d) 

________________________________________________________________________________________________________________________  

  

COUNTY OF KINGS 
BOARD OF SUPERVISORS 

GOVERNMENT CENTER HANFORD, CALIFORNIA 93230  (559) 852-2362 
Catherine Venturella, Clerk of the Board of Supervisors 

 
 

AGENDA ITEM 
August 24, 2021 



Agenda Item 
RESOLUTION AUTHORIZING THE DIRECTOR OF FINANCE TO PROVIDE “DRY 
PERIOD” FINANCING TO REQUESTING PROPERTY TAX JURISDICTIONS AS 
AUTHORIZED BY THE CALIFORNIA CONSTITUTION 
August 24, 2021 
Page 2 of 3 
 

 

cost to the County or other pool participants.  Repayment is secured by a pledge of property tax receipts 
collected by the Department of Finance.   
 
Administration of the Dry Period Financing program would be conducted with minimal effort using the 
existing accounting system and Department of Finance staff.  While the State Constitution allows dry 
period financing of up to 85% of total revenues, the Director of Finance believes loan amounts should be 
limited to 70% of property tax apportionment for the fiscal year.  Limiting loan amounts will provide 
opportunity for greater agency participation and place a cap of 15% on the aggregate, which will ensure a 
sufficient balance for the Treasury to meet financial obligations.  A further safeguard exists as the Director 
of Finance may determine the pool is unable to provide loans requiring an agency to pursue external cash 
flow remedies.   
 

BACKGROUND: 
State statute provides the authority and framework for Dry Period Financing; however, use in specific counties is 
subject to approval by the individual board of supervisors requesting agency and for each fiscal year requested.  
Requests for Dry Period Financing in subsequent fiscal years will also require separate Board of Supervisors’ 
approval. 
 
The County Treasury serves as the depository for all funds belonging to the County, schools and special districts 
located in Kings County as required by the Government Code and is the funding source for Dry Period Financing.  
Dry Period Financing is only available to agencies whose funds are held in the County Treasury (Treasury Pool 
participants).  
 
The authority for Dry Period Funding comes from the California Constitution, Article XVI, Section 6, and grants 
the County Treasurer the power and the duty to make temporary transfers to any political subdivision or school 
district whose funds are held in custody by the County Treasurer and paid out solely through the County 
Treasurer’s office.  Such transfers shall be made only upon a resolution adopted by the Board of Supervisors and 
upon receipt of resolutions from any political subdivision or school district boards agreeing to the interest rate 
and repayment terms.  Further, the State Constitution also provides that such transfer of funds cannot exceed 85% 
of the anticipated revenues accruing to such district, cannot be made prior to the first day of the fiscal year, nor 
after the last Monday in April of the current fiscal year, and must be repaid from the tax revenues accruing to the 
agency before any other obligation is met from such revenue. 
 
To meet the requirements of the California Constitution, the Department of Finance will implement the Dry Period 
Funding Program as follows: 
 

• Department of Finance will require any agency to provide the Director of Finance with the agency’s board 
adopted resolution reflecting agreement with all terms of the program, including a full pledge of district property 
tax receipts for repayment. 

 
• The Director of Finance will evaluate the ability to make the cash flow loans from the County Treasury 

while meeting all current and anticipated liquidity and cash flow needs of the County and pool participants.  
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• If the Director of Finance confirms the ability to make a loan, the agency will be allowed to maintain 
negative cash balances beginning July 1, 2021, through April 26, 2022, up to an amount not to exceed 70% of 
their projected FY 2021-2022 property tax receipts. 

 
• If the Director of Finance determines the pool is unable to provide the loans, the agencies must pursue 

external cash flow remedies. 
 
• The Director of Finance will charge the districts interest for any funds used equal to the quarterly Treasury 

interest yield. 
 
• The Director of Finance will restore the negative cash position with the agency’s property tax collections 

before distributing any property tax receipts to the district. 
 
• Any requests for Dry Period Financing in subsequent fiscal years will require separate Board approval. 

 
Other Department Involvement: 
This request was reviewed with the Administrative Office and County Counsel.  County Counsel 
developed the attached resolution.  The Resolution was developed and approved as to form by County 
Counsel. 
 
Business Impact Statement: 
The Dry Period Financing program exists in State statute to provide cost-effective and administratively 
advantageous cash flow assistance to Treasury Pool participants.  The approval of this resolution enables 
Treasury Pool participants to utilize the program to meet their short-term cash flow needs in the event 
the State defers funding, with extensive safeguards against negative impacts to other County Treasury 
Pool participants.  Use of this program avoids the need to obtain external funding sources such as Tax 
and Revenue Anticipation Notes (TRANs), which would incur significant issuance costs and pose the 
risk of higher interest rates. 
 
Alternatives: 
Obtaining external funding would involve issuance fees and likely a higher interest rate.  
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BEFORE THE BOARD OF SUPERVISORS 
OF THE COUNTY OF KINGS, STATE OF CALIFORNIA 

 
********* 

 
IN THE MATTER OF AUTHORIZING    RESOLUTION NO.    
THE DIRECTOR OF FINANCE TO PROVIDE  
DRY PERIOD FINANCING TO REQUESTING 
PROPERTY TAX JURISDICTIONS AND  
SCHOOL DISTRICTS                                           / 
 
 WHEREAS, Section 6 of Article XVI of the California Constitution (“Article XVI”) provides that 
the Director of Finance, as Treasurer of the County, has the power and duty to make temporary transfers 
from the funds in his custody as may be necessary to provide funds for meeting the obligations incurred for 
maintenance purposes by any city, district, or other political subdivision whose funds are in his custody and 
paid out solely through the Treasurer’s Office;  
 
 WHEREAS, the temporary transfer of funds pursuant to Article XVI can only be made following 
the adoption of a resolution by the Kings County Board of Supervisors (“Board”) as the governing body of 
the County to authorize the Director of Finance to make such transfers upon the request of a city, district, 
or other political subdivision;  
 
 WHEREAS, upon receipt of a request by a school district or county school service fund, Section 
42620 of the Education Code (“Section 42620”) provides that the Board of Supervisors shall order the 
Director of Finance, as the County’s Auditor and Treasurer, to make a temporary transfer from any funds 
of the County not immediately needed to pay claims to the school district or county school service fund in 
an amount not to exceed eighty-five percent (85%) of the amount the county school service fund or school 
district shall accrue during the fiscal year and further order the Director of Finance to notify the 
Superintendent of Schools of said transfer;  
 
 WHEREAS, the funds transferred to a school district or county school service fund shall be repaid 
to the fund from which they were transferred by the Director of Finance from the first moneys accruing to 
the school district or county school service fund and before any other obligation of the school district or 
county school service fund is paid;  
 
 WHEREAS, temporary transfers of funds from the County Treasury Pool pursuant to Section 
42620 or Article XVI is known as Dry Period Financing; 
 
 WHEREAS, for transfers made pursuant to Article XVI, the total amount of temporary transfers to 
the requesting jurisdiction shall not exceed eighty-five percent (85%) of the anticipated property tax 
revenues to accrue to said jurisdiction, shall not be made prior to the first day of the fiscal year, shall not 
be made after the last Monday in April of the current fiscal year, and shall be replaced by the revenues 
accruing to the requesting jurisdiction before any other obligation is met;  
 
 WHEREAS, the Board finds it fiscally prudent to limit the total amount a requesting jurisdiction 
may temporarily borrow for transfers made pursuant to Article XVI to no more than seventy percent (70%) 
of its anticipated revenue from property tax apportionment; and 
 
 WHEREAS, the Board further funds it fiscally prudent to limit the aggregate amount of funding to 
be used for all Dry Period Financing by the County to no more than fifteen percent (15%) percent of the 
County Treasury Pool to provide more opportunities for agency participation and ensure a sufficient balance 
in the County Treasury Pool to meet financial obligations.  
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 NOW, THEREFORE, BE IT RESOLVED by the Kings County Board of Supervisors as follows:   
 

1. The Director of Finance is authorized to provide Dry Period Financing by making temporary 
transfers to requesting jurisdictions, school districts or county school service funds that are 
Treasury Pool participants in amounts up to seventy percent (70%) percent of the requesting 
jurisdiction’s anticipated property tax apportionment for Fiscal Year 2021/2022, if made 
pursuant to Section 6 of Article XVI of the California Constitution and up to eighty-five percent 
(85%) if made to a school district or county school service fund pursuant to Section 42620 of 
the Education Code;  
 

2. The aggregate amount of all transfers made by the County as Dry Period Financing shall not 
exceed fifteen percent (15%) of the County Treasury Pool;  
 

3. Transfers made pursuant to Section 6 of Article XVI of the California Constitution shall be 
made before the last Monday in April of the 2021/2022 Fiscal Year; and 
 

4. The Director of Finance shall repay any temporary transfers loaned as Dry Period Financing 
by deducting the amount transferred from the requesting jurisdiction’s property tax allocation 
before remitting the remaining allocation for transfer made pursuant to Section 6 of Article 
XVI of the California Constitution and repaying the funds as set forth in Section 42620 of the 
Education Code; and  

 
5. The Director of Finance shall repay all temporary transfers issued as Dry Period Financing 

before the end of the 2021/2022 Fiscal Year.  
 

  
 The foregoing resolution was adopted upon motion by Supervisor   , seconded by 
Supervisor     at a regular meeting held on the___ day of  , 2021, by the following vote: 
 
 AYES:  Supervisors 
 NOES:  Supervisors 
 ABSENT: Supervisors 
 ABSTAIN: Supervisors 
 
      _________________________________ 
      Craig Pedersen, Chairman of the Board of Supervisors 
      County of Kings, State of California 
 
 
IN WITNESS WHEREOF, I have set my hand this       day of   , 2021. 
 
 
             
      Catherine Venturella, Clerk 
      Board of Supervisors, County of Kings 



 ...................................................................................................................................................................................................................................................  
 
BOARD ACTION: APPROVED AS RECOMMENDED: _________ OTHER: ________ 
 
     
 
 
 

I hereby certify that the above order was passed and adopted 

on ________________________, 2021. 

CATHERINE VENTURELLA, Clerk to the Board 

By                                                    , Deputy. 
 

 
 

SUBMITTED BY: Department of Finance – James Erb 
 

SUBJECT:   SUBMITTAL OF A RESOLUTION AUTHORIZING THE DIRECTOR OF  
FINANCE TO MAKE TRANSFERS FROM THE TREASURY POOL TO 
GENERAL FUND AS NEEDED FOR CASH FLOW PURPOSES TO BE REPAID 
WITH SECURED PROPERTY TAX REVENUE BY THE END OF THE FISCAL 
YEAR 2021-2022 

 
SUMMARY: 
 

Overview: 
Many governments rely on funding that is not directly related to the expenditures they incur.  For example, 
law enforcement activities are largely funded with secured property tax revenue.  Because the revenues 
are not associated with the expenditures of law enforcement there is often a significant timing difference 
of when the money is spent and when the revenue is received.  Secured property tax revenue is realized 
in mid-December and mid-April while the salaries for law enforcement personnel (and many other County 
Departments) begin on July 1 for each new fiscal year.  The California Constitution, Article XVI, Section 
6 gives the County Treasurer the authority to make temporary transfers during a fiscal year providing 
he/she has approval of the County’s governing Board, the Board of Supervisors.   
 

Recommendation: 
a. Adopt a Resolution giving the Director of Finance (County Treasurer) the authority to make 

transfers to the General Fund of up to $29,260,800 (70% of the Fiscal Year 2021-2022 
budgeted secured property tax revenue) for cash flow purposes.  Repayment will be made 
from the General Fund's property tax allocation before the end of the Fiscal Year 2021-
2022; and 

b. Instruct the Director of Finance to bring a similar request forward on an annual basis, if 
needed.  The report will include the month-end for cash balances for the preceding fiscal 
year. 

 
(Cont’d) 

Fiscal Impact: 
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 Allowing the General Fund to carry a negative cash balance results in the County paying interest to the 
Treasury Pool at the quarterly earnings rate.  For example, if the treasury pool earned 2% on $100,000 
the earnings for the quarter would be $2,000/4 = $500.  If the general fund was negative cash for part of 
the time resulting in the actual earnings for the quarter was $475 and general fund’s actual earnings for 
the quarter was $75, general fund would only receive credit for $50 and would contribute $25 for 
distribution to the other pool participants. 

 
BACKGROUND: 
Kings County general fund typically carries a negative cash balance at certain times during the year.  The lowest 
cash balances occur in November and March, right before Property Tax collections.  When the General Fund 
carries a negative cash balance it is borrowing money from the other participants in the Treasury Pool.  However, 
over the last fiscal year General Fund has had a positive cash balance at the end of the month. 
 
In the table below, General Fund cash is calculated two different ways.  The first cash balance column is straight 
from the County’s general ledger and reflects the cash balance without any adjustments.  The second cash column 
adds in funds sitting in trust accounts to reimburse the County for expenditures we will most likely incur.  Those 
funds reimburse the Public Health Agency, Behavioral Health, and the Human Services Agency.  In addition, we 
have subtracted out funds of $3,039,935 of funds in County reserves and designations of approximately 
$10,000,000 for high speed rail mitigation.  Under this method when available operating funds falls below minus 
$13,000,000 the bulk of cash available to the general fund has been used.   

 

 
 
 

Month End General Fund Cash General Fund Cash 
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Balance – in Dollars Available for 
Operations – in Dollars 

May 2019 (711,860) 8,171,735 
June 2019 14,503,538 22,298,355 
July (1,041,371) 11,523,609 
August 2019 (16,456,739) (532,619) 
September 2019 (16,211,768) (3,583,711) 
October 2019 (17,953,364) (9,742,027) 
November 2019 (29,350,553) (16,553,818) 
December 2019 (6,740,987) (65,077) 
January 2020 (7,859,680) (3,048,952) 
February 2020 (11,176,741) (12,868,971) 
March 2020 (19,582,609) (19,861,530) 
April 2020 11,103,133 10,150,781 
May 2020 6,980,570 6,772,673 
June 2020 22,480,429 18,021,340 
July 2020 6,565,816 7,186,152 
August 2020 5,442,332 6,196,399 
September 2020 4,278,372 6,414,914 
October 2020 8,851,710 10,194,931 
November 2020 2,957,137 2,232,215 
December 2020 16,748,587 22,467,362 
January 2021 16,274,760 21,261,236 
February 2021 8,771,019 14,228,304 
March 2021 5,077,379 11,695,013 
April 2021 28,610,364 35,561,472 
May 2021 18,137,654 29,028,819 
June 2021 29,771,458 37,179,604 
July 2021 16,617,221 28,136,761 

 
We focus on the “cash available for operations” when determining the amount loaned to the County General 
Fund.  There may be other taxing jurisdictions needing short-term cash flow assistance this year. 
 
Other Department Involvement: 
This request was reviewed with the Administrative Office and County Counsel.  County Counsel developed the 
attached resolution. 
 
Business Impact Statement: 
The Dry Period Financing program exists in State statute to provide cost-effective and administratively 
advantageous cash flow assistance to Treasury Pool participants.  The approval of this resolution enables the 
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Treasury Pool to loan the general fund cash on a short-term basis. 
 

Low cash balances also impact the County’s credit rating which is currently at A2.  Lower credit ratings result in 
increased loan and lease costs and shrinks the pool of potential lenders.  Below is a table showing Moody’s 
Investment grade ratings from highest to lowest. 

 
Aaa Obligations rated Aaa are judged to be of the highest quality, with minimal risk. 

Aa1 Obligations rated Aa are judged to be of high quality and are subject to very low credit risk. 

Aa2 Obligations rated Aa are judged to be of high quality and are subject to very low credit risk. 

Aa3 Obligations rated Aa are judged to be of high quality and are subject to very low credit risk. 

A1 Obligations rated A are considered upper-medium-grade and are subject to low credit risk. 

A2 Obligations rated A are considered upper-medium-grade and are subject to low credit risk. 

A3 Obligations rated A are considered upper-medium-grade and are subject to low credit risk. 

Baa1 Obligations rated Baa are subject to moderate credit risk.  They are considered medium-grade and as   
possess speculative characteristics. 

Baa2 Obligations rated Baa are subject to moderate credit risk.  They are considered medium-grade and as   
possess speculative characteristics. 

Baa3 Obligations rated Baa are subject to moderate credit risk.  They are considered medium-grade and as   
possess speculative characteristics. 

 
The three most important tasks the County can undertake to improve the credit rating are: 

1) Maintain positive cash balances. 
2) Become less reliant on the State and Federal Government. 
3) Build up reserves and designations. 
 

Alternatives: 
An alternative practiced by other local governments is the issuance of a Tax Revenue Anticipation Note (TRAN).  
After a discussion with a neighboring County that issued a large TRAN at 17 basis points or .17%, it is suspected 
the County would pay a higher interest rate for a smaller TRAN and issuance costs may range from $150,000 to 
$250,000 depending on market conditions. 
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BEFORE THE BOARD OF SUPERVISORS 
OF THE COUNTY OF KINGS, STATE OF CALIFORNIA 

 
********* 

 
IN THE MATTER OF AUTHORIZING    RESOLUTION NO.    
THE DIRECTOR OF FINANCE TO MAKE 
TRANSFERS FROM THE TREASURY POOL 
TO THE GENERAL FUND                                / 
 
 WHEREAS, Section 6 of Article XVI of the California Constitution grants the Director of Finance, 
as Treasurer of the County, the power and duty to make temporary transfers of funds in his custody as may 
be necessary to provide funds for meeting the obligations incurred for maintenance purposes by the County; 
 
 WHEREAS, any such temporary transfers of funds can only be made upon adoption of a resolution 
by the Kings County Board of Supervisors (“Board”) as the governing body for the County; and  
 
 WHEREAS, any temporary transfers of funds shall:  i) not exceed eighty-five percent (85%) of the 
anticipated property tax revenues to accrue to the County;  ii) not be made prior to the first day of the fiscal 
year;  iii) not be made after the last Monday in April of the current fiscal year; and iv) be replaced by the 
revenues accruing to the County before any other obligation of the County is met.    

