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ARRACHMENT F
SERVICE STANDARDS CERTIFICATION

The UCP of Central California (Administrative Agency) hereby certifies that the Special Needs Project will
comply with the School Readiness Service Standards in the implementation of all setvices and otganizational
opetations as funded by First 5 Kings County in FY 2019/2020.  As indicated by the authotized agent’s initials
throughout this document, the grantee fully understands the standards as set fmth and is organizationally
prepared to implement services in accordance with such standards. -

These setvice components are central to the operations of school readiness programs. Although each setvice
is represented as a distinct set of activities, there is considerable overlap and inter-dependency between
services, In the following discussion of each critetion, a service standard that is the minirmum level of
adequate service iz established.

With the exception of compliance to mandatory reporting laws as they pertain to child abuse, the abuse of
dependent adults o the eldetly, or cases involving the potential of great bodily harm to oneself or others,
programs must guarantee client confidentiality to all adult clients. The sole source of information regarding
clients must be the client her/himself. Programs tust have the client sigh a waiver in the event that a client
wishes to allow the case to be discussed with any individual not employed by the program. In addition, a
confidentiality form must be.completed and appropriate consent authorized to allow First 5 Kings County
Childten and Families Commission and First 5 California to use client information for evaluation purposes.

SERVICES

A primaty function of school readiness programs continues to be the provision and coordination of the effective
delivery of quality ditectly services and supports for California’s youngest children {0-5), including children with
special needs and English language leamnets, and their families. School Readiness providers in collaboration with
local Fiest 5 Commissions select evidence-based practices that appropuiately address needs and interests in the
school readiness community in a family-focused, strength-based manner. Importantly, the practices must result
in the focus provision of intensive services designed to address multiple needs in culturally and linguistically
appropuate ways. The provision of such services must also include implementation of First 5 Principles on
Equity, the Fitst 5 Califotnia-adapted National Education Goals Panel (NEGP) definition of school readliness,
and the operationzl First 5 Essential and Coordinated Elements of School Readiness.

A. 5 ESSENTIAL AND COORDINATED ELEMENTS OF SCHOOL
READINESS -

Service Standard
The NEGP definition is the ftamework for the five fEssent;aI and Coordinared Elements’
required of every School Readiness program:

1. Early Care and Education (ECE):
This element includes ECE services, improved access to quality ECE through referrals,
information and outreach to parents and providers, and improved implementation of
effective practices through training of ECE providers. Periodic school readiness
assessments for children are part of this element.
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Parenting and Family Support Services:
This element includes setvices to improve literacy and parenting skills, home visitation,
employment development, and family court services,

3. Health and Social Services:
This element includes services such as health plan enrollment, provision and/or refetral
_ to basic health care including prenatal care, mental health counseling, services for
* children with disabilities and other special needs, nutrition, oral health, drug and alcohol
counseling, child abuse prevention, and case management.

4. Schools’ Readiness for Children/School Capacity:

© This element includes communication of kindergarten standards; schools’ outreach to
parents; kindergarten transition programs; and cross-training, shated cursiculum, and
planning for early childcare educators/ providers and early elementary teachers, A
seamless provision of health, social services, after-school programs, and other suppotts
for children and families ate also included. Periodic school Lcadmess assessment for
schools are part of this element,

5. Program Infrastructure, Administration, and Evaluation:
This element includes participant/site/district/county coordination and staff training
and development. Program evaluation aimed at continuous program improvement,
fiscal accountability, and collaborative governance (\Vlth familizs and community
membets) are also included.

B. PROGEAM COQORDINATION AND COLLABORATION

Service Standard

School Headiness Programs must demonsteate the power of collaboration by leveraging First

5 funds i1 ways shat multiply school readiness services and supports,

1. School Readiness Programs must coordinate with other First 5 funded projects to
include but not limited to Family Resource Centers, CARES, and other school
readiness programs.,

School Readiness Programs must coordinate with the school districts within their

school readiness community to ensure the appropriate artdculation, cross-refetral,

and transitional services are in place and available to all clients recefving
services., :

3. Programs must develop and maintain cross-referral arrangements between local
social service providers, community based organizations, medical setvice
providers, Iaw enforcement agencies, other early childhood development service
providers. This must be documented by formalized joint planning, wiritten
collaborative agreements, regular meetings of program rranagers and policy
makers, cross-training of stafl; operational multi-disciplitary teams, service and .
care coordination, coordinated evaluation processes and outcomes, and co-
Iocation of setvices and major events.

4. The program must regulatly provide and receive information and feedbacl from the

. above-described agencies and activities.

~a
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C. BEST PRACTICE MODEL SYSTEMS IMPLEMENTATION

Service Standard

All School Readiness programs will base their service delivery approach on best/promising practice
models, The term best practive generally refers to the best possible way of doing something. A best
practice is formulated after the study of specific business or organizational case studies to determine
the most broadly effective and efficient means of organizing a system or performing a function.

D. PRINCIPLES ON EQUITY

Programs and services established and suppoited'by Prop 10 funds must adhere to the Principles on
Equity.as adopted by the First 5 Kings County Children and Families Commission on February 8
2003,

Service Standard
Inclusive Governance and Patticipation
Prop 10 rzcognizes that children develop within the context of their families and communities, and as
such, it is essential that Pxop 10 programs secure and obtain meaningful participation and input of the
farnilies and other caregivers of children from diverse backgrounds and with diverse abilities thioughout
all program development and implementation phases. Prop 10 programs should:
1. Use cultutally- and linguistically-apptopriate outteach strategies, as well as approaches
.- effective in reaching parents of children with disabilities and other special needs and parents
who themselves may have disabilities
2. Assure that all diverse groups, particularly those who bave been traditionally
' undeueplcsented and underserved, are actively engaged and involved so that they can have
an equal voice in defining their needs and finding solutions o
3. Use community otganizations, both formal and informal netwoiks, and other
comimunication vehicles that have been effective in reaching out to and setving divesse
groups
4. Promote and suppozt the development of emerging parent and community leaders, and
5. Assure that families representing diverse groups participate equitably in the planning,
delivery and evaluation of initiatives, which includes the grant csiteria process, advisory
~ groups, and other committees

Access to Setvices
To assure that children from diverse backprounds and with diverse abilities have access to high quality
and cuitum]ly competent eatly care and education/development oppottunities as a critical means for
qchlevmg equity, Prop 10 funded programs should:
1. Set measurable goals and objectives for increasing access and achieving equity
2. Use culturally and linguistically relevant methods of communication and community
~ outteach, which include engaging respected community persons to promote messages
3. Assure that programs provide access to information, resources and support regarding their
child’s development, including strengths and needs for all famili=s
4, Conduct assessments that include assets, challenges, and gaps in communities and systems,
as well as analyze disaggiegated community demographic data (ethnicity, disabilities,
language, age, socio-ecohomic status, literacy levels, underinsured/uninsured rates, etc.).
Use these assessment and data to establish priority desired results and to design program
that will remove disparities and attain desired results
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11.

12.

14.
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Provide information and suppert through culturally and linguistically responsive setvice
providers and service providers who ate knowledgeable about children with disabilities and
other special needs and their families
Promote collabotation across disciplines, setvice delivety systems and communities, This
inchades implementation of a coordinated service delivery approach to young children,
espectally children with disabilities and other special needs and their families who are often
served by a vatlety of agencies, programs, and service providers;
Develop print, audio-visual, and electronic matetials that are culturally and linguistically
relevant for all comtmunities served, ate written at appropriate literacy levels, and are
available for speciaii?ed populations (e.g., Braille, closed captioning) ;
Schedule services in accordance with family needs and situations (work schedules, time of
the year, language, transpottation, etc.);
Support programs that are individualized to address the cultural and linguistic diveislty, as
well as the range of ability levels and behavioral and learning styles that are representative of
California’s children and families;
Fnsure availability of adapted and specialized services and supposts as needed to assure full
participation for all children and their families. Individualization of services and suppotts
for ail families are critical to actively suppott a child’s learning expetiences in natural
environments to the maximum extent appropiiate
Demonstrate awareness of, and referrals to, services, resoutces and other supports waﬂabic
for children with disabilities and other speciai needs and their farailies;
Demonstrate a commitment to promote a workforce that has skills, knowledge of, and
reflective of the children and families being served, and a wortkforce that is knowledgeable
about and supportive of children with disabilities and other special needs and theie families;

. Demonstrate that staff who work with ot on behalf of children and their families display 2

positive attitude about working with children with disabilities and special needs as well as
children from culturally and linguistically diverse backgrounds; and

Promote policies to assure training and technical assistance necessary to improve
knowledge, attitudes and skills of all involved with the Commissiotr and build their capacity
to work within culturally and linguistically diverse communities, ad serve as well as to work
mote effectively in serving the range of abilities, behavioral and 1¢atrﬁng styles that are
representative of California’s children,

Legislative and regulatory mandates
Agencies must adhere to all legislative, regulatory and accteditation mandates pertinent to the provision
of services to children from diverse backgrounds and with diverse abilities. Prop 10 programs should:

1.
2

e

Embtace the spitit of the law;
Demonstrate leadership in assuting that all staff receive training, are knowledgeable about
pertinent legislative and legal mandates and have the skills and resources necessary to
implement required modifications or enhancements to setvices or facilities;
Inform parents of their rights and responsibilities as well as thosz of their children;
Offer its setvices to all children and theit families regardless of immigration status
Be held accountable for their compliance with key laws and other related mandates, for
example:
a.  Title VI of the Civil Rights Act of 1964: requires linpuistic access via qualified
' inteepreters and translated materials at no cost to the individual; '
b.  Americans with Disabilities Act 1990 (ADA): prohibits discrimination on the
basis of disability and promotes equal access, building modifications, hiting
practices for persons with disabilities;
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¢ Language Access Laws ie., Dymally-Alatorre Bilingual Services Act (CA);
itmposes direct obligations state/local governmental agencies to provide
appropriate translation services for languages spoken by 5% or thore of
population served;

d.  Individuals with Disabilittes Education Act (IDEA) establishes special
education and cocrdinated, family centered service delivery systems for
children with disabilities from 0-5 thtough several programs e.g, California’s
Early Start Program, California Department of Edr""vltl()rl s Pleschool Special
Education Program; and :

e. Executive Order 13166: issued on August 11, 2000 to p10v1de meaningful
access to Limited English Proficient (LEP) mdmdmls to federally assisted and
federally conducted programs and activities.

Results-hased Accountability

Prop 10 programs will have well defined and meaningful outcomes that beneiit children from diverse
backgrounds and with divetse abilities and thus should:

il

H

L N

"

10.

Commit to attaining their stated program outcomes realizing that their results are crucial to
ongoing sustainability and advocacy;

Allomte sufficient resources to support accountability and evaluztion activities;

Use program planners, evaluators and other experts who are knowledgeable about
children’s differing abilities, and who are culturally competent in regards to the
pepulation{s) served in developing effective assessment and evabiation tools and methods;
Conduct assessments that include assets, challenges, and gaps in communities and systems,
as well as analyze community demographics (ethnicity, disabilities, language, age, socio-
econofnic status, etc.);

Assess regulatly its inclusive governance process and provide updates on the extent of the
family involvement and engagement throughout all phases of program development
(planning, implementation and evaluation);

Use culturally and linguistically appropeiate questions, insttuments and other reseatch
methods to collect relevant data from the populations and communities served;

Include questions on disabilities and other related issues in surveys and other evaluation and
research tools/instruments; H

Collect and repott disaggregated data (e.g;, ethnicity, disabilities, ianguage, age
socioeconomic status, ete.) describing children and families served and the achievement of
access, equity and desired child/family results;

Recognize that accountability and rcsults are crucial to ongoing advocacy and sustainability;
and

Disseminate best practices and promising practices for the benefit of all children and their
service providers throughout California.

E. INTERNAL MANAGEMENT

Setvice Standard

Proprares must develop adequate policies and procedutes to protect the agency ﬂorn legal liability.

1
1

Programs must maintain up-to-date petsonnel policies designed to protect the i;ights of
staff and management. These policies must, at a minimum, include grievance procedutes
for both staff and executive directors; leave policies; wotk hour and benefit policies; regular
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staff evaluations, policies for setting salaries and salary inceeases znd policies for
nondiscrimination,
Programs must maintain functional titne sheets and petsonnel fiies. Functional tme sheets
mean records that reflect the actual hours spent on each project 1cc01dmg to funding
SDULCC
Piog‘fams must maintain records to substantiate the number of clients served, the mumber
of services provided ot coordinated and signed confidentiality forms.
Programs must have regularly scheduled staff meetings to discuss agency business. This
must include, but not be limited to, community need, coordinaticn of services, and relevant
local, state and national policy around school readiness.
Programs must conform to Generally Accepted Accounting Prirciples (GAAP).
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AGREEMENT
First 5 Kings County Children and Families Commission
and
Independent Contractor: Kings County Office of Education
Contract Number: 2019-04-037g

THIS AGREEMENT is made and entered into on the date the parties sign this Agreement, by
and between the First 5 Kings County Children and Families Commission, a legal public agency
established in accordance with the California Children and Families Act of 1998 (hereinafter
“Commission™), and Kings County Office of Education, (hereinafter “Contractor’”), whose
principal place of business is at Hanford, California.

WITNESSETH:

WHEREAS

a. The voters of the State of California have enacted the California Children and Families
Act of 1998 (hereinafter “The Act”), codified in Health and Safety Code Section 130100
et seq., also known as Proposition 10; and

b. The Board of Supervisors of Kings County has established, pursuant to The Act and
Kings County Ordinance No. 609.4 amending Sections 2-42, 2-46 and 2-47, First 5
Kings County Children and Families Commission; and

¢. Commission desites to creatc and implement a comprehensive, collaborative, and
integrated system for the purposes of promoting, supporting, and improving the early

development of children from the prenatal stage to five years of age; and

d. Commission is authorized to enter into agreements for professional services pursuant to
The Act and the Kings County Ordinance Code; and

e. Contractor is able, qualified and willing to perform said services for Commission.
Now, therefore, the parties agree as follows:

1. WARRANTIES

Contractor makes the following material warranties:

a. Contractor warrants it has the expertise, appropriate licenses, support staff and facilities
necessary to provide the services desciibed in this Agreement; and

b. Contractor warrants it does not have any actual or potential interests adverse to
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Commission, nor does Contractor represent a person or firm with an interest adverse to
Commission with reference to the subject of this Agreement; and

c. Contractor warrants it shall diligently provide all required services in a timely and
professional manner in accordance with the terms and conditions stated in this
Agreement, and

d. Contractor warrants that no employee, agent or independent contractor of Contractor who
has been convicted of a felony or against whom a civil judgment has been entered based
upon misappropriation of funds or similar action shall have authority or discretion in any
way relating to funding provided to Contractor by Commission such to be able to control
disbursements/withdrawals  of  said  funds. All  individuals  having
disbursement/withdrawal authority of funds received by Contractor from Commission
shall be bonded and the individual and the bonding amount identified in Attachment A
of this Agreement or Contractor shall provide proof of insurance covering employee
dishonesty as acceptable to Commission at its sole discretion.

2. SUPPLEMENTING EXISTING SERVICE LEVELS AND SUPPLANTING_ OTHER
FUNDING

The parties to this Agreement understand that each is bound by the provisions of the
Commission’s supplanting policy and Section 30131.4 of the Revenue and Taxation
Code which states: “All moneys raised pursuant to taxes imposed by Section 30131.2
shall be appropriated and expended only for the purposes expressed in the California
Children and Families Act, and shall be used only to supplement existing levels of
service and not to fund existing levels of service. No moneys in the California Children
and Families Trust Fund shall be used to supplant state or local General Fund money for
any purpose. ” Contractor warrants that no funds provided by Commission shall be used
to supplant existing funds {rom any source for any purpose. Contractor further warrants
that any moneys, leveraged, obtained through matching funds, as part of governmental or
private grant funds or in any way resulting from the use of funds provided by
Commission shall be used to further the purposes of Commission as stated in the
Commission’s Strategic Plan to promote, support, and improve the eatly development of
children from the prenatal stage to five years of age. Contractor acknowledges that any
act or omission of Commission causing failure to fully comply with these requirements
shall be cause for immediate termination of this Agreement and pursuit of any remedies
available by law,

3. TERM

This Agreement shall become effective on July 1, 2019 and shall terminate on June 30,
2020, unless terminated pursuant to other Agreement provisions.

4, RESPONSIBILITIES OF CONTRACTOR
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a. Contractor shall provide, to the complete satisfaction of Commission, the services
described in Attachment B, Scope of Work. Contractor agrees to comply with all
Commission requirements, Commission’s Strategic Plan and all other requirements of
Commission, including the policies set forth in Attachment E as well as any and all
policies and procedures now in effect; or yet to be established. Contractor agrees to work
with Commission on any systems or contractor integration to afford the Commission the
use of the strengths of its contractors in furtherance of Commission’s Strategic Plan.
Contractor agrees to provide any information required at the time of the execution of this
Agreement or at any time during the term of this Agreement.

b. Contractor shall be required on occasion to disseminate Commission materials on various
issues to further the objectives of Commission’s Strategic Plan. Such materials will be
provided to Contractor with reasonable notice and instructions for dissemination.

5. RESPONSIBILITIES OF COMMISSION

Commission shall have and exercise responsibility for establishing and providing policies
and procedures including but not limited to monitoring, reporting, and evaluating
Contractor’s performance and for payment of Confractor’s compensation.

6. COMPENSATION — FUNDING AWARD AND DISBURSEMENTS

a. Compensation to Contractor shall be based upon actual costs as described in Attachment
C, Project Budget. Commission will reimburse Contractor for all necessary and
reasonable expenses incurred in accordance with the Project Budget for providing the
services on behalf of Commission in an aggregate amount not to exceed $570,596. No
reimbursement will be made for any expense that is determined by Commission in its
sole discretion to be a supplanting of funds.

b. Commission may approve an initial disbursement of up to twenty-five percent (25%) of
the project’s annual budget. Subsequent disbursements shall be based upon Contractor’s
performance on this and/or prior Agreements.

c. Contractor shall submit a quarterly, or as Commission requires, a financial and program
progress report and a disbursement list or check register reflecting all disbursements prior
to reimbursement, The reports and other documents shall be received no later than the
15" day after the ending of the previous quarter, or as Commission requires. The
submitted reports shall be in a form approved by Commission.

d. For any revisions to multi-year agreements, Contractor shall submit a Scope of Work
(Attachment B) and Budget (Attachment C) for review and approval. These documents
shall be due to the Commission by April 15 of the contract term. Contractor
_acknowledges that time is of the essence.
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7. TERMINATION

a.

c,

Non-Allocation of Funds

The terms of this Agreement, and the services to be provided thereunder, are contingent
on the approval of funds by the appropriating government agency or commission in any
fiscal year. Should sufficient funds not be allocated, the services provided may be
modified, or this Agreement terminated at any time by giving Contractor thirty (30)
calendar days advance written notice, Upon such termination, Commission will be
released from any further financial obligation to Contractor, except for services
performed prior to the date of termination or any liability due to any default existing at
the time this clause is exercised. Contractor will be given thirty (30) calendar days
written notice in the event that such an action is required by Commission.

Breach of Contract

Commission may immediately suspend or terminate this Agreement in whole or in part,
where in the determination of Commission there is:

1. Anillegal or improper use of funds;

2. A failure to comply with any term of this Agreement;

3. A substantially incorrect or incomplete report submitted to Commission; or
4. Improperly performed service.

Commission shall have the right to demand of Contractor the repayment to Commission
of any funds disbursed to Contractor under this Agreement, which in the judgment of
Commission were not expended in accordance with the terms of this Agreement.
Contractor shall promptly refund any such funds upon demand, or at Commission’s
option, such repayment shall be deducted from future payments owing to Contractor
under this Agreement, If Contractor should fail to comply with any provision of this
Agreement, Commission shall be relieved of its obligation for further compensation to
Contractor.

In no event shall any payment by Commission constitute a waiver by Commission of any
breach of this Agreement or any default which may then exist on the part of Contractor.
Neither shall such payment impair or prejudice any remedy available to Commission with
respect to the breach or default,

Without Cause
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Under circumstances other than those set forth above, this Agreement may be terminated

by either party upon the giving of thirty (30) calendar days advance written notice of an

intention to terminate. Should either party terminate this Agreement as provided herein,

Commission shall pay Contractor for all satisfactory services rendered by Contractor

prior to the effective date of termination in an amount not to exceed the maximum dollar
amount indicated in Section 4 herein.

d. Surrender of Documentation Upon Termination

In the event this Agreement is terminated by either Contractor or Commission prior to the
close of the term, Contractor shall submit to Commission all files, memoranda,
documents, correspondence and other items generated in the course of performing this
Agreement, within fifteen (15) calendar days after the effective date of termination.

8. EVALUATION AND DATA COLLECTION

Services provided by Contractor shall be evaluated by Commission. Contractor agrees to
cooperate fully in the development and implementation of evaluation activities including,
but not limited to, relevant case data, collections, data entry and reporting activities as
described in Attachment B, the Scope of Work, and as may otherwise be required by
Commission.

9. MONITORING AND SITE VISITS

a. Commission shall monitor performance of services described in Attachment B, Scope of
Work, through quarterly financial and progress reports in accordance with Section 6.c.,
site visits, and other means identified as necessary to monitor performance by
Commission, Contractor understands and agrees that any determination regarding the
successful provision of services of the program for purposes of the continuation of
funding of the program is solely the responsibility and prerogative of Commission.

b. Commission shall have the right to make unannounced site visits to the location where
services under this Agreement are being provided at anytime during Contractor's regular
business hours or upon reasonable notice. Contractor acknowledges that such visits shall
be for administrative purposes as allowed under California confidentiality laws,

¢. Any deficiencies noted in the provision of services may be addressed by Commission in
the following manner:

1. Upon discovery, a letter to Contractor shall issue with a detailed explanation of
the deficiency;
2. Within ten (10) calendar days from the date of the letter, Contractor shall submit

to Commission a plan to correct the deficiency;
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3. Within ten (10) calendar days from the date the plan was submitted, Commission
shall review the plan and shall in writing accept the plan as proposed or submit an
acceptable plan for Contractor to follow;

4, Upon receipt of Commission’s acceptance of Commission’s plan, Contractor shall
implement the plan in a timely fashion to achieve prompt completion of the plan
and to promptly remedy the deficiency.