 
 NOW, THEREFORE, BE IT RESOLVED by the Kings County Board of Supervisors as follows:   
 

1. The Director of Finance is authorized to make temporary transfers to the County’s General 
Fund for cash flow purposes for Fiscal Year 2020/2021 up to a total amount of $29,260,800. 
 

2. The Director of Finance is directed to repay any temporary transfers from the County’s General 
Fund property tax allocation before the end of Fiscal Year 2021/2022.  

  
 The foregoing resolution was adopted upon motion by Supervisor   , seconded by 
Supervisor     at a regular meeting held on the___ day of  , 2021, by the following 
vote: 
 
 AYES:  Supervisors 
 NOES:  Supervisors 
 ABSENT: Supervisors 
 ABSTAIN: Supervisors 
 
      ______________________________ 

Craig Pedersen, Chairman of the Board of Supervisors 
      County of Kings, State of California 
 
 
 IN WITNESS WHEREOF, I have set my hand this       day of   , 2021. 
 
 
             
      Catherine Venturella, Clerk 

Board of Supervisors, County of Kings 



 ...................................................................................................................................................................................................................................................   
 
BOARD ACTION : APPROVED AS RECOMMENDED: _________ OTHER: ________ 
 
 
 
 
 

I hereby certify that the above order was passed and adopted 

on ________________________, 2021. 

CATHERINE VENTURELLA, Clerk to the Board 

By                                                    , Deputy. 
 

 
 

SUBMITTED BY: Department of Finance – Jim Erb 
 
SUBJECT:    TRAVEL AND TRIP POLICIES UPDATES 
 
SUMMARY: 
 

Overview: 
The Kings County travel policy was last revised on December 5, 2013.   The travel and trip policies were 
well written but, like most policies, updates are often required as circumstances change and procedures 
become outdated.  After seven and one-half (7½) years of following the travel and trip policies as 
approved, areas were identified that need improvement.  The changes suggested are meant to streamline 
some of the processes and eliminate steps that no longer add value.  The specific changes are discussed 
in the Background section of this Board item.  This item will not increase or decrease the travel budgets 
for departments.  Travel for County business should never enrich the traveler or cost the traveler while 
conducting County business.  While travel may seem as a reward to some it often creates burdens for 
others such as overnight child or animal care, home maintenance, and weekend travel time, all items 
typically not reimbursed by the County. 

 
Recommendation: 
Approve the changes to the County of Kings travel and trip policies to be effective September 17, 
2021. 

 
Fiscal Impact: 
No fiscal impact. 

 
BACKGROUND: 
After 7 ½ years of following the current policy, discussions with Department Heads and staff, and a thorough 
review of the current travel claiming processes, the Director of Finance recommends the following mentionable 
changes to the Travel and Trip Policies sections: 

(Cont’d) 
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Travel Policy Changes: 
 

1. B. – Deleted “120 days” and Added “45 days” as a reasonable period of time for filing a travel claim. 
 
Justification – Reducing the reasonable period to file a travel claim from 120 to 45 days will facilitate accurate 
reporting and matching travel expenses to the fiscal year they were incurred.  When claims are processed shortly 
after travel, memory of the trip is more accurate and there is less chance for receipts to be lost.  Good accounting 
practices require the expense of the trip be reported in the same reporting period (fiscal year) that the expense 
occurred. 
 

2. Deleted Section 2 “Per Diem or Actual Cost” – Added in Section 6.H. Meals and incidentals will be 
reimbursed at the Federal Per Diem rate.” 

 
Justification – Per Diem reimbursement does not require the traveler to save meal or incidental receipts.  Actual 
cost were allowed but only up to the per diem amount so there was no incentive to use actual cost.  Claiming 
less then the per diem amount is up to an employee and/or their Department Head.  An exception to this 
guideline would be the use of a County credit card or Cal-Card.  They still cannot claim over the per diem 
amount nor are they entitled to the difference, but they must include receipts with their claim.  
 

2. A.ii.- Deleted “approved in the annual budget” and Added “approved by the Department Head.” 
 
Justification – A budget is an estimate. Not every travel opportunity may be known when the budget is 
developed.  If there are savings in another area, a department head may decide they can afford to send more staff 
to an existing conference or send staff to a conference that was not known when the travel budget was 
developed.  The addition of new staff may not be know at the beginning of the year.  Sometimes new staff are 
required to attend training events outside of Kings County. 
 

4. - Updated chart for “Assistance in Determining Approval Required for Different Types of Travel” to 
give Department Heads more discretion and removed the requirement to seek Board of Supervisor 
approval for out of state travel. 

 
Justification – As long as the travel can be accomplished within a department’s current budget, a Department 
Head should be the deciding factor on what travel is relevant to the operations of their office.  Out-of-state travel 
for more than 3 people to the same event would require an additional approval from the County Administrative 
Officer. 
 

9. – Deleted “Trip and Travel Budget Limitations” 
 

Justification – Departments have the legal discretion to move funds between line items within Object Levels in 
their budget.  Travel falls within the Services and Supplies Object level as do many other accounts.  A line item 
budget is nothing more than an estimate and department needs change during the year.  A department head may 
decide to spend more on staff development (conference or training) than, for example, Professional Services.  
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Removing this requirement does not increase a department’s budget.  Increases to any department’s budget can 
only be authorized by the Board of Supervisors. 
 

14. – Added “Refunds to the County” – If an employee owes any money back to the County after a travel 
event the Department of Finance will contact the employee by e-mail and by phone with the amount to 
be refunded.  If the refund has not been made within 2 weeks or 10 business days from the last contact 
the Department of Finance will schedule a one time reimbursement from the employee’s next paycheck. 

 
Justification – There are two common events that may result in an employee owing money back to the County.  
When an employee requests a travel advance they are given the per diem amount for meals and incidentals for 
the entire travel schedule.  For various reason, the travel may end early resulting in the employee owing some of 
the cash advance back to the County.  A second reason is the traveler uses a Cal-Card and charges more than the 
per diem amount or charges something not essential for the travel.  At times it is difficult to get an employee to 
stop by the office to submit a refund and too much time is spent making phone calls and sending e-mails.  
Usually refunds owed to the County are small and it will be much more convenient for employees to allow the 
repayment from a subsequent paycheck. 
 

16. – Added “Exceptions to the Travel Policy” - The Director of Finance may authorize exceptions to the 
lodging reimbursement limits set in this policy of up to 50% when requested by the Department Head in 
advance of any travel related to County business.  For example, if the GSA rate for a particular location 
is $100 per night then this policy allows the traveler to book a room for up to $200.  This section allows 
the Director of Finance to exceed the $200 by 50% or $100 for a total of $300 if needed. 

 
In addition, the Director of Finance has the discretion to make reasonable financial judgements regarding 
travel related items that fall outside the guidelines of this policy. 
 

Justification – Travel may fall outside the guidelines established by this policy.  For example lodging can 
exceed 2 times the US General Service Administration (GSA) rate at the conference hotel and other hotels with 
walking distance.  It is important to stay at the conference hotel whenever possible for networking and employee 
safety.  Policies may not cover some unforeseeable situations.  By allowing the Director of Finance to consider 
travel related items not covered by this policy will result the in need for less frequent updates.  The Director of 
Finance would consider whether the cost was reasonable and necessary to carry out County business. 
 
Trip Policy Changes: 
 

3. C – Added “At times Human Services Agency (HSA) staff must pick up clients and travel to different 
locations in the County to comply with court ordered visits juveniles.  If travel extends over the lunch 
hour the HSA Director has the discretion to authorize reimbursement for the employee and their client 
one meal providing it is claimable under the Federal or State guidelines for grant reimbursement.” 
 

Justification – HSA staff, on occasion, travel to all ends of the County for court ordered supervised visits 
between children and parents.  Their travel can extend all day.  Currently case workers are purchasing lunch for 
juvenile clients.  This addition to the trip policy will allow case workers to purchase lunch for the juvenile client 
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if authorized by the HSA Director.  This activity is allowable for reimbursement under the State and Federal 
guidelines. 
 

9. – Deleted “Trip and Travel Budget Limitations” 
 

Justification – Departments have the legal discretion to move funds between line items within Object Levels in 
their budget.  Travel falls within the Services and Supplies Object level as do many other accounts.  A line item 
budget is nothing more than an estimate and department needs change during the year.  A department head may 
decide to spend more on staff development (conference or training) than, for example, Professional Services.  
Removing this requirement does not increase a department’s budget.  Increases to any department’s budget can 
only be authorized by the Board of Supervisors. 
 

13. – Added “Exceptions to the Trip Policy” - In addition, the Director of Finance has the discretion to 
make reasonable financial judgements regarding travel related items that fall outside the guidelines of 
this policy. 
 

Justification – Policies may not cover some unforeseeable situations.  By allowing the Director of Finance to 
consider travel related items not covered by this policy will result the in need for frequent updates.  The Director 
of Finance would consider whether the cost was reasonable and necessary to carry out County business. 
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General Statement 
 
Kings County reimburses travel related expenses under an accountable plan.  The Internal 
Revenue Service (IRS) allows non taxable reimbursement of actual expenses where the 
employee incurs costs, which would otherwise be a deductible business expense and 
when the followingse requirements are met (IRS Publication 463):1 

• Your expenses must have a business connection;, and 
• You must adequately account for these expenses within a reasonable period of 

time;, and 
• You must return any excess advance reimbursement or allowance within a 

reasonable period of time. 
 
In accordance with California Government Code 53232,Reimbursement to the Board of 
Supervisors reimbursement is subject to Section 53232 et seq. of the California 
Government Code.  paragraph 7(E).  Expenses incurred in accordance with Government 
Code 29601-29618this section (where applicable), are considered County expenses and 
will be reimbursed in accordance with this policy. 
 
Federal Per Diem limits apply to allALL travel and ALLall departments. 
 

A. Exception:  Travel in connection with criminal investigations, fire suppression 
activities, extraditing fugitives, transporting prisoners or court wards and 
interviewing juvenile wards or other emergency activities related to 24 hour 
operations do not requireThe only exception to the conditions stated within 
this travel policy for travel in connection with criminal investigations, fire 
suppression activities, extraditing fugitives, transporting prisoners or court 
wards and interviewing juvenile wards or other emergency activities related to 
24 hour operations, is that an agenda and travel request form is not required.  
In lieu of the agenda and travel requestInstead, the employee must provide 
form a case number or other identifying statement authorizing travel must be 
provided to validate the travel.  

A.B. Federal Per Diem limits apply to allALL travel, including the travel events 
described above. 

 
1. Definitions 

                                                
1 See IRS Publication 463. 
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A. Travel will be defined in accordance with IRS requirements (IRS Publication 
15B): 

i. Your duties require you to be away from the general area of your tax 
home;, and 

ii. You need to sleep or rest to meet the demands of your work. 
 

 
B. A reasonable period of time is when you adequately account for your 

expenses within 45120 days after they were paid or incurred and during the 
same fiscal year.  Exception is if a cash advanced is requested by the traveler, 
then a completed claim must be filed in 10 business days. 

  
2. Per Diem or Actual Cost 
For the duration of the travel, an employer can choose one of two types of 
reimbursements, but not both. 
1. Federal Per Diem for all days traveled OR 

2.B. Actual Cost up to the Federal Per Diem limit for all days traveled.  
Anytime an employee is reimbursed actual expenses, detailed receipts are 
required.  This is an IRS requirement. 

 
3.2. Travel 

A. Meals and incidentals (gratuities) will be reimbursed at theup to Federal Per Diem 
rate for the location of travel.  In no event will the employee be reimbursed more than the 
Federal Per Diem for meals and incidentals.  
 

B.A. Travel should be approved only on the basis of one or more of the 
following guidelines: 

  
i. Conferences, or conventions, training events, or other events at which 

attendance by elective or appointive employees is required by law or 
regulation. 
 

ii. Conferences,  or conventions, training events, or other events as 
approved in the annual budgetby the Department Head.  

 
iii. Professional or county associations.  
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iv. Meetings or conferences required in the implementation or 
administration of new or ongoing programs as may be approved as 
necessary.   

 
v. Training or in-service sessions required by the Sstate as may be 

approved as necessary.  
 

Except in an emergency, travel requests requiring approval of the County 
Administrative Office should be filed with that Office at least five (5) working 
days before travel is to occur.  An agenda or other information indicating the 
value of the travel shall accompany the travel request.   

 
 
 
4.3. Out of State Travel 

A. Except for Child Protective Service (CPS) employees as identified in 
subparagraph 4B below, oOut-of-state travel by any employee (up to 2 
employees) on behalf of the County must have prior approval of their 
Department Head.  Out-of-State travel by 3 or more employees to the same 
event must have prior approval from the Chief Administrative Officer. Board 
of Supervisors in advance of the travel.   
 

B. For Child Protective Services (“CPS”): Whenever Oout-of-state travel in the 
performance of CPS functions may be authorized by the Director of the 
Human Services Agency or his or her designeeis deemed to be of benefit to 
the County, as determined by the Human Service Agency Director or his or 
her designee, may authorize out-of-state travel in the performance of CPS 
functions. related to dependent children, prior approval of the Board of 
Supervisors is not required.  It is required that Administration be notified as 
soon as practical, and in advance whenever possible. 

 
5.4. Chart for Assistance in Determining Approval Required for Different 

Types of Travel.  
 
 The following chart may be of assistance in determining the level of review and 
approval needed for the different types of travel: 
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Type of 
Travel 

Travel Request 
Required 

Allowable 
Costs 

Approval for 
1 – 2 

Employees 

Approval for 
3 or more 
Employees 

 
In-state 
travel 

 

Yes – if 
employee is 

receiving a cash 
advance 

All authorized 
travel expenses 

Department 
Head 

Administrative 
OfficeDepartm

ent Head 

Out of State 
Travel 

Yes – if 
employee is 

receiving a cash 
advance Yes & 
Board Agenda Item 
Minutes showing 

approval of Out of State 
Travel 

All authorized 
travel expenses 

Board of 
SupervisorsDe
partment Head 

Board of 
SupervisorsChi

ef County 
Administrative 

Officer 

 
 
 
 
 

6.5. Mode of Transportation 
 
County owned automobiles vehicles are generally preferred but the use of private 
automobiles or rental cars may also be authorized when appropriate; provided, 
furtherappropriate. Further that Aa Department Head or his or her designee may 
authorize a different mode of transportation if determined in his or her discretion 
to be necessary or appropriate.   
 
A. Mileage Reimbursement for personal vehicle use on business related travel. 

Any employee who utilizes his or her personal vehicle for County business 
shall be reimbursed at the mileage rate as determined by IRS Regulations for 
the distance traveled from their main office location to and from the 
destination or the employee’s home to and from the destination, which ever is 
shorter. A MapQuest or Google Maps printout and an agenda are is 
suggestedrequired to verify the distance traveled. 
 

B. Damages to employee personal vehicles shall be covered by the employee’s 
insurance.  If the employee has a deductible type policy, the employee shall 
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assume this liability while using his or her personal vehicleed on County 
business just as the employee would while driving on personal business. 

 
C. Other forms of transportation. Trains, buses and airplanes may be used as long 

as they are approved by the Department Head or his or her designee and 
supported by ticket stubs and/or receipts.  Reimbursement for airplane fares 
shall be no greater than the coach rate.  

 
7.6. Lodging and Meal Expense 
 

A. In all travel, County officers, agents, employees, and other persons on 
Ccounty approved travel, are expected to secure overnight 
accommodations and meals as economically as possible commensurate 
with the standard available at the point of official travel.  The need for 
lodging is at the discretion of the Department Head or his or her designee. 

 
B. Allowance for lodging is actual cost when cost is reasonable for the 

location and is consistent with government and/or conference rates, and 
must be supported by a receipt and travel request.   Where no conference 
rate is available, per diem for lodging will apply where such cost is 
reasonable for the location.  In no case will reimbursement be made where 
the cost exceeds two times the per diem as set by the Federal Government 
unless approved in advance by the Director of Finance, see item 17.  
Those rates can be found at GSA.GOV.  

 
C. Allowance for meals shall be the maximum Federal Per Diem limits as 

established by the General Services Administration (GSA).  No 
reimbursement will be allowed for alcoholic beverages. 
 

D. Expense claims for meals for meetings at which attendance is required by 
virtue of the office or position held shall state in sufficient detail the 
County interest for which the expense claim is presented.  

 
E. Legislative Body Members.  Notwithstanding any other provision of this 

policy to the contrary, a member of a legislative body as defined in 
California Government Code section 53232, subdivision (b), including, 
but not limited to, those legislative bodies described in paragraph 6 and 7 
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above, shall submit expense reports and shall provide detailed receipts that 
document each claimed expense as required under Section 53232.3 of the 
Government Code , and each such member shall otherwise comply with 
every applicable provision of Article 2.3 of Chapter 2 of Part 1 of Division 
2 of Title 5 of the California Government Code (commencing with Section 
53232 thereof) regarding claimingto obtain reimbursement for, or 
requesting advance payments for, for actual and necessary expenses 
incurred in the performance of official duties. 

 
F. Single rates prevail except when the room is occupied by more than one 

Ccounty employee. Single rates, if different than double rates, must be 
shown in some manner on the lodging receipt.  Conference rates will be 
accepted with proper documentation.  An employee or person in the 
service of the County who is accompanied by a family member or friend is 
responsible for the difference between the single room rate and a double 
room rate.   

  
G. Hotel/Motel Transient Occupancy Tax Waiver Exemption Certificates 

should be used by all departments during the hotel/motel registration 
process. Since Kings County is a governmental agency, we can qualify for 
and receive this Transient Occupancy Tax Exemption if the hotel/motel 
will accept it.  Departments are responsible for filing this form for each 
room at each hotel.  Present this form at the time of registration. When 
calling the hotel/motel, the employee shall ask for the government or 
conference rate..  If unable to get this rate approval of the Department 
Head or his or her designee is necessary. 

 
H. The County’s maximum reimbursement for mQualifications for Meals and 

incidentals will be     
Ththe County maximum full day meal and incidental expenses rate shall 
be equal to the maximum federal per diem meal and incidental expenses 
(M&IE) rate established by the IRS and published by the General Services 
Administration.  Said maximums include taxes and gratuities.  The Per 
Diem rate shall be determined by the employees’ primary destination. 
 