Commission reserves the right to terminate the Agreement in accordance with Section
7.b. with or without the provision of an opportunity to cure under this section.

10. PROGRAM INCOME

Contractor acknowledges that First 5 Funding Awards cannot be used to supplant monies
generated by or reimbursable from third party payor sources as explained in Section 2 of this
Agreement. Contractor agrees that all monies designated in Budget Attachment C shall be
utilized as set forth. To the extent that third party, non-leveraged payor source funds (Program
Income) exceed stated amounts, this Program Income shall be used to off-set First 5 Funding
Award amounts either in full or in proportionate share. Contractor shall place and maintain
Program Income in a separate cost center/fund trackable in Contractor’s accounting system for
Contractor’s performance of activities as set forth in Scope of Work Attachment B. Contractor
shall notice Commission pursuant to section 19 of this Agreement immediately upon ascertaining
the existence of Program Income. Commission shall off-set future disbursements to Contractor
in an amount equal to Program Income,

11. AUDIT, INSPECTION AND RETENTION OF RECORDS

a. Contractor agrees to maintain and make available to Commission accurate books and
records relative to all its activities under this Agreement. Contractor shall permit
Commission to audit, examine and make excerpts and transcripts from such records, and
to conduct audits or reviews of all records including but not limited to, invoices,
materials, records or personnel or other data related to all other matters covered by this
Agreement. Contractor shall maintain such data and records in an accessible location and
condition for a period of not less than four (4) years from the close of this Agreement
term, or until after the conclusion of any audit, whichever occurs last. The State of
California and/or any federal agency having an interest in the subject of this Agreement
shall have the same rights conferred upon Commission herein,

b. Contractor shall keep records that are sufficient to permit the tracing of funds to a level of
expenditure adequate to ensure that the funds have not been spent unlawfully.
Contractor’s records shall describe and support the use of funds for the agreed upon
project.
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c. Contractor shall submit an annual independently audited financial statement to

Commission within one hundred twenty (120) days of Contractor's fiscal year-end or for
the program of services funded pursuant to this Agreement.

d. Contractor shall track and report costs in conformance with Generally Accepted
Accounting Principles (G.A.A.P.). Contractor acknowledges that G.A.A.P. requires non-
restrictive funds,

e. Commission reserves the right to require a program specific audit at Commission's
discretion.

f. If this Agreement exceeds Ten Thousand and No/100 Dollars ($10,000.00), Contractor
shall be subject to the examination and audit of the State Auditor General for a period of
three (3) years after final payment under contract (Government Code section 8546.7).

g. Notwithstanding the term provisions stated in Section 3 of this Agreement, it is
acknowledged by the parties hereto that this Agreement shall continue in full force and
effect until all audit procedures and requirements as stated in this Agreement have been
completed to the review and satisfaction of Commission. Contractor shall bear all costs
in connection with or resulting from any audit and/or inspections including but not
limited to: actual costs incurred and the payment/repayment of any expenditures
disallowed by either Commission, State or Federal governmental entities, including any
assessed interest and penalties.

h. The funds received under this Agreement are not federal funds, however, any contractor
required to have an audit performed in accordance with the Single Audit Act and OMB
Circular A-133 must have its independent auditor include this program as part of the
testing. Although the programs tested under these provisions are selected on a risk-
based approach, and for Federal Government purposes this Agreement would not be
included in that analysis, Commission will require that at least a representative number
of transactions will be selected for testing from these contracted funds. The number of
transactions selected could be based on a statistical sampling method, materiality levels
and/or on auditor’s judgment as long as the auditor determines that the expenditures
made are appropriate under the guidelines of this Agreement.

12, MATERIALS IDENTIFICATION AND OWNERSHIP

Contractor will ensure that all publications, including but not limited to media activities,
posters, conferences, brochures, etc., that are used in the approved project shall include a
statement that the project is funded by “FIRST 5 Kings County” with the official
Commission logo. All publications, media activities, posters, films, booklets, pamphlets
or similar informational materials which have been prepared pursuant to the provision of
services under the Agreement shall contain a statement prominently displayed which
identifies Contractor as a provider of service under “FIRST 5 Kings County” and shall
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remain the property of Commission with all materials, copies, originals, prototypes, etc.

turned over to Commission at the termination of this Agreement, The cost for any

materials not meeting the above provisions may not be reimbursed under this Agreement
at the sole discretion of Commission,

13, INDEPENDENT CONTRACTOR

In the performance of the services under this Agreement, Contractor shall be, and
acknowledges that Contractor is in fact and law, an independent contractor and not an
agent or employee of Commission. Contractor has and retains the right to exercise full
supervision and control over the manner and methods of providing services to
Commission under this Agreement. Contractor retains full supervision and control over
the employment, direction, compensation and discharge of all persons assisting
Contractor in the provision of services under this Agreement. With respect to
Contractor’s employees, if any, Contractor shall be solely responsible for payment of
wages, benefits and other compensation, compliance with all occupational safety, welfare
and civil rights laws, tax withholding and payment of employment taxes whether federal,
state or local, and compliance with any and all other laws regulating employment.

14. NON-ASSIGNMENT

Contractor shall not assign or transfer this Agreement or its obligations hereunder, or any
part thereof. Contractor shall not assign any monies due or which become due to
Contractor under this Agreement without the prior written approval of Commission.

15. SUBCONTRACTS

Contractor assumes full responsibility for all services and activities covered by this
Agreement, whether or not directly provided by Contractor. Contractor shall be
considered the sole point of contact regarding contractual matters, including payment of
any and all charges resulting from this Agreement.

If Contractor should propose to subcontract with one or more third parties to carry out a
portion of those services covered by this Agreement, any such subcontract shall be in
writing and approved as to form and content by Commission prior to execution and
implementation. If the subcontract amount exceeds five thousand dellars ($5,000.00),
Contractor shall submit, in addition to the subcontract, a budget or fee schedule for the
subcontract, Commission shall have the right to reject any such proposed subcontract.
Any such subcontract, together with all other activities by or caused by Contractor, shall
not require compensation greater than the approved total program budget as set forth in
Attachment C to this Agreement. An executed copy of any such subcontract shall be
received by Commission before any implementation and shall be retained by
Commission. Contractor shall be responsible to Commission for the proper performance
of any subcontract. Subcontractors shall be subject to the same terms and conditions that




Kings County Office of Education — CARES Agreement
Page 9
Contractor is subject to under this Agreement,

16. INSURANCE

a. Contractor, in order to protect Commission and its members, officials, agents, officers,
and employees against all claims and liability for death, injury, loss and damage as a
result of Contractor’s actions in connection with the performance of Contractor’s
obligations, as required in this Agreement, shall secure and maintain insurance as
described below.

1, Commercial General Liability

Commercial General Liability Insurance with limits of not less than One Million
Dollars ($1,000,000.00) per occurrence, Two Million Dollars ($2,000,000.00)
annual aggregate.

2. Automobile Liability

Comprehensive Automobile Liability Insurance with limits for bodily injury of
not less than Two Hundred Fifty Thousand Dollars ($250,000.00) per person,
Five Hundred Thousand Dollars ($500,000.00) per accident and for property
damages of not less than Fifty Thousand Dollars ($50,000.00), or such coverage
with a combined single limit of Five Hundred Thousand Dollars ($500,000.00).

3. Professional Liability

Professional Liability (Medical Malpractice) Insurance with limits of not less than
One Million Dollars ($1,000,000.00) per occurrence, Three Million Dollars
$3,000,000.00) annual aggregate,

4, Waorker's Compensation

A policy of worker's compensation insurance as may be required by the California
Labor Code.

b. Contractor shall not perform any work under this Agreement until Contractor has
obtained all insurance required under this section and the required certificates of |
insurance have been filed with and approved by Commission, Contractor shall pay any
deductibles and self-insured retentions under all required insurance policies.

c. All insurance shall be issued by a company or companies listed in the current “Best’s
Key Rating Guide” publication with a minimum of a “B+;V” rating, or in special

circumstances, be pre-approved by Commission.

d. Contractor must obtain endorsements to the general liability and auto insurance policies,
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giving Commission an unrestricted thirty (30) day prior written notice of cancellation or

change in terms or coverage. Contractor shall also obtain an endorsement to the workers’

compensation policy giving Commission an unrestricted ten (10} day prior written notice
of any cancellation or change in terms or coverage.

e. If Contractor is, or becomes during the term of this Agreement, self-insured or a member
of a self-insurance pool, Contractor shall provide coverage equivalent to the insurance
coverage and endorsements required above. Commission will not accept such coverage |
unless Commission determines, in its sole discretion and by written acceptance, that the |
coverage proposed to be provided by Contractor is equivalent to the above-required
coverage.

f.  All insurance afforded by Contractor pursuant to this Agreement shall be primary to and
not contributing to any other insurance maintained by Commission,

g, Insurance coverage in the minimum amounts set forth herein shall not be construed to
relieve Contractor for any liability, whether within, outside, or in excess of such
coverage, and regardless of solvency or insolvency of the insurer that issues the coverage;
nor shall it preclude Commission from taking such other actions as are available to it
under any other provision of this Agreement or otherwise in law.

h. Failure by Contractor to maintain all such insurance in effect at all times required by this
Agreement shall be a material breach of this Agreement by Contractor, Commission, at
its sole option, may terminate this Agreement and obfain damages from Contractor
resulting from said breach. Alternatively, Commission may purchase such required
insurance coverage, and without further notice to Contractor, Commission shall deduct
from sums due to Contractor any premiums and associated costs advanced or paid by
Commission for such insurance. If the balance of monies obligated to Contractor
pursuant to this Agreement is insufficient to reimburse Commission for the premiums and
any associated costs, Contractor agrees to reimburse Commission for the premiums and
pay for all costs associated with the purchase of said insurance. Any failure by
Commission to take this alternative action shall not relieve Contractor of its obligation to
obtain and maintain the insurance coverage required by this Agreement,

17. INDEMNIFICATION

Contractor agrees to indemnify, defend and hold harmless Commission and
Commission’s agents, Commission members, elected and appointed officials and
officers, employees, volunteers and authorized representatives from any and all losses,
liabilities, charges, damages, claims, liens, causes of action, awards, judgments, costs,
and expenses (including, but not limited to, reasonable attorneys’ fees of Commission
Counsel and counsel retained by Commission, expert fees, costs of staff time, and
investigation costs) of whatever kind or nature, which arise out of or are in any way
connected with any act or omission of Contractor or Contractor’s officers, agents,
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employees, independent contractors, subcontractors of any tier, or authorized

representatives, Without limiting the generality of the foregoing, the same shall include

injury or death to any person or persons; damage to any property, regardless of where

located, including the property of Commission; and any workers’ compensation claim or

suit arising from or connected with any services performed pursuant to this Agreement
on behalf of Contractor by any person or entity.

18. SETOFF AGAINST DEBTS

Contractor agrees that Commission may deduct from any payments due to Contractor
pursuant to this Agreement any monies Contractor owes Commission under any
conlract,

19. NOTICES

Notices to be given by one party to the other under this Agreement shall be given in
writing by personal delivery, by certified mail, return receipt requested, or express
delivery service at the addresses specified below or by facsimile at the fax number
specified below. Notices delivered personally shall be deemed received upon receipt;
mailed or expressed notices shall be deemed received four (4) days after deposit. A party
may change the address to which notice is to be given by giving notice as provided
above.

Notice to Commission shall be addressed as follows:

Scott Waite, Program Officer
First 5 Kings County

330 Campus Drive

Hanford, California 93230

Fax: (559) 585-0818
Notice to Contractor shall be addressed as follows:

Todd Barlow, Superintendent of School
Kings County Office of Education

1144 W, Lacey Boulevard

Hanford, California 93230

Rebecca Villa, ECE Programs Director
Kings County Office of Education

876 E. D Street

Lemoore, CA 93245
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Nothing in this Agreement shall be construed to prevent or render ineffective delivery of
notices required or permitted under this Agreement by personal service.

20. CONFLICT OF INTEREST

The parties to this Agreement have read and understand the provisions of Section 1090 et
seq. and Section 87100 ef seq. of the Government Code relating to conflict of interest of
public officers and employees. Contractor agrees that they are, upon making diligent
inquiry, unaware of any financial or economic interest of any public officer or employee
of Commission relating to this Agreement. It is further understood and agreed that if
such a financial interest does exist at the inception of this Agreement, Commission may
immediately terminate this Agreement by giving written notice thereof, Contractor shall
comply with the requirements of Government Code Section 87100 ef seq. during the term
of this Agreement,

21. SOLE AGREEMENT

This Agreement, including all Exhibits, constitutes the entire agreement between the
Contractor and Commission with respect to the subject matter hereof and supersedes all
previous agreement negotiations, proposals, commitments, writings, advertisements,
publications, and understandings of any nature whatsoever unless expressly included in
this Agreement,

22. AUTHORITY TO BIND COMMISSION

It is understood that Contractor, in Contractor’s performance of any and all duties under
this Agreement, has no authority to bind Commission to any agreements or undertakings.

23. NONEXCLUSIVE AGREEMENT

Contractor understands that this is not an exclusive agreement and that Commission shall
have the right to negotiate with and enter into contracts with others providing the same or
similar services as those provided by Contractor as the Commission desires.

24. MODIFICATIONS OF AGREEMENT

This Agreement may be modified in writing only, signed by the parties at the time of the
modification.

25. NON-WAIVER

No covenant or condition of this Agreement can be waived except by the written consent
of Commission. Forbearance or indulgence by Commission in any regard whatsoever
shall not constitute a waiver of the covenant or condition to be performed by Contractor.
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Commission shall be entitled to invoke any remedy available to Commission under this
Agreement or by law or in equity despite said forbearance or indulgence.

26. CHOICE OF LAW AND VENUE

The parties hereto agree that the provisions of this Agreement will be construed pursuant
to the laws of the State of California. This Agreement has been entered into and is to be
performed in the County of Kings. Accordingly, the parties agree that the venue of any
action relating to this Agreement shall be in the County of Kings.

27. CONFIDENTIALITY

No party to this Agreement shall, without written consent of the other party,
communicate confidential information, designated in writing or identified in this
Agreement as such to any third party and shall protect such information from inadvertent
disclosure to any third party in the same manner that they protect their own confidential
information, unless such disclosure is required in response to a validly issued subpoena or
other process of law. Upon completion of this Agreement, the provisions of this
paragraph shall continue to survive.

28. CONCURRENT ENFORCEMENT OF REMEDIES

Commission reserves its right to pursue any and all remedies available by law as needed
to enforce its rights under this Agreement

29. SEVERABILITY

Should any part, term, portion or provision of this Agreement be decided finally to be in
conflict with any law of the United States or the State of California, or otherwise be
unenforceable or ineffectual, the remaining parts, terms, portions, or provisions shall be
deemed severable and shall remain in full force and effect.

30. COMPLIANCE WITHLAW

Contractor shall observe and comply with all applicable county, state and federal laws,
ordinances, rules and regulations now in effect or hereafter enacted, each of which are
hereby made a part hereof and incorporated herein by this reference as if set forth in full.

31. CAPTIONS AND INTERPRETATION

Paragraph headings in this Agreement are used solely for convenience, and shall be
wholly disregarded in the construction of this Agreement. No provision of this
Agreement shall be interpreted for or against a party because that party or its legal
representative drafted such provision, and this Agreement shall be construed as if jointly
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prepared by the parties,

32. TIME OF ESSENCE

Time is hereby expressly declared to be of the essence of this Agreement and of each and
every provision of this Agreement is a material, necessary and essential part of this
Agreement.

33. NONDISCRIMINATION

Neither Contractor, nor any officer, agent, employee, servant or subcontractor of
Contractor shall discriminate in the treatment or employment of any individual or groups
of individuals on the grounds of race, color, religion, national origin, age, sex or
disability, either directly, indirectly or through contractual or other airangements.

34. NON-COLLUSION COVENANT

Contractor represents and agrees that it has in no way entered into any contingent fee
arrangement with any firm or person concerning the obtaining of this Agreement with
Commission. Contractor has received from Commission no incentive or special
payments, nor considerations not related to the provision of services under this
Agreement.

35. SIGNATURE AUTHORITY

Each party represents that they have capacity, full power and authority to enter into and
perform this Agreement, and the person signing this Agreement on behalf of each party
has been properly authorized and empowered to enter into this Agreement.
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IN WITNESS TO WHICH, each party to this Agreement has signed this Agreement upon the
date indicated, and agrees, for itself, its employees, officers, partners and successors, to be fully
bound by all terms and conditions of this Agreement,

REVIEWED AND RECOMMENDED
FOR APPROVAL

BY! S

Edward Hill [ Todd Barlow
Kings County Public Health director and First 5
Executive Director

By;

Title: Superintendent

Federal Tax ID Number:

State Tax ID Number;

Attachments:

Individuals Handling Funds
Scope of Work

. Project Budget

Signatory Authorization
Tobacco-Free Policy

Service Standards Certification

FEEOREP
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The person having day-to-day responsibility for the project.

Name: Mona Aguilar
Title: ECE Coordinator
Address: 876 £. D Street, Lemoore, CA 93245
Telephone Number:  559-589-7077
Fax: 559-589-7018
Email: mona.aguiiar@kéngscoe.org
The person to whom the person listed in #1 is accountable.
Name: Rebecca Villa
Title: Director, ECE Programs
Address: 876 E. D Street, Lemoore, CA 93245
Telephone Number;  (559) 589-2608
Fax: (559) 589-7018
Email; rebecca.viﬂa@kingscoe.org
The Chief Executive of the implementing agency.
Name: Todd Barlow
Title: Kings County Superintendent of Schools
-Address: 1144 W. L.acey Bivd., Hanford, CA 93230
Telephone Number:  (559) 589-7098
Fax: (559) 589-7000
Email: todd.barlow@kingscoe.org
The Financial Officer for the project.
Name; Sonia Borges
Title: Staff Accountant
Address: 1144 W, Lacey Bivd., Hanford, CA 93230
Telephone Number:  (559) 589-7051
Fax: (559) 589-7000
Email: Sonia.borges@kingscoe.org
The Project Director of the project.
Name: Rebecca Villa
Title: Director, ECE Programs
Address: 876 E. D Street, Lemoore, CA 93245
Telephone Number:  (559) 589-7075
Fax; (559) 589-7006
Email: rebecca.villa@kingscoe.org
The Chair of the Governing Body of the implementing agency.
Name: Marlene {Mickey) Thayer
Title: Board President, Kings County Board of Education
Address: 1144 W. Lacey Blvd., Hanford, CA 93230
Telephone Number:  (559) 589-2506
Fax: (559) 589-7001
Email: mickey.thayer@kingscoe.org
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Strategic Plan Goal Strategy Program Specific Activities Number of | Number of | Data Sources/
Focus Area People / Services to Indicator
Sites to be be
served provided
Quality early | Strong Provide trainings related to the QRIS Continuous
Earl . - 4 Quality Improvement Pathways (i.e., CLASS 150 506 Sign in Sheets
Chil}c;care and chlldca!.re and professmnal § overview, Make It & Take It, Webinars, CPIN)
° education development R Provide Technical assistance to CARES participants
Education services will | system will be E to include; reviewing PGP, assistance with permit
= S ) .
: 3 application, access to higher education, and or 30 50 Contact log
be . %n place that 2 coaching and mentoring (if participant does not have
accessible. IMpProves the £ access to these services through their employer)
quality of ECE g Provide Resource assistance to CARES participants
services & to include classroom implementation materials, 75 106 Contact log
check-out materials, computer access, etc.
Provide trainings in collaboration with KCAQ's R &
= R program that will align with the QRIS elements for 15 2 Sign in Sheets/calendar
E § | FCC sites
5= Establish and Distribute a county-wide training
z 8 . Ly
g calendar for ECE professionals by publishing to the Update .
o CARES and First 5 website and sending link to 200 quarterly Published calendar

partners and participants.
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| 2 3 4 6 7 8
Strategic Plan Goal Strategy Program Specific Activities Number of | Number of | Data Sources/
Focus Area ‘ People / Services to Indicator
Sites to be be
served _provided
Farl Quality early | Strong Enroll and provide KCCAQ program orientation to 70 70 Applications/Meet and
arly childcare and | professional sites Greet
Childcare and education development . gacilitgte QRIS self—lasscssment withlsites to 9 9 Rating Tool
- - . ) tes’ i tati
Education services will | system will be :% Ccte’m;me Sl;; P ?m;n 2tion level e
be in piace that § Eg;,lp ete QRIS Matrix Rating including CLASS and 9 9 Rating Tool
accessible. 1rnpr_oves the g Develop quality improvement plans with each center 40 40 Completed pl
quality of ECE & | based on QRIS Matrix pleed plan
. 3
SErVICES g Provide Technical Assistance, professional growth Sign in sheets,
E trainings and material supports in response to the 19 19 assessment scores,
X needs identified through assessment process. center data
E Provide Coaching by KCCAQ staff to FCC providers
=4 via in person visits, ielephone contact, email, texting 25 200 contacts Contact logs
or other forms of electronic contact
Provide stipends and materials to participants 35 33 Stipend applications
Early Quality early | Policy and Purchase data system for QRIS system that tracks 1 i None
Childcare and | childcare and | system change DRDP, ERS, CLASS and Matrix scores
Education education will be driven
services will | by
be ) implementation E Facilitate Director/Site Supervisor Network that will
accessible. ofa QRIS that & increase capacity, provide support on latest trends, 15 5 Sign In Sheets/Agendas
is accessible S and assist with analyzing data and developing training
) E for site staff
and easily &
understood by ©
stakeholders
Facilitate Alternative Sites’ Learning Group that will
increase staff capacity, provide support with 3 4 Sign In Sheets/Agendas

curriculum and resources for families and children in
these programs
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ATTACHMENT C

— _____ PROJECT BUDGET
_Project Name: Kings County Office of

g

BUDGET CATEGORY AND | F'*t5 |
LINE ITEM DETAIL Requested |

A. Personnel Costs
CARES Administrator (.23
FTE) $27,329 $0 $0 $27,329
Costs ($2,297 X 12 months)
ECE Coordinator (.50 FTE)
Costs ($3,991 x 12 months) $49,811 $0 $0 $49.811
ECE Consultants (1.84 FTE)
Costs ($8,595 x 12 months) $135.415 $0 50 §135.415
ECE Case Advisor (.20 FTE)
Costs ($3,288 x 12 months) $8,404 $0 30 38,494
ECE Technician (.50 FTE)
Costs ($3,288 x 12 months) $20,935 $0 $0 $20,935
Salaries & Benefits $91 222 $0 $0 $91.222

38%

B. Total Operational Costs

Rent & Utilities

( $208 x 12 months) $5,070 $0 $0 $5,070
Office Supplies & Materials

($350 x 12 months) $4,449 $0 $0 $4,449
Telephone & Communication

($350 x 12 months) $230 $0 $0 $230
Postage & Mailing

(3350 x 12 months) $50 $0 $0 $50
Printing/Copying

($73 x 12 months) $5,700 $0 $0 $5,700
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Computer .
Maintenance/lnternef
(5 computers @ $400) $2,132 $0 $0 $2,132
Othe-Dues/Memberships

C. Program Costs

Travel

(457 miles per month x $.54 x $2004 $0 $0 $2004

12 months)

Travel and Conference

1 conferences x 3 People @ $1,500 $5OOO $0 $0 $5OOO

Program Materials & Supplies

($6,008 x 12 months) $25,211 $0 - %0 $25,211
Incentives $96,553 $0 $0 $96,553
Contractual $40,000 $0 $0 $40,000
D. Indirect Costs

Indirect Costs

9.8% $50,927 $0 $0 $50,827
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ATTACHMENT D
SIGNATORY AUTHORIZATION

AUTHORIZED SIGNATORY NAME TITLE

Todd Barlow - Superintendent of Schools
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ATTACHMENTE
TABACCO-FREE POLICY
Purpose and Applicability
First 5 Kings County Children & Families Commission (Commission) recognizes that
there is ample research demonstrating the health hazards of the use of tobacco products,
including smoking, using smokeless tobacco, and breathing of second hand smoke,
Therefore, the Commission, in the best interests of the health and safety of the employees
and participants of its funded programs, and the general public, directs the development
of a policy to ban completely the use of tobacco products on the premises of any of its
funded programs, or any other Commission sponsored activities.

This policy shall be established to:

A. Protect the health and safety of children, families, and employees in the workplace.
B. Reflect and emphasize the hazards of tobacco use,

C. Promote health and encourage children, families, & employees to adopt healthy
lifestyles,

D. Further the goal of consistency among Commission funded community programs to
discourage children and families from using tobacco products.

Statement of Policy

As of April 1, 2003 all First 5 Kings County Children & Families Commission
(Commission) funded programs must have a written policy that ensures a tobacco free
indoor environment. All funded providers contracting with the Commission must
establish tobacco free work-sites for all facilities that deliver Commission funded
services, -

A tobacco free facility is defined as an environment free of tobacco use, including the use
of smokeless tobacco, such as snuff and chewing tobacco. Tobacco use must be
prohibited throughout the entire workplace with no exceptions, including all indoor
facilities, offices, hallways, waiting rooms, rest rooms, elevators, meeting rooms,
community areas, and agency owned and/or leased vehicles. This policy applies to all
employees, clients, contractors, and visitors.

Each funded program shall provide proof (in the form of a written policy) to the
Commission of an established comprehensive tobacco free policy no later than the end of
the first three months of program initiation. In support of this effort, the Commission has
provided a Tobacco Free Policy “template”. Each provider can adapt the template policy
to their organization as they see fit.

Definitions

A. Tobacco means cigarettes; cigars; cheroots; stogies; perique; granulated, plug cut,
crimp cut, ready rubbed, and other smoking tobacco; snuff; snuff flour;
cavendish; plug and twist tobacco; fine cut and other chewing tobacco; shorts;
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refuse scraps, clippings, cuttings and sweepings of tobacco; electronic cigareties
emitting nicotine, and other kinds and forms of tobacco, prepared in such manner
as to be suitable for chewing or smoking in a pipe or other tobacco-related
devices.

B. Tobacco-related devices means cigarette papers or pipes for smoking.

C. Smoking includes carrying a lighted cigar, cigarette, pipe, or any other lighted
smoking equipment,

IV, Policy Template
GENERAL STATEMENT OF POLICY
It shall be a violation of this policy for any employee, administrator, or clients and
visitors of (insert name of organization) to use tobacco or tobacco-related devices in our
facility, on out premises or in our vehicles. This prohibition includes all (insert name of
organization) property and to the extent possible, all events sponsored by (insert name of

organization).

(insert name of organization) will act to enforce this policy and to discipline or take
appropriate action against any employee or administrator who is found to have violated
this policy. Furthermore, (insert name of organization) will inform all clients and visitors
of the policy verbally and by posting the policy in a location(s) visible to all. No Smoking
signs will also be utilized to communicate to clients and visitors that the premises of
(insert name of orpanization) are tobacco free.

TOBACCO AND TOBACCO RELATED DEVICES DEFINED

o Tobacco means cigarettes, cigars; cheroots;, stogies; perique;
granulated, plug cut, crimp cut, ready rubbed, and other smoking
tobacco, snuff; snuff flour; cavendish; plug and twist tobacco; fine cut
and other chewing tobacco; shorts; refuse scraps, clippings, cuttings
and sweepings of tobacco; electronic cigareties emitting nicotine, and
other kinds and forms of tobacco, prepared in such manner as to be
suitable for chewing or smoking in a pipe or other tobacco-related
devices.

o Tobacco-related devices means cigarette papers or pipes for smoking.

o Smoking includes carrying a lighted cigar, cigarette, pipe, or any other
lighted smoking equipment.
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ATTACHMENT F
SERVICE STANDARDS

The Kings County Office of Education heteby certifies that the Kings County Office of FEducation
will comply with the CARES Service Standards in the inplementation of all setrvices and
otganizational opetations as funded by First 5 Kings County in FY 2019/2020.  As indicated by the
authorized agent’s initials throughout this document, the grantee fully understands the standards as set
forth and is organizationally prepared to implement services in accordance with such standards.

These service components ate central to the operations of E3 programs. Although each service is
represented as a distinct set of activities, there is considerable overlap and inter-dependency between
services. In the following discussion of each criterion, a service standard that is the minimum level
of adequate service is established.

With the exception of compliance to mandatory reporting laws as they pertain to child abuse, the
abuse of dependent adults or the eldetly, or cases involving the potential of great bodily harm to
oneself or others, programs must guarantee client confidentiality to all adult clients. The sole source
of information regarding clients must be the client het/himself. Programs must have the client sign
a waiver in the event that a client wishes to allow the case to be discussed with any individual not
employed by the program. In addition, a confidentiality form must be completed and appropriate
consent authorized to allow First 5 Kings County Children and Families Commission and First 5
California to use client information for evaluation putposes.

SERVICES

This section provides a description of the Readiness Assessment and Quality Improvement Process
including rationale, destred outcomes, Readiness Assessment quality content areas, and the training
and technical assistance to be offered by the E3 Projects.

Reseatch shows that high-quality Early Care and Education (ECE) programs include an emphasts
on: 1) classroom instructional strategies and teacher/ child interactions, including quality teachet
training and professional development, and compelling instructional organization using engaging
curricula; 2) social-emotional development of children; and 3) parent involvement and support.
These features of quality are achieved through suppottive leadership and governance, infrastructure
supports, and several key programmatic features. They emphasize the use of research-based
strategies for continuous improvement, starting early and emphasizing prenatal services, and
providing family support services.

Services required by E3 supported projects include : 1) collection and reporting information on the
status of patticipating child development centers; 2} development and implementation of plans for
achieving First 5 California CSP Baseline Criteria and/or improvements in the Classroom Readiness
Assessment content areas listed below; and 3) monitoring progress toward achieving improvement
objectives.

The seven Readiness Assessment content areas are highlighted below:
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A, COMPLETION OF CLASSROOM READINESS ASSESSMENTS

Service Standard
E3 Projects must conduct Classroom Readiness Assessments which involves collecting and
reporting baseline data in an effort to provide centers with information about where to
support the implementation of quality enhancement activities. The seven content areas are
as follows

1. First 5 California CSP Baseline Criteria

The First 5 sponsored Power: of Preschool demonstration sites served as an evidenced-
based, eatly learning model that has been shown to prepare the most vulnerable children
ages 8 to 5 for success in school. Centers and classtrooms participating in E3 projects will
include assessing each participating center/classroom in meeting the CSP Baseline Critetia
as established by First 5 California. A description of these critetia can be found online at:
http://www.ccfe.ca.gov/pdf/funding /CSP REA-2 Mar2012/10%20RFA%202%20-

Y%20Attachment%20C2%20-%20CSP%20Baseline%o20Criterta%20FY%202012.pdf

2. Leadership and Governance
Stable leadership and supportive governance are critical in establishing the vision and goals
that promote quality eatly learning environments, and in supporting the systems and
structures that facilitate and sustain improved quality over time.7 Evaluations of First 5
sponsoted Powet of Preschool demonstration sites to date suggest that shared governance
and public-private partnerships with entities in the community, including government and
non-profit agencies, businesses, and academic organizations, are important criteria for
high-quality programs. Toward that end, assessing the current status of and planning for
improvement in leadership and governance will include collecting and reporting
information on the following:

* [ixperience of BECE leadership

e Concordance of ECE/program mission, vision, and values with First 5 California
CSp
e Partnerships with key service providets and other stakeholders (e.g., contracts,
formal MOUs)
e Shared governance
o Community and parent engagement and participation in governance
o Governance body with key stakeholder involvement at the county and
program levels '

3. Infrastructure

The capacity and infrastructure to suppott: 1) participation in the Classroom Readiness
Assessment and Quality Improvement Process, and 2) implementation and evaluation of
quality elements, including tracking and managing data, are important to ensure quality
improvements and ultimately, to demonstrate progress toward improved developmental
outcomes for young children. Assessing a center or classroom’s current status and planning
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for improvement in enhancing infrastructure will include collecting and reporting
information on the following:
¢ Data collection resoutces — both the human resoutces and the sources of data on
ECE needs and performance
»  Capacity for evaluation requirements including;

0 Leveraging evaluation structures, processes, and personnel in existing eatly
childhood networks and programs (e.g., collaboration with Head Start,
mnstitutions of higher learning, etc.)

o Use and capacity of local evaluators

¢ Data systems for recording and managing required data

¢ Technology to support use of data at the classtoom level and for broader
evaluation purposes

¢ Technology to ensure remote access and support virtual Participation in training
and technical assistance offered through the E4

4. Classroom Instruction

A key indicator of ECE quality is classroom instruction. Research suggests that how
children engage with teachers in learning activities drives quality. High-quality early care
and education involves well-established routines and structures, characterized by creative
and challenging learning tasks, many of which include rich oral language, phonemic
awareness, and preteading instruction. Assessing the current status of and planning for
improvement in classtoom instruction will include collecting and reporting information on
the following:

¢ Classroom curricula that support general development, language and literacy, and
early math skills

* Approaches to supporting improved developmental outcomes for Dual Language
Learners (DLL)

»  Use of assessments to identify child needs, inform instruction, and measure child
progtress (e.g., ASQ, DRDP)

® Teacher quality (education levels and course wotk in ECE)

¢ Classtoom organization that supports positive teacher-child interaction around
learning activities

® Professional development requirements and opportunities for teachers and
program staff

* Use of data and reflective practice, including use and capacity for Early Education
BExperts (EEE)

* Technology to support use of data at the classroom level

5. Social Emotional Development

Social-emotional competence is considered to be an important aspect of school readiness.
There is strong research support for the use of early screening measures and inclusion of
social-emotional cutricula in eatly learning programs. For this reason, a strong emphasis
has been placed on targeted suppott of social-emotional development. Assessing current
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status and planning for improvement in supporting social-emotional development will
include collecting and reporting information on the following:

¢ Curricula to support social-emotional development

¢ Behavior management strategies and approaches, teacher training, and
coaching/mentoring to meet social-emotional needs of children and families

* Use of assessments to identify children’s needs and monitor progress {e.g., ASQ,
DRDP}

* Partnerships and resources that support meeting the social-emotional needs of
children and families, including education to support patents in meeting their
children’s social-emotional needs

¢ Availability of mental health services and relationships with sexvice partners

¢ Interdisciplinary approaches to meeting the social-emotional needs of children and
families

6. Parent Involvement & Support
ECE centers that provide targeted family suppott setvices positively influence parenting
practices and children’s outcomes. Research suggests that family suppott services, when
provided in conjunction with early childhood education intesventions, produce meaningful
effects on patenting practices and children’s long-term outcomes. The goals for parent
engagement are to 1) encourage and increase parent knowledge about, interest and
_involvement in, and ability to advocate for their child’s early leatning needs and later school
success for their children; 2) support parent-child interactions around developmentally
apptropriate activities; and 3) enhance parent-child relationships. Assessing the current
status of and planning for improvement in parent involvement and support will include
collecting and reporting information on the following:
® Darent programs, curricula, engagement approaches, and activities
»  On-site/off-site family suppotts
o Staff designated for parent support
O Partnerships with other agencies and resources that facilitate family support
and parent education opportunities (e.g., Mental Health Specialists)
o Accommodation and suppott for siblings {(e.g., child care during parent
meetings)
¢ Home visiting programs/opportunities
» Assessment of patent participation, satisfaction, and outcomes

7. Infants and Toddlers
Thete is strong research evidence about the influence of eatly life experiences on children’s
development and outcomes, especially in eatly intervention research on the influence of
prenatal care and early enrollment in early care and education programs12. Assessing the
curtent status and planning for implementation of CSP Baseline Criteria with infants and
toddlers will involve collecting and reporting information on the following:

¢ Center-based slots for children age 0 to 36 months

* Participation or certification in PITC or other specialized infant toddler training for

teachers/program staff
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e Relationships with hospitals, infant mental health, home visiting programs
e System for outreach and filling slots (i.e., Child Find approaches/strategies)

DEVELOPING CENTER/CLASSROOM IMPROVEMENT PLANS

Setvice Standard
E3 Projects must develop site specific center/classtoom improvement plans based on the
results of the Classroom Readiness Assessment, In conducting these activities, E3 projects
will:
¢ Collaborate to complete summary and analysis of classroom Readiness
Assessments.

o Work directly with centers and classrooms to develop improvement plans to
achieve quality enhancements and improvement objectives.

ENGAGING IN IMPROVEMENT ACTIVITIES

Service Standard
E3 Projects must engage centers/classrooms in improvement activities consistent with the
site specific improvement plans developed. In conducting these activities, E3 projects will:

e FHacilitate county and classtoom staff participation in tramning ot technical assistance
which address at least one element from a minimum of three of the content areas
targeted in improvement plans.

¢ Collaborate to identify training and technical assistance needs from analysis and
summary of Readiness Assessments and review of improvement plans.

e Monitor and track activities of center/classtoom in implementing improvement
plan.

¢ Drovide feedback to centers and classtooms on progress toward improvement plan
objectives.

® Be accountable for completion of reporting requirements, including status update
on improvement plans (actual work on the reports may be done by centers and
classrooms).

PROVIDING RESOURCE AND/OR TRAINING TO ECE CLASSROOMS

Service Standard
E3 Projects must provide resoutces and/or trainings to centers/classtooms based on the
needs identified through the Classroom Readiness Assessment and corresponding
improvement plan. In conducting these activities, E3 projects will:
e Identify local county-level training and technical assistance resources and utilize
those resources.

*  Where appropriate provide training and technical assistance directly to centers and
classtooms.

¢  Monitor and track participation of center/classtoom staff in training and technical
assistance.
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e Atleast 2/3 of targeted staff at patticipating centers and classtooms participate in
training and technical assistance in at least one element in 2 minimum of three
Readiness Assessment content areas customized for that group of centers and
classtooms.

E. PROGRAM COORDINATION AND COLLABORATION

Seryice Standard
E3 Projects must demonstrate the power of collaboration by leveraging First 5 funds in ways
that multiply quality enhancement services and supports.

1. E3 Projects must coordinate efforts between each other. The Fatly Learning
Quality Enhancement Project must coordinate efforts with the CARES project
and the CARES project must coordinate efforts with the Fatly Learning Quality
Enhancement Project.

2. E3 Projects must coordinate with other First 5 funded projects to include but
not limited to Family Resource Centers, Parent & Me, and the Special Needs
Project

3. E3 Projects must coordinate with the school districts within their school
readiness community to ensute the appropriate articulation, cross-referral, and
transitional setvices are in place and available to children served at childcare
centers recelving setvices.

4. Projects must develop and maintain cross-referral arrangements between local
social service providers, community based organizations, medical service
ptroviders, law enforcement agencies, other early childhood development service
ptroviders. This must be documented by formalized joint planning, written-
collaborative agreements, regular meetings of program managers and policy
makers, ctoss-training of staff, operational multi-disciplinary teams, service and
cate coordination, coordinated evaluation processes and outcomes, and co-
location of services and major events.

5. The projects must regularly provide and receive information and feedback from the
above-described agencies and activities.

F. BEST PRACTICE MODEL SYSTEM IMPLEMENTATION

Service Standard

Both E3 projects will base their service delivery approach on best practice models. The term
best practice generally refers to the best possible way of doing something. A best practice is
formulated after the study of specific business ot organizational case studies to detexmine
the most broadly effective and efficient means of organizing a system or performing a
function.
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G. PRINCIPLES ON EQUITY

Programs and services established and supported by Prop 10 funds must adhere to the
Principles on Equity as adopted by the First 5 Kings County Children and Families
Commission on February 8%, 2003.

Service Standard

Inclusive Governance and Participation

Prop 10 recognizes that children develop within the context of their families and communities,
and as such, it is essential that Prop 10 programs secure and obtain meaningful participation
and input of the families and other categivers of children from diverse backgrounds and with
diverse abilities throughout all program development and implementation phases, Prop 10
programs should:

1. Use culturally- and linguistically-approptiate outreach strategies, as well as
approaches effective iy reaching parents of children with disabilities and other
special needs and parents who themselves may have disabilities

2. Assute that all diverse groups, particularly those who have been traditionally
underrepresented and underserved, are actively engaged and involved so that they
can have an equal voice in defining their needs and finding solutions

3. Use community organizations, both formal and informal networks, and other
communication vehicles that have been effective in reaching out to and serving
diverse groups

4. Promote and support the development of emerging patent and community leaders,
and

5. Assute that families representing diverse groups participate equitably in the
planning, delivety and evaluation of initiatives, which includes the grant criteria
process, advisory groups, and other comimittees

Access to Services
T'o assure that children from diverse backgrounds and with diverse abilities have access to high
quality and culturally competent eatly care and education/development oppottunities as a
critical means for achieving equity, Prop 10 funded programs should:
1. Set measurable goals and objectives for increasing access and achieving equity
2. Use culturally and linguistically relevant methods of communication and
community outreach, which include engaging respected community persons to
promote messages
3. Assure that programs provide access to information, resoutrces and support
regarding their child’s development, including strengths and needs for all families
4, Conduct assessments that include assets, challenges, and gaps in communities and
systems, as well as analyze disaggregated community demographic data (ethnicity,
disabilities, language, age, socio-economic status, literacy levels,
undetinsured/aninsured rates, etc.). Use these assessment and data to establish
priotity desired results and to design program that will remove disparities and attain
destred tesults
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5. Provide information and suppott through cultutally and linguistically responsive
service providers and setvice providers who are knowledgeable about children with
disabilities and other special needs and their families

6. Promote collaboration acioss disciplines, service delivery systems and communities.
"This includes implementation of a coordinated setvice delivery approach to young
children, especially childten with disabilities and othet special needs and their
families who ate often served by a variety of agencies, progtams, and service
providers;

7. Develop print, audio-visual, and electronic matetials that are culturally and
lingmistically relevant for all communities served, are written at appropriate literacy
levels, and are available for specialized populations (e.g,, Braille, closed captioning);

8. Schedule services in accordance with family needs and situations (work schedules,
time of the year, language, transportation, etc.);

9. Suppott programs that are individualized to address the cultural and linguistic
diversity, as well as the range of ability levels and bebavioral and learning styles that
are representative of California’s children and families;

10. Ensure availability of adapted and spectalized services and suppozts as needed to
assure full participation for all children and their families. Individualization of
setvices and suppozts for all families are critical to actively support a child’s learning
expetiences in natural environments to the maximum extent approptiate;

11. Demonstrate awareness of, and referrals to, services, resoutces and other supports
available for children with disabilities and other special needs and their families;

12. Demonstrate a commitment to promote a workforce that has skills, knowledge of,
and reflective of the children and families being served, and a workforce that is
knowledgeable about and suppottive of children with disabilities and other special
needs and their families;

13. Demonstrate that staff who wortk with or on behalf of children and their families
display a positive attitude about working with children with disabilities and special
needs as well as children from cultually and linguistically diverse backgrounds; and

14. Promote policies to assure training and technical assistance necessary to itnprove
knowledge, attitudes and skills of all involved with the Commission and build their
capacity to work within culturally and linguistically diverse communities, and setve
as well as to work more effectively in serving the range of abilities, behavioral and
learning styles that are representative of California’s children.