First and last day of travel on trips that require an overnight stay shall be 
reimbursed at the appropriate rate established by the General Services 
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Administration (currently 75% of MI&E).  
 
A County traveler may not claim a per diem allowance or reimbursement 
for any meal which is provided as part of the registration or conference 
expense.  For all travel in which luncheons and/or dinners are provided, 
the employee is not entitled to a meal allowance. Per Diem amounts will 
be reduced by the appropriate per meal rate. Exceptions to this may be 
approved by the Department Head or his or her designee but should be 
infrequent, and must be supported in writing by the Department Head or 
his or her designee justifying the reason the provided meal was not 
utilized.  Departments who frequently use this exception may be required 
to obtain prior County Administrative Office approval. 
 
Complimentary continental breakfasts provided at particular hotels or 
motels as a part of the cost of attendance are not considered a meal, and an 
employee may receive reimbursement for the cost of a breakfast meal 
notwithstanding the availability of the complimentary breakfast. 
 
 
 
 
 
 

8.7. Miscellaneous Travel Expense 
 

A. The following items may also be claimed if incurred in the performance of 
County business and if supported by ticket stubs and/or receipts: 
 
1. Registration/conference/continuing education fees or dues. 

 
2. Hotel Parking. 

 
3. Ferry.  

 
4. Shuttle Buses, and taxi fare, and other suchrideshare services such as 

Uber. (wWhen available). 
 

Commented [WC1]: What about those who have food allergies 
or conditions that make it impossible for them to partake of the 
provided food? Such as Celiac’s disease?  
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5. Internet – Only County business. 
 

6. Airport Parking. 
 

7. Business Telephone Calls. 
 

B.  Receipts are not required in order to be reimbursed for: 
 

1. Metered Parking. 
 

2. Road or bridge tolls. 
 

3. Unattended parking lots. 
 

9. Trip and Travel Budget Limitations 
 

Trips and Travel are charged to the departments “Travel and Expense” budget. 
Departments may not exceed their trip or travel authorization in any fiscal year.  
If an unanticipated trip or travel requirements will result in an over expenditure in 
this line item, the trip or travel must be approved by the Administration Office in 
advance and an appropriation adjustment approved by the Department of Finance.  
The balance of any trip or travel for the year will then require Administrative 
Office approval once the appropriation limit has been reached. Trip or travel will 
be reviewed by the department’s budget analyst annually to ensure appropriate 
uses and funding levels. 
 

10.8. Non-Salaried Boards and Commissions 
 

Non-salaried, non County employee members of standing boards or commissions 
established by State law or pursuant to County ordinances or other appropriate 
action, may be allowed expenses incurred for meals or mileage while attending 
called meetings or on authorized trips and travel, regardless of whether intra- or 
inter-county, if approved in advance by the County Administrative Office.   

 
11.9. Special Committees 
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Special and ad hoc committees created and appointed by the Board of Supervisors 
may be reimbursed for actual expenses when permitted by law and specifically 
authorized, in advance, by the County Administrative Office. 

 
10. Cal-Card Travel 

 
If travel is paid for using a Cal-Card then all procedures for filing a claim with a 
Cal-Card will remain in place and actual receipt will be required.  An employee 
will not be entitled to per diem if using a Cal-Card, but rather they wemay be 
entitled to actual costs not exceeding the per diem amounts.  If an employee 
exceeds the per diem amount they will be required to reimburse the County for 
any overages. 

 
11. Advances 

 
Employees are encouraged to cover travel expenditures using their own funds or 
credit cards.  The Department of Finance will process a completed travel claim 
within 10 business days.  Using personal finances to cover travel costs eliminates 
a number of administrative steps for the employee, the department and the 
Department of Finance.  However, if a travel advance is needed, then: 
 

A. A travel request form must be signed by the Department Head and brought 
to the Department of Finance within 3 to 14 days prior to travel. 
 

  
  
B. Cash advances will not be given more than 5 working days prior to the 

first date of travel. 
  

  
  
C. Any excess Per Diem for days not attended must be returned within 5 

working days of the employees return to work. 
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D. If a trip is cancelled, the Per Diem check must be returned to the 
Department of Finance within 3 working days of such cancellation. 

  
The travel claim must include evidence for the number of days traveled. At a minimum, a 
hotel receipt with the employee’s name must be provided. A certificate provided by the 
conference indicating the days attended is acceptable. No receipts showing actual meal 
and miscellaneous expenses are required for the Per Diem advance.  

 
 

 
12. 12. Claim Procedure 

 
A signed travel request form must accompany all travel claims. 
 

A. AAfter travel has been completed, approved by the Department Head or 
his or her designee, County Administrative Office or the Board of 
Supervisors as appropriate, the department may submit a per diem claim to 
the Department of Finance. Attached to the claim must be the 
itinerary/agenda for training, conferences or seminars, and the signed 
travel request form if the employee received an advance.  

 
B. Claims for expenses incurred while traveling on official County business 

shall be submitted to the Department of Finance within 45one hundred and 
twenty days after completion of authorized travel, or 10 days if the 
traveler received a cash advance.  Travel claims must be submitted in the 
fiscal year in which the travel occurred unless an exception is granted by 
the Director of Finance.Any claims submitted after 120 days will not be 
processed without prior approval of County Administrative Officer, and 
will be taxed as required by the IRS. 

 
C. Statements on the claim shall include the purpose of the travel, 

destination, and the inclusive dates of travel.  
 

D. All expenditures shall be itemized and all claims shall include a travel 
request form, (if the employee received a cash advance), itinerary/agenda 
and the receipts for registration fees and lodging, ferry, parking, bus, and 
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taxi fares when available.  Receipts are not required for toll bridges, meter 
parking, or unattended parking lots. 

 
E. If claimant purchases a ticket on a common carrier or aircraft, the ticket 

stub shall accompany the claim form.  
 

F. A copy of the Travel Request approved by the Department Head or his or 
her designee, and County Administrative Office or Board of Supervisors 
as appropriate per paragraph 5 for three or more employees from the same 
department, must be submitted with the claim for all travel of three or 
more employees from the same department to the same event 

 
G. Out-of-state travel claims shall also be accompanied by a copy of the 

minute order indicating Board of Supervisors’ approval.  
 
13. Advances 
 
A.  If, an advance is provided, then: 

i. Advances will not be given more than 5 working days prior to the travel (A claim 
for travel advance may be requested up to 14 working days prior to travel but the check 
will be held by the Auditor’s office until 5 working days prior). 
 

ii. If a travel is cancelled, the Per Diem check will be returned to the Department of 
Finance within 3 working days of such cancellation. 
 
B. Reconciliation must be provided within 5 working days of the employees return to 
work. The reconciliation form must include evidence for the number of days traveled. At 
a minimum, a hotel receipt with the employee’s name must be provided. A certificate 
provided by the conference indicating the days attended is acceptable. No receipts 
showing actual meal and miscellaneous expenses are required for the Per Diem advance. 
 
 Any excess Per Diem for days not attended must be returned within 5 working 
days of the employees return to work. 
12.  
   

13. 13. Refunds to the County 
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C. If an employee owes any money back to the County after a travel event, 
the Department of Finance will contact the employee by e-mail and by phone with 
the amount to be refunded.  If the refund has not been made within 2 weeks or 10 
business days from the last contact, the Department of Finance will schedule a 
one time reimbursement from the employee’s next paycheck providing no other 
authority prevents this practice. 

 
144. Non-accountable Meal Stipend 
 

Any reimbursement for meals not meeting the criteria outlined above will be 
reimbursed through payroll as a taxable meal stipend.  These meals will be 
reimbursed at the Federal Per Diem meal rate for Kings County and will be taxed 
accordingly as required by the Internal Revenue Service and the State of 
California.  All stipends are paid through payroll, after expenses have been 
incurred. 

 
155. Special Accommodations 

 
It is the policy of the County of Kings to provide reasonable 
accommodations to any employees with special needs by paying for 
additional travel expenses reasonably and necessarily incurred as a result of 
his or her special needs.  For purposes of this policy, “special needs,” has 
the same meaning as the term “disability,” as defined in Government Code 
Ssection 11135, subdivision (c)(1).  A brief, written explanation by the 
employee will be deemed sufficient to substantiate any such additional 
expense where the amount of the expense is minor, or where, in the opinion 
of the supervisor approving the employee’s travel, the necessity of the 
expense is clearly visible or discernable.  Otherwise, the expense should be 
supported with appropriate medical documentation.  

 
Expenses that may be reimbursed to accommodate an employee’s special 
needs include, but are not necessarily limited to, the following: 

 
A. Transportation and per diem expenses incurred by a family member 

or other attendant who must travel to make the trip possible; 
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B. Specialized transportation to, from, and/or at the employee’s 

destination; 
 
C. Specialized services provided by a common carrier to accommodate 

the special need; 
 
D. Costs for handling baggage that are a direct result of the special 

need; 
 
E. Renting and/or transporting a wheelchair; 
 
F. Premium-class accommodations when necessary to accommodate 

the special need; and 
 
G. Services of an attendant, when necessary, to accommodate the 

special need. 
 

Where it is reasonably necessary in connection with work-related travel for 
an employee with special needs to rent a personally modified vehicle or 
vehicle sufficiently large or specially designed to transport a wheelchair or 
other equipment, the employee’s extra charges in renting the vehicle 
typically will be reimbursed.  However, where an employee uses a 
specialized vehicle that he or she owns or leases in connection with 
business travel, the vehicle is considered a personal item, and the IRS 
standard mileage rate is presumed to be adequate to compensate the 
employee for the use of the vehicle.  However, the employee shall be 
allowed the option under IRS Publication 463 to claim the actual costs of 
using his or her vehicle if all of the following circumstances are satisfied:   
 

A. Use of actual costs would result in a higher rate of reimbursement 
than use of the standard rate; 
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B. The employee provides medical documentation that use of a 
specialized vehicle is reasonably necessary; 

 
C. The employee certifies that she or he has not already claimed the 

additional costs associated with owning a specialized vehicle as a 
medical deduction for income tax purposes, and does not intend to 
do so in the future; 

 
D. The employee maintains adequate documentation of annual mileage, 

vehicle purchase price or lease payments, license and registration 
fees, fuel costs, and costs for insurance, tires, and repairs; and 

 
E. The employee’s calculations reflect the limitations stated in 

Publication 463 on deducting for depreciation and lease payments. 
 

Reasonable and ordinary compensation to a personal attendant shall be 
reimbursed if the employee demonstrates that:  (a) the cost of the 
attendant’s services were incurred by the employee and were not 
compensated for, or subject to reimbursement by, insurance or otherwise; 
(2) the attendant is not a relative, as defined in subparagraphs (A) through 
(G) of 26 U.S.C. § 152(d)(2); and (3) the attendant’s services are not 
regularly used by the employee to assist with activities of daily living, so 
that the attendant’s services would not have been necessary had the 
employee not been engaged in business travel.  
 
Consistent with federal guidelines, reimbursement will be made only for 
excursions principally for business purposes.  Where travel is principally 
for business purposes but also has a significant element of personal 
pleasure, recreation, or vacation, the amount of any reimbursement shall be 
prorated accordingly.  See IRS Publication 463 for more information. 
 
16. Minimum Standards 
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This policy sets the minimum standards for reimbursable travel on County 
related business.  A department head may impose additional controls for 
their staff or specific individuals.  

  
17. Exceptions to the Travel Policy 

  
The Director of Finance may authorize exceptions to the lodging reimbursement 
limits set in this policy up to 50% when requested by the Department Head in 
advance of any travel related to County business.  For example, if the GSA rate 
for a particular location is $100 per night then this policy allows the traveler to 
book a room for up to $200.  This section allows the Director of Finance to 
exceed the $200 by 50% or an additional $100 for a total of $300 if needed. 
 
In addition, the Director of Finance has the discretion to make financial 
judgements regarding travel related items that fall outside the guidelines of this 
policy. 
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General Statement 
 
Kings County reimburses travel related expenses under an accountable plan.  The Internal 
Revenue Service (IRS) allows non taxable reimbursement of actual expenses where the 
employee incurs costs, which would otherwise be a deductible business expense and 
when the following requirements are met:1 
 

• Your expenses have a business connection;  
• You adequately account for these expenses within a reasonable period of time; 

and 
• You return any excess advance reimbursement or allowance within a reasonable 

period of time. 
 
Reimbursement to the Board of Supervisors reimbursement is subject to Section 53232 et 
seq. of the California Government Code.  Expenses incurred in accordance this section 
(where applicable), are considered County expenses and will be reimbursed in 
accordance with this policy. 
 
Federal Per Diem limits apply to all travel and all departments. 
 

A. Exception:  Travel in connection with criminal investigations, fire suppression 
activities, extraditing fugitives, transporting prisoners or court wards and 
interviewing juvenile wards or other emergency activities related to 24 hour 
operations do not require an agenda and travel request form.  Instead, the 
employee must provide a case number or other identifying statement to 
validate the travel.  

B. Federal Per Diem limits apply to all travel, including the travel events 
described above. 

 
1. Definitions 

 
A. Travel will be defined in accordance with IRS requirements (IRS Publication 

15B): 
i. Your duties require you to be away from the general area of your tax 

home; and 
                                                 
1 See IRS Publication 463. 
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ii. You need to sleep or rest to meet the demands of your work. 
 
B. A reasonable period of time is when you adequately account for your 

expenses within 45 days after they were paid or incurred and during the same 
fiscal year.  Exception is if a cash advanced is requested by the traveler, then a 
completed claim must be filed in 10 business days. 

 
2. Travel 

 
Meals and incidentals (gratuities) will be reimbursed at the Federal Per Diem rate for the 
location of travel.  In no event will the employee be reimbursed more than the Federal 
Per Diem for meals and incidentals.  
 

A. Travel should be approved only on the basis of one or more of the following 
guidelines: 

  
i. Conferences, conventions, training events, or other events at which 

attendance by elective or appointive employees is required by law or 
regulation. 
 

ii. Conferences, conventions, training events, or other events as approved 
by the Department Head.  

 
iii. Professional or county associations.  

 
iv. Meetings or conferences required in the implementation or 

administration of new or ongoing programs as may be approved as 
necessary.   

 
v. Training or in-service sessions required by the State as may be 

approved as necessary. 
 
Except in an emergency, travel requests requiring approval of the County 
Administrative Office should be filed with that Office at least five (5) working 
days before travel is to occur.  An agenda or other information indicating the 
value of the travel shall accompany the travel request. 
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3. Out of State Travel 
 
A. Out-of-state travel by any employee (up to 2 employees) on behalf of the 

County must have prior approval of their Department Head.  Out-of-State 
travel by 3 or more employees to the same event must have prior approval 
from the Chief Administrative Officer.   
 

B. For Child Protective Services (“CPS”): Out-of-state travel in the performance 
of CPS functions may be authorized by the Director of the Human Services 
Agency or his or her designee. 

 
4. Chart for Assistance in Determining Approval Required for Different Types 

of Travel. 
 
 The following chart may be of assistance in determining the level of review and 
approval needed for the different types of travel: 
 

Type of 
Travel 

Travel Request 
Required 

Allowable 
Costs 

Approval for 
1 – 2 

Employees 

Approval for 
3 or more 
Employees 

 
In-state 
travel 

 

Yes – if 
employee is 

receiving a cash 
advance 

All authorized 
travel expenses 

Department 
Head 

Department 
Head 

Out of State 
Travel 

Yes – if 
employee is 

receiving a cash 
advance  

All authorized 
travel expenses 

Department 
Head 

County 
Administrative 

Officer 

 
5. Mode of Transportation 

 
County owned vehicles are generally preferred but the use of private automobiles 
or rental cars may also be authorized when appropriate. A Department Head or his 
or her designee may authorize a different mode of transportation if determined in 
his or her discretion to be necessary or appropriate.   
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A. Any employee who utilizes his or her personal vehicle for County business 
shall be reimbursed at the mileage rate as determined by IRS Regulations for 
the distance traveled from their main office location to and from the 
destination or the employee’s home to and from the destination, which ever is 
shorter. A MapQuest or Google Maps printout is suggested to verify the 
distance traveled. 
 

B. Damages to employee personal vehicles shall be covered by the employee’s 
insurance.  If the employee has a deductible type policy, the employee shall 
assume this liability while using his or her personal vehicle on County 
business just as the employee would while driving on personal business. 

 
C. Trains, buses and airplanes may be used as long as they are approved by the 

Department Head or his or her designee and supported by ticket stubs and/or 
receipts.  Reimbursement for airplane fares shall be no greater than the coach 
rate.  

 
6. Lodging and Meal Expense 
 

A. In all travel, County officers, agents, employees, and other persons on 
County approved travel, are expected to secure overnight accommodations 
and meals as economically as possible commensurate with the standard 
available at the point of official travel. The need for lodging is at the 
discretion of the Department Head or his or her designee. 

 
B. Allowance for lodging is actual cost when cost is reasonable for the 

location and is consistent with government and/or conference rates, and 
must be supported by a receipt and travel request.  Where no conference 
rate is available, per diem for lodging will apply where such cost is 
reasonable for the location.  In no case will reimbursement be made where 
the cost exceeds two times the per diem as set by the Federal Government 
unless approved in advance by the Director of Finance, see item 17.  
Those rates can be found at GSA.GOV.  

 
C. Allowance for meals shall be the maximum Federal Per Diem limits as 

established by the General Services Administration (GSA).  No 
reimbursement will be allowed for alcoholic beverages. 
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D. Expense claims for meals for meetings at which attendance is required by 

virtue of the office or position held shall state in sufficient detail the 
County interest for which the expense claim is presented.  

 
E. Legislative Body Members.  Notwithstanding any other provision of this 

policy to the contrary, a member of a legislative body as defined in 
California Government Code section 53232, subdivision (b), shall submit 
expense reports and provide detailed receipts that document each claimed 
expense as required under Section 53232.3 of the Government Code to 
obtain reimbursement, or request advance payments, for actual and 
necessary expenses incurred in the performance of official duties. 

 
F. Single rates prevail except when the room is occupied by more than one 

County employee. Single rates, if different than double rates, must be 
shown in some manner on the lodging receipt.  Conference rates will be 
accepted with proper documentation.  An employee or person in the 
service of the County who is accompanied by a family member or friend is 
responsible for the difference between the single room rate and a double 
room rate.   