Legislative and regulatoty mandates

Agencies must adhere to all legislative, regulatory and accreditation mandates pertinent to the
provision of services to children from diverse backgrounds and with diverse abilities. Prop 10
programs should:

1. Embrace the spirit of the law;

2. Demonstrate leadership in assuring that all staff receive training, are knowledgeable
about pertinent legislative and legal mandates and have the skills and resoutces
necessaty to implement required modifications or enhancements to setvices or
facilities;

3. Inform parents of their rights and responsibilities as well as those of their children;
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4. Offer its services to all children and their families regardless of immigration status

5,

Be held accountable for their compliance with key laws and other related mandates,
for example:

a. ‘litle VI of the Civil Rights Act of 1964: requires linguistic access via
qualified interpreters and translated materials at no cost to the
individual;

b, Americans with Disabilities Act 1990 (ADA): prohibits disctimination
on the basis of disability and promotes equal access, building
modifications, hiring practices for persons with disabilities;

c. Language Access Laws ie, Dymally-Alatotre Bilingual Services Act
(CA); imposes direct obligations state/local governmental agencies to
provide appropriate translation services for languages spoken by 5% or
more of population served;

d.  Individuals with Disabilities Education Act ({DEA) establishes special
education and coordinated, family centered service delivery systems for
children with disabilities from 0-5 through several programs e.g.,
California’s Eatrly Start Program, California Depattment of Education’s
Preschool Special Education Program; and

e. Fxecutive Order 13166: issued on August 11, 2000 to provide
meaningful access to Limited English Proficient (LEP) individuals to
federally assisted and federally conducted programs and activities.

Results-based Accountability

Prop 10 programs will have well defined and meaningful outcomes that benefit childten from
divelse backgrounds and with diverse abilities and thus should:

1.

Commit to attalmng their stated program outcomes realizing that their results are
crucial to ongoing sustainability and advocacy;

Allocate sufficient resources to support accountability and evaluation activities;
Use program planners, evaluators and other experts who are knowledgeable about
childten’s differing abilities, and who are cultutaﬂy competent in regards to the
population(s) served in developing effective assessment and evaluation tools and
methods;

Conduct assessments that include assets, challenges, and gaps in communities and
systems, as well as analyze community demogtaphics (ethnicity, disabilities,
language, age, socio-economic status, etc.);

Assess regularly its inclusive governance process and provide updates on the extent
of the family involvement and engagement throughout all phases of progtam
development (planning, implementation and evaluation);

Use cultutally and linguistically approptiate questions, instruments and other
research methods to collect relevant data from the populations and communities
served;

Include questions on disabilities and other related issues in surveys and other
evaluation and research tools/instruments;
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8. Collect and report disagpregated data (e.g., ethnicity, disabilities, language, age,
socioeconomic status, etc.) desctibing children and families served and the
achievement of access, equity and desired child/family results;
9. Recognize that accountability and results are crucial to ongoing advocacy and
sustainability; and
10. Disseminate best practices and promising practices for the benefit of all children
and their service providers throughout California.

H, INTERNAL MANAGEMENT

Service Standard
Programs must develop adequate policies and procedures to protect the agency from legal
liability.

1. Programs must maintain up-to-date personnel policies designed to protect the
tights of staff and management. These policies must, at a minimuin, include
grievance procedures for both staff and executive directors; leave policies; wotk
hour and benefit policies; regular staff evaluations, policies for setting salaries and
salaty incteases and policies for nondiscrimination.

2. Programs must maintain functional time sheets and personnel files. Functional time
sheets mean records that reflect the actual hours spent on each project according to
funding soutce.

3. Programs must maintain records to substantiate the number of clients served, the
number of setvices provided or coordinated and signed confidentiality forms,

4. Programs must have regularly scheduled staff meetings to discuss agency business,
‘This must include, but not be limited to, community need, coordination of services,
and relevant local, state and national policy around school readiness.

5. Programs must conform to Generally Accepted Accounting Principles (GAAP).




AGREEMENT
First 5 Kings County Children and Families Commission
and
Independent Contractor: Kings County Office of Education
Contract Number: 2019-04-037h

THIS AGREEMENT is made and entered into on the date the parties sign this Agreement, by
and between the First 5 Kings County Children and Families Commission, a legal public agency
established in accordance with the California Children and Families Act of 1998 (hereinafter
“Commission”), and Kings County Office of Education, (hereinafter “Contractor’™), whose
principal place of business is at Hanford, California.

WITNESSETH:

WHEREAS

c.

The voters of the State of California have enacted the California Children and Families
Act of 1998 (hereinafter “The Act”), codified in Health and Safety Code Section 130100
et seq., also known as Proposition 10; and

The Board of Supervisors of Kings County has established, pursuant to The Act and
Kings County Ordinance No. 609.4 amending Sections 2-42, 2-46 and 2-47, First 5
Kings County Children and Families Commission; and

Commission desires to create and implement a comprehensive, collaborative, and
integrated system for the purposes of promoting, supporting, and improving the early
development of children from the prenatal stage to five years of age; and

‘Commission is authorized to enter into agreements for professional services pursuant to

The Act and the Kings County Ordinance Code; and

Contractor is able, qualified and willing to perform said services for Commission,

Now, therefore, the parties agree as follows:

I.

WARRANTIES

Contractor makes the following material warranties:

a.

Contractor warrants it has the expertise, appropriate licenses, support staff and facilities
necessary to provide the services described in this Agreement; and

Contractor warrants it does not have any actual or potential interests adverse to
Commission, nor does Contractor represent a person or firm with an interest adverse to
Commission with reference to the subject of this Agreement; and
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c. Contractor warrants it shall diligently provide all required services in a timely and

professional manner in accordance with the terms and conditions stated in this
Agreement, and

d. Contractor warrants that no employee, agent or independent contractor of Contractor who
has been convicted of a felony or against whom a civil judgment has been entered based
upon misappropriation of funds or similar action shall have authority or discretion in any
way relating to funding provided to Contractor by Commission such to be able to control
disbursements/withdrawals  of  said  funds. All  individuals  having
disbursement/withdrawal authority of funds received by Contractor from Commission
shall be bonded and the individual and the bonding amount identified in Attachment A
of this Agreement or Contractor shall provide proof of insurance covering employee
dishonesty as acceptable to Commission at its sole discretion.

2. SUPPLEMENTING EXISTING SERVICE LEVELS AND SUPPLANTING OTHER
FUNDING

The parties to this Agreement understand that each is bound by the provisions of the
Commission’s supplanting policy and Section 30131.4 of the Revenue and Taxation
Code which states: “All moneys raised pursuant to taxes imposed by Section 30131.2
shall be appropriated and expended only for the purposes expressed in the California
Children and Families Act, and shall be used only to supplement existing levels of
service and not to fund existing levels of service, No moneys in the California Children
and Families Trust Fund shall be used to supplant state or local General Fund money for
any purpose.” Contractor warrants that no funds provided by Commission shall be used
to supplant existing funds from any source for any purpose. Contractor further warrants
that any moneys, leveraged, obtained through matching funds, as part of governmental or
private grant funds or in any way resulting from the use of funds provided by
Commission shall be used to further the purposes of Commission as stated in the
Commission’s Strategic Plan to promote, support, and improve the early development of
children from the prenatal stage to five years of age. Contractor acknowledges that any
act or omission of Commission causing failure to fully comply with these requirements
shall be cause for immediate termination of this Agreement and pursuit of any remedies
available by law.

3. TERM

This Agreement shall become effective on July 1, 2019 and shall terminate on JTune 30,
2020, unless terminated pursuant to other Agreement provisions.

4. RESPONSIBILITIES OF CONTRACTOR

a. Contractor shall provide, to the complete satisfaction of Commission, the services
described in Attachment B, Scope of Work. Coniractor agrees to comply with all
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Commission requirements, Commission’s Strategic Plan and all other requirements of
Commission, including the policies set forth in Attachment F as well as any and all
policies and procedures now in effect, or yet to be established, Contractor agrees to work
with Commission on any systems or contractor integration to afford the Commission the
use of the strengths of its contractors in furtherance of Commission’s Strategic Plan.
Contractor agrees to provide any information required at the time of the execution of this
Agreement ot at any time during the term of this Agreement.

Contractor shall be required on occasion to disseminate Commission materials on various
issues to further the objectives of Commission’s Strategic Plan, Such materials will be
provided to Contractor with reasonable notice and instructions for dissemination,

5. RESPONSIBILITIES OF COMMISSION

Commission shall have and exercise responsibility for establishing and providing policies
and procedures including but not limited to monitoring, reporting, and evaluating
Contractor’s performance and for payment of Contractor’s compensation.

6. COMPENSATION — FUNDING AWARD AND DISBURSEMENTS

a.

Compensation to Contractor shall be based upon actual costs as described in Attachment
C, Project Budget. Commission will reimburse Contractor for all necessary and
reasonable expenses incurred in accordance with the Project Budget for providing the
services on behalf of Commission in an aggregate amount not to exceed $425,012.00.
No reimbursement will be made for any expense that is determined by Commission in its
sole discretion to be a supplanting of funds.

Commission may approve an initial disbursement of up to twenty-five percent (25%) of
the project’s annual budget. Subsequent disbursements shall be based upon Contractor’s
performance on this and/or prior Agreements.

Contractor shall submit a quarterly, or as Commission requires, a financial and program
progress report and a disbursement list or check register reflecting all disbursements prior
to reimbursement, The reports and other documents shall be received no later than the
15" day after the ending of the previous quarter, or as Commission requires. The
submitted reports shall be in a form approved by Commission,

For any revisions to multi-year agreements, Confractor shall submit a Scope of Work
(Attachment B) and Budget (Attachment C) for review and approval. These documents
shall be due to the Commission by April 15 of the contract term., Contractor
acknowledges that time is of the essence.

7. TERMINATION




Kings County Office of Education — Hanford & Lemoore Family Connections Agreement
Page 4
Non-Allocation of Funds

The terms of this Agreement, and the services to be provided thereunder, are contingent
on the approval of funds by the appropriating government agency or commission in any
fiscal year. Should sufficient funds not be allocated, the services provided may be
modified, or this Agreement terminated at any time by giving Contractor thirty (30)
calendar days advance written notice, Upon such termination, Commission will be
released from any further financial obligation to Contractor, except for services
performed prior to the date of termination or any liability due to any default existing at
the time this clause is exercised. Contractor will be given thirty (30) calendar days
written notice in the event that such an action is required by Commission.

Breach of Contract

Commission may immediately suspend or terminate this Agreement in whole or in part,
where in the determination of Commission there is;

1. An illegal or improper use of funds;

2. A failure to comply with any term of this Agreement;

3. A substantially incorrect or incomplete report submitted to Commission; or
4. Improperly performed service.

Commission shall have the right to demand of Contractor the repayment to Commission
of any funds disbursed to Contractor under this Agreement, which in the judgment of
Commission were not expended in accordance with the terms of this Agreement.
Contractor shall promptly refund any such funds upon demand, or at Commission’s
option, such repayment shall be deducted from future payments owing to Contractor
under this Agreement. If Contractor should fail to comply with any provision of this
Agreement, Commission shall be relieved of its obligation for further compensation to
Contractor.

In no event shall any payment by Commission constitute a waiver by Commission of any
breach of this Agreement or any default which may then exist on the part of Contractor.
Neither shall such payment impair or prejudice any remedy available to Commission with
respect to the breach or default.

Without Cause
Under circumstances other than those set forth above, this Agreement may be terminated

by either party upon the giving of thirty (30) calendar days advance written notice of an
intention to terminate. Should either party terminate this Agreement as provided herein,
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Commission shall pay Contractor for all satisfactory services rendered by Contractor
prior to the effective date of termination in an amount not to exceed the maximum dollar
amount indicated in Section 4 herein.

Surrender of Documentation Upon Termination

In the event this Agreement is terminated by either Contractor or Commission prior to the
close of the term, Confractor shall submit to Commission all files, memoranda,
documents, correspondence and other items generated in the course of performing this
Agreement, within fifteen (15) calendar days after the effective date of termination.

8. EVALUATION AND DATA COLLECTION

Services provided by Contractor shall be evaluated by Commission. Contractor agrees to
cooperate fully in the development and implementation of evaluation activities including,
but not limited to, relevant case data, collections, data entry and reporting activities as
described in Attachment B, the Scope of Work, and as may otherwise be required by
Commission.

9. MONITORING AND SITE VISITS

a.

Commission shall monitor performance of services described in Attachment B, Scope of
Work, through quarterly financial and progress reports in accordance with Section 6.c.,
site visits, and other means identified as necessary to monitor performance by
Commission. Contractor understands and agrees that any determination regarding the
successful provision of services of the program for purposes of the continuvation of
funding of the program is solely the responsibility and prerogative of Commission.

Commission shall have the right to make unannounced site visits to the location where
services under this Agreement are being provided at anytime during Contractor's regular
business hours or upon reasonable notice. Contractor acknowledges that such visits shall
be for administrative purposes as allowed under California confidentiality laws.

Any deficiencies noted in the provision of services may be addressed by Commission in
the following manner:

1. Upon discovery, a letter to Contractor shall issue with a detailed explanation of
the deficiency;
2. Within ten (10) calendar days from the date of the letter, Contractor shall submit

to Commission a plan to correct the deficiency;

3. Within ten (10) calendar days from the date the plan was submitted, Commission
shall review the plan and shall in writing accept the plan as proposed or submit an
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acceptable plan for Contractor to follow;

4, Upon receipt of Commission’s acceptance of Commission’s plan, Contractor shall
implement the plan in a timely fashion to achieve prompt completion of the plan
and to promptly remedy the deficiency.

Commission reserves the right to terminate the Agreement in accordance with Section
7.b. with or without the provision of an opportunity to cure under this section.

10. PROGRAM INCOME

Contractor acknowledges that First 5 Funding Awards cannot be used to supplant monies
generated by or reimbursable from third party payor sources as explained in Section 2 of this
Agreement, Contractor agrees that all monies designated in Budget Attachment C shall be
utilized as set forth. To the extent that third party, non-leveraged payor source funds (Program
Income) exceed stated amounts, this Program Income shall be used to off-set First 5 Funding
Award amounts either in full or in proportionate share. Contractor shall place and maintain
Program Income in a separate cost center/fund trackable in Contractor’s accounting system for
Contractor’s performance of activities as set forth in Scope of Work Attachment B. Contractor
shall notice Commission pursuant to section 19 of this Agreement immediately upon ascertaining
the existence of Program Income. Commission shall off-set future disbursements to Contractor
in an amount equal to Program Income.

11. AUDIT, INSPECTION AND RETENTION OF RECORDS

a. Contractor agrees to maintain and make available to Commission accurate books and
records relative to all its activities under this Agreement, Contractor shall permit
Commission to audit, examine and make excerpts and transcripts from such records, and
to conduct audits or reviews of all records including but not limited to, invoices,
materials, records or personnel or other data related to all other matters covered by this
Agreement. Contractor shall maintain such data and records in an accessible location and
condition for a period of not less than four (4) years from the close of this Agreement
term, or until after the conclusion of any audit, whichever occurs last. The State of
California and/or any federal agency having an interest in the subject of this Agreement
shall have the same rights conferred upon Commission herein.

b. Contractor shall keep records that are sufficient to permit the tracing of funds to a level of
expenditure adequate to ensure that the funds have not been spent unlawfully.
Contractor’s records shall describe and support the use of funds for the agreed upon
project,

c. Contractor shall submit an annual independently audited financial statement to
Commission within one hundred twenty (120) days of Contractor's fiscal year-end or for
the program of services funded pursuant to this Agreement,
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d. Contractor shall track and report costs in conformance with Generally Accepted
Accounting Principles (G.A A.P.). Contractor acknowledges that G.A.A.P. requires non-
restrictive funds.

e. Commission reserves the right to require a program specific audit at Commission's
discretion.

f. If this Agreement exceeds Ten Thousand and No/100 Dollars ($10,000.00), Contractor
shall be subject to the examination and audit of the State Auditor General for a period of
three (3) years after final payment under contract (Government Code section §546.7).

g. Notwithstanding the term provisions stated in Section 3 of this Agreement, it is
acknowledged by the parties hereto that this Agreement shall continue in full force and
effect until all audit procedures and requirements as stated in this Agreement have been
completed to the review and satisfaction of Commission. Contractor shall bear all costs
in connection with or resulting from any audit and/or inspections including but not
limited to: actual costs incurred and the payment/repayment of any expenditures
disallowed by either Commission, State or Federal governmental entities, including any
assessed interest and penalties.

h. The funds received under this Agreement are not federal funds, however, any contractor
required to have an audit performed in accordance with the Single Audit Act and OMB
Circular A-133 must have its independent auditor include this program as part of the
testing. Although the programs tested under these provisions are selected on a risk-
based approach, and for Federal Government purposes this Agreement would not be
included in that analysis, Commission will require that at least a representative number
of transactions will be selected for testing from these contracted funds, The number of
transactions selected could be based on a statistical sampling method, materiality levels
and/or on auditor’s judgment as long as the auditor determines that the expenditures
made are appropriate under the guidelines of this Agreement.

12. MATERIALS IDENTIFICATION AND OWNERSHIP

Contractor will ensure that all publications, including but not limited to media activities,
posters, conferences, brochures, etc., that are used in the approved project shall include a
statement that the project is funded by “FIRST 5 Kings County” with the official
Commission logo. All publications, media activities, posters, films, booklets, pamphlets
or similar informational materials which have been prepared pursuant to the provision of
services under the Agreement shall contain a statement prominently displayed which
identifies Contractor as a provider of service under “FIRST 5 Kings County” and shall
remain the property of Commission with all materials, copies, originals, prototypes, etc.
turned over to Commission at the termination of this Agreement. The cost for any
materials not meeting the above provisions may not be reimbursed under this Agreement
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at the sole discretion of Commission,

13, INDEPENDENT CONTRACTOR

In the performance of the services under this Agreement, Coniractor shall be, and
acknowledges that Contractor is in fact and law, an independent contractor and not an
agent or employee of Commission. Contractor has and retains the right to exercise full
supervision and control over the manner and methods of providing services to
Commission under this Agreement. Contractor retains full supervision and control over
the employment, direction, compensation and discharge of all persons assisting
Confractor in the provision of services under this Agreement, With respect to
Contractor’s employees, if any, Contractor shall be solely responsible for payment of
wages, benefits and other compensation, compliance with all occupational safety, welfare
and civil rights laws, tax withholding and payment of employment taxes whether federal,
state or local, and compliance with any and all other laws regulating employment.

14. NON-ASSIGNMENT

Contractor shall not assign or transfer this Agreement or its obligations hereunder, or any
part thereof. Contractor shall not assign any monies due or which become due to
Contractor under this Agreement without the prior written approval of Commission.

15. SUBCONTRACTS

Contractor assumes full responsibility for all services and activities covered by this
Agreement, whether or not directly provided by Contractor. Contractor shall be
considered the sole point of contact regarding contractual matters, including payment of
any and all charges resulting from this Agreement.

If Contractor should propose to subcontract with one or more third parties to carry out a
portion of those services covered by this Agreement, any such subcontract shall be in
writing and approved as to form and content by Commission prior to execution and
implementation. If the subcontract amount exceeds five thousand dollars ($5,000.00),
Contractor shall submit, in addition to the subcontract, a budget or fee schedule for the
subcontract. Commission shall have the right to reject any such proposed subcontract.
Any such subcontract, together with all other activities by or caused by Contractor, shall
not require compensation greater than the approved total program budget as set forth in
Attachment C to this Agreement. An executed copy of any such subcontract shall be
received by Commission before any implementation and shall be retained by
Commission. Contractor shall be responsible to Commission for the proper performance
of any subcontract. Subcontractors shall be subject to the same terms and conditions that
Contractor is subject to under this Agreement.

16. INSURANCE
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Contractor, in order to protect Commission and its members, officials, agents, officers,
and employees against all claims and liability for death, injury, loss and damage as a
result of Contractor’s actions in connection with the performance of Contractor’s
obligations, as required in this Agreement, shall secure and maintain insurance as
described below.

1. Commercial General Liability

Commercial General Liability Insurance with limits of not less than One Million
Dollars ($1,000,000.00) per occurrence, Two Million Dollars ($2,000,000.00)
annual aggregate.

2. Automobile Liability

Comprehensive Automobile Liability Insurance with limits for bodily injury of
not less than Two Hundred Fifty Thousand Dollars ($250,000.00) per person,
Five Hundred Thousand Dollars ($500,000.00) per accident and for property
damages of not less than Fifty Thousand Dollars ($50,000.00), or such coverage
with a combined single limit of Five Hundred Thousand Dollars ($500,000.00).

3, Professional Liability

Professional Liability (Medical Malpractice) Insurance with limits of not less than
One Million Dollars ($1,000,000.00) per occurrence, Three Million Dollars
$3,000,000.00) annual aggregate.

4. Worker's Compensation

A policy of worker's compensation insurance as may be required by the California
Labor Code. ‘

Contractor shall not perform any work under this Agreement until Contractor has
obtained all insurance required under this section and the required certificates of
insurance have been filed with and approved by Commission. Coniractor shall pay any
deductibles and self-insured retentions under all required insurance policies.

All insurance shall be issued by a company or companies listed in the current “Best’s
Key Rating Guide” publication with a minimum of a “B+;V” rating, or in special
circumstances, be pre-approved by Commission.