  
G. Hotel/Motel Transient Occupancy Tax Waiver Exemption Certificates 

should be used by all departments during the hotel/motel registration 
process. Since Kings County is a governmental agency, we qualify for and 
receive this Transient Occupancy Tax Exemption if the hotel/motel will 
accept it.  Departments are responsible for filing this form for each room 
at each hotel.  Present this form at the time of registration. When calling 
the hotel/motel, the employee shall ask for the government or conference 
rate. 
 
The County’s maximum reimbursement for meals and incidentals will be 
equal to the maximum federal per diem meal and incidental expenses 
(M&IE) rate established by the IRS and published by the General Services 
Administration.  Said maximums include taxes and gratuities.  The Per 
Diem rate shall be determined by the employees’ primary destination. 
 
First and last day of travel on trips that require an overnight stay shall be 
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reimbursed at the appropriate rate established by the General Services 
Administration (currently 75% of MI&E).  
 
A County traveler may not claim a per diem allowance or reimbursement 
for any meal which is provided as part of the registration or conference 
expense.  For all travel in which luncheons and/or dinners are provided, 
the employee is not entitled to a meal allowance. Per Diem amounts will 
be reduced by the appropriate per meal rate. Exceptions to this may be 
approved by the Department Head or his or her designee but should be 
infrequent, and must be supported in writing by the Department Head or 
his or her designee justifying the reason the provided meal was not 
utilized.  Departments who frequently use this exception may be required 
to obtain prior County Administrative Office approval. 
 
Complimentary continental breakfasts provided at particular hotels or 
motels as a part of the cost of attendance are not considered a meal, and an 
employee may receive reimbursement for the cost of a breakfast meal 
notwithstanding the availability of the complimentary breakfast. 
 

7. Miscellaneous Travel Expense 
 

A. The following items may also be claimed if incurred in the performance of 
County business and if supported by ticket stubs and/or receipts: 
 
1. Registration/conference/continuing education fees or dues. 

 
2. Hotel Parking. 

 
3. Ferry.  

 
4. Shuttle Buses, taxi fare, and other rideshare services such as Uber (when 

available). 
 

5. Internet – Only County business. 
 

6. Airport Parking. 
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7. Business Telephone Calls. 
 

 
 
B.  Receipts are not required in order to be reimbursed for: 
 

1. Metered Parking. 
 

2. Road or bridge tolls. 
 

3. Unattended parking lots. 
 

8. Non-Salaried Boards and Commissions 
 

Non-salaried, non County employee members of standing boards or commissions 
established by State law or pursuant to County ordinances or other appropriate 
action, may be allowed expenses incurred for meals or mileage while attending 
called meetings or on authorized trips and travel, regardless of whether intra- or 
inter-county, if approved in advance by the County Administrative Office.   

 
9. Special Committees 
 

Special and ad hoc committees created and appointed by the Board of Supervisors 
may be reimbursed for actual expenses when permitted by law and specifically 
authorized, in advance, by the County Administrative Office. 

 
10. Cal-Card Travel 

 
If travel is paid for using a Cal-Card then all procedures for filing a claim with a 
Cal-Card will remain in place and actual receipt will be required.  An employee 
will not be entitled to per diem if using a Cal-Card, but rather may be entitled to 
actual costs not exceeding the per diem amounts.  If an employee exceeds the per 
diem amount they will be required to reimburse the County for any overages. 
 

11. Advances 
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Employees are encouraged to cover travel expenditures using their own funds or 
credit cards.  The Department of Finance will process a completed travel claim 
within 10 business days.  Using personal finances to cover travel costs eliminates 
a number of administrative steps for the employee, the department and the 
Department of Finance.  However, if a travel advance is needed, then: 
 

A. A travel request form must be signed by the Department Head and brought 
to the Department of Finance within 3 to 14 days prior to travel. 
 

B. Cash advances will not be given more than 5 working days prior to the 
first date of travel. 
 

C. Any excess Per Diem for days not attended must be returned within 5 
working days of the employees return to work. 
 

D. If a trip is cancelled, the Per Diem check must be returned to the 
Department of Finance within 3 working days of such cancellation. 

 
The travel claim must include evidence for the number of days traveled. At a 
minimum, a hotel receipt with the employee’s name must be provided. A 
certificate provided by the conference indicating the days attended is acceptable. 
No receipts showing actual meal and miscellaneous expenses are required for the 
Per Diem advance.  
 

12. Claim Procedure 
 

A. After travel has been completed, the department may submit a claim to the 
Department of Finance. Attached to the claim must be the itinerary/agenda 
for training, conferences or seminars, and the signed travel request form if 
the employee received an advance. 

 
B. Claims for expenses incurred while traveling on official County business 

shall be submitted to the Department of Finance within 45 days after 
completion of authorized travel, or 10 days if the traveler received a cash 
advance.  Travel claims must be submitted in the fiscal year in which the 
travel occurred unless an exception is granted by the Director of Finance. 
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C. Statements on the claim shall include the purpose of the travel, 
destination, and the dates of travel.  

 
D. All expenditures shall be itemized and all claims shall include a travel 

request form (if the employee received a cash advance), receipts for 
registration fees and lodging, ferry, parking, bus, and taxi fares when 
available. Receipts are not required for toll bridges, meter parking, or 
unattended parking lots. 

 
E. If claimant purchases a ticket on a common carrier or aircraft, the ticket 

stub shall accompany the claim form.  
  

13. Refunds to the County 
 
If an employee owes any money back to the County after a travel event, the 
Department of Finance will contact the employee by e-mail and by phone with the 
amount to be refunded.  If the refund has not been made within 2 weeks or 10 
business days from the last contact, the Department of Finance will schedule a 
one time reimbursement from the employee’s next paycheck providing no other 
authority prevents this practice. 

 
14. Non-accountable Meal Stipend 
 

Any reimbursement for meals not meeting the criteria outlined above will be 
reimbursed through payroll as a taxable meal stipend.  These meals will be 
reimbursed at the Federal Per Diem meal rate for Kings County and will be taxed 
accordingly as required by the Internal Revenue Service and the State of 
California. All stipends are paid through payroll, after expenses have been 
incurred. 

 
15. Special Accommodations 

 
It is the policy of the County of Kings to provide reasonable accommodations to 
any employees with special needs by paying for additional travel expenses 
reasonably and necessarily incurred as a result of his or her special needs.  For 
purposes of this policy, “special needs,” has the same meaning as the term 
“disability,” as defined in Government Code Section 11135, subdivision (c)(1).  A 
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brief, written explanation by the employee will be deemed sufficient to 
substantiate any such additional expense where the amount of the expense is 
minor, or where, in the opinion of the supervisor approving the employee’s travel, 
the necessity of the expense is clearly visible or discernable.  Otherwise, the 
expense should be supported with appropriate medical documentation.  

 
Expenses that may be reimbursed to accommodate an employee’s special needs 
include, but are not necessarily limited to, the following: 

 
A. Transportation and per diem expenses incurred by a family member or 

other attendant who must travel to make the trip possible; 
 

B. Specialized transportation to, from, and/or at the employee’s destination; 
 
C. Specialized services provided by a common carrier to accommodate the 

special need; 
 
D. Costs for handling baggage that are a direct result of the special need; 
 
E. Renting and/or transporting a wheelchair; 
 
F. Premium-class accommodations when necessary to accommodate the 

special need; and 
 
G. Services of an attendant, when necessary, to accommodate the special 

need. 
 

Where it is reasonably necessary in connection with work-related travel for an 
employee with special needs to rent a personally modified vehicle or vehicle 
sufficiently large or specially designed to transport a wheelchair or other 
equipment, the employee’s extra charges in renting the vehicle typically will be 
reimbursed.  However, where an employee uses a specialized vehicle that he or 
she owns or leases in connection with business travel, the vehicle is considered a 
personal item, and the IRS standard mileage rate is presumed to be adequate to 
compensate the employee for the use of the vehicle.  However, the employee shall 
be allowed the option under IRS Publication 463 to claim the actual costs of using 
his or her vehicle if all of the following circumstances are satisfied:   
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A. Use of actual costs would result in a higher rate of reimbursement than use 

of the standard rate; 
 
B. The employee provides medical documentation that use of a specialized 

vehicle is reasonably necessary; 
 
C. The employee certifies that she or he has not already claimed the 

additional costs associated with owning a specialized vehicle as a medical 
deduction for income tax purposes, and does not intend to do so in the 
future; 

 
D. The employee maintains adequate documentation of annual mileage, 

vehicle purchase price or lease payments, license and registration fees, 
fuel costs, and costs for insurance, tires, and repairs; and 

 
E. The employee’s calculations reflect the limitations stated in Publication 

463 on deducting for depreciation and lease payments. 
 

Reasonable and ordinary compensation to a personal attendant shall be 
reimbursed if the employee demonstrates that:  (a) the cost of the attendant’s 
services were incurred by the employee and were not compensated for, or subject 
to reimbursement by, insurance or otherwise; (2) the attendant is not a relative, as 
defined in subparagraphs (A) through (G) of 26 U.S.C. § 152(d)(2); and (3) the 
attendant’s services are not regularly used by the employee to assist with activities 
of daily living, so that the attendant’s services would not have been necessary had 
the employee not been engaged in business travel.  
 
Consistent with federal guidelines, reimbursement will be made only for 
excursions principally for business purposes.  Where travel is principally for 
business purposes but also has a significant element of personal pleasure, 
recreation, or vacation, the amount of any reimbursement shall be prorated 
accordingly.  See IRS Publication 463 for more information. 
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16. Minimum Standards 
 

This policy sets the minimum standards for reimbursable travel on County related 
business.  A department head may impose additional controls for their staff or 
specific individuals.  
 
17. Exceptions to the Travel Policy 

 
The Director of Finance may authorize exceptions to the lodging reimbursement 
limits set in this policy up to 50% when requested by the Department Head in 
advance of any travel related to County business.  For example, if the GSA rate 
for a particular location is $100 per night then this policy allows the traveler to 
book a room for up to $200.  This section allows the Director of Finance to 
exceed the $200 by 50% or an additional $100 for a total of $300 if needed. 
 
In addition, the Director of Finance has the discretion to make financial 
judgements regarding travel related items that fall outside the guidelines of this 
policy. 
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General Statement 
In accordance with California Government Code 53232, Board of Supervisors 
reimbursement is subject to paragraph 6.  Expenses incurred with Government Code 
29601-29618 (where applicable), are considered County expenses and will be reimbursed 
in accordance with this policy. 
 
Kings County reimburses trip related expenses under an accountable plan.  The Internal 
Revenue Service (IRS) allows non taxable reimbursement of actual expenses where the 
employee incurs costs, which would otherwise be a deductible business expense and 
when certainthese requirements are met. (See IRS Publication 535.) Those requirements 
are: 

• Your expenses must have a business connection;, and 
• You must adequately account for these expenses within a reasonable period of 

time. 
 
It is the policy of the County to use the Federal pPer dDiem limits, while noteven if not 
specifically applicable to trips, will applyto calculate reimbursements for to allALL trip 
expenses froms and all County ALL Ddepartments as cost containment. 
 
In accordance with California Government Code 53232, Board of Supervisors 
reimbursement is subject to paragraph 6.  Expenses incurred with Government Code 
29601-29618 (where applicable), are considered County expenses and will be reimbursed 
in accordance with this policy. 
 

1. Definitions 
A. “Trip:”  A trip is any travel outside of the official’s, Department Head’s, or 

employee’s usual place of work that is no more than of one (1) day of 
duration.  A trip may take place  within or outside the boundaries of the 
County of Kings, but will not involveing no overnight accommodations.  All 
employee trips shall be authorized by the Department Head or his or her 
designee.   

 
B. “Adequately Account:” Expenses are adequately accounted for when the 

employee provides You adequately account for your expenses by providing 
evidence of incurred expenses.  Examples include, but are not limited toof 
evidence ar: e detailed receipts of meals;, a printout from 
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MapQuest/Google/or another similarly reliable application capable of 
providing the printout of distance traveled;, agendas from the meeting or 
business event attended or related case number, if available, in the case of 
court appearances and related activities, criminal investigations, fire 
suppression, transporting inmates or youth, extraditing individuals, or other, 
emergency situations.   , etc. No agendas, but case numbers and the like are 
required for trips in connection with criminal investigations, fire suppression 
activities, extraditing fugitives, transporting prisoners or court wards and 
interviewing juvenile wards or other emergency activities related to 24 hour 
operations. 

B.  
C. “Reasonable period of time:” A reasonable period of time is when you 

adequately account for your expenses within 45120 days after the trip and/or 
the expenses were incurred including, but not limited to, expenses paid by 
individual employees or put on CalCardsthey were paid or incurred. 

  
C.  
 

2. Mode of Transportation 
A. County- owned automobiles are generally preferred, but employees maythe 

use of private personal automobiles when appropriate and may also be 
authorized by the Department Head.  If the employee chooses to take his or 
her own vehicle, any damage to the employee’s personal vehicles shall be 
covered by the employee’s insurance, not the County.  This includes, but is 
not limited to, any deductible payment to the insurance company.  If a 
County-owned vehicle is not available and the employee does not want to use 
his or her own personal vehicle, the employee mayDepartment will secure a 
rental vehicle.  The employee must check with County Risk Management to 
see what level of insurance is required, if any.  for the employee, which shall 
be fully covered in the rental agreement for any damages to the vehicle. when 
appropriate; The provided, further that a Department Head or his or her 
designee may authorize a different mode of transportation (airplane, train, bus, 
etc.) if determined in his or her discretion to be necessary,  or appropriate, or 
more cost efficient.   
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A.B. Mileage Reimbursement for personal vehicle use on a business related 
trip. Any employee who utilizes his or her personal vehicle for County 
business shall be reimbursed at the mileage rate as determined by the IRS 
Regulations for that fiscal year. The reimbursement shall cover for the 
distance traveled from the employee’sir main office location to and from the 
travel destination or the distance traveled from the employee’s home to and 
from the travel destination, which ever is shorter.  If an employee is obligated 
to work for part of the day of travel in his or her main office before traveling, 
reimbursement shall cover the employee’s travel from the main office to his or 
travel destination and to and from the travel destination to the employee’s 
home or the main office if the employee is obligated to return to the office to 
resume work.  Proof of the mileage traveled can be provided with a printout 
from a reliable mapping site such as A MapQuest or Google Maps printout is 
required to verify the distance traveled. 
 

B. Damages to employee personal vehicles shall be covered by the employee’s 
insurance.  If the employee has a deductible type policy, the employee shall 
assume this liability while used on County business just as the employee 
would while driving on personal business. 

  
C. Other forms of transportation such as trains, buses and airplanes may be used 

as long as they are approved by the Department Head or his or her designee 
and supported by ticket stubs and/or receipts.  Reimbursement for airplane 
fares shall be no greater than the coach rate. 

 
3. Meals 

Meals in conjunction with trips will be reimbursed in accordance with IRS 
regulations guidelines (IRS Publication 535).  The IRS allows for meal 
reimbursement where no lodging was incurred if: 
 

i. There is a clear business purpose and the main purpose of the 
meeting was to conduct business, or  

ii.i. tThe meal is associated with the active conduct of your 
business,, and 

iii.ii. The meal took place before or after a substantial business 
discussion. 
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Supporting documentation must include a detailed receipt for meal, attendees, and 
a brief description of the purpose of the meeting. To be reimbursed, the employee 
or department must complete a claim form, which will be provided or approved 
by the Department of Finance.  
 

Note: These meals are allowed as an entertainment business expense. 
This means meals where only the employee is present would not meet 
business expense exemptions and are therefore not reimbursable 
under this policy.  

 
A. Meals for all employees during emergency situations will be approved as 

justified by the Department Head or his or her designee. Meals will be 
reimbursed when a detailed receipt is provided. 

 
B. In-County meals with other Kings County employees, whether or not county 

business is conducted, are generally not eligible for reimbursement., unless 
they are otherwise expressly authorized pursuant to this Trip Policy. 

  
At times HSA staff must pick up clients and travel to different locations in the 
County or outside the County to comply with court ordered visits involving 
juveniles.  If travel extends over the lunch hour, the HSA Director has the 
discretion to authorize reimbursement for one meal for the employee and their 
client one meal providing it is claimable as an expense under the Federal or 
State guidelines for grant reimbursement.  

C.  
 

B.D. When Meals Are Required. Meals may be reimbursed during a trip when 
officers or employees are required to attend a breakfast, lunch, or dinner 
meeting within the County and for the benefit of the County.  County facilities 
should be used for meetings whenever possible and during regular working 
hours in lieu of meetings where meals are served.  It is recognized that some 
after-hour meetings are necessary where schedules conflict.  In such cases, the 
Department Head or his or her designee shall sign a written document to 
explain the reason a meeting held during meal time was necessary. This 
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document shall be submitted with the claim or Cal-Card statement to support 
the charges.   

 
County-Hosted Affairs 

C.E. Whenever the County of Kings or any of its officers, or Department 
Heads, or theirhis or her  designees acts as hosts for a convention, continuing 
education, conference, or a meeting that will be of benefit to the County of 
Kings, the expenses of the luncheon or dinner held in conjunction therewith, 
including meals of duly authorized delegates or representatives thereto, may 
be paid or reimbursed by the County.upon presentation of claims therefor.  
Detailed receipts are necessary for the meal along with written information 
about the meeting’s purpose and a list of attendees. In all cases, a sign-in sheet 
or list of attendees shall be provided. 

 
4. Non-Salaried Boards and Commissions 

Non-salaried, non- County employee members of standing boards or commissions 
established by State law or pursuant to County ordinances or other appropriate 
action, may be allowed expenses incurred for meals or mileage while attending 
called meetings or on authorized tripstraveling on official business, regardless of 
whether intra or inter-county, if approved in advance by the County 
Administrative Office.   

 
5. Special Committees 

Special and ad hoc committees created and appointed by the Board of Supervisors 
or the County Administrative Officer may be reimbursed for working mealactual 
expenses. when permitted by law and specifically authorized, in advance, by the 
County Administrative Office.  
 