Contractor must obtain endorsements to the general liability and auto insurance policies,
giving Commission an unrestricted thirty (30) day prior written notice of cancellation or
change in terms or coverage. Contractor shall also obtain an endorsement to the workers’
compensation policy giving Commission an unrestricted ten (10) day prior written notice




Kings County Office of Education — Hanford & Lemoore Family Connections Agreement
Page 10
of any cancellation or change in terms or coverage.

e. If Contractor is, or becomes during the term of this Agreement, self-insured or a member
of a self-insurance pool, Contractor shall provide coverage equivalent to the insurance
coverage and endorsements required above. Commission will not accept such coverage
unless Commission determines, in its sole discretion and by written acceptance, that the
coverage proposed to be provided by Contractor is equivalent to the above-required
coverage. |

f.  All insurance afforded by Contractor pursuant fo this Agreement shall be primary to and
not contributing to any other insurance maintained by Commission.

g. Insurance coverage in the minimum amounts set forth herein shall not be construed to
relieve Contractor for any liability, whether within, outside, or in excess of such
coverage, and regardless of solvency or insolvency of the insurer that issues the coverage;
nor shall it preclude Commission from taking such other actions as are available to it
under any other provision of this Agreement or otherwise in law,

h. Failure by Contractor to maintain all such insurance in effect at all times required by this
Agreement shall be a material breach of this Agreement by Contractor. Commission, at
its sole option, may terminate this Agrecement and obtain damages from Contractor
resulting from said breach. Alternatively, Commission may puichase such required
insurance coverage, and without further notice to Contractor, Commission shall deduct
from sums due to Contractor any premiums and associated costs advanced or paid by
Commission for such insurance. If the balance of monies obligated to Contractor
pursuant to this Agreement is insufficient to reimburse Commission for the premiums and
any associated costs, Contractor agrees to reimburse Commission for the premiums and
pay for all costs associated with the purchase of said insurance. Any failure by
Commission to take this alternative action shall not relieve Contractor of its obligation to
obtain and maintain the insurance coverage required by this Agreement.

17. INDEMNIFICATION

Contractor agrees to indemnify, defend and hold harmless Commission and
Commission’s agents, Commission members, elected and appointed officials and
officers, employees, volunteers and authorized representatives from any and all losses,
liabilities, charges, damages, claims, liens, causes of action, awards, judgments, costs,
and expenses (including, but not limited to, reasonable attorneys’ fees of Commission
Counsel and counsel retained by Commission, expert fees, costs of staff time, and
investigation costs) of whatever kind or nature, which arise out of or are in any way
connected with any act or omission of Contractor or Contractor’s officers, agents,
employees, independent contractors, subcontractors of any tier, or authorized
representatives. Without limiting the generality of the foregoing, the same shall include
injury or death to any person or persons; damage to any property, regardless of where



Kings County Office of Education — Hanford & Lemoore Family Connections Agreement

: Page 11

located, including the property of Commission; and any workers’ compensation claim or

suit arising from or connected with any services performed pursuant to this Agreement
on behalf of Contractor by any person or entity.

18. SETOFF AGAINST DEBTS

Contractor agrees that Commission may deduct from any payments due to Contractor
pursuant to this Agreement any monies Contractor owes Commission under any
contract,

19. NOTICES -

Notices to be given by one party to the other under this Agreement shall be given in
writing by personal delivery, by certified mail, return receipt requested, or express
delivery service at the addresses specified below or by facsimile at the fax number
specified below, Notices delivered personally shall be deemed received upon receipt;
mailed or expressed notices shall be deemed received four (4) days after deposit. A party
may change the address to which notice is to be given by giving notice as provided
above.

Notice to Commission shall be addressed as follows:

Scott Waite, Program Officer
First 5 Kings County

330 Campus Drive

Hanford, California 93230

Fax: (559} 585-0818
Notice to Contractor shall be addressed as follows:

Todd Barlow, Superintendent of School
Kings County Office of Education
1144 W. Lacey Boulevard

Hanford, California 93230

Rebecca Villa, Education Learning Coordinator
Kings County Office of Education

876 E. D Street

Lemoore, CA 93245

Nothing in this Agreement shall be construed to prevent or render ineffective delivery of
notices required or permitted under this Agreement by personal service.
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20. CONELICT OF INTEREST

The parties to this Agreement have read and understand the provisions of Section 1090 et
seq. and Section 87100 ef seq. of the Government Code relating to conflict of interest of
public officers and employees. Contractor agrees that they are, upon making diligent
inquiry, unaware of any financial or economic interest of any public officer or employee
of Commission relating to this Agreement. It is further understood and agreed that if
such a financial interest does exist at the inception of this Agreement, Commission may
immediately terminate this Agreement by giving written notice thereof. Contractor shall
comply with the requirements of Government Code Section 87100 ef seq. during the term
of this Agreement.

21. SOLE AGREEMENT

This Agreement, including all Exhibits, constitutes the entire agreement between the
Contractor and Commission with respect to the subject matter hereof and supersedes all
previous agreement negotiations, proposals, commitments, writings, advertisements,
publications, and understandings of any nature whatsoever unless expressly included in
this Agreement,

22. AUTHORITY TO BIND COMMISSION

It is understood that Contractor, in Contractor’s performance of any and all duties under
this Agreement, has no authority to bind Commission to any agreements or undertakings.

23. NONEXCLUSIVE AGREEMENT

Contractor understands that this is not an exclusive agreement and that Commission shall
have the right to negotiate with and enter into contracts with others providing the same or
similar services as those provided by Contractor as the Commission desires.

24, MODIFICATIONS OF AGREEMENT

This Agreement may be modified in writing only, signed by the parties at the time of the
modification.

25. NON-WAIVER

No covenant or condition of this Agreement can be waived except by the written consent
of Commission. Forbearance or indulgence by Commission in any regard whatsoever
shall not constitute a waiver of the covenant or condition to be performed by Contractor.
Commission shall be entitled to invoke any remedy available to Commission under this
Agreement or by law or in equity despite said forbearance or indulgence.
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26. CHOICE OF LAW AND VENUE

The parties hereto agree that the provisions of this Agreement will be construed pursuant
to the laws of the State of California. This Agreement has been entered into and is to be
performed in the County of Kings. Accordingly, the parties agree that the venue of any
action relating to this Agreement shall be in the County of Kings,

27. CONFIDENTIALITY

No party to this Agreement shall, without written consent of the other party,
communicate confidential information, designated in writing or identified in this
Agreement as such to any third party and shall protect such information from inadvertent
disclosure to any third party in the same manner that they protect their own confidential
information, unless such disclosure is required in response to a validly issued subpoena or
other process of law. Upon completion of this Agreement, the provisions of this
paragraph shall continue to survive.

28. CONCURRENT ENFORCEMENT OF REMEDIES

Commission reserves its right to pursue any and all remedies available by law as needed
to enforce its rights under this Agreement

29. SEVERABILITY

Should any patt, term, portion or provision of this Agreement be decided finally to be in
conflict with any law of the United States or the State of California, or otherwise be
unenforceable or ineffectual, the remaining parts, terms, portions, or provisions shall be
deemed severable and shall remain in full force and effect,

30. COMPLIANCE WITH LAW

Contractor shall observe and comply with all applicable county, state and federal laws,
ordinances, rules and regulations now in effect or hereafter enacted, each of which are
hereby made a part hereof and incorporated herein by this reference as if set forth in full.

31. CAPTIONS AND INTERPRETATION

Paragraph headings in this Agreement are used solely for convenience, and shall be
wholly disregarded in the construction of this Agreement. No provision of this
Agreement shall be interpreted for or against a party because that party or its legal
representative drafted such provision, and this Agreement shall be construed as if jointly
prepared by the parties.

32. TIME OF ESSENCE
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Time is hereby expressly declared to be of the essence of this Agreement and of each and
every provision of this Agreement is a maferial, necessary and essential part of this
Agreement.

33. NONDISCRIMINATION

Neither Contractor, nor any officer, agent, employee, servant or subcontractor of
Contractor shall discriminate in the treatment or employment of any individual or groups
of individuals on the grounds of race, color, religion, national origin, age, sex or
disability, either directly, indirectly or through contractual or other arrangements,

34. NON-COLLUSION COVENANT

Contractor represents and agrees that it has in no way entered into any contingent fee
arrangement with any firm or person concerning the obtaining of this Agreement with
Commission.  Contractor has received from Commission no incentive or special
payments, nor considerations not related to the provision of services under this
Agreement.

35, SIGNATURE AUTHORITY

Each party represents that they have capacity, full power and authority to enter into and
perform this Agreement, and the person signing this Agreement on behalf of each party
has been properly authorized and empowered to enter into this Agreement,
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IN WITNESS TO WHICH, each party to this Agreement has signed this Agreement upon the
date indicated, and agrees, for itself, its employees, officers, partners and successors, to be fully
bound by all terms and conditions of this Agreement.

REVIEWED AND RECOMMENDED
FOR APPROVAL

Fdward Hill
Kings County Public Health director and First 5
Executive Director

Todd Barlow

Title: Superintendent

Federal Tax ID Number:

State Tax [D Number:

Attachments:

Individuals Handling Funds
Scope of Work ‘
Project Budget

Signatory Authorization
Tobacco-Free Policy

Service Standards Certification

TETORP
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The person having day-to-day responsibility for the project.

Name:

Title:

Address:
Telephone Number:
Fax:

Sandra Cuadros

FRC Advisor

315 W. Lacey Blvd., Hanford, CA 93230
559-589-2686

559-589-7018

Email: sandra.cuadros@kingscoe.org
The person to whom the person listed in #1 is accountable.
Name: Rebecca Villa
Title: Director, ECE Programs
Address: 876 E. D Street, Lemoore, CA 93245

Telephone Number:
Fax:

(559) 589-2608
(559) 589-7018

Email: rebecca.vi!la@kingsooeﬂg_
The Chief Executive of the implementing agency.
Name: Todd Barlow
Title: Kings County Superintendent of Schools
Address: 1144 W. Lacey Bivd., Hanford, CA 93230
Telephone Number:  (559) 589-7098
Fax: (559) 589-7000
Email: todd. bariow(@kingscoe.org
The Financial Officer for the project.
Name: Sonia Borges
Title: Staff Accountant
Address: 1144 W. Lacey Blvd., Hanford, CA 63230
Telephone Number:  (559) 589-7051
Fax: (559) 589-7000
Email: Sonia.borges@kingscoe.org
The Project Director of the project.
Name: Rebecca Villa
Title: Director, ECE Programs
Address: 876 E. D Street, Lemoore, CA 93245
Telephone Number:  (559) 589-7075
Fax: - (659) 589-7006
Email: rebeoca.villa@kingscoeﬂ;
The Chair of the Governing Body of the implementing agency.
Name: Marlene “Mickey” Thayer
Title; Board President, Kings County Board of Education
Address: 1144 W, Lacey Blvd., Hanford, CA 93230
Telephone Number;  (559) 589-2506
Fax; (559} 589-7001
Email: mickey.thayer@kingscoe.net
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ATTACHMENT B
SCOPE OF WORK
PROVIDER NAME: Lemoore Family Connection

DIRECT SERVICES - EARLY CHILDHOOD EDUCATION SERVICES

Sgategi: Plan Goals Objective Program Specific Activities Children (0-5) to be Significant others to be Staff
ocus Area served served Responsible
) ) Number to be | Number of | Numberto be | Number of
Early Childcare | Quality early Quality and served services to be served services to be
and Education | childcare and affordable early provided provided
eqiljcatlon services chaldltllc_);‘:id education p i ddle Crew Early Care &
will be accessible. | and childcare Education Activities to infants (0-12 25 45 25 45 FRC Staff
services will bfi months) and their parents.
supported to allow Mprovide Sing & Play Early Care &
Or Tetention an Education Activities to toddlers (1-2 years) 82 165 82 165 FRC Staff
expansion. and their parents.
Provide Art Explosion Early Care and
Education Activities 1o toddlers (1-2 vears). 82 135 82 160 FRC Staff
Provide My 5 Senses Early Care and o
Education Activities to toddlers (1-2 years). 58 153 72 160 FRC Swff
Provide Explore and Learn Early Care and 2
Education Activities to toddlers (1-2 years). 77 187 72 176 FRC Staff
Provide physical fiiness activities “Motor 3 .
Movements” to children age 3-5. 82 154 ) FRC Staff
Provide Smart Art Education to preschool
age children (3-3 years). 93 190 T T FRC Staff
Provide Compu Kids Early Care and
Education activities to preschool age 75 160 - — FRC Staff
children (3-5 years).
Provide Snack Attack Farly Care and
Education activities to preschool age 90 160 - -— FRC Staff
children (3-5 years).
Provide Playing to Learn activities to -
preschool age children (3-5 years). 80 165 o ) FRC Staff
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PROVIDER NAME: Lemoore Family Connection

DIRECT SERVICES - EARLY CHILDHOOD EDUCATION SERVICES

Sgategiz Plan Goals Objective Program Specific Activities Children (0-5) to be Significant others to be Staff
octs Area served served ' Responsible |
) _ Number to be | Number of | Numbertobe | Number of
Early Childeare | Quality early Quality and served services to be served services to be
and Education childcare and affordable early provided provided

education services | childhood education
will be accessible. | and childcare
services will be
supported to aliow

Provide Sesame Street Fun Early Care and
Education Services to preschool age 90 160 - e FRC Staff
children (3-5 years).

Provide ASQ Developmental Screenings to

i'i;ﬁ:irg;on and children age 0-5. 80 165 — — FRC Staff
’ Provide Car Seat Safefy Training and

Installation to Parents of Children 0-3. '—' - » FRC Staff
Pr9vsde Tool Time to parents offand 75 125 60 125 FRC Staff
children (3-5 vears).
Provide Family Story Time early literacy
activities to parents of and children 0-5. 65 125 60 125 FRC Staff
Provide F‘amxiy Literacy Events to families 132 187 100 150 FRC Staff
offand children age 0-5,
Provide Famnily socialization events with
self-directed activities to families of 70 135 60 110 FRC Staff
children age 0-5.
Provide Hands on Science to families 50 70 50 70 FRC Staff

offand children 0-5
Provide Story Time Early Literacy activities
to preschool age children.

80 132 J e e FRC Staff
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PROVIDER NAME: Lemoore Family Connection

Focus Area

DIRECT SERVICES - RESOURCE & REFERRAL SERVICES

Systems
Integration &
Alignment

A cohesive system
of services for
children and
families wili exist.

Early childhood
education and health-
related supports will
be established to
reflect desires of the
community and needs
of the families

Page 19

Strategic Plan Goals Objective Program Specific Children (0-5) to be Significant others fo be Staff

Activities served served Responsible
Number to be Number of Number to be Number of
served services to be served services to be
provided provided
The FRC will provide referral
information to parents/caregivers 20 20 10 15 FRC Staff
offand children 0-5.
The FRC will provide resource
assistance to parents/caregivers e 750 - o FRC Staff
offand children 0-3.
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PROVIDER NAME: Lemoore Family Connection
COORDINATED SERVICES
Strategic Plan Goals Objective Program Specific Children (0-5) to be Significant others to be Staff
Focus Area Activities served served Responsible
Number to be Number of Number to be Number of
Systems A cohesive Communrities will served times served times
Integration & system of have physical places coordinated coordinated
Alignment services for and spaces that
children and promote early : p -
familics will childhood education, f°°’d“.‘§“"g" ith local plff‘”der(s)
exist support heaith and 0 provice orfnmunzty esouree 30 8 30 3 FRC Staff
encourage interaction presentations for parents offand
while leveraging children age 0-.
resources to suStain Coordinate with Jo_e Neves to
’ provide Pictures with Santa to 40 1 —— - FRC Staff
children age 0-5.
Coordinate with Kings View to
provide Parent Education to parents —— - 35 5 FRC Staff
of children age §-3.
Coordinate with Cal Vivato
provide Parent Education to parents — -—- 25 6 FRC Staff
of children age 0-3.
Coordinate with local agency(ies)
1o provide Parent Education on
asthma education, health, and ———— — 25 4 FRC Staff

safety related topics to parents of
children age 0-5.
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DIRECT SERVICES - EARLY CHILDHOOD EDUCATION SERVICES
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children (3-5 years).

Strategi; Plan Goals Objective Program Specific Activities Children (0-5) to be | Significant others to be Staff
Focus Area served served Responsible
) ) ) Number to be {| Number of | Numbertobe | Number of
Early Childcare | Quality early Quality and served services to be served services 1o be
and Education | childcare and affordable early provided provided
education services | childhood education Provide Cuddle Crow Early Care & )
will be accessibie. | and fzhlldcgre Education Activities to infants (0-12 40 70 40 70 FRC Staff
services :i“n blel months) and their parents.
;upportet. foa ;}w Provide Sing & Play Early Care &
or retention an Education Activities to toddlers {1-2 years) 110 240 105 2335 FRC Staff
xpansion. and their parents.
Provide Art Explosion Early Care and
Education Activities to toddlers (1-2 years). 115 230 100 220 FRC Staff
Provide My 3 Senses Early Care and
Education Activities to toddlers (1-2 years). 100 210 105 200 FRC Staff
Provide Explore & Learn Early Care and
Education Activities to toddlers (1-2 vears). 105 210 105 200 FRC Staft
Provide physical fitness activities “Motor N .
Movements” to children age 3-5. 100 200 B ~ FRC Staff
Provide Smart Art Education to preschool 110 250 . L ERC Staff
age children (3-3 vears).
Provide Story Time Eariy Literacy
Activities to preschool age children (3-3 100 180 -— - FRC Staff
years).
Provide Compu Kids Early Care and
Education activities to preschool age 90 155 -— —— FRC Staff
children (3-5 years).
Provide Snack Attack Early Care and
Education activities to preschool age 110 200 e - FRC Staff
children (3-5 years).
Provide Playing to Leamn activities to _ o
preschool age children (3-5 years). 100 200 - FRC Staff
Provide Sesame Street Fun Early Care and
Education Services to preschool age 110 210 —-- — FRC Staff
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PROVIDER NAME: Hanford Family Connection

Strategic Plan

Goals

DIRECT SERVICES - EARLY CHILDHOOD EDUCATION SERVICES

Objective

Program Specific Activities

Children (0-5) to be

Significant others to be

Page 22

Staff

Focus Area served served Responsible
Numbertobe | Number of | Numbertobe | Number of
Early Childcare | Quality early Quality and served services to be served services to be
and Education childcare and affordable early _provided provided
education services | childhood education : :
de ASQ D tal 1
will be accessible. | and childcare S;?l\gr; agSS Ousevelopmcn Screenings to 175 175 - e FRC Staff

services will be - - —
Provide Car Seat Safety Training and

supported 10 allow | Installation 1o Pasents of Children 0-5. 23 23 FRC Staff

or retention an Provide Tool Time to parents offand

expansion. X 105 200 160 180 FRC Staff
children (3-5 years).
Provide Family Story Time early literacy
activities to parents of and children 0-5. 100 150 80 120 FRC Staff
Provide F_amﬂy Literacy Events to families 155 210 120 155 FRC Staff
offand children age 0-5.
Provide Family socialization events with
self-directed activities to families of 100 150 90 120 FRC Staff
children age 0-5.
Provide Hands on Science to families
offand children 0-5 60 80 60 30 FRC Staff
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PROVIDER NAME: Hanford Family Coennection

Strategic Plan

DIRECT SERVICES
RESOURCE & REFERRAL SERVICES
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qategie Goals Objective Program Specific Children (0-5) to be Significant others to be Staff
ocus Area Activities served served Responsible
Early childhood Number to be Number of Number to be Number of
Systems A cohesive system | © o and health- served services to be served services to be
Eﬁegr ;:;?;tl & zgiingzior related supports will . : provided provided
&n farmil 1 exi be established to The FRC will provide referral
amilies will eXist. | g+ decires of the | information to parents/caregivers 20 20 20 20 FRC Staff
commurity and needs | offand children 0-5. (Child)
of the families The FRC will provide resource
assistance to parents/caregivers e 800 —-- - FRC Staff
off/and chiléren 0-5. N
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PROVIDER NAME: Hanford Family Connection
COORDINATED SERVICES
1 2 3 4 5 6 7
Psltra;:gic Goals Objective Program Specific Children (0-5) to be | Significant other to Staff Responsible
a:rezcus ' Activities served be served
Numberto | Number of | Number of | Number of
Systems A cohesive Communities will be served times time times
Integration & | system of have physical coordinated | services are | coordinated
Alignment services for places and spaces offered
childrenand | that promote Coordinaie with Tocal
families will | early childhood d 3
exist education, provi cr{‘s} to provide
apbort health Community Resources — — 30 8 FRC Staff
5 Izipsnc race Presentations for parents
?nmcrac ticc))l; ivghile offand children age 0-5.
leveraging Coordirate with La Leche
resources to L.eague to provide lactation e . 15 8 FRC Staff
sustain support to parents of
’ infants/toddlers.
Coordinate with Cal Vivato
provide Parent Education to - — 25 6 FRC Staff
arents of children age 0-5.
Coordinate with Behavioral
Hezlth/Kings View 10 ~ a 6
provide Parent Education to - - 30 FRC Staff
parents of children age 0-3.
Coordinate with Joe Neves
to provide Pictures with 40 1 - —— FRC Staff
Santa to children age 0-3.
Coordinate with local
agencies to provide Parent . o 8
Education to parents of B 25 FRC Staff

children age (-3,




ATTACHMENT C
PROJECT BUDGET

BUDGET CATEGORY AND |  First5 . TOTAL
LINE ITEM DETAIL Funds T
Requested

A. Personnel Costs

FRC Administrator (.03 FTE)

Costs ($294 x 12 months) $3,496 $0 $0 $3,496

FRC Advisor (.80 FTE)

Costs ($3,539 x 12 months) $33,976 %0 30 $33,976

FRC Specialists (2.0 FTE)

Costs ($6,874 x 12 months) $82,944 $0 $0 $82,944

FRC Assistants (2.0 FTE)

Costs ($5,362 x 12 months) $67,546 $0 $0 $67,546

Salaries & Benefits $87.270 $0 $0 $87.270

32%

B. Operational Costs

Rent & Utilities

($7,033 x 12 months) $84,667 $0 $0 $84,667
Facilities and Maintenance

($1,180 x 12 months) $15,160 $0 $0 $15,160
Office Supplies & Materials $1.050 80 50 $1.050

($46 x 12 months)

Computer Maintenance

$2,415

$0

$0

$2,415




Kings County Office of Education - Hanford & Lemoore Family Connections Agreement
Page 26

C. Program Costs

Travel

(393 monthly mileage
estimates @ $.54 mileage
reimbursement rate x 12
months grant term)

$2,547 $0 $0 $2,547

Motor Pool Expense
($17 x 12 months) $100 $0 $0 $100

Program Materials & Supplies
($650 x 12 months) $12,359 $0 $0 $12,359

D. Indirect Costs

Indirect Cosis
8 2% of indirect cost rate

$31,482 $0 $0 $31,482
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ATTACHMENT D
SIGNATORY AUTHORIZATION

AUTHORIZED SIGNATORY NAME TITLE

Todd Barlow Superintendent of Schools
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ATTACHMENT E
TABACCO-FREE POLICY

Purpose and Applicability

First 5 Kings County Children & Families Commission (Commission) recognizes that

there is ample research demonstrating the health hazards of the use of tobacco products,

including smoking, using smokeless tobacco, and breathing of second hand smoke.