6. Legislative Body Members.   
Notwithstanding any other provision of this policy to the contrary, a member of a 
legislative body as defined in California Government Code Ssection 53232, 
subdivision (b), including, but not limited to, those legislative bodies described in 
paragraph 4 and 5 above, shall submit reports and shall provide detailed receipts 
that document each claimed expense, and each such member shall otherwise 
comply with every applicable provision of Article 2.3 of Chapter 2 of Part 1 of 
Division 2 of Title 5 of the California Government Code (commencing with 
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Section 53232 thereof) regarding claiming reimbursement for, or requesting 
advance payments, for, actual and necessary expenses incurred in the performance 
of official duties. 

 
7. Unallowable reimbursements. 

A. A County employee may not claim a reimbursement for any meal which is 
provided as part of the registration or conference expense. Exceptions to this 
may be approved by the Department Head or his or her designee but should be 
infrequent, and must be supported in writing by the Department Head or his or 
her designee justifying the reason the provided meal was not utilized.  
Departments who frequently use this exception may be required to obtain 
prior County Administrative Office approval. Continental breakfasts provided 
at particular hotels or motels as a part of the cost of attendance are not 
considered a meal, and an employee may receive reimbursement for the cost 
of a breakfast meal notwithstanding the availability of the complimentary 
breakfast.  No reimbursement will be made for alcoholic beverages. 

 
B. Taxable meals must be paid through payroll.  Non taxable meals must be paid 

through accounts payable.  Because the taxability cannot be determined until 
after the meal has occurred and because advances cannot be made through 
payroll, no advances will be made for meals in conjunction with trips. 

 
8. Miscellaneous Trip Expense 

A. The following items may also be claimed if incurred in the performance of 
County business and if supported by ticket stubs and/or receipts: 
 
1. Registration/conference/continuing education fees or dues. 

 
2. Hotel Parking. 

 
3. Ferry.  

 
4. Shuttle Buses, rideshare, and taxi fare. (ifWhen available). 

 
5. Internet – Only County business. 
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6. Airport Parking. 
 

7. Business Telephone Calls. 
 

B.  Receipts are not required in order to be reimbursed for: 
 

1. Metered Parking. 
 

2. Road or bridge tolls. 
 

3. Unattended parking lots. 
  
3.  

9. Trip and Travel Budget Limitations 
A. Trips and Travel are charged the departments “Travel and Expense” 

budget. Departments may not exceed their trip or travel authorization in 
any fiscal year.  If an unanticipated trip or travel requirements will result 
in an over expenditure in this line item, the trip or travel must be approved 
by the Administration Office in advance and an appropriation adjustment 
approved by the Department of Finance.  The balance of any trip or travel 
for the year will then require Administrative Office approval once the 
appropriation limit has been reached. Trip or travel will be reviewed by 
the department’s budget analyst annually to ensure appropriate uses and 
funding levels.   

 
10.9. Reimbursement 

To be reimbursed for any of the above mentioned allowable expenses, excluding 
mileage, the employee must complete a claim form provided or approved by the 
Director of Finance.   
 

11.10. Non-accountable Stipend 
Any reimbursement not meeting the criteria outlined above will be reimbursed 
through payroll as a taxable meal stipend.  These meals will be reimbursed at the 
Federal Per Diem meal rate for Kings County and will be taxed accordingly as 
required by the Internal Revenue Service and the State of California.  All stipends 
are paid through payroll, after expenses have been incurred. 
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12. Special Accommodations 

It is the policy of the County of Kings to provide reasonable 
accommodations to any employees with special needs by paying for 
additional travel expenses reasonably and necessarily incurred as a result of 
his or her special needs.  For purposes of this policy, “special needs,” has 
the same meaning as the term “disability,” as defined in Government Code 
Ssection 11135, subdivision (c)(1).  A brief, written explanation by the 
employee will be deemed sufficient to substantiate any such additional 
expense where the amount of the expense is minor, or where, in the opinion 
of the supervisor approving the employee’s travel, the necessity of the 
expense is clearly visible or discernable.  Otherwise, the expense should be 
supported with appropriate medical documentation.  

 
Expenses that may be reimbursed to accommodate an employee’s special 
needs include, but are not necessarily limited to, the following: 

 
A. Transportation and per diem expenses incurred by a family member 

or other attendant who must travel to make the trip possible; 
 

B. B. Specialized transportation to, from, and/or at the employee’s 
destination; 
 

C. Specialized services provided by a common carrier to accommodate 
the employee’s special need; 

 
D. Costs for handling baggage that are a direct result of the employee’s 

special need; 
 
E. Renting and/or transporting a wheelchair; 
 
F. Premium-class accommodations when necessary to accommodate 

the employee’s special need; and 
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G. Services of an attendant, when necessary, to accommodate the 

employee’s special need. 
 

Where it is reasonably necessary in connection with work-related travel for 
an employee with special needs to rent a personally modified vehicle or 
vehicle sufficiently large enough or specially designed to transport a 
wheelchair or other equipment, the employee’s extra charges in renting the 
vehicle typically will be reimbursed.  However, where an employee uses a 
specialized vehicle that he or she owns or leases in connection with 
business travel, the vehicle is considered a personal item, and the IRS 
standard mileage rate is presumed to be adequate to compensate the 
employee for the use of the vehicle.  However, the employee shall be 
allowed the option under IRS Publication 463 to claim the actual costs of 
using his or her vehicle if all of the following circumstances are satisfied:   
 

A. Use of actual costs would result in a higher rate of reimbursement 
than use of the standard rate; 

 
B. The employee provides medical documentation that use of a 

specialized vehicle is reasonably necessary; 
 
C. The employee certifies that she or he has not already claimed the 

additional costs associated with owning a specialized vehicle as a 
medical deduction for income tax purposes, and does not intend to 
do so in the future; 

 
D. The employee maintains adequate documentation of annual mileage, 

vehicle purchase price or lease payments, license and registration 
fees, fuel costs, and costs for insurance, tires, and repairs; and 

 
E. The employee’s calculations reflect the limitations stated in 

Publication 463 on deducting for depreciation and lease payments. 
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Reasonable and ordinary compensation to a personal attendant shall be 
reimbursed if the employee demonstrates that:  (1a) the cost of the 
attendant’s services were incurred by the employee and were not 
compensated for, or subject to reimbursement by, insurance or otherwise; 
(2) the attendant is not a relative, as defined in subparagraphs (A) through 
(G) of 26 U.S.C. § 152(d)(2); and (3) the attendant’s services are not 
regularly used by the employee to assist with activities of daily living, so 
that the attendant’s services would not have been necessary had the 
employee not been engaged in business travel.  
 
Consistent with federal guidelines, reimbursement will be made only for 
excursions made principally for business purposes.  Where travel is 
principally for business purposes but also has a significant element of 
personal pleasure, recreation, or vacation, the amount of any reimbursement 
shall be prorated accordingly.  See IRS Publication 463 for more 
information. 
 
13. Exceptions to the Trip Policy 
The Director of Finance has the discretion to make reasonable financial 
judgements regarding travel related items that fall outside the guidelines of 
this policy. 
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General Statement 
In accordance with California Government Code 53232, Board of Supervisors 
reimbursement is subject to paragraph 6.  Expenses incurred with Government Code 
29601-29618 (where applicable), are considered County expenses and will be reimbursed 
in accordance with this policy. 
 
Kings County reimburses trip related expenses under an accountable plan.  The Internal 
Revenue Service (IRS) allows non taxable reimbursement of actual expenses where the 
employee incurs costs, which would otherwise be a deductible business expense and 
when certain requirements are met. (See IRS Publication 535.) Those requirements are: 

• Your expenses must have a business connection; and 
• You must adequately account for these expenses within a reasonable period of 

time. 
 
It is the policy of the County to use the Federal per diem limits, even if not specifically 
applicable to trips, to calculate reimbursements for all trip expenses from all County 
Departments. 
 

1. Definitions 
A. “Trip:” A trip is any travel outside of the official’s, Department Head’s, or 

employee’s usual place of work that is no more than one (1) day of duration.  
A trip may take place within or outside the boundaries of the County of Kings, 
but will not involve overnight accommodations.  All employee trips shall be 
authorized by the Department Head or his or her designee.   

 
B. “Adequately Account:” Expenses are adequately accounted for when the 

employee provides evidence of incurred expenses.  Examples include, but are 
not limited to: detailed receipts of meals; a printout from MapQuest/Google/or 
another similarly reliable application capable of providing the distance 
traveled; agendas from the meeting or business event attended or related case 
number, if available, in the case of court appearances and related activities, 
criminal investigations, fire suppression, transporting inmates or youth, 
extraditing individuals, or other, emergency situations. 
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C. “Reasonable period of time:” A reasonable period of time is 45 days after 
the trip and/or the expenses were incurred including, but not limited to, 
expenses paid by individual employees or put on CalCards. 

 
2. Mode of Transportation 

A. County-owned automobiles are generally preferred, but employees may use 
personal automobiles when appropriate and authorized by the Department 
Head.  If the employee chooses to take his or her own vehicle, any damage to 
the employee’s personal vehicles shall be covered by the employee’s 
insurance, not the County.  This includes, but is not limited to, any deductible 
payment to the insurance company.  If a County-owned vehicle is not 
available and the employee does not want to use his or her own personal 
vehicle, the employee may secure a rental vehicle.  The employee must check 
with County Risk Management to see what level of insurance is required, if 
any.  The Department Head or his or her designee may authorize a different 
mode of transportation (airplane, train, bus, etc.) if determined in his or her 
discretion to be necessary, appropriate, or more cost efficient.   

 
B. Mileage Reimbursement for personal vehicle use on a business related trip. 

Any employee who utilizes his or her personal vehicle for County business 
shall be reimbursed at the mileage rate determined by the IRS for that fiscal 
year. The reimbursement shall cover the distance traveled from the 
employee’s main office location to and from the travel destination or the 
distance traveled from the employee’s home to and from the travel 
destination, whichever is shorter.  If an employee is obligated to work for part 
of the day of travel in his or her main office before traveling, reimbursement 
shall cover the employee’s travel from the main office to his or travel 
destination and to and from the travel destination to the employee’s home or 
the main office if the employee is obligated to return to the office to resume 
work.  Proof of the mileage traveled can be provided with a printout from a 
reliable mapping site such as MapQuest or Google Maps printout. 
 

C. Other forms of transportation such as trains, buses and airplanes may be used 
as long as they are approved by the Department Head or his or her designee 
and supported by ticket stubs and/or receipts.  Reimbursement for airplane 
fares shall be no greater than the coach rate. 
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3. Meals 

Meals in conjunction with trips will be reimbursed in accordance with IRS 
guidelines (IRS Publication 535).  The IRS allows for meal reimbursement where 
no lodging was incurred if: 
 

i. There is a clear business purpose and the main purpose of the 
meeting was to conduct business or the meal is associated with 
the active conduct of your business, and 

ii. The meal took place before or after a substantial business 
discussion. 
 

Supporting documentation must include a detailed receipt for meal, attendees, and 
a brief description of the purpose of the meeting. To be reimbursed, the employee 
or department must complete a claim form, which will be provided or approved 
by the Department of Finance.  
 
A. Meals for all employees during emergency situations will be approved as 

justified by the Department Head or his or her designee. Meals will be 
reimbursed when a detailed receipt is provided. 

 
B. In-County meals with other Kings County employees, whether or not county 

business is conducted, are generally not eligible for reimbursement. 
 
C. At times HSA staff must pick up clients and travel to different locations in the 

County or outside the County to comply with court ordered visits involving 
juveniles.  If travel extends over the lunch hour, the HSA Director has the 
discretion to authorize reimbursement for one meal for the employee and their 
client providing it is claimable as an expense under the Federal or State 
guidelines for grant reimbursement.  
 

D. When Meals Are Required. Meals may be reimbursed during a trip when 
officers or employees are required to attend a breakfast, lunch, or dinner 
meeting within the County and for the benefit of the County.  County facilities 
should be used for meetings whenever possible and during regular working 
hours in lieu of meetings where meals are served.  It is recognized that some 
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after-hour meetings are necessary where schedules conflict.  In such cases, the 
Department Head or his or her designee shall sign a written document to 
explain the reason a meeting held during meal time was necessary. This 
document shall be submitted with the claim or Cal-Card statement to support 
the charges.   

 
County-Hosted Affairs 

E. Whenever the County of Kings or any of its officers, Department Heads, or 
their designees act as hosts for a convention, continuing education, 
conference, or a meeting that will benefit the County of Kings, the expenses 
of the luncheon or dinner may be paid or reimbursed by the County.  Detailed 
receipts are necessary for the meal along with written information about the 
meeting’s purpose and a list of attendees. In all cases, a sign-in sheet or list of 
attendees shall be provided. 

 
4. Non-Salaried Boards and Commissions 

Non-salaried, non-County employee members of standing boards or commissions 
established by State law or pursuant to County ordinances or other appropriate 
action, may be allowed expenses incurred for meals or mileage while attending 
meetings or traveling on official business, regardless of whether intra or inter-
county, if approved in advance by the County Administrative Office.   

 
5. Special Committees 

Special and ad hoc committees created and appointed by the Board of Supervisors 
or the County Administrative Officer may be reimbursed for working meal 
expenses. 
 

6. Legislative Body Members.   
Notwithstanding any other provision of this policy to the contrary, a member of a 
legislative body as defined in California Government Code Section 53232, 
subdivision (b), including, but not limited to, those legislative bodies described in 
paragraph 4 and 5 above, shall submit reports and shall provide detailed receipts 
that document each claimed expense, and each such member shall otherwise 
comply with every applicable provision of Article 2.3 of Chapter 2 of Part 1 of 
Division 2 of Title 5 of the California Government Code (commencing with 
Section 53232 thereof) regarding claiming reimbursement, or requesting advance 
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payments, for actual and necessary expenses incurred in the performance of 
official duties. 

 
7. Unallowable reimbursements. 

A. A County employee may not claim a reimbursement for any meal which is 
provided as part of the registration or conference expense. Exceptions to this 
may be approved by the Department Head or his or her designee but should be 
infrequent, and must be supported in writing by the Department Head or his or 
her designee justifying the reason the provided meal was not utilized.  
Departments who frequently use this exception may be required to obtain 
prior County Administrative Office approval. Continental breakfasts provided 
at particular hotels or motels as a part of the cost of attendance are not 
considered a meal, and an employee may receive reimbursement for the cost 
of a breakfast meal notwithstanding the availability of the complimentary 
breakfast.  No reimbursement will be made for alcoholic beverages. 

 
B. Taxable meals must be paid through payroll.  Non taxable meals must be paid 

through accounts payable.  Because the taxability cannot be determined until 
after the meal has occurred and because advances cannot be made through 
payroll, no advances will be made for meals in conjunction with trips. 

 
8. Miscellaneous Trip Expense 

A. The following items may also be claimed if incurred in the performance of 
County business and if supported by ticket stubs and/or receipts: 
 
1. Registration/conference/continuing education fees or dues. 

 
2. Hotel Parking. 

 
3. Ferry.  

 
4. Shuttle Buses, rideshare, and taxi fare (if available). 

 
5. Internet – Only County business. 

 
6. Airport Parking. 
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7. Business Telephone Calls. 

 
B.  Receipts are not required in order to be reimbursed for: 
 

1. Metered Parking. 
 

2. Road or bridge tolls. 
 

3. Unattended parking lots. 
 

9. Reimbursement 
To be reimbursed for any of the above mentioned allowable expenses, excluding 
mileage, the employee must complete a claim form provided or approved by the 
Director of Finance.   
 

10. Non-accountable Stipend 
Any reimbursement not meeting the criteria outlined above will be reimbursed 
through payroll as a taxable meal stipend.  These meals will be reimbursed at the 
Federal Per Diem meal rate for Kings County and will be taxed accordingly as 
required by the Internal Revenue Service and the State of California.  All stipends 
are paid through payroll, after expenses have been incurred. 

 
12. Special Accommodations 

It is the policy of the County of Kings to provide reasonable 
accommodations to any employees with special needs by paying for 
additional travel expenses reasonably and necessarily incurred as a result of 
his or her special needs.  For purposes of this policy, “special needs,” has 
the same meaning as the term “disability,” as defined in Government Code 
Section 11135, subdivision (c)(1).  A brief, written explanation by the 
employee will be deemed sufficient to substantiate any such additional 
expense where the amount of the expense is minor, or where, in the opinion 
of the supervisor approving the employee’s travel, the necessity of the 
expense is clearly visible or discernable.  Otherwise, the expense should be 
supported with appropriate medical documentation.  
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Expenses that may be reimbursed to accommodate an employee’s special 
needs include, but are not necessarily limited to, the following: 

 
A. Transportation and per diem expenses incurred by a family member 

or other attendant who must travel to make the trip possible; 
 

B. Specialized transportation to, from, and/or at the employee’s 
destination; 
 

C. Specialized services provided by a common carrier to accommodate 
the employee’s special need; 

 
D. Costs for handling baggage that are a direct result of the employee’s 

special need; 
 
E. Renting and/or transporting a wheelchair; 
 
F. Premium-class accommodations when necessary to accommodate 

the employee’s special need; and 
 
G. Services of an attendant, when necessary, to accommodate the 

employee’s special need. 
 

Where it is reasonably necessary in connection with work-related travel for 
an employee with special needs to rent a personally modified vehicle or 
vehicle sufficiently large enough or specially designed to transport a 
wheelchair or other equipment, the employee’s extra charges in renting the 
vehicle typically will be reimbursed.  However, where an employee uses a 
specialized vehicle that he or she owns or leases in connection with 
business travel, the vehicle is considered a personal item, and the IRS 
standard mileage rate is presumed to be adequate to compensate the 
employee for the use of the vehicle.  However, the employee shall be 
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allowed the option under IRS Publication 463 to claim the actual costs of 
using his or her vehicle if all of the following circumstances are satisfied:   
 

A. Use of actual costs would result in a higher rate of reimbursement 
than use of the standard rate; 

 
B. The employee provides medical documentation that use of a 

specialized vehicle is reasonably necessary; 
 
C. The employee certifies that she or he has not already claimed the 

additional costs associated with owning a specialized vehicle as a 
medical deduction for income tax purposes, and does not intend to 
do so in the future; 

 
D. The employee maintains adequate documentation of annual mileage, 

vehicle purchase price or lease payments, license and registration 
fees, fuel costs, and costs for insurance, tires, and repairs; and 

 
E. The employee’s calculations reflect the limitations stated in 

Publication 463 on deducting for depreciation and lease payments. 
 