Therefore, the Commission, in the best interests of the health and safety of the employees

and participants of its funded programs, and the general public, directs the development

of a policy to ban completely the use of tobacco products on the premises of any of its

funded programs, or any other Commission sponsored activities,

This policy shall be established to:

A. Protect the health and safety of children, families, and employees in the workplace,
B. Reflect and emphasize the hazards of tobacco use.

C. Promote health and encourage children, families, & employees to adopt healthy
lifestyles.

D. Further the goal of consistency among Commission funded community programs to
discourage children and families from using tobacco products.

Statement of Policy

As of April 1, 2003 all First 5 Kings County Children & Families Commission
{Commission) funded programs must have a written policy that ensures a tobacco free
indoor environment. All funded providers contracting with the Commission must
establish tobacco free work-sites for all facilities that deliver Commission funded
services.

A tobacco free facility is defined as an environment free of tobacco use, including the use
of smokeless tobacco, such as snuff and chewing tobacco. Tobacco use must be
prohibited throughout the entire workplace with no exceptions, including all indoor
facilities, offices, hallways, waiting rooms, rest rooms, elevators, meeting rooms,
community areas, and agency owned and/or leased vehicles. This policy applies to all
employees, clients, contractors, and visitors,

Each funded program shall provide proof (in the form of a written policy) to the
Commission of an established comprehensive tobacco free policy no later than the end of
the first three months of program initiation. In support of this effort, the Commission has
provided a Tobacco Free Policy “template™. Each provider can adapt the template policy
to their organization as they see fit.

III. Definitions

A. Tobacco means cigarettes; cigats; cheroots; stogies, perique; granulated, plug cut,
crimp cut, ready rubbed, and other smoking tobacco; snuff, snuff flour;
cavendish; plug and twist tobacco; fine cut and other chewing tobacco; shorts;
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refuse scraps, clippings, cuttings and sweepings of tobacco, electronic cigarettes
emitting nicotine, and other kinds and forms of tobacco, prepared in such manner
as to be suitable for chewing or smoking in a pipe or other tobacco-related
devices.

B. Tobacco-related devices means cigarette papers or pipes for smoking,

C. Smoking includes carrying a lighted cigar, cigarette, pipe, or any other lighted
smoking equipment.

IV. Policy Template
GENERAL STATEMENT OF POLICY
It shall be a violation of this policy for any employee, administrator, or clients and
visitors of (insert name of organization) to use tobacco or tobacco-related devices in our
facility, on our premises or in our vehicles. This prohibition includes all (insert name of
organization) property and to the extent possible, all events sponsored by (insert name of

organization).

(insert pame_of organization) will act to enforce this policy and to discipline or take
appropriate action against any employee or administrator who is found to have violated
this policy. Furthermore, (insert name of organization) will inform all clients and visitors
of the policy verbally and by posting the policy in a location(s) visible to all. No Smoking
signs will also be utilized to communicate to clients and visitors that the premises of
(insert name of grganization) are tobacco free.

TOBACCO AND TOBACCO RELATED DEVICES DEFINED

o Tobacco means cigarettes; cigars; cheroots; stogies; perique;
granulated, plug cut, crimp cut, ready rubbed, and other smoking
tobacco; snuff; snuff flour; cavendish; plug and twist tobacco; fine cut
and other chewing tobacco; shorts; refuse scraps, clippings, cuttings
and sweepings of tobacco; electronic cigarettes emitting nicotine, and
other kinds and forms of tobacco, prepared in such manner as to be
suitable for chewing or smoking in a pipe or other tobacco-related
devices.

o Tobacco-related devices means cigarette papers or pipes for smoking,

o Smoking includes carrying a lighted cigar, cigarette, pipe, or any other
lighted smoking equipment.
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ATTACHMENT F
SERVICE STANDARDS

The Kings County Office of Education hereby certifies that the Kings County Office of Education
will comply with the Family Resoutce Center Setvice Standards in the implementation of all services
and organizational operations as funded by Fitst 5 Kings County in FY 2019/2020.  As indicated by
the authorized agents mitials throughout this document, the grantee fully undetstands the standards as
set forth and is organizationally prepatred to implement setvices in accordance with such standards.

These service components are central to the operations of Family Resource Centers, Although each
service is represented as a distinct set of activities, there is considerable overlap and inter-
dependency between services. In the following discussion of each criterion, a service standard that
is the minimum level of adequate service is established.

With the exception of compliance to mandatoty reporting laws as they pertain to child abuse, the
abuse of dependent adults or the eldetly, or cases involving the potential of great bodily harm to
oneself or others, centers must guarantee client confidentiality to all adult clients. The sole source of
information regarding clients must be the client het/himself. Centers must have the client sign a
waiver in the event that a client wishes to allow the case to be discussed with any individual not
employed by the center. In addition, a confidentiality forim must be completed and appropriate
consent authorized to allow First 5 Kings County Children and Families Commission and First 5
California to use client information for evaluation purposes.

SERVICES

The goal of Family Resource Centers is to better connect children and families with existing setvices by
making them available to families in their community of residency. The Family Resource Center is the
hub of a whole system that provides a safety net of programs and setvices in a community. Services
are designed to be comprehensive and integrated, serving the unique needs and strengths of the
individual, the family and the surrounding community. The location, facility, staffing, amenities,
activities and programs at each FRC should be developed in response to the needs and resources of
the community members it is intended to serve, All services funded at the FRC supported by First 5
Kings County funds must be delivered in the context of promoting early childhood development.

A, INFORMATION & REFERRAL SERVICES

Information and Referral Services are defined as the provision of information and/or referrals
regarding community resources.

Service Standard
1. Centers must respond to requests for information from the general public, as well as
from persons receiving services, and must provide referrals to community resources.
2. A referral resources list must be developed, maintained, and tegularly updated which
includes but 1s not limited to the following: local school districts, pre-schools, and
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childcare facilities, law enforcement agencies, medical care providers, mental health
treatment facilities, substance abuse facilities, county departments of social services,
employment assistance seivice providers, local housing authority, child protective
setvices, rape ctisis centers, domestic violence centers, child abuse treatment
programs, victim/witness assistance centers, and a list of licensed therapists.

B. EARLY CHILDHOQOD EDUCATION SERVICES

Service Standard

1.
2

Centers may provide direct setvices to tneet the needs of eatly childhood education.
Eatly Childhood Education services must be delivered based on a curriculum or
program approach that is evidence based, best, of promising practice, Additionally,
staff implementing eatly childhood education programs must be professionals in the
industty, and whete applicable, certified or trained in the cutriculum/program
approach.

C. AGENCY COORDINATION

Setvice Standatd

Centers must establish themselves as active participants in local public and private service
networks in order to provide children and families access to services within their community
of residency.

1.

Centers must coordinate with other First 5 funded projects to include but not
limited to other Family Resource Centers, School Readiness Projects and CARES.
Centers must coordinate with existing sexvice providers for on-site service
provision, responsive to local community needs.

Centers must develop and maintain cross-referral arrangements between local
social setvice providers, community based organizations, medical service providers,
law enforcement agencies, other childhood development service providers. This
must be documented by a formal letter of agreement regarding cross-referrals,
which cleatly delineates the expectations of each patty, including training, and
should be signed by representatives of both agencies.

The center must regulatly provide and receive information and feedback from the
above-desctibed agencies.

D. COMMUNITY OUTREACH ACTIVITIES

Service Standard

1.

Centers must provide: community outreach meant to promote center services to their
community.
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2. Community outreach includes, but is not limited to, efforts made through person to
person contacts, public speaking engagements, and use of the media to inform the
community about the services and operations of the cente.

E. VOLUNTEER TRAINING

F.

Centers must provide training and on-going suppott to all volunteers priot to them providing
services to children and family participants through the FRC.

Service Standard

Volunteers must receive a minimum of 20 houts of training regarding local resources, ciisis
intervention techniques, operational mandates, appropriate documentation standards, and
cultural sensitivity.

Training must be provided by persons who have expertise in the subject area. All volunteers
must pass fingerprint cleatance before working with children and family participants.

INCLUSION OF MINORITY GROUPS IN SERVICES AND OPERATIONS

Service Standard
Centers must include members of minority groups in the setvices and operations of the project.
This means:

1. Recruitment that is directed to all minority groups in the service area.

2. The center must make evety attempt to provide services to members of minority
groups that are proportionate to the demogtaphic characteristics of the service area.
These services must be culturally appropriate.

3. The composition of the agency's staff, and of their volunteers, must be made up of
individuals who propottionately reptesent the ethnic/racial demographic
characteristics of the service area. If this is not possible, documentation must be
maintained which reflects the good faith efforts of the agency to achieve this goal.
“Good faith efforts” should include but not be limited to the following:

a. Evidence of a plan adopted by the governing board to meet the recruitment
ctitetia;

b. Evidence of recruitment efforts in ethnic newspapers and newspapers of
general circulation;

c. Evidence or documentation of outreach to local leaders and community
groups;

d.  Outreach to business and professional organizations; and

e. Outreach to local colleges and univetsities.

4. The center must provide culturally and ethnically relevant materials for outreach and
community education efforts.

5. 'The center must provide education programs in the predominant language(s) of the
community.
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G. COMMUNITY ENGAGEMENT ACTIVITIES

Participant Satisfaction Surveys

Service Standard

Centers must collect from families receiving services participant satisfaction sutveys. This
information should be used to assist the center and the community advisoty board of
adjustment or additional services that should be sought for the community. Additionally, the
survey will be used to assist the Commission in assessing the family centeredness of services.

Community Advisory Board

Setvice Standard
Centers must include community members in the development of setvices and operations of
the center. This means:

1. The board must be made up of individuals who live within the FRC setvice area and
propottionately represent the ethnic/racial demographic characteristics of the service
atea. If this is not possible, documentation must be maintained which reflects the
good faith efforts of the agency to achieve this goal. “Good faith efforts” should
include but not be limited to the following:

1) Ewvidence of a plan adopted by the governing board to meet the recruitment
ctiteria;

2) Ewvidence of rectuitment efforts in ethnic newspapers and newspapers of
general circulation;

3) Evidence or docutnentation of outreach to local leaders and community
groups;

4) Outreach to business and professional organizations; and

5 Outreach to local colleges and universities.

2. 'The board must meet on a regular basis to discuss the status of service delivery
systems provided by the Family Resource Center in an effort to maintain the FRC’s
responsiveness to community need.

3. Community Advisoty Boards will make finding and recommendations to the lead
agency regarding existing systems and services.

H. BEST PRACTICE MODEL SYSTEMS IMPLEMENTATION

Service Standatd

The Family Resource Centers will, to the extent possible, base their setvice delivery approach
on best or promising practice models, The term best practice generally refers to the best
possible way of doing something. A best practice is formulated after the study of specific
business ot organizational case studies to determine the most broadly effective and efficient
means of organizing a system or petforming a function.
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I. PRINCIPLES ON EQUITY

Programs and services established and supported by Prop 10 funds must adhete to the
Principles on Equity as adopted by the First 5 Kings County Childten and Families
Commission on Februaty g™ 2003,

Service Standard

Inclusive Governance and Participation

Prop 10 recognizes that children develop within the context of their families and communities,
and as such, it is essential that Prop 10 programs secure and obtain meaningful participation
and input of the families and other caregivers of children from diverse backgrounds and with
diverse abilities throughout all program development and implementation phases. Prop 10
programs should:

1. Use culturally- and linguistically-appropriate outreach strategies, as well as
approaches effective in reaching parents of children with disabilities and other
special needs and parents who themselves may have disabilities

2. Assure that all diverse groups, particularly those who have been traditionally
undettepresented and undersetved, are actively engaged and involved so that they
can have an equal voice in defining their needs and finding solutions

3. Use community organizations, both formal and informal networks, and othet
communication vehicles that have been effective in reaching out to and serving
diverse groups

4. Promote and support the development of emerging parent and community leaders,
and

- 5. Assure that families representing diverse groups participate equitably in the
planning, delivery and evaluation of initiatives, which includes the grant criteria
process, advisory groups, and other committees

Access to Services
"T'o assure that children from diverse backgrounds and with diverse abilities have access to high
quality and cultutally competent early care and education/development opportunities as a
critical means for achieving equity, Prop 10 funded programs should:
1. Set measutable goals and objectives for increasing access and achieving equity
2. Use culturally and linguistically relevant methods of communication and
community outreach, which include engaging tespected community petsons to
promote messages
3. Assute that programs provide access to information, resoutces and suppott
regatding their child’s development, including strengths and needs for all families
4. Conduct assessments that include assets, challenges, and gaps in communities and
systems, as well as analyze disaggregated community demogtaphic data (ethnicity,
disabilities, language, age, socio-economic status, literacy levels,
underinsured/uninsured rates, etc.). Use these assessment and data to establish
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priority desired results and to design program that will remove dispatities and attain
desired results
Provide information and support through culturally and linguistically responsive
service providers and service providers who are knowledgeable about children with
disabilities and other special needs and their families
Promote collaboration across disciplines, service delivery systems and communities.
This includes implementation of a coordinated service delivery approach to young
children, especially children with disabilities and other special needs and their
families who are often setved by a vatiety of agencies, programs, and service
providers;

Develop print, audio-visual, and electronic materials that are culturally and
linguistically relevant for all communities served, are wiitten at approptiate literacy
levels, and ate available for specialized populations {e.g., Braille, closed captioning);
Schedule setvices in accordance with family needs and situations (wotk schedules,
time of the year, language, transportation, etc.);

Support programs that are individualized to address the cultural and knguistic
diversity, as well as the range of ability levels and behavioral and learning styles that
are tepresentative of California’s children and families;

Ensure availability of adapted and specialized setvices and suppotts as needed to
assute full participation for all children and theit families. Individualization of
setvices and suppotts for all families are critical to actively support a child’s learning
expetiences in natural environments to the maximum extent appropriate;
Demonstrate awareness of, and referrals to, services, resources and other supports
available for children with disabilities and other special needs and their families;
Demonstrate a commitment to promote a workforce that has skills, knowledge of,
and reflective of the children and families being served, and a workforce that is
knowledgeable about and supportive of childten with disabilities and other special
needs and their families;

Demonstrate that staff who work with or on behalf of children and their fanilies
display a positive attitude about working with children with disabilities and special
needs as well as children from culturally and linguistically diverse backgrounds; and
Promote policies to assure training and technical assistance necessary to improve
knowledge, attitudes and skills of all involved with the Commission and build their
capacity to work within culturally and linguistically diverse communities, and serve
as well as to work more effectively in serving the range of abilities, behavioral and
learning styles that are representative of California’s children.

Legislative and regulatory mandates

Agencies must adhere to all legislative, regulatory and accreditation mandates pertinent to the
provision of services to children from diverse backgrounds and with divetse abilities. Prop 10
programs should:

1.
2.

Embrace the spitit of the law;
Demonstrate leadership in assuring that all staff receive training, are knowledgeable
about pertinent legislative and legal mandates and have the skills and resources
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necessaty to implement required modifications ot enhancements to services or
facilities;

Inform parents of their rights and responsibilities as well as those of their children;
Offer its services to all children and their families regardless of immigration status
Be held accountable for their compliance with key laws and other related mandates,
for example:

1. Title VI of the Civil Rights Act of 1964: requires linguistic access via
qualified interpreters and translated materials at no cost to the
individual;

2.  Americans with Disabilities Act 1990 (ADA): prohibits disctimination
on the basis of disability and promotes equal access, building
modifications, hiting practices for petsons with disabilities;

3. Language Access Laws Le.,, Dymally-Alatorre Bilingual Services Act
(CA); imposes direct obligations state/local governmental agencies to
provide appropriate translation services for languages spoken by 5% or
mote of population served;

4. Individuals with Disabilities Education Act (IDF.A) establishes special
education and coordinated, family centered setvice delivery systems for
children with disabilities from 0-5 through several programs e.g.,
California’s Early Start Program, California Depattment of Education’s
Preschool Special Education Program; and

5. Executive Order 13166: issued on August 11, 2000 to provide
meaningful access to Limited English Proficient (LEP) individuals to
federally assisted and federally conducted programs and activities.

Results-based Accountability
Prop 10 programs will have well defined and meaningful outcomes that benefit children from

diverse backgrounds and with diverse abilities and thus should:

1.

Commit to attaining their stated program outcoines realizing that their results are
crucial to ongoing sustainability and advocacy;

Allocate sufficient resoutces to suppott accountability and evaluation activities;
Use program planners, evaluators and other experts who are knowledgeable about
children’s differing abilities, and who are culturally competent in regards to the
population(s) served in developing effective assessment and evaluation tools and
methods;

Conduct assessments that include assets, challenges, and gaps in communities and
systems, as well as analyze community demographics (ethnicity, disabilities,
language, age, socto-economic status, etc.);

Assess regularly its inclusive governance process and provide updates on the extent
of the family involvement and engagement throughout all phases of program
development (planning, implementation and evaluation);

Use culturally and linguistically appropriate questions, instruments and other
research methods to collect relevant data from the populations and communities
setved;
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Include questions on disabilities and other related issues in sutveys and other
evaluation and research tools/insttuments;
Collect and repost disaggregated data (e.g., ethnicity, disabilities, language, age,
socloeconomic status, etc.) describing children and families served and the
achievement of access, equity and desited child/family results;
Recognize that accountability and results are crucial to ongoing advocacy and
sustainability; and,
Disseminate best practices and promising practices for the benefit of all children
and their service providers throughout California.

J. INTERNAL MANAGEMENT

Service Standard
Centers must develop adequate policies and procedutes to protect the agency from legal

liabality.
1.
2.

Centers must maintain and follow up-to-date bylaws.

Centers must maintain up-to-date personnel policies designed to protect the rights
of staff and management. These policies must, at a minimum, include grievance
procedutes for both staff and executive directors; leave policies; work hour and
benefit policies; regular staff evaluations, policies for setting salaries and salaty
increases and policies for nondiscrimination.

Centers must maintain functional time sheets and personnel files. Functional time
sheets mean records that reflect the actual houts spent on each project according to
funding source,

Centers must maintain records to substantiate the munber of clients served, the
number of setvices provided ot coordinated and signed confidentiality forms.
Centers must have regulatly scheduled staff meetings to discuss agency business.
This must inchide, but not be limited to, community need, coordination of services,
and relevant local, state and national policy around family related setvices.

Centers must conform to Generally Accepted Accounting Principles (GAAP)
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AGREEMENT
First 5 Kings County Children and Families Commission
and
Independent Contractor: Kings Community Action Organization
Contract Number: 2019-04-036¢

THIS AGREEMENT is made and entered into on the date the parties sign this Agreement, by
and between the First 5 Kings County Children and Families Commission, a legal public agency
established in accordance with the California Children and Families Act of 1998 (hereinafter
“Commission”), and Kings Community Action Organization, (hereinafter “Contractor”), whose
principal place of business is at Hanford, California.

WITNESSETH:

WHEREAS

a. The voters of the State of California have enacted the California Children and Families
Act of 1998 (hereinafter “The Act”™), codified in Health and Safety Code Section 130100
ef seq., 2150 known as Proposition 10; and

b. The Board of Supervisors of Kings County has established, pursuant to The Act and
Kings County Ordinance No. 609.4 amending Sections 2-42, 2-46 and 2-47, First 5
Kings County Children and Families Commission; and

¢. Commission desires to create and implement a comprehensive, collaborative, and
integrated system for the purposes of promoting, supporting, and improving the early

developraent of children from the prenatal stage to five years of age; and

d. Commission is authorized to enter into agreements for professional services pursuant to
The Act and the Kings County Ordinance Code; and

e. Contractor is able, qualified and willing to perform said services for Commission.
Now, therefore, the parties agree as follows:

I. WARRANTIES

Contractor raakes the following material warranties:

a. Contractyr warrants it has the expertise, appropriate licenses, support staff and facilities
necessary to provide the services described in this Agreement; and

b. Contractor warrants it does not have any actual or potential interests adverse to
Commission, nor does Contractor represent a person or firm with an interest adverse to
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Commission with reference to the subject of this Agreement; and

c. Contraclor warrants it shall diligently provide all required services in a timely and
professicnal manner in accordance with the terms and conditions stated in this .
Agreement, and '

d. Contracior warrants that no employee, agent or independent contractor of Contractor who
has beet. convicted of a felony or against whom a civil judgment has been entered based
upon nisappropriation of funds or similar action shall have authority or discretion in any
way relating to funding provided to Contractor by Commission such to be able to control
disbursenents/withdrawals of said  funds. All  individuals  having
disbursement/withdrawal authority of funds received by Contractor from Commission

- shall be bonded and the individual and the bonding amount identified in Attachment A
~of this Agreement or Contractor shall provide proof of insurance covering employee
-dishone:rty as acceptable to Comumission at its sole aiscretion.