Reasonable and ordinary compensation to a personal attendant shall be 
reimbursed if the employee demonstrates that: (1) the cost of the 
attendant’s services were incurred by the employee and were not 
compensated for, or subject to reimbursement by, insurance or otherwise; 
(2) the attendant is not a relative, as defined in subparagraphs (A) through 
(G) of 26 U.S.C. § 152(d)(2); and (3) the attendant’s services are not 
regularly used by the employee to assist with activities of daily living, so 
that the attendant’s services would not have been necessary had the 
employee not been engaged in business travel.  
 
Consistent with federal guidelines, reimbursement will be made only for 
excursions made principally for business purposes.  Where travel is 
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principally for business purposes but also has a significant element of 
personal pleasure, recreation, or vacation, the amount of any reimbursement 
shall be prorated accordingly.  See IRS Publication 463 for more 
information. 
 
13. Exceptions to the Trip Policy 
The Director of Finance has the discretion to make reasonable financial 
judgements regarding travel related items that fall outside the guidelines of 
this policy. 
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BOARD ACTION : APPROVED AS RECOMMENDED: _________ OTHER: ________ 
 
 
 
 
 

I hereby certify that the above order was passed and adopted 

on ________________________, 2021. 

CATHERINE VENTURELLA, Clerk to the Board 

By                                                    , Deputy. 
 

 

 
SUBMITTED BY: 

 

 
Public Works Department – Dominic Tyburski/Mitchel Cabrera 

 
SUBJECT: FISCAL YEAR 2020-2021 SENATE BILL-1 FUNDED KINGS COUNTY 

ROADWAY IMPROVEMENT PROJECT - SURVEYING 

SUMMARY: 
 

Overview:  
On June 29, 2021, your Board awarded the subject construction project to Papich Construction 
Company, Inc. to improve approximately 15.34 miles of roadway throughout the County.  In order to 
complete this work, it is necessary to hire a land surveyor to reestablish monuments on roadway 
segments receiving an Asphalt Concrete overlay.  Public Works has chosen Bedrock Engineering 
through the Request for Proposal (RFP) process to complete this work.  Staff ranked all proposals 
submitted, with Bedrock Engineering earning the top rank based on their project understanding, 
professional presentation, and previous success with similar work. 

 

Recommendation: 
a. Award the professional services Agreement for surveying to Bedrock Engineering for the 

Senate Bill-1 funded Kings County Roadway Improvement Project;  
b. Authorize the Public Works Director to sign the professional services Agreement; and  
c. Authorize the Public Works Director to approve additional costs up to ten percent of the 

contract amount.   
 

Fiscal Impact: 
This project will not impact the General Fund as construction is fully funded with SB-1 transportation 
revenues.  The surveying contract amount is $75,895 as shown in the Adopted Fiscal Year 2020-2021 
Budget, in Budget Unit 311000, Account 92001 (Supplies & Materials). 

 

BACKGROUND: 
SB-1 was a transportation investment to rebuild California by providing funding to repair streets, highways, and 
bridges in communities across the State.  Kings County has received a significant influx of new revenue to  

(Cont’d) 

__________________________________________________________________________________________________________________________   
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invest in the local road system from SB-1, which was enacted on April 28, 2017.  This measure was in response  
to California’s significant funding shortfall to maintain the State’s multimodal transportation network.  SB-
1 provides for inflationary adjustments so that the purchasing power of the revenue does not diminish as it has 
in the past.  The bill prioritizes funding towards maintenance, rehabilitation, and safety improvements on State 
highways, local streets and roads, and bridges to improve trade corridors, transit, and active transportation 
facilities.  Other eligible uses include traffic signals and drainage improvements.  County roads will also be 
eligible to compete for additional funding for active transportation and congested corridor projects. 
 
County Counsel has reviewed and approved the professional services agreement as to form. 
 
 



PROFESSIONAL SERVICES AGREEMENT

Surveying Services

COUNTY OF KINGS

SURVEYING SERVICES FOR RFP # 2021-55

August 24, 2021

ISSUED BY:

Kings County-Public Works Department 
1400 W. Lacey Boulevard

Building 6

Hanford, CA  93230
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Agreement No. _____

COUNTY OF KINGS

AGREEMENT FOR SERVICES

THIS AGREEMENT is made and entered into on __________ ____, 2021 (the

“Effective Date”), between the County of Kings, a political subdivision of the State of

California (“County”), and Bedrock Engineering, Inc., a California corporation

(“Contractor”), (singularly “Party” and collectively the “Parties”).

R E C I T A L S

WHEREAS, County requires surveying inspection services on multiple roads;

and

WHEREAS, Contractor is ready, willing, able, and qualified to perform such

services.

NOW, THEREFORE, the Parties agree:

1. SCOPE OF SERVICES

County hereby engages Contractor and Contractor shall do, perform, and carry out

the services as set forth in Exhibit A.

2. RESPONSIBILITIES OF CONTRACTOR

Contractor possesses the requisite skills necessary to perform the work under this

Agreement and County relies upon such skills.  Contractor shall, at all times utilizing its

ability, experience and talent, faithfully, industriously and professionally perform the work

set forth in Exhibit A to County’s reasonable satisfaction.  County’s acceptance of

Contractor’s work does not constitute a release of Contractor from its professional

responsibility.

Contractor affirms that it possesses current valid appropriate licensure, including,

but not limited to, driver’s license, professional license, certificate of tax-exempt status, or

permits, as required to perform the work under this Agreement.

3. COMPENSATION

Consultant shall not be entitled to nor receive from County any additional

consideration, compensation, or other remuneration for services rendered under this

Agreement except as set forth in Exhibit A.
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Should no funds or insufficient funds be appropriated for this Agreement, County

reserves the right to propose an amendment or unilaterally terminate this Agreement

immediately.

Upon submission of an invoice by Contractor, and upon approval of County’s

representative, County shall pay Contractor monthly in arrears, up to the maximum amount

provided for in this Section.  Each invoice must include a description of services rendered,

to whom, date of service and the charges according to the agreed upon method.

4. TERM

This Agreement commences on the Effective Date and remains in full force and

effect until both Parties complete performance, or this Agreement is otherwise terminated

in accordance with its terms.

5. RECORDS AND INSPECTIONS

Contractor shall maintain full, complete, and accurate records with respect to all

matters covered under this Agreement.  All such records shall be prepared in accordance

with generally accepted accounting procedures, shall be clearly identified, and shall be kept

readily accessible.  County shall have free access during normal work hours to such records

and the right to examine, inspect, copy, or audit them, at no cost to County.  Records shall

be maintained for seven (7) years after the termination of this Agreement or any extension

of this Agreement.

6. AMENDMENTS

This Agreement may be modified only by a written amendment signed by

Contractor and County Board of Supervisors or other representative authorized by County

Board of Supervisors.

7. TERMINATION

The right to terminate this Agreement may be exercised without prejudice to any

other right or remedy to which the terminating party may be entitled at law or under this

Agreement.

A. Without Cause. Either party may terminate this Agreement without cause by

giving the other party thirty (30) calendar days’ written notice of its intention to terminate

pursuant to this provision, specifying the date of termination. If the County’s funding for

services under this Agreement becomes unavailable, the County may terminate this

Agreement effective immediately.
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B. With Cause. This Agreement may be terminated by either Party should the

other Party materially breach its duties or responsibilities hereunder. Upon determining a

material breach has occurred, the non-defaulting Party shall provide written notice to the

defaulting Party of its intention to terminate this Agreement and inform the defaulting Party

whether the breach is able to be cured or not.

1) Breach Subject to Cure. Unless otherwise specifically noted in the

Notice of Default, all Notices of Breach shall be deemed subject to this provision. If the

non-defaulting Party deems the breach of a nature subject to cure, said Party shall allow

the defaulting Party a period of at least ten (10) calendar days to cure the breach.  If the

breach is not remedied within the period specified in the Notice of Default, the non-

defaulting Party may terminate the Agreement upon further written notice specifying the

date of termination.

a. In the event the nature of the breach requires more time than

allowed in the Notice of Default to cure, the defaulting Party may submit a written proposal

to the non-defaulting Party within that period, in which said Party sets forth a specific plan

to remedy the default and a date certain for completion.  If the non-defaulting Party agrees

to the proposed plan in writing, the defaulting Party shall immediately commence curing

the breach.  If the defaulting Party fails to cure the breach within the time agreed upon by

the Parties, the non-defaulting Party may: i) terminate the Agreement immediately; ii)

terminate this Agreement on the date specified in the Notice of Default; iii) or provide the

defaulting Party additional time to cure the breach.

b. Alternatively, the County may elect to cure the default and any

expense incurred as a result thereof shall be borne by the Contractor.

2) Breach Not Subject to Cure. If the non-defaulting Party deems the

breach is of such a nature as it is not subject to or is incapable of being cured, it shall

provide a Notice of Default to the defaulting Party of its intent to terminate this Agreement,

in which it shall include a date upon which the Agreement terminates.

C. Effects of Termination.  Termination of this Agreement shall not terminate

Contractor’s obligations or liability to the County for damages sustained by the County

because of the Contractor’s breach, nor the Contractor’s duty to indemnify, maintain and

make available any records pertaining to this Agreement, cooperate with any audit, be

subject to offset, or make any reports of pre-termination contract activities.

D. Forbearance not Waiver of Breach or Default.  In no event shall any act of

forbearance by either Party of previous acts by the other Party that constitute a breach or

default of the Party’s obligations under this Agreement shall not act as a waiver of the

Parties’ right to assert a breach or default of this Agreement has occurred, nor shall such
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act impair or prejudice any remedy available to the non-breaching Party with respect to the

breach or default.

8. INSURANCE

A. Requirement to Obtain, Maintain, and Deliver Proof of Insurance Prior to

Execution of the Agreement or Commencement of Work. Without limiting the County’s

right to obtain indemnification from Contractor or any third parties, prior to the

commencement of work or execution of this Agreement, Contractor shall purchase and

maintain the following types of insurance for the minimum limits indicated below

throughout the term of this Agreement. Contractor shall provide an Endorsed Additional

Insured page from Contractor’s Insurance Carrier to the County’s Risk Manager

guaranteeing such coverage to the County prior to the execution of this Agreement.

Contractor shall deliver proof of insurance and all endorsements in accordance with this

Agreement’s Notice Section, or as otherwise agreed between the Parties. Failure to obtain,

maintain, or provide proof of insurance coverage is a material breach of this Agreement

and may result in the immediate suspension or termination of this Agreement for cause, in

addition to any other remedies the County may have under the law.

B. Endorsement of Policies.  Contractor shall cause each policy outlined below

to be endorsed designating the County and its Board members, officials, officers,

employees, and agents as additional insureds, using ISO form CG 20 26 or an alternate

form that is at least as broad as form CG 20 26, as to any liability arising from the

performance of this Agreement.

C. Waiver of Subrogation Rights against the County. To the extent possible,

each insurance policy must include a waiver of the insurer’s subrogation rights against the

County.

D. Insurance Limits.  Contractor shall obtain the required insurance policies for

the amounts set forth below, unless otherwise approved by the County’s Risk Manager in

writing prior to the execution of this Agreement.

1. Commercial General Liability.  Two Million Dollars ($2,000,000) per

occurrence and Five Million Dollars ($5,000,000) annual aggregate covering bodily injury,

personal injury and property damage.

2. Automobile Liability. Comprehensive Automobile Liability

Insurance with limits for bodily injury of not less than Five Hundred Thousand Dollars

($500,000) per person, One Million Dollars ($1,000,000) per accident, and not less than

One Hundred Thousand Dollars ($100,000) for property damages, or such coverage with

a combined single limit of One Million Dollars ($1,000,000).  Coverage should include

owned and non-owned vehicles used in connection with this Agreement.
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3. Workers Compensation. Statutory coverage, if and as required

according to the California Labor Code.  Contractor shall cause the policy to be endorsed

to waive the insurer’s subrogation rights against the County.

4. Professional Liability. One Million Dollars ($1,000,000) limit per

occurrence or claim and Three Million Dollars ($3,000,000) annual aggregate limit

covering Contractor’s wrongful acts, errors, and omissions.

E. Rating of Insurers. Insurance is to be placed with admitted insurers rated by

A.M. Best Co. as A:VII or higher. Lower rated, or approved but not admitted insurers, may

be accepted if prior approval is given by the County’s Risk Manager.

F. Notice of Cancellation to the County and Payment of Premiums.  Contractor

shall cause each of the above insurance policies to be endorsed to provide the County with

thirty (30) days’ prior written notice of cancellation. The County is not liable for the

payment of premiums or assessments on the policy. No cancellation provisions in the

insurance policy shall be construed in derogation of the continuing duty of the Contractor

to furnish insurance during the term of this Agreement.

9. INDEMNIFICATION

A. When the law establishes a professional standard of care for Contractor’s

services, to the fullest extent permitted by law, Contractor shall indemnify, defend, and

hold harmless County and any and all of its Board members, officials, employees and

agents from and against any and all losses, liabilities, damages, costs, and expenses,

including legal counsel’s fees and costs but only to the extent Contractor is responsible for

such damages, liabilities, and costs on a comparative basis of fault between Contractor and

County in the performance of professional services under this Agreement.  Contractor shall

not be obligated to defend or indemnify County for County’s own negligence or for the

negligence of third parties.

B. Other than in the performance of professional services and to the full extent

permitted by law, Contractor shall indemnify, defend, and hold harmless County, and any

and all of its Board members, officials, employees, and agents from and against any

liability (including liability for claims, suits, actions, arbitration proceedings,

administrative proceedings, regulatory proceedings, losses, expenses or costs of any kind,

whether actual, alleged or threatened, including legal counsel’s fees and costs, court costs,

interest, defense costs, and expert witness fees), where the same arise out of, are a

consequence of, or are in any way attributable to, in whole or in part, any act, omission,

fault or negligence, whether active or passive, by Contractor or by any individual or entity

for which Contractor is legally liable, including, but not limited to, officers, agents,

employees, or subcontractors of Contractor.



6

C. This indemnification specifically includes any claims that may be against

County by any taxing authority or third party asserting that an employer-employee

relationship exists because of this Agreement.

D. These indemnification obligations shall survive the termination of this

Agreement as to any act, omission, fault or negligence occurring during this Agreement or

any extension of this Agreement.  The County’s rights to indemnification are in addition

to and shall not limit any other rights or remedies that County may have under law or this

Agreement.

10. INDEPENDENT CONTRACTOR

Contractor is an independent contractor and not an agent, officer or employee of

County.  The Parties mutually understand and agree that this Agreement is by and between

two independent contractors and is not intended to, and shall not be construed to create,

the relationship of agent, servant, employee, partnership, joint venture or association.

11. COMPLIANCE WITH LAW

Contractor shall comply with all federal, state and local laws and regulations

applicable to its performance including, but limited to, Government Code section 8350 et

seq. regarding a drug free workplace and all health and safety standards set forth by the

State of California and County.

Contractor understands and agrees that the work performed under this Agreement

is subject to prevailing wage as set forth in the California Labor Code. Contractor further

understands and agrees that it shall bear sole responsibility for ensuring the enforcement

thereof including registering with and submitting certified payrolls to the Department of

Industrial Relations for compliance monitoring pursuant to Labor Code section 1725.5.

12. CONFIDENTIALITY

Contractor shall not use County confidential information for any purpose other than

carrying out Contractor's obligations under this Agreement. Contractor shall prevent

unauthorized disclosure of any County confidential information.  Contractor shall promptly

transmit to County all requests for disclosure of County confidential information.

13. CONFLICT OF INTEREST

Contractor warrants that its employees or their immediate families or Board of

Directors or officers have no financial interest, including, but not limited to, other projects

or independent contracts, and shall not acquire any financial interest, direct or indirect,
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which conflicts with the rendering of services under this Agreement.  Contractor shall

employ or retain no such person while rendering services under this Agreement.  Services

rendered by Contractor’s associates or employees shall not relieve Contractor from

personal responsibility under this clause.  Contractor has an affirmative duty to disclose to

County in writing the name(s) of any person(s) who have an actual, potential or apparent

conflict of interest.

14. NONDISCRIMINATION

In rendering services under this Agreement, Contractor shall comply with all

applicable federal, state and local laws, rules and regulations and shall not discriminate

based on age, ancestry, color, gender, marital status, medical condition, national origin,

physical or mental disability, race, religion, gender identity, gender expression, sexual

orientation, military status, or any other protected class.

Further, Contractor shall not discriminate against its employees, which includes, but

is not limited to, employment upgrading, demotion or transfer, recruitment or recruitment

advertising, layoff or termination, rates of pay or other forms of compensation and selection

for training, including apprenticeship.

15. SUBCONTRACTORS

Services under this Agreement are deemed personal services.  Contractor warrants

that it has not and it shall not subcontract any work under this Agreement without the prior

written consent of County subject to any required state or federal approval.

16. ASSIGNMENT

Contractor shall not assign this Agreement or monies due without the prior written

consent of County subject to any required state or federal approval.  Assignment by

Contractor of any monies due shall not constitute an assignment of the Agreement.

17. UNFORESEEN CIRCUMSTANCES

Neither Party shall be responsible for any delay caused by natural disaster, war, civil

disturbance, labor dispute or other cause beyond a Party’s reasonable control, provided

written notice is provided to the other Party of the cause of the delay within ten (10) days

of the start of the delay.  Thereafter, the Parties shall meet and confer as to whether to

amend, suspend, or terminate this Agreement.

/././
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18. OWNERSHIP OF DOCUMENTS

County shall be the owner of and shall be entitled to possession of any computations,

plans, correspondence or other pertinent data and information gathered by or computed by

Contractor prior to termination of this Agreement by County or upon completion of the

work pursuant to this Agreement.  County’s reuse of any such materials on any project

other than the project for which they were originally intended shall be at County’s sole

risk.  No material prepared in connection with the project shall be subject to copyright in

the United States or in any other county.