2. SUPPLEMENTING EXISTING SERVICE LEVELS AND SUPPLANTING OTHER
FUNDING

The parties to this Agreement understand that each is bound b the provisions of the
Commission’s supplanting policy and Section 30131.4 of the Revenue and Taxation
Code which states: “All moneys raised pursuant to taxes imposed by Section 30131.2
shall be. appropriated and expended only for the purposes expressed in the California
Childrer. and Families Act, and shall be used only to supplenent existing levels of
service and not to fund existing levels of service. No moneys in the California Children
and Families Trust Fund shall be used to supplant state or local General Fund money for
any purpose.” Contractor warrants that no funds provided by Commission shall be used
to supplant existing funds from any source for any purpose. Contractor further warrants
that any moneys, leveraged, obtained through matching funds, as part of governmental or
private grant funds or in any way resulting from the use of funds provided by
Commission shall be used to further the purposes of Commission as stated in the
Commission’s Strategic Plan to promote, support, and improve the early development of
children from the prenatal stage to five years of age. Contractor acknowledges that any
act or o; nission of Commission causing failure to fully comply with these requirements
shall be cause for immediate termination of this Agreement and pursuit of any remedies
availabls by law.

3. TERM

This Agreement shall become effective on July 1, 2019 and shall terminate on June 30,
2020, urless terminated pursuant to other Agreement provisions,

4. RESPONSIBILITIES OF CONTRACTOR
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Contractor shall provide, to the complete satisfaction of Commission, the services
describe1 in Attachment B, Scope of Work. Contractor agrees to comply with all
Commigsion requirements, Commission’s Strategic Plan and all other requirements of
Commission, including the, policies set forth in Attachment E as well as any and all
policies and procedures now in effect, or yet to be established. Contractor agrees to work
with Cornmission on any systems or contractor integration to afford the Commission the
use of the strengths of its contractors in furtherance of Commission’s Strategic Plan,
Contracior agrees to provide any information required at the time of the execution of this

Agreement or at any time during the term of this Agreement.

Contractor shall be required on occasion to disseminate Commission materials on various
issues to further the objectives of Commission’s Strategic Plan., Such materials will be
providec to Contractor with reasonable notice and instructions for dissemination,

5. RESPONSIBILITIES OF COMMISSION

Commission shall have and exercise responsibility for establishing and providing policies
and procedures including but not limited to monitoring, reporting, and evaluating
Contractor’s performance and for payment of Contractor’s compensation,

6. COMPENSATION - FUNDING AWARD AND DISBURSEMENTS

a.

Compensation to Contractor shall be based upon actual costs as described in Attachment
C, Project Budget. Commission will reimburse Contractor for all necessary and
reasonatle expenses incutred in accordance with the Project Budget for providing the
services on behalf of Commission in an aggregate amount not to exceed $90,000. No
reimburgement will be made for any expense that is determined by Commission in ifs
sole discretion to be a supplanting of funds,

Commission may approve an initial disbursement of up to twenty-five percent (25%) of
the project’s annual budget. Subsequent disbursements shall be based upon Contractor’s
performance on this and/or prior Agreements.

Contractor shall submit a quarterly, or as Commission requires, ¢ financial and program
progress report and a disbursement list or check register reflecting all disbursements prior
to reimbuarsement, The reports and other documents shall be received no later than the

15 day after the endmg of the previous quarter, or as Comrnission requires. The
submitted reports shall be in a form approved by Commission.

For any. revisions to multi-year agreements, Contractor shall submit a Scope of Work
{Attachment B) and Budget (Attachment C) for review and approval. These documents
shall be due to the Commission by April 15 of the contract term. Contractor
acknowl=dges that time is of the essence.
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7. TERMINATION

a. Non-Allocation of Funds

The terms of this Agreement, and the services to be provided thereunder, are contingent
on the approval of funds by the appropriating government agency ‘or commission in any
fiscal year. Should sufficient funds not be allocated, the services provided may be
modified, or this Agrecment terminated at any time by giving Contractor thirty (30)
calendar days advance written notice, Upon such termination, Commission will be
released from any further financial obligation to Confractcr, except for services
performed prior to the date of termination or any liability due to any default existing at
the 'time . this clause is exercised. Contractor will be given thirty (30) calendar days
written rotice in the event that such an action is required by Commigsion.

b. Breach cf Contract

Commission may immediately suspend or terminate this Agreement in whole or in part,
where in the determination of Commission there is:

1. A:}, illegal or improper use of funds;

2. A failure to comply with any term of this Agreement;

3. A substantially incorrect or incomplete report submitted to Commission; or
4, Ilﬁproperly performed service.

Commission shall have the right to demand of Contractor the repayment to Commission
of any funds disbursed to Contractor under this Agreement, which in the judgment of
Commission were not expended in accordance with the terms of this Agreement.
Contractor shall promptly refund any such funds upon demand, or at Commission’s
option, such repayment shall be deducted from future paymenis owing to Contractor
under this Agreement. If Contractor should fail to comply with any provision of this
Agreement, Commission shall be relieved of its obligation for further compensation to
Contractor.

In no event shgﬂ any payment by Commission constitute a waiver by Commission of any
breach cf this Agreement or any default which may then exist or the part of Confractor.
Neither shall such payment impair or prejudice any remedy availale to Commission with
respect to the breach or default.

¢. Without Cause

Under circumstances other than those set forth above, this Agreement may be terminated




- Kings Comimunity Action Organization — Kettleman City Family Rescurce Center Agreement

Page 5

by either party upon the giving of thirty (30) calendar days advarce written notice of an

intention to terminate. Should either party terminate this Agreerent as provided herein,

Commission shall pay Contractor for all satisfactory services rendered by Contractor

prior to the effective date of termination in an amount not to exceed the maximum dollar
amount indicated in Section 4 herein,

d. Surrender of Documentation Upon Termination

In the event this Agreement is terminated by either Contractor or Commission prior to the
close of the term, Contractor shall submit to Commission -all- files, memoranda,
documernts, correspondence and other items generated in the course of performing this
Agreement, within fifteen (15) calendar days after the effective date of termination,

§. EVALUAT'ON AND DATA COLLECTION

Services provided by Contractor shall be evaluated by Commissicn, Contractor agrees (o
cooperats fully in the development and implementation of evaluation activities including,
but not “imited to, relevant case data, collections, data eniry and reporting activities as

"described in Attachment B, the Scope of Work, and as may otherwise be required by
Commission.

9. MONITORING AND SITE VISITS

a. Corrimission shall monitor performance of services described in Attachment B, Scope of
Work, through quarterly financial and progress reports in accordance with Section 6.c.,
site visits, and other means identified as necessary to monitor performance by
Commission. Contractor understands and agrees that any determination regarding the
successfil provision of services of the program for purposes of the continuation of
funding of the program is solely the responsibility and prerogative of Commission.

b, COmmISaIOD shall have the right to make unannounced site v1s1ts to the 1ocat1on where
services under this Agreement are being provided at anytime duri ing Contractor's regular
busme:as hours or upon reasonable notice.. Contractor acknowledges that such visits shall

" be for acministrative purposes as allowed under California conﬁdenuahty laws.

c. Any deficiencies noted in the provision of services may be addressed by Commission in
the following manner:

1. Upon discovery, a letter to Contractor shall issue with a detailed explanation of
tie deficiency;

2. “’ﬁ;hm ten (10) calendar days from the date of the letter, Coniractor shall submit
t> Comumission a plan to correct the deficiency;
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3. Vithin ten (10) calendar days from the date the plan was submitted, Commission
s1all review the plan and shall in writing accept the plan as proposed or submit an

acceptable plan for Contractor to follow,

4. Upon receipt of Commission’s acceptance of .Commission'?s plah, Contractor shall
implement the plan in a timely fashion to achieve prompt.completion of the plan

&ad to promptly remedy the deficiency.

Commission reserves the right to terminate the Agreement in accordance with Section
7.b, with or without the provision of an opportunity to cure under this section..

10. PROGRAM INCOME

Contractor ecknowledges that First 5 Funding Awards cannot be ured to supplant monies
generated by or reimbursable from third party payor sources as explained in Section 2 of this
Agreement. Contractor agrees that all monies designated in Budget Attachment C shall be
utilized as set forth. To the extent that third party, non-leveraged payor source funds (Program
Income) exceec, stated amounts, this Program Income shall be used to off-set First 5 Funding
Award amounts either in full or in proportionate share. Contractor skall place and maintain
Prcgram Incomg in a separate cost center/fund trackable in Contractor’s accounting system for
Contractor’s pe: “formance of activities as set forth in Scope of Work Att%hment B. Contractor
shall notice Corjlmissmn putsuant to section 19 of this Agreement immediately upon ascertaining
the existence of Program Income. Commission shall off-set future disbursements to Contractor
in an amount equal to Program Income,

11. AUDIT, IN§ ;PECTION AND RETENTION OF RECORDS

a. Contractor agrees to maintain and make available to Commiseion accurate books and
records relative to all its activities under this Agreement. Contlactm shall permit
Commitsion to audit, examine and make excerpts and transeripts from suzh records, and
to conduct audits or reviews of all records including but nct limited to, invoices,
materialy, records or personnel or other data related to all other matters covered by this
Agreement, Contractor shall maintain such data and records in an accessible.location and
condition for a period of not less than four (4) years from the ciose of this Agreement
term, or until after the conclusion of any audit, whichever occurs last. The State of
California and/or any federal agency having an interest in the subject of this Agreement
shall have the same rights conferred upon Commission herein,

b. Contractzir shall keep records that are sufficient to permit the tracln g of funds to a level of
expendl ure adequate to ensure that the funds have not been spent unlawfully.,
Contracior’s records shall describe and support the use of funds for the agreed upon
project.

c. Contractor shall submit an annual independently audited financial statement to




Kings Cemrrunity Action Organization - Kettleman City Family Rescurce Center Agreement
Page 7
Commission within one hundred twenty (120) days of Contractor's fiscal year-end or for

the program of'services funded pursuant to this Agreement.

d. Contractor shall track and report costs in conformance W}th Generally Accepted
Accounting Principles (G.A AP, ) Contractor acknowledges that G AAP. reqmrcs non-
restrictive funds. -

e. Commis'sion teserves the right to require a program specific audit at Commission's
discretion.

f.  If this Agreement excéeds Ten Thousand and No/100 Dollars ($10,000.00), Contractor
shall be subject to the examination and audit of the State Auditor General for a period of
three (3) years after final payment under contract (Government Code section 8546.7).

g. Notwithstanding the term provisions stated in Section 3 of this Agreement, it is
acknow.edged by the parties hereto that this Agreement shall centinue in full force and
effect until all audit procedures and requirements as stated in this Agreement have been
completed to the review and satisfaction of Commission, Contractor shall bear all costs
in conrection with or resulting from any audit and/or inspections including but not
limited to: actual costs incurred and the payment/repayment of any expenditures
disallowed by either Commission, State or Federal governmenta entities, including any
assessed interest and penalties.

h. The funds received under this Agreement are not federal funds, Lowever, any contractor
required to have an audit performed in accordance with the Single Audit Act and OMB
Circular A-133 must have its independent auditor include this program as part of the
testing. Although the programs tested under these provisions are selected on a risk-
based approach, and for Federal Government purposes this Agreement would not be
included in that analysis, Commission will require that at least a representative number
of transactions will be selected for testing from these contracted funds. The number of
transactions selected could be based on a statistical sampling method, materiality levels
and/or on auditor’s judgment as long as the auditor determines that the expenditures
made are appropriate under the guidelines of this Agreement.

12. MATERIAJLS IDENTIFICATION AND OWNERSHIP

Contractor will ensure that all publications, including but not lim'ted to media activities,
posters, conferences, brochures, etc., that are used in the approved project shall include a
statement that the project is funded by “FIRST 5 Kings. Cornty” with the official
Commission logo. All publications, media activities, posters, films, booklets, pamphlets
or similer informational materials which have been prepared pursuant to the provision of
services under the Agreement shall contain a statement prominently displayed which
identifies Contractor as a provider of service under “FIRST 5 Kings County” and shall
remain the property of Commission with all materials, copies, originals, prototypes, etc.
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turned . cver to Commission at the termination of this Agreement. The cost for any
materials not meeting the above provisions may not be reimbursed under this Agreement

at the so’e discretion of Commission,

13. INDEPENDENT CONTRACTOR

In the performance of the services under this Agreement, Contractor shall be, and
acknowledges that Contractor is in fact and law, an independent contractor and not an
agent or employee of Commission. Contractor has and retains the right to exercise full
supervision and control over the manner and methods of providing services to
Commission under this Agreement. Contractor retains full supervision and control over
the employment, direction, compensation and discharge of .all persons assisting
Contracfor in the provision of services under this Agreement.  With respect to
Contractor’s employees, if any, Contractor shall be solely responsible for payment of
wages, benefits and other compensation, compliance with all occvpational safety, welfare
and civil rights laws, tax withholding and payment of employment taxes whether federal,
state or local, and compliance with any and all other laws regulating employment.

14. NON-ASSIGNMENT

C@ﬁrad{o_r shall not assign or transfer this Agreement or its obligations hereunder, or any
part thereof. Contractor shall not assign any monies due or which become due to
Contractor under this Agreement without the prior written approval of Commission.

15. SUBCONTZACTS

Contractor assumes full responsibility for all services and activities covered by this
Agreement, whether or not directly provided by Contractor. = Contractor shall be
considered the sole point of contact regarding contractual matters, including payment of
any and all charges resulting from this Agreement,

If Contractor should propose to subcontract with one or more third parties to carry out a
portion of those services covered by this Agreement, any such subcontract shall be in
writing and approved as to form and content by Commission prior to execution and
implementation. If the subcontract amount exceeds five thousand dollars ($5,000.00),
Contractor shall submit, in addition to the subconfract, a budget or fee schedule for the
subcontract. Commission shall have the right to reject any suck proposed subcontract.
Any such subcontract, together with all other activities by or caused by Contractor, shall
not require compensation greater than the approved total program budget ay set forth in
Attachment C to this Agreement. An executed copy of any such subcontract shall be
received by Commission before any implementation and shall be retained by
Commission. Contractor shall be responsible to Commission for the proper perfoxmance
of any subeontract. Subcontractors shall be subject to the same terms and conditions that
Cc;ntractpr 18 subject to under this Agreement,
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16. INSURANCE

a. Contractor, in order to protect Commission and its members, officials, agents, officers,
and employees against all claims and lability for death, injury, loss and damage as a
result of Contractor’s actions in connection with the performance of Contractor’s
obligations, as quulred in this Agreement shall secure and maintain 1nsurance as
descnbed below,

1 Com_inercial General Liability
" Commercial General Liability Insurance with limits of not less than One Million
“Dollars ($1,000,000.00) per occurrence, Two Million Dollars ($2,000,000.00)

< ahnual aggregate,

2. - Automobile Liability

Comprehensive Automobile Liability Insurance with limits for bodily injury of
rot less than Two Hundred Fifty Thousand Dollars ($250,000.00) per person,
Five Hundred Thousand Dollars ($500,000.00) per accident and for property
camages of not less than Fifty Thousand Dollars ($50,000.00), or such coverage
with a combined single limit of Five Hundred Thousand Dollars ($500,000.00).

3. Professional Liability

Professional Liability (Medical Malpractice) Insurance with limits of not less than
One Million Dollars ($1,000,000.00) per occurrence, Three Million Dollars
$3,000,000.00) annual aggregate,

4. Worker's Compensation

A policy of worker's compensation insurance as may be required by the California
Labor Code.

b. Contrac*or shall not perform any work under this Agreement until Contractor has
obtainec all insurance required under this section and the required certificates of
insurancs have been filed with and approved by Comnission. Contractor shall pay any
deductibles and self-insured retentions under all required insurance policies.

¢. All insurance shall be issued by a company or companies listed in the current “Best’s
Key Ra-mg Guide” publication with a minimum of a “B+;V” rating, or in special
circumstances, be pre-approved by Commission.

d. Contractor must obtain endorsements to the general liability and auto insurance policies,
giving Commission an unrestricted thirty (30) day prior written rotice of cancellation or
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change i terms or coverage. Contractor shall also obtain an endorsement to the workers’
compensation policy giving Commission an unrestricted ten (10) day prior written notice

of any cancellation or change in terms or coverage.

e. If Contractor is, or becomes during the term of this Agreement, self-insured or a member
of a-self-insurance pool, Contractor shall provide coverage equivalent to the insurance
coverage and endorsements required above. Commission will not accept such coverage
unless Commission determines, in its sole discretion and by written acceptance, that the
coverage proposed to be provided by Contractor is equivalent to the above-required
coverage,

f.  All insutance afforded by Contractor pursuant to this Agreement shall be primary to and
not contributing to any other insurance maintained by Commission.

g. Insurance coverage in the minimum amounts set forth herein shall not be construed to
relieve Contractor for any liability, whether within, outside, or in excess of such
coverage, and regardless of solvency or insolvency of the insurer that issues the coverage;
nor shall it preclude Commission from taking such other actions as are available to it
under any other provision of this Agreement or otherwise in law.

h. Failure by Contractor to maintain all such insurance in effect at ail times required by this
Agreement shall be a material breach of this Agreement by Contractor. Commission, at
its sole option, may terminate this Agreement and obtain damages from Contractor
resulting from said breach. Alternatively, Commission may purchase such required
insurance coverage, and without further notice to Contractor, Commission shall deduct
from sums due to Contractor any premiums and associated costs advanced or paid by
Commission for such insurance. If the balance of monies obligated to Contractor
pursuant to this Agreement is insufficient to reimburse Commission for the premiums and
any asscriated costs, Contractor agrees to reimburse Commission for the premiums and
pay for all costs associated with the purchase of said insurance. Any failure by
Commission to take this alternative action shall not relieve Contractor of its obligation to
obtain and maintain the insurance coverage required by this Agreement.

17, INDEMNIFICATION

Contractor agrees to indemnify, defend and hold harmless Commission and
Commission’s agents, Commission members, elected and appointed officials and
officers, employees, volunteers and authorized representatives from any and all losses,
liabilities, charges, damages, claims, liens, causes of action, awards, judgments, costs,
and expenses (including, but not limited to, reasorable attorneys’ fees of Commission
Counsel and counsel retained by Commission, expert fees, costs of staff time, and
investigation costs) of whatever kind or nature, which arise out of or are in any way
connected with any act or omission of Contractor or Contractor’s officers, agents,
employzes, independent contractors, subcontractors of any tier, or authorized
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represertatives. Without limiting the generality of the foregoing, the same shall include
injury cr death to any person or persons; damage to any property, regardless of where
located, including the property of Commission; and any workers’ compensation claim or
suit arising from or connected with any services performed pursuant fo this Agreement

on behalf of Contractor by any person or entity.

18, SETOFF AGAINST DEBTS

Contractor agrees that Commission may deduct from any pa}-m:fents due to Contractor
pursuant to this Agreement any monies Contractor owes Commission. under any
contract, :

19, NOTICES

Notices to be given by one party to the other under this Agreement shall be given in
- writing 5y personal delivery, by certified mail, return receipt requested, or express
delivery service at the addresses specified below or by facsimile at the fax number
“specifie: below. Notices delivered personally shall be deemed received upon receipt;
mailed ¢r expressed notices shall be deemed received four (4) days after deposit. A party
may chenge the address to which notice is to be given by giving notice as provided
above, '

Notice to Commission shall be addressed as {ollows:

Scott Waile, Program Officer
First 5 Kings County

330 Campus Drive

Hanford, California 93230

~ Fax.: (559) 585-0818
Notice to Contractor shail be addressed as follows:

Jeff (arner .
Kings Community Action Organization
1130 N, 11™ Ave. '

Hanford, CA 93230

~ Ruth Rodriguez
Kings Community Action Organization
T3¢ N. 11" Ave,
HanZord, CA 93230

Nothing in this Agreement shall be construed to prevent or render ineffective delivery of
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notices required or permitted under this Agreement by personal sezvice.

20. CONFLICT OF INTEREST

‘The parties to this Agreement have read and understand the provisions of Section 1090 et
seq. and:Section 87100 et seq. of the Government Code relating to conflict of interest of
publi¢ cfficers and employees. Contractor agrees that they are, upon making diligent
inquiry, unaware of any financial or economic interest of any public officer or employee
of Comimission relating to this Agreement. It is further undersiood and agreed that if
such-a fnancial interest does exist at the inception of this Agreement, Commission may
immediztely terminate this Agreement by giving written notice thereof, Contractor shall
comply with the requirements of Government Code Section 87100 e¢f seq. during the term
of this“A mreement,

21, SOLE AGREEMENT

This Agveement, including all Exhibits, constitutes the entire zgreement between the
Contracior and Commission with respect to the subject matter hereof and supersedes all
previous agreement negotiations, proposals, commitments, weitings, advertisements,
publications, and understandings of any nature whatsoever unless expressly included in
this Agreement, |

22, AUTHORITY TO BIND COMMISSION

It is l;nderstood that Cohtractor, in Contractor’s performance of any and all duties under
this Agreement, has no authority to bind Commission to any agreements or undettakings.

23. NONEXCI JSIVE AGREEMENT

Contraq‘for understands that this is not an exclusive agreement and that Commission shall
have the right to negotiate with and enter into contracts with others providing the same or
similar services as those provided by Contractor as the Commission desires.

24. MODIFICATIONS OF AGREEMENT

This Agseement may be modified in writing only, signed by the parﬁes at the time of the
modlﬁc(tlon .