19. NOTICE

Any notice necessary to the performance of this Agreement shall be given in writing

by personal delivery, overnight carrier, or by prepaid first-class mail addressed as follows:

County Contractor

Public Works Department Bedrock Engineering, Inc.

County of Kings P.O. Box 25783

1400 West Lacey Blvd., Building 6 Fresno, CA 93729

Hanford, CA 93230

If notice is given by: a) personal delivery, it is effective as of the date of personal

delivery; b) overnight carrier, it is effective as of the date of delivery; c) mail, it is effective

as of five (5) days following the date of mailing or the date of delivery reflected upon a

return receipt, whichever occurs first.

20. CHOICE OF LAW

The Parties have executed and delivered this Agreement in the County of Kings,

State of California.  The Parties agree that the laws of the State of California shall govern

the validity, enforceability or interpretation of this Agreement and Kings County shall be

the venue for any action or proceeding, in law or equity that may be brought in connection

with this Agreement.  Contractor hereby waives any rights it may possess under Section

394 of the Code of Civil Procedure to transfer to a neutral county or other venue any action

arising out of this Agreement.

21. SEVERABILITY

If any of the provisions of this Agreement is found to be unenforceable, the

remainder shall be enforced as fully as possible and the unenforceable provision shall be

deemed modified to the limited extent required to permit enforcement of the Agreement as

a whole.
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22. SURVIVAL

The following sections shall survive the termination of this Agreement:  Section 5

Records and Inspections, Section 8 Insurance, Section 9 Indemnification, Section 11

Compliance with Law, and Section 12 Confidentiality.

23. NO THIRD PARTY BENEFICIARIES

County and Contractor are the only Parties to this Agreement and are the only

Parties entitled to enforce its terms.  Nothing in this Agreement gives, is intended to give,

or shall be construed to give or provide, any right or benefit, whether directly or indirectly

or otherwise, to a third party.

24. ENTIRE AGREEMENT; CONTRIBUTIONS OF BOTH PARTIES; IMAGED

AGREEMENT

This Agreement, including its Recitals and Exhibits which are fully incorporated

into and are integral parts of this Agreement, constitutes the entire agreement between the

Parties and there are no inducements, promises, terms, conditions or obligations made or

entered into by County or Contractor other than those contained herein.

The Parties agree that each Party had had an opportunity to review this Agreement

and consult with legal counsel and it is expressly agreed and understood that the rule stated

in Civil Code section 1654, that ambiguities in a contract should be construed against the

drafter, shall have no application to the construction of the Agreement.

An original executed Agreement may be imaged and electronically stored.  Such

imaged Agreement may be used in the same manner and for the same purposes as the

original.  Neither Party may object to the admissibility of the imaged Agreement on the

basis that it was not originated or maintained in documentary form.

25. ELECTRONIC SIGNATURES

The Parties may execute this Agreement by electronic means.  The electronic

signatures affixed by their respective signatories give rise to a valid, enforceable, and fully

effective agreement.

26. AUTHORITY

Each signatory to this Agreement represents that it is authorized to enter into this

Agreement and to bind the Party to which its signature represents.



27. GENERAL PROVISIONS

Sections 1 through 26 of this Agreement, including indemnity and insurance
requirements, are "General Provisions". If any conflict exists between the General 
Provisions and any tenns or conditions of any document prepared or provided by 
Contractor and made a part of this Agreement, including, without limitation, any document 
relating to the scope of services or payment, the General Provisions control. 

IN WITNESS WHEREOF, the Parties executed this Agreement the day and year 
first written above. 

COUNTY OF KINGS 

By:------------­
Dominic Tyburski, P.E.
Director 
Kings County Public Works 

APPROVED AS TO ENDORSEMENTS 
RECEIVED 

,) 
[/ 

,f ."" ), q\
Lsaiide'· 

.·�d£,t.� 
ston, Risk Manager 

Exhibits/ Attachments: 
Exhibit A: Scope of Work/Compensation 
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BEDROCK ENGINEERING, INC. 

By:btf�� 
Michael S. Hartley,PLS 
President 

APPROVED AS TO FORM 
Lee Burdick, County Counsel 

By:--t.....t fi.,,.u/!re�
Cindy rose Kliever 
Deputy County Counsel 

07/06/2021 



P.O. Box 25783, Fresno, CA  93729 

559.645.4849  fax: 559.645.4869 

www.bedrockeng.com 

Page 18 of 22 

Michael S. Hartley, PLS • President Peter Mayne, PLS • Vice President David O. Hartley, RCE • CFO 

Dedicated to serving the Central Valley's civil engineering and land surveying needs 

Contractor's Responsibilities

Given the above background information, Contractor shall carry-out the following responsibilities:

a. Coordinate with representatives from the County and their chosen contractors regarding schedule.

b. Thoroughly research Kings County recorded maps and documents to identify all survey
monuments within the proposed road improvement areas, in addition to the monuments identified in
the bid list. These include, but are not limited to, Section corners, Quarter Section corners, property
corners, witness corners, and any other survey related marks.

c. Locate all of the affected monuments in the field and set durable tie points in their vicinity.

d. Prepare pre-construction corner records for each surveyed monument and file with the Kings
County Surveyor.

e. Once the asphalt work has been completed, set four (4) offset tie points, each five (5) feet in
length, in each direction from the original position of the monument that has been removed. These tie 
points will allow the county-hired contractor to replace the monument in the correct position.

f. Return to the field again once the County's contractor has had a chance to replace each
monument to verify that their position is correct and stamp the final position and license number.

g. Prepare and file post-construction corner record for each surveyed monument with the Kings
County Surveyor. 

Exhibit A

Exhibit A
1 of 3



Physical: 10878 Highway 41, Madera, CA 93636 

Mailing: P.O. Box 25783, Fresno, CA  93729 

559.645.4849  fax: 559.645.4869 
www.bedrockeng.com 

Michael S. Hartley, PLS • President Peter Mayne, PLS • Vice President David O. Hartley, RCE • CFO 

Dedicated to serving the California's land surveying and civil engineering needs 

August 3, 2021 BRE Project #21-6031 

PROPOSAL FOR MONUMENT PRESERVATION (Revision 1): 
FY20-21 SB-1 Funded Kings County Roadway Improvements 

FIELD WORK (2 person crew): 

Pre-Construction: 
1) Locate and verify ties to existing survey monuments (27 monuments: 1.5 hrs each @ $390/hr)
2) Set additional ties when needed (27 monuments: 0.5 hrs each @ $390/hr)

$15,795.00 
$5,265.00 

Construction: 
1) Set four 5 foot offsets for each proposed monument (27 monuments: 1.0 hrs each @ $390/hr) $10,530.00

Post-Construction: 
1) Verify placement of each monument; stamp marker (27 monuments: 1.0 hrs each @ $390/hr) $10,530.00 

OFFICE WORK: 

Pre-Construction: 
1) Prepare pre-construction corner records; file w/ Kings County (27 mons: 4 hrs each @ $150/hr)
2) Project coordination with Kings County and Bedrock staff (10 hrs @ $160/hr)

$16,200.00 
$1,600.00 

Construction: 
1) Project coordination with Kings County and Bedrock staff (10 hrs @ $160/hr) $1,600.00 

Post-Construction: 
1) Prepare post-construction corner records; file w/ Kings County (27 mons: 1.5 hrs ea @ $150/hr)
2) Project coordination with Kings County and Bedrock staff (5 hrs @ $160/hr)

$6,075.00 
$800.00 

EXPENSES: 

Survey Supplies and Mileage $6,500.00 

Increased insurance premium to add $3M aggregate limit bto professional liability $1,000.00 

Copies of recorded documents and maps; printing costs included 

TOTAL COST  $75,895.00 

Notes: 

1. Proposed costs are good for 30 days from the date of issue noted above.
2. The total cost of this proposal is a lump sum amount based on a total of 27 monuments being preserved.  Time for

thorough research and a field inspection to ascertain whether additional monuments may have been missed in Kings
County's original list is not included within the proposed lump sum.  Monument preservation efforts for each additional
monument beyond the 27, if any, would be done for $3000 per monument (inclusive of field/office time and expenses)
if an existing corner record is on file and $4200 per monument (inclusive of field/office time and expenses) if no corner
record is on file.

3. Extra work, if required, will be completed on a separately negotiated lump sum basis or on a "time & materials" basis
according to the attached fee schedule.  No extra work will be performed without written authorization from the client.

4. No addenda have been received and no associated costs have been incorporated into this proposal.
5. Payment of Kings County prevailing wage rates is included in this proposal.

Exhibit A

Exhibit A
2 of 3
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 ...................................................................................................................................................................................................................................................   
 
BOARD ACTION : APPROVED AS RECOMMENDED:         OTHER: ___   
 

I hereby certify that the above order was passed and adopted 

on ________________________, 2021. 

CATHERINE VENTURELLA, Clerk of the Board 

By                                                    , Deputy. 
 

 
 

SUBMITTED BY:    Department of Public Health – Edward Hill 
   

 
SUBJECT: NOVEL CORONAVIRUS 2019 COUNTY UPDATE 
 
SUMMARY: 
 

Overview: 
On March 4, 2020, the Governor of California proclaimed a State of Emergency throughout California 
because of the increase in cases reported of the novel coronavirus, a disease now known as COVID-19. 
The President of the United States likewise declared a national emergency because of the COVID-19 
outbreak on March 13, 2020.  On March 17, 2020, the Board proclaimed a local emergency in Kings 
County due to the imminent and proximate threat of exposure of COVID-19 on the residents of the 
County of Kings.   

 
Recommendation: 
Receive an update on the local emergency in Kings County due to the imminent and proximate 
threat of exposure of COVID-19 on the residents of the County of Kings and take action as 
deemed necessary. 
 
Fiscal Impact: 
The County is tracking costs and revenue losses related to the emergency. 
 

BACKGROUND: 
A Novel Coronavirus (COVID-19) was first detected in Wuhan City, Hubei Province, China, in December 
2019.  The Centers for Disease Control and Prevention (CDC) considers the virus to be a very serious public 
health threat.  The exact modes of transmission, the factors facilitating human-to-human transmission, the extent 
of asymptomatic viral shedding, the groups most at risk of serious illness, the attack rate, and the case fatality 
rate all remain active areas of investigation. The CDC believes at this time that symptoms appear two to 
fourteen days after exposure. Currently, there are vaccines for antiviral treatment of COVID-19. County staff 
has been working diligently to assess and provide resources and information to the community regarding 
COVID-19.  An update will be provided to the Board on County related activities and response.  

__________________________________________________________________________________________________________________________   

  

COUNTY OF KINGS 
BOARD OF SUPERVISORS 

GOVERNMENT CENTER HANFORD, CALIFORNIA 93230  (559) 852-2362 
Catherine Venturella, Clerk of the Board of Supervisors 

 
 

AGENDA ITEM 
August 24, 2021 



 ...................................................................................................................................................................................................................................................   
 
BOARD ACTION : APPROVED AS RECOMMENDED: _________ OTHER: ________ 
 
 
 
 
 

I hereby certify that the above order was passed and adopted 

on ________________________, 2021. 

CATHERINE VENTURELLA, Clerk to the Board 

By                                                    , Deputy. 
 

 
 

SUBMITTED BY: Agriculture Department – Jimmy Hook 
 
SUBJECT: STUDY SESSION – RELEASE OF THE 2020 AGRICULTURAL CROP 

REPORT FOR KINGS COUNTY 
SUMMARY: 
 

Overview: 
This is a presentation to the Board regarding the 2020 Annual Crop Report on the status of agriculture in 
Kings County prior to releasing it to the public. 

 
Recommendation: 
Receive a presentation on the 2020 Annual Crop Report outlining the status of agriculture in 
Kings County. 

 
Fiscal Impact: 
None 

 
BACKGROUND: 
By order of legislation, pursuant to Sections 2272 and 2279 of the California Food and Agricultural code, all 
County Agricultural Commissioners are charged with the duty of compiling reports of the condition, acreage, 
production, and value of the agricultural products in each county.  Every year the department presents such a 
report to the Board before releasing it to the public. 
 
 

 

__________________________________________________________________________________________________________________________   

  

COUNTY OF KINGS 
BOARD OF SUPERVISORS 

GOVERNMENT CENTER HANFORD, CALIFORNIA 93230  (559) 852-2362 
Catherine Venturella, Clerk of the Board of Supervisors 

 
 

AGENDA ITEM 
August 24, 2021 
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	Consistent with federal guidelines, reimbursement will be made only for excursions principally for business purposes.  Where travel is principally for business purposes but also has a significant element of personal pleasure, recreation, or vacation, ...
	16. Minimum Standards
	This policy sets the minimum standards for reimbursable travel on County related business.  A department head may impose additional controls for their staff or specific individuals.
	17. Exceptions to the Travel Policy
	The Director of Finance may authorize exceptions to the lodging reimbursement limits set in this policy up to 50% when requested by the Department Head in advance of any travel related to County business.  For example, if the GSA rate for a particular...
	In addition, the Director of Finance has the discretion to make financial judgements regarding travel related items that fall outside the guidelines of this policy.
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	B. A reasonable period of time is when you adequately account for your expenses within 45 days after they were paid or incurred and during the same fiscal year.  Exception is if a cash advanced is requested by the traveler, then a completed claim must...
	2. Travel
	Meals and incidentals (gratuities) will be reimbursed at the Federal Per Diem rate for the location of travel.  In no event will the employee be reimbursed more than the Federal Per Diem for meals and incidentals.
	A. Travel should be approved only on the basis of one or more of the following guidelines:
	i. Conferences, conventions, training events, or other events at which attendance by elective or appointive employees is required by law or regulation.
	ii. Conferences, conventions, training events, or other events as approved by the Department Head.
	iii. Professional or county associations.
	iv. Meetings or conferences required in the implementation or administration of new or ongoing programs as may be approved as necessary.
	v. Training or in-service sessions required by the State as may be approved as necessary.
	Except in an emergency, travel requests requiring approval of the County Administrative Office should be filed with that Office at least five (5) working days before travel is to occur.  An agenda or other information indicating the value of the trave...
	3. Out of State Travel
	A. Out-of-state travel by any employee (up to 2 employees) on behalf of the County must have prior approval of their Department Head.  Out-of-State travel by 3 or more employees to the same event must have prior approval from the Chief Administrative ...
	B. For Child Protective Services (“CPS”): Out-of-state travel in the performance of CPS functions may be authorized by the Director of the Human Services Agency or his or her designee.
	4. Chart for Assistance in Determining Approval Required for Different Types of Travel.
	The following chart may be of assistance in determining the level of review and approval needed for the different types of travel:
	5. Mode of Transportation
	County owned vehicles are generally preferred but the use of private automobiles or rental cars may also be authorized when appropriate. A Department Head or his or her designee may authorize a different mode of transportation if determined in his or ...
	A. Any employee who utilizes his or her personal vehicle for County business shall be reimbursed at the mileage rate as determined by IRS Regulations for the distance traveled from their main office location to and from the destination or the employee...
	B. Damages to employee personal vehicles shall be covered by the employee’s insurance.  If the employee has a deductible type policy, the employee shall assume this liability while using his or her personal vehicle on County business just as the emplo...
	C. Trains, buses and airplanes may be used as long as they are approved by the Department Head or his or her designee and supported by ticket stubs and/or receipts.  Reimbursement for airplane fares shall be no greater than the coach rate.
	6. Lodging and Meal Expense
	A. In all travel, County officers, agents, employees, and other persons on County approved travel, are expected to secure overnight accommodations and meals as economically as possible commensurate with the standard available at the point of official ...
	B. Allowance for lodging is actual cost when cost is reasonable for the location and is consistent with government and/or conference rates, and must be supported by a receipt and travel request.  Where no conference rate is available, per diem for lod...
	C. Allowance for meals shall be the maximum Federal Per Diem limits as established by the General Services Administration (GSA).  No reimbursement will be allowed for alcoholic beverages.
	D. Expense claims for meals for meetings at which attendance is required by virtue of the office or position held shall state in sufficient detail the County interest for which the expense claim is presented.
	E. Legislative Body Members.  Notwithstanding any other provision of this policy to the contrary, a member of a legislative body as defined in California Government Code section 53232, subdivision (b), shall submit expense reports and provide detailed...
	F. Single rates prevail except when the room is occupied by more than one County employee. Single rates, if different than double rates, must be shown in some manner on the lodging receipt.  Conference rates will be accepted with proper documentation....
	G. Hotel/Motel Transient Occupancy Tax Waiver Exemption Certificates should be used by all departments during the hotel/motel registration process. Since Kings County is a governmental agency, we qualify for and receive this Transient Occupancy Tax Ex...
	The County’s maximum reimbursement for meals and incidentals will be equal to the maximum federal per diem meal and incidental expenses (M&IE) rate established by the IRS and published by the General Services Administration.  Said maximums include tax...
	7. Miscellaneous Travel Expense
	A. The following items may also be claimed if incurred in the performance of County business and if supported by ticket stubs and/or receipts:
	1. Registration/conference/continuing education fees or dues.
	2. Hotel Parking.
	3. Ferry.S
	4. Shuttle Buses, taxi fare, and other rideshare services such as Uber (when available).
	5. Internet – Only County business.
	6. Airport Parking.
	7. Business Telephone Calls.
	B.  Receipts are not required in order to be reimbursed for:
	1. Metered Parking.
	2. Road or bridge tolls.
	3. Unattended parking lots.
	8. Non-Salaried Boards and Commissions
	Non-salaried, non County employee members of standing boards or commissions established by State law or pursuant to County ordinances or other appropriate action, may be allowed expenses incurred for meals or mileage while attending called meetings or...
	9. Special Committees
	Special and ad hoc committees created and appointed by the Board of Supervisors may be reimbursed for actual expenses when permitted by law and specifically authorized, in advance, by the County Administrative Office.
	10. Cal-Card Travel
	If travel is paid for using a Cal-Card then all procedures for filing a claim with a Cal-Card will remain in place and actual receipt will be required.  An employee will not be entitled to per diem if using a Cal-Card, but rather may be entitled to ac...
	11. Advances
	Employees are encouraged to cover travel expenditures using their own funds or credit cards.  The Department of Finance will process a completed travel claim within 10 business days.  Using personal finances to cover travel costs eliminates a number o...
	A. A travel request form must be signed by the Department Head and brought to the Department of Finance within 3 to 14 days prior to travel.
	B. Cash advances will not be given more than 5 working days prior to the first date of travel.
	C. Any excess Per Diem for days not attended must be returned within 5 working days of the employees return to work.
	D. If a trip is cancelled, the Per Diem check must be returned to the Department of Finance within 3 working days of such cancellation.
	The travel claim must include evidence for the number of days traveled. At a minimum, a hotel receipt with the employee’s name must be provided. A certificate provided by the conference indicating the days attended is acceptable. No receipts showing a...
	12. Claim Procedure
	A. After travel has been completed, the department may submit a claim to the Department of Finance. Attached to the claim must be the itinerary/agenda for training, conferences or seminars, and the signed travel request form if the employee received a...
	B. Claims for expenses incurred while traveling on official County business shall be submitted to the Department of Finance within 45 days after completion of authorized travel, or 10 days if the traveler received a cash advance.  Travel claims must b...
	C. Statements on the claim shall include the purpose of the travel, destination, and the dates of travel.
	D. All expenditures shall be itemized and all claims shall include a travel request form (if the employee received a cash advance), receipts for registration fees and lodging, ferry, parking, bus, and taxi fares when available. Receipts are not requir...
	E. If claimant purchases a ticket on a common carrier or aircraft, the ticket stub shall accompany the claim form.
	13. Refunds to the County
	If an employee owes any money back to the County after a travel event, the Department of Finance will contact the employee by e-mail and by phone with the amount to be refunded.  If the refund has not been made within 2 weeks or 10 business days from ...
	14. Non-accountable Meal Stipend
	Any reimbursement for meals not meeting the criteria outlined above will be reimbursed through payroll as a taxable meal stipend.  These meals will be reimbursed at the Federal Per Diem meal rate for Kings County and will be taxed accordingly as requi...
	Consistent with federal guidelines, reimbursement will be made only for excursions principally for business purposes.  Where travel is principally for business purposes but also has a significant element of personal pleasure, recreation, or vacation, ...
	16. Minimum Standards
	This policy sets the minimum standards for reimbursable travel on County related business.  A department head may impose additional controls for their staff or specific individuals.
	17. Exceptions to the Travel Policy
	The Director of Finance may authorize exceptions to the lodging reimbursement limits set in this policy up to 50% when requested by the Department Head in advance of any travel related to County business.  For example, if the GSA rate for a particular...
	In addition, the Director of Finance has the discretion to make financial judgements regarding travel related items that fall outside the guidelines of this policy.
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	1. Definitions
	A. “Trip:”  A trip is any travel outside of the official’s, Department Head’s, or employee’s usual place of work that is no more than of one (1) day of duration.  A trip may take place  within or outside the boundaries of the County of Kings, but will...
	A. “Adequately Account:” Expenses are adequately accounted for when the employee provides You adequately account for your expenses by providing evidence of incurred expenses.  Examples include, but are not limited toof evidence ar: e detailed receipts...
	B.
	A. “Reasonable period of time:” A reasonable period of time is when you adequately account for your expenses within 45120 days after the trip and/or the expenses were incurred including, but not limited to, expenses paid by individual employees or put...
	A.
	C.
	2. Mode of Transportation
	A. County- owned automobiles are generally preferred, but employees maythe use of private personal automobiles when appropriate and may also be authorized by the Department Head.  If the employee chooses to take his or her own vehicle, any damage to t...
	B. Mileage Reimbursement for personal vehicle use on a business related trip. Any employee who utilizes his or her personal vehicle for County business shall be reimbursed at the mileage rate as determined by the IRS Regulations for that fiscal year. ...
	A. Damages to employee personal vehicles shall be covered by the employee’s insurance.  If the employee has a deductible type policy, the employee shall assume this liability while used on County business just as the employee would while driving on pe...
	A.
	C. Other forms of transportation such as trains, buses and airplanes may be used as long as they are approved by the Department Head or his or her designee and supported by ticket stubs and/or receipts.  Reimbursement for airplane fares shall be no gr...
	3. Meals
	Meals in conjunction with trips will be reimbursed in accordance with IRS regulations guidelines (IRS Publication 535).  The IRS allows for meal reimbursement where no lodging was incurred if:
	i. There is a clear business purpose and the main purpose of the meeting was to conduct business, or
	i. tThe meal is associated with the active conduct of your business,, and
	ii. The meal took place before or after a substantial business discussion.
	Supporting documentation must include a detailed receipt for meal, attendees, and a brief description of the purpose of the meeting. To be reimbursed, the employee or department must complete a claim form, which will be provided or approved by the Dep...
	Note: These meals are allowed as an entertainment business expense. This means meals where only the employee is present would not meet business expense exemptions and are therefore not reimbursable under this policy.
	A. Meals for all employees during emergency situations will be approved as justified by the Department Head or his or her designee. Meals will be reimbursed when a detailed receipt is provided.
	B. In-County meals with other Kings County employees, whether or not county business is conducted, are generally not eligible for reimbursement., unless they are otherwise expressly authorized pursuant to this Trip Policy.
	At times HSA staff must pick up clients and travel to different locations in the County or outside the County to comply with court ordered visits involving juveniles.  If travel extends over the lunch hour, the HSA Director has the discretion to autho...
	C.
	D. When Meals Are Required. Meals may be reimbursed during a trip when officers or employees are required to attend a breakfast, lunch, or dinner meeting within the County and for the benefit of the County.  County facilities should be used for meetin...
	County-Hosted Affairs
	E. Whenever the County of Kings or any of its officers, or Department Heads, or theirhis or her  designees acts as hosts for a convention, continuing education, conference, or a meeting that will be of benefit to the County of Kings, the expenses of t...
	4. Non-Salaried Boards and Commissions
	Non-salaried, non- County employee members of standing boards or commissions established by State law or pursuant to County ordinances or other appropriate action, may be allowed expenses incurred for meals or mileage while attending called meetings o...
	5. Special Committees
	Special and ad hoc committees created and appointed by the Board of Supervisors or the County Administrative Officer may be reimbursed for working mealactual expenses. when permitted by law and specifically authorized, in advance, by the County Admini...
	6. Legislative Body Members.
	Notwithstanding any other provision of this policy to the contrary, a member of a legislative body as defined in California Government Code Ssection 53232, subdivision (b), including, but not limited to, those legislative bodies described in paragraph...
	8. Miscellaneous Trip Expense
	A. The following items may also be claimed if incurred in the performance of County business and if supported by ticket stubs and/or receipts:
	1. Registration/conference/continuing education fees or dues.
	2. Hotel Parking.
	3. Ferry.S
	4. Shuttle Buses, rideshare, and taxi fare. (ifWhen available).
	5. Internet – Only County business.
	6. Airport Parking.
	7. Business Telephone Calls.
	B.  Receipts are not required in order to be reimbursed for:
	1. Metered Parking.
	2. Road or bridge tolls.
	1. Unattended parking lots.
	1.
	3.
	1. Trip and Travel Budget Limitations
	A. Trips and Travel are charged the departments “Travel and Expense” budget. Departments may not exceed their trip or travel authorization in any fiscal year.  If an unanticipated trip or travel requirements will result in an over expenditure in this ...
	9. Reimbursement
	To be reimbursed for any of the above mentioned allowable expenses, excluding mileage, the employee must complete a claim form provided or approved by the Director of Finance.
	10. Non-accountable Stipend
	Any reimbursement not meeting the criteria outlined above will be reimbursed through payroll as a taxable meal stipend.  These meals will be reimbursed at the Federal Per Diem meal rate for Kings County and will be taxed accordingly as required by the...
	12. Special Accommodations
	Consistent with federal guidelines, reimbursement will be made only for excursions made principally for business purposes.  Where travel is principally for business purposes but also has a significant element of personal pleasure, recreation, or vacat...
	13. Exceptions to the Trip Policy
	The Director of Finance has the discretion to make reasonable financial judgements regarding travel related items that fall outside the guidelines of this policy.
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	1. Definitions
	A. “Trip:” A trip is any travel outside of the official’s, Department Head’s, or employee’s usual place of work that is no more than one (1) day of duration.  A trip may take place within or outside the boundaries of the County of Kings, but will not ...
	B. “Adequately Account:” Expenses are adequately accounted for when the employee provides evidence of incurred expenses.  Examples include, but are not limited to: detailed receipts of meals; a printout from MapQuest/Google/or another similarly reliab...
	C. “Reasonable period of time:” A reasonable period of time is 45 days after the trip and/or the expenses were incurred including, but not limited to, expenses paid by individual employees or put on CalCards.
	2. Mode of Transportation
	A. County-owned automobiles are generally preferred, but employees may use personal automobiles when appropriate and authorized by the Department Head.  If the employee chooses to take his or her own vehicle, any damage to the employee’s personal vehi...
	B. Mileage Reimbursement for personal vehicle use on a business related trip. Any employee who utilizes his or her personal vehicle for County business shall be reimbursed at the mileage rate determined by the IRS for that fiscal year. The reimburseme...
	C. Other forms of transportation such as trains, buses and airplanes may be used as long as they are approved by the Department Head or his or her designee and supported by ticket stubs and/or receipts.  Reimbursement for airplane fares shall be no gr...
	3. Meals
	Meals in conjunction with trips will be reimbursed in accordance with IRS guidelines (IRS Publication 535).  The IRS allows for meal reimbursement where no lodging was incurred if:
	i. There is a clear business purpose and the main purpose of the meeting was to conduct business or the meal is associated with the active conduct of your business, and
	ii. The meal took place before or after a substantial business discussion.
	Supporting documentation must include a detailed receipt for meal, attendees, and a brief description of the purpose of the meeting. To be reimbursed, the employee or department must complete a claim form, which will be provided or approved by the Dep...
	A. Meals for all employees during emergency situations will be approved as justified by the Department Head or his or her designee. Meals will be reimbursed when a detailed receipt is provided.
	B. In-County meals with other Kings County employees, whether or not county business is conducted, are generally not eligible for reimbursement.
	C. At times HSA staff must pick up clients and travel to different locations in the County or outside the County to comply with court ordered visits involving juveniles.  If travel extends over the lunch hour, the HSA Director has the discretion to au...
	D. When Meals Are Required. Meals may be reimbursed during a trip when officers or employees are required to attend a breakfast, lunch, or dinner meeting within the County and for the benefit of the County.  County facilities should be used for meetin...
	County-Hosted Affairs
	E. Whenever the County of Kings or any of its officers, Department Heads, or their designees act as hosts for a convention, continuing education, conference, or a meeting that will benefit the County of Kings, the expenses of the luncheon or dinner ma...
	4. Non-Salaried Boards and Commissions
	Non-salaried, non-County employee members of standing boards or commissions established by State law or pursuant to County ordinances or other appropriate action, may be allowed expenses incurred for meals or mileage while attending meetings or travel...
	5. Special Committees
	Special and ad hoc committees created and appointed by the Board of Supervisors or the County Administrative Officer may be reimbursed for working meal expenses.
	6. Legislative Body Members.
	Notwithstanding any other provision of this policy to the contrary, a member of a legislative body as defined in California Government Code Section 53232, subdivision (b), including, but not limited to, those legislative bodies described in paragraph ...
	8. Miscellaneous Trip Expense
	A. The following items may also be claimed if incurred in the performance of County business and if supported by ticket stubs and/or receipts:
	1. Registration/conference/continuing education fees or dues.
	2. Hotel Parking.
	3. Ferry.S
	4. Shuttle Buses, rideshare, and taxi fare (if available).
	5. Internet – Only County business.
	6. Airport Parking.
	7. Business Telephone Calls.
	B.  Receipts are not required in order to be reimbursed for:
	1. Metered Parking.
	2. Road or bridge tolls.
	3. Unattended parking lots.
	9. Reimbursement
	To be reimbursed for any of the above mentioned allowable expenses, excluding mileage, the employee must complete a claim form provided or approved by the Director of Finance.
	10. Non-accountable Stipend
	Any reimbursement not meeting the criteria outlined above will be reimbursed through payroll as a taxable meal stipend.  These meals will be reimbursed at the Federal Per Diem meal rate for Kings County and will be taxed accordingly as required by the...
	12. Special Accommodations
	Consistent with federal guidelines, reimbursement will be made only for excursions made principally for business purposes.  Where travel is principally for business purposes but also has a significant element of personal pleasure, recreation, or vacat...
	13. Exceptions to the Trip Policy
	The Director of Finance has the discretion to make reasonable financial judgements regarding travel related items that fall outside the guidelines of this policy.


	Check Box1: Yes
	Date: 
	County of: 
	Invoice for: 
	Invoice Number: 
	Invoice Detail: 
	Amount: 
	Totals: 
	Type 1 Acres: 
	100 X: 
	1863: 
	186300: 
	Type 2 and 4 Acres: 
	1863_2: 
	46575: 
	22500: 
	3XInvoice Total: 
	7500 each licenseInvoice Total: 
	Please remit payment to County of: 
	255375: 
	A NURSERY INSPECTIONS: 
	NUMBER OF LOCATIONS INSPECTEDRow1: 
	WHOLESALERow1: 
	TOTAL HOURS SECTION A: 
	RENEWALS: 
	NEW LICENSESNUMBER OF NURSERIES LICENSED: 
	RENEWALSNUMBER OF NURSERIES LICENSED: 
	HOURSNUMBER OF NURSERIES LICENSED: 
	RENEWALSRow2: 
	TOTAL HOURS SECTION B: 
	NUMBERRow1: 
	NUMBERRow2: 
	NUMBERRow3: 
	TOTAL HOURS SECTION C: 
	HOURSRow1: 
	HOURSRow2: 
	HOURSRow3: 
	HOURSTOTAL HOURS SECTION D: 
	II: 
	undefined: 
	NURSERY REIMBURSEMENT: 
	LICENSE REIMBURSEMENT: 
	TOTAL REIMBURSEMENT: 
	COUNTY Sacramento: 
	NAME OF NURSERY: 
	3282020: 
	20Row1: 
	XYZ NurseryRow1: 
	20Row2: 
	XYZ NurseryRow2: 
	20Row3: 
	XYZ NurseryRow3: 
	20Row4: 
	XYZ NurseryRow4: 
	XYZ NurseryRow5: 
	XYZ NurseryRow6: 
	XYZ NurseryRow7: 
	MBER OF LOCATIONS INSPECT: 
	11000: 
	2000: 
	NEW LICENSE NUMBERRow1: 
	CDFA USE ONLYRow1: 
	NURSERY REIMBURSEMENT_2: 
	LICENSE REIMBURSEMENT_2: 
	TOTAL REIMBURSEMENT_2: 
	NAME OF NURSERYRow1: 
	LICENSE NUMBERRow1: 
	DATES INSPECTEDRow1: 
	TYPE 1Row1: 
	TYPE 2Row1: 
	TYPE 4Row1: 
	NAME OF NURSERYRow2: 
	LICENSE NUMBERRow2: 
	DATES INSPECTEDRow2: 
	TYPE 2Row2: 
	TYPE 4Row2: 
	NAME OF NURSERYRow3: 
	LICENSE NUMBERRow3: 
	TYPE 2Row3: 
	NAME OF NURSERYRow4: 
	LICENSE NUMBERRow4: 
	TYPE 2Row4: 
	NAME OF NURSERYRow5: 
	LICENSE NUMBERRow5: 
	TYPE 2Row5: 
	NAME OF NURSERYRow6: 
	LICENSE NUMBERRow6: 
	undefined_2: 
	NAME OF NURSERYRow7: 
	LICENSE NUMBERRow7: 
	NAME OF NURSERYRow8: 
	LICENSE NUMBERRow8: 
	NAME OF NURSERYRow9: 
	LICENSE NUMBERRow9: 
	NAME OF NURSERYRow10: 
	LICENSE NUMBERRow10: 
	undefined_3: 
	LICENSE NUMBERNUMBER OF LOCATIONS INSPECTED: 
	NEW LICENSE NUMBERRow1_2: 
	RENEWAL LICENSE NUMBERRow1: 
	NEW LICENSE NUMBERRow2: 
	NEW LICENSE NUMBERRow3: 
	undefined_4: 
	NEW LICENSE NUMBERRow4: 
	NAME OF NURSERYRow1_2: 
	LICENSE NUMBERRow1_2: 
	DATES INSPECTEDRow1_2: 
	TYPE 1Row1_2: 
	TYPE 2Row1_2: 
	TYPE 4Row1_2: 
	NAME OF NURSERYRow2_2: 
	LICENSE NUMBERRow2_2: 
	DATES INSPECTEDRow2_2: 
	TYPE 1Row2: 
	TYPE 2Row2_2: 
	TYPE 4Row2_2: 
	NAME OF NURSERYRow3_2: 
	LICENSE NUMBERRow3_2: 
	DATES INSPECTEDRow3: 
	NAME OF NURSERYRow4_2: 
	LICENSE NUMBERRow4_2: 
	DATES INSPECTEDRow4: 
	NAME OF NURSERYRow5_2: 
	DATES INSPECTEDRow5: 
	NAME OF NURSERYRow6_2: 
	DATES INSPECTEDRow6: 
	NAME OF NURSERYRow7_2: 
	DATES INSPECTEDRow7: 
	NAME OF NURSERYRow8_2: 
	DATES INSPECTEDRow8: 
	NAME OF NURSERYRow9_2: 
	DATES INSPECTEDRow9: 
	NAME OF NURSERYRow10_2: 
	DATES INSPECTEDRow10: 
	NAME OF NURSERYRow11: 
	NAME OF NURSERYRow12: 
	NAME OF NURSERYRow13: 
	NAME OF NURSERYRow14: 
	NAME OF NURSERYRow15: 
	NAME OF NURSERYRow16: 
	NAME OF NURSERYRow17: 
	NAME OF NURSERYRow18: 
	NAME OF NURSERYRow19: 
	NAME OF NURSERYRow20: 
	NUMBER OF LOCATIONS INSPECTED: 