23, NON-WAWr ER

No covenant or condition of this Agreement can be waived except by the written consent
of Commission. Forbearance or indulgence by Commission in any regard whatsoever
shall no* constitute a waiver of the covenant or condition o be performed by Contractor.
Commission shall be entitled to invoke any remedy available to Commission under this
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Agreement or by law or in equity despite said forbearance or indulgence.

26, CHOICE OF LAW AND VENUE

The parties hereto agree that the provisions of this Agreement will be construed pursuant
to the laws of the State of California. This Agreement has been entered into and is to be
performed in the County of Kings. Accordingly, the parties agree that the venue of any
action relating to this Agreement shall be in the County of Kings.

27. CONFIDENTIALITY

No party to this Agreement shall, without written consent of the other party,
communicate confidential information, designated in writing or identified in this
Agtreement as such to any third party and shall protect such information from inadvertent
distlosure to any third party in the same manner that they protect their own confidential
information, unless such disclosure is required in response to a validly issued subpoena or
other process of law. Upon completion of this Agreement, the provisions of this
paragraph shall continue to survive.

28. CONCURRINT ENFORCEMENT OF REMEDIES

Commission reserves its right to pursue any and all remedies available by law as needed
to enforce its rights under this Agreement

26, SEVERABILITY

Should &ny part, term, portion or provision of this Agreement be decided finally to be in
conflict with any law of the United States or the State of California, or otherwise be
unenforceable or ineffectual, the remaining parts, terms, portions, or provisions shall be
deemed severable and shall remain in full force and effect.

30. COMPLIANCE WITH LAW

Contractor shall observe and comply with all appii'cable county, state and federal laws,
ordinances, rules and regulations now in effect or hereafter enacted, each of which are
hereby made a part hereof and incorporated herein by this reference as if set forth in full.

31. CAPTIONS AND INTERPRETATION

Paragrarh headings in this Agreement are used solely for convenience, and shall be
wholly disregarded in the construction of this Agreement. No provision of this
Agreemant shall be interpreted for or against a party because that party or its legal
representative drafted such provision, and this Agreement shall be construed as if jointly
prepared by the parties.
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32. TIME OF ESSENCE

Time is hereby expressly declared to be of the essence of this Agreement and of each and
every provision of this Agreement is a material, necessary. and essential part of this
Agreement,

33. NONDISCEIMINATION

Neither Contractor, nor any officer, agent, employee, servant or subcontractor of
Contractor shall discriminate in the treatment or employment of any individual or groups
of individuals on the grounds of race, color, religion, national origin, age, sex or
disabili'y, either directly, indirectly or through contractual or ofher arrangements,

34. NON-COLLUSION COVENANT

Contracior represents and agrees that it has in no way entered into any contingent fee
arranger-ent with any firm or person concerning the obtaining of this Agreement with
Commission, Contractor has received from Commission no incentive or special
payments, nor considerations not related to the provision of services under this
Apgreement.

35. SIGNATURE AUTHORITY

Each pai'iy represents that they have capacity, full power and authérity to enter into and
perform this Agreement, and the person signing this Agreement cn behalf of each party
has been properly authorized and empowered to enter into this Agreement,
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IN WITNESS TO WHICH, each party to this Agreement has signed this Agreement upon the
date indicated, and agrees, for itself, its employees, officers, partners and successors, to be fully
bound by all terms and conditions of this Agreement.

REVIEWED AIND RECOMMENDED CONTRACTOR

FOR APPROVAL

Edward Hil
Kings County Public Health Director and First 5
Kings Executive Director

Title: xecuti've Tirector

Federal Tax ID Number: % - / é/ C}é"{ Ef S&M
State Tax ID Number: 2 / é f; S’;_{_ S:ﬁ%

Attachments:
A. Individuals Handling Funds
B. Scope of Work
C. Project Budget
Signatory Authorization
Tobzcco-Free Policy
Service Standards Certification

=Ee
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ATTACHMENT A
INDIVIDUALS HANDLING FUNDS

The person having day-to-day responsibility for the project.
Name: April Hatfield
Title: Resource & Referral Manager
Address: 1130 N 11" Ave Hanford CA 93230
Telephone Number: (559) 582-4386 ext. 222
Fax: (559) 582-4272

Email; ahatfieid@kcao.org

The person to whom the person listed in #1 is accountable.
Name: Ruth Rodriguez
Title: Child Care Assistance Program Director
Address: 1130 N 11" Ave Hanford CA 93230
Telephone Number: (559) 582-4386 ext. 220
Fax: (559) 582-4272

Email: rrodriguez@kcao.org

The Chief Executive of the implementing agency.
Name: Jeff Garner, MPA
Title: Executive Director
Address: 1130 N 11" Ave Hanford CA 93230
Telephone Number: (559) 582-4386 ext. 201
Fax: (559) 582-2146
Email: jgarner@kcao.or

The Financia! Officer for the project.
Name: Sarah Lorah
Title: Administrative Services Director
Address: 1130 N 11" Ave Hanford CA 93230
Telephone Number: (559) 582-4386 ext. 211
Fax: (559) 582-4308

Email; Slorah@kcao.org
The Project Director of the project.

Name: Glenda Stephens

Title: Deputy Director

Address: 1130 N 11* Ave Hanford CA 93230
Telephone Number: (559) 582-4386 ext. 250
Fax: (559) 582-4272

Email; gsteghens@kcao.org

The Chair of the Governing Body of the implementing agency.
Name: Pat Nolan
Title: Board of Directors Chairperson
Address: 1130 N 11" Ave Hanford CA 93230
Telephone Number: (559) 582-4386 ext. 202
Fax: (559) 582-2146
Email: N/A
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ATTACHMENT B

SCOPE OF WORK
PROVIDER NAME Kettleman City Family Resource Center :

- DIRECT SERVICES - EARLY CHILDHOOD EDUCATION SERVICES

Strategic Objective
Plan
Focus
Area
Early Quality early Quality and
Childears and | chiidcare and affordable early
Education education services childhood
will be accessible. education and
childcare
services will be
supported to
atlow for
retention and
expansion.

Page 17

PAGE: 10of3

.- Program Specific Activities : Children (0-5) to be served Slgmﬁcant others to be
served
Staff
: Responsible
Number to be Number of | Number to Number of
served services be served times
provided coordinated
Provide home visitation services to children 0 to 3 and - RER
their parents using Identified curriculum. 10 160 7 112
e Manager
Provide socialization events to children § to 5 enrclled ‘ R&ER
in the home visitation program and other interested 20 80 15 75
community members. L Maﬁager
Provide Raising a Reader book bag rotation literacy R&ER
program to children 0 to 5 enrolied at home visits and 10 160 | e -
socialization events. ‘ Manager
Provide developmental screening using ASQ tool for RER
children 0 %o 3. 30 L R - —
Manager
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DIRECT SERVICES - RESOURCE & REFERRAL SERVICES

| Chen (0-5) to be |

PAGE:

Page 18
20f3

‘Strategic Objective Program Specific: o Staff s
Pian Focus - Activities ° toooserved :sponqzble S
Area T
) Early childhood Number to be Number of Number to be Number of
Systems A cohesive system. | Ly G0 health- served services to be served services to be |
Lnlt'egra tmia & o;z _?Zrmces gor related supports will provided provided
1Z0men)! ffJ 1 'l'cn aIfl ] be established to The FRC will provide referral FRC
amilies will exist. reflect desires of the information to parents/caregivers 30 50 20 40 Coordinat
community and needs | offand children 0-5. oordimator
of the families The FRC will provide resource N FRC
assistance to parenis/caregivers 35 100 35 100 Coordi
offand children 0-5. oorcinator
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PROVIDER NAME: Kettleman City Family Resource Center

COORDINATED SERVICES

6;.

~ PAGE: 30f3

1 C 2 CL3 o4 L S .6 -
Strategic Goals Objective - Program Specific Children (0-5) to be Significant others tobe. |. . Staff
Plan Focus A Activities - served served Responsible
Area
Number to be Number of Number to be Number of
Systems A cohesive Communities will served times served times
Integration & system of have physical coordinated coordinated
Alignment services for places and spaces Coordinate with local providers to provide FRC
children and that promote early | food distribution to parents of children 0-3. m T B 80 15 Coordinator
families will childhood - - - - g
X . Coordinate with local providers to provide : : FRC
exist education, support parent workshops to parents and carcgivers e -—— 10 4 Coordinat
health and of children 0 to 5. oordinator
encourage Coordinate with local providers to FRC
interaction while provide counseling services to parents | ~——e T 5 4 Coordinator
leveraging of children 0 to 5.
resources to Coordinate with SNAP ED to provide FRC
Sustain. nutrition education to parents and - ——— is 4 Coordinator
caregivers of children 0-3.
Coordinate with optometrist to FRC
provide ophthaimological services to 5 1 10 1 Coordinator
children 0 to 5 and their families.
Coordinate with Local providers to FRC
distribute items for Thanksgiving and —— ——— 15 1 Coordinator
Christrnas helidays.
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ATTACHMENT C

PROJECT BUDGET

urce Center Agreement
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BUDGET CATEGORY AND | - First5
" LINE ITEM DETAIL Funds
o Requested

A. Personnel Costs
Child Care Assistance Program
Director (.04 FTE) $1,436 $0 $0- $1,436
$120 x 12 Months
R&R Program Manager (.13 FTE)
$636 x 12 Months $7,626 $0 $0 $7,626
Office Assistant {49 FTE)
$1041 x 12 Months $12,489 $0 $0 $12,489
Home Visitor ( 66% FTE) '
$1,623 x 12 Morths $19,480 $0 $0 $19,480
Salaries & Benefits o ,
19% of salary cests $9,632 $0 30 $9,632

D DDA

B. Operational-Costs

Rent & Utilities .+
$1,319 mo x 12 months

Utilities, pest control, security

$15,828.

$0

$15,828

Office Supplies & Materials
$344 x 12 months

Pens, paper, computer supplies, ete.

$4,126

$0

$0

$4,126

Telephone & Cemmunication
$203 x 12 months

Landline, cell phone; internet - -

$2,430

$0

$0

$2,430

Postage & Mailing
$4 x 12 months

Landline, cell phone, internet

$50

$0

$0

$50

Printing/Copyin:i
$683 x 12 mos ..

Program use, brochures, and calendars

$0

$0

$750

Printer Lease

$3 x 12 months~
Landling, cell phone, internet

$0

Insurance & Boad
$93 x 12 months i

$0
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LINE ITEM PROJECT BUDGET

BUDGET CATEGORY AND |~ First5
LINE ITEM DETAIL Funds
- : ‘Requested.

C. Program Costs

Travel ) '
$300 x 12 months $3,000 $0 $0 $3,000

Training & Conizrence
$325 x 12 mont1s $3,898 $0 $0 $3,898

D. Capital Expenditures

List all Projects _
Estimated Costs of completion 0 $ | §1 $0

Listall Projects -~ = T - - . T
Estimated Costs-of completion $0 $0 $0 $0 .

E. Indirect Costs

Indirect Costs
9% of direct costs $8,102 $0 $0 $8,102
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ATTACHEMENT D
SIGNATORY AUTHORIZATION

. [[_AUTHORIZED SIGNATORY NAME |  TITLE

Co e - JeffGarner ... ~{. . Executive Director.
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ATTACHMENT E
TABACCO-FREE POLICY

I. Purpose and Applicability

1T

First 5 Kings County Children & Families Commission (Commission) reccgnizes that
there is ample research demonstrating the health hazards of the vse of tobacco products,
including smoking, using smokeless tobacco, and breathing of second hand smoke.
Therefore, the Commission, in the best interests of the health and safety of the employees

and participants of its funded programs, and the general public, directs the development

of a policy to ban completely the use of tobacco products on the premises of any of its
funded programs, or any other Commission sponsored activities.

This policy shall be established to:

A. Protect the heaith and safety of children, families, and employ=es in the workplace.
B. Reflect and emphasize the hazards of tobacco use,

C. Promote health and encourage children, families, & employees to adopt healthy
lifestyles.

D. Furtfer the goal of consistency among Commission funded community programs to

disccnrage children and families from using tobacco products.

Statement of Policy

As of April 1, 2003 all F1rst S ngs County Children & Families Commission
(Comm@smn) funded programs must have a written policy that ensures a tobacco free
indoor environment. All funded providers contracting witn the Commission must
establish tobacco. free work-sites for all facilities that deliver Commission funded
services.

A tobacco free facility is defined as an environment free of tobacco use, including the use
of smokeless tobacco, such as snuff and chewing tobacco. Tobacco use must be
prohibited throughout the entire workplace with no exceptions, including all indoor
facilities, offices, hallways, waiting rooms, rest rooms, elevators, meeting rooms,
community areas, and agency owned and/or leased vehicles. This policy applies to all
employees, clients, contractors, and visitors.

Bach funded program shall provide proof (in the form of a written policy) to the
Commiszion of an established comprehensive tobacco fiee policy no later than the end of
the first *hree months of program initiation. In support of this effort, the Commission has
providec.a Tobacco Free Policy “template”. Each pr0v1der can Mapt the template policy
to their rrganization as they see fit:

IIH.. Defm'tmns '

A. Tebaceo means cigarettes; cigars; cheroots; stogies; penque g,lanulated plug cut,
crimp cut, ready rubbed, and other smoking tobacco; snuff; snuff flour;
- caveadish; plug and twist tobacco; fine cut and other chewing tobacco; shorts;
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refuse scraps, clippings, cuttings and sweepings of tobacco; electronic cigarettes
emitting nicotine, and other kinds and forms of tobacco, prepared in such manner
as tc. be suitable for chewing or smoking in a pipe or other tobacco-related
devices,

B. Tob‘icco related devices means cigarette papers or plpes for smokmg

C. Smo:{mg mcludes carrying a lighted cigar, cigarette, pipe, or any other lighted
- smoking equipment. -

il
.

-I"olii:j( Template
GENERAL STATEMENT OF POLICY

‘It shall e a°violation of this policy for any employee, administrator, or clients and

visitors ~f (insert name of organization) to use tobacco or tobacco-related devices in our
facility, on our premises or in our vehicles, This prohibition inclndes all {ingert name of
organize'ion) property and to the extent possible, all events sponsored by (insert name of

organization).

(insert rame of organization) will act to enforce this policy atd to dlsmphne or take
appropriate action against any employee or administrator who is found to have violated
this poliv: y Furthermore, (insert name of organization) will inforty all clients and visitors
of the pclicy verbally and by posting the policy in a location(s) vileb to all. No Smokmg
signs will also. be utilized to communicate to clients and Vlsltms that the p1emlses of
{(insert name of organization) are tobacco free.

TOBACCO AND TOBACCO RELATED DEVICES DEFINED

- o Tobacco means cigarettes; cigars; cheroots; stogies; perique;
granulated, plug cut, crimp cut, ready rubbed, and other smoking
tobacco; snuff; snuff flour; cavendish; plug and twist tobacco; fine cut
and other chewing tobacco; shorts; refuse scraps, clippings, cuttings

_ and sweepings of tobacco; electronic cigarettes emitting nicotine, and
other kinds and forms of tobacco, prepa1ed in such manner as to be
suitable for chewing or smoking in a pipe or other tobacco-related
devices. :

o Tobacco-related devices means cigarette papers or pipes for smoking,

o Smoking includes carrying a lighted cigar, cigaretts, pipe, or any other
lighted smoking equipment, :
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ATTACHMENT F
SERVICE STANDARDS

The Kings Comraunity Action Organization heréby certifies that the Kettleman City Family Resource
Center will comply with the Family Resoutce Center Setvice Standards in the implementation of all
services and organizational operations as funded by First 5 Kings County in FY 2019/2020.  As
indicated by the authotized agents initials throughout this document, the grantee fully understands the
standards as set forth and.is organizationally prepared to implement setvices in accordance with such
standards,

These service components are central to the operations of Family Resource Centers. Although each
service is represented as a distinct set of activities, there is considerable overlap and inter-
dependency betsreen services, In the following discussion of each criterion, a service standard that
is the minimum jevel of adequate service is established.

With the exception of compliance to mandatory reporting laws as they pertain to child abuse, the
abuse of dependent adults or the eldesly, or cases involving the potential of great bodily harm to
oneself or others, centers must guarantee client confidentiality to all adult clients. The sole source of
information regarding clients must be the client her/himself. Centets must have the client sign a
waiver in the event that a client wishes to allow the case to be discussed with any individual not
employed by the center. In addition, a confidéntiality form must be completed and approptiate
consent authorized to allow First 5 Kings County Children and Families Commission and Fisst 5
California to use client information for evaluation purposes.

SERVICES

The goal of Family Resource Centers is to better connect children and families with existing setvices by
making them available to families in their community of residency. The Family Resource Center is the
hub of a whole system that provides a safety net of programs and setvices in a community. Services
are designed to be comprehensive and integrated, serving the unique needs and strengths of the
mdividual, the family and the surrounding community, The location, facility, staffing, amenities,
activities and programs at each FRC should be developed in response to the needs and resources of
the community members it is intended to serve. All services funded at the FRC supported by First 5
Kings County furids must be delivered in the context of promoting early childhood development.

A, INFORMATION & REFERRAL SERVICES

Information and Referral Services are defined as the provision of information and/or referrals
regarding community resoutces. '

Service Standard : :
1. Centers must respond to requests for information from the general public, as well as
from persons receiving setvices, and must provide refetrals to community resources.
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2. A referral resources list must be developed, maintained, and regulatly updated which

includes but is not limited to the following: local school distsizts, pre-schools, and
childcare facilities, law enforcement agencies, medical care providers, meatal health
treatment facilities, substance abuse facilities, county departments of social services,
employment assistance setvice providers, local housing authotity, child protective
services, rape crisis centers, domestic violence centets, child abuse treatment
programs, victim/witness assistance centers, and a list of licensed therapists.

B. EARLY CHILDHOOD EDUCATION SERVICES

Service §randard
4. Centers may provide direct services to meet the needs of easly childhood education.
2. Eatly Childhood Education services must be delivered based on a curticulum or
" program approach that is evidence based, best, or promising practice. Additionally,
 staff implementing eatly childhood education programs must be professionals in the
industty, and where applicable, cettified ot trained in the carticuhum/program
approach.

C. AGENCY COORDINATION

Service Standatd : - -
Centers must establish themselves as active participants in locil public and private service
netwotks in otder to provide children and families access to services within theit community
of residency. ' '
1. Centers must coordinate with other First 5 funded projects to include but not
limited to other Family Resource Centers, School Readiness Projects and CARES.
2. Centers must coordinate with existing service providers for on-site service
“provision, fesponsive to local community needs.
3. Centers must develop and maintain cross-refetral arrangements between local
- social service providers, community based organizations, medical service providets,
law efiforcement agencies, other childhood development service providers. This
must be documented by a formal letter of agreement regarding cross-referrals,
which cleatly delineates the expectations of each patty, including training, and
should be signed by representatives of both agencies.
4. 'The center must regularly provide and teceive mnformation and feedback from the
above-described agencies,

D. COMMINITY OUTREACH ACTIVITIES

Setvice Sfandard
1. “Centers must provide: community outreach meant to promote center setvices to their
commmunity. o '
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2. Community outreach includes, but is not limited to, efforts made through person to
person contacts, public speaking engagements, and use of the media to inform the
community about the services and opetations of the center.

E. VOLUNTEER TRAINING

F.

Centers must provide training .f_md on-going suppott to all volunteets priot to them providing
services to children and family participants through the FRC.

Service Standard

Volunteeis must teceive a minimum of 20 hous of training regarding local resources, crisis
mtervention techniques, operational mandates, appropriate documentation standards, and
cultural sensitivity.

Training must be provided by persons who have expertise in the subject area. All volunteers
must pass fingetprint clearance before working with children and family patticipants.

INCLUSION OF MINORITY GROUPS IN SERVICES AND OPERATIONS

Service Standard :
Centets toust include membets of minotity groups in the setvices and operations of the project.
‘This mesns:

1. Recruitment that is ditected to all minority groups in the service area.

2. 'Thé center must make evety attempt to provide setvices to members of minority
groups that are proportionate to the demographic characteristics of the service area,

- These setvices nust be culturally appropriate. :

3. - The composition of the agency's staff, and of their volunteers, must be made up of
individuals who ptopottionately represent the ethnic/racial demographic
characteristics of the setvice area. If this is not possible, documentation must be
maintained which reflects the good faith efforts of the agency to achieve this goal.

“Good faith efforts” should include but not be limited to the following:
a. Bvidence of a plan adopted by the governing board to meet the recruitment

criteria;

b. Ewvidence of recruitment efforts in ethpic newspap=rs and newspapers of
genetal circulation;

c. Evidence or documentation of outreach to local le-z;ders and community
groups;

d. Qutreach to business and professional organizations; and
e.  Outreach to local colleges and universities.
4. - 'The center must provide culturally and ethnically relevant materials for outreach and
community education efforts.
5. “ The center must provide education piograms in the pledormnant language(s) of the
community,




Kings Community Action Organization — Kettleman City Family Rescurce Center Agreement
Page 28

G. COMMUNITY ENGAGEMENT ACTIVITIES

Participant Satisfaction Surveys

Service Standard

Centers must collect from families recetving services participant satisfaction surveys. "This -
information should be used to assist the center and the community advisory board of
adjustment or additional services that should be sought for the community, Additionally, the
survey will be used to assist the Commission in assessing the family centeredness of services.

Community Advisory Board

Service Srandard
Centers must include community members in the development of services and operations of
the center. This means:
1. The board must be made up of individuals who live within the FRC service area and
- propottionately represent the ethnic/tacial demographic characteristics of the service
atea. If this is not possible, documentation must be maintained which reflects the
good faith efforts of the agency to achieve this goal. “Good faith efforts” should
include but not be limited to the following:
‘ 1) Evidence of a plan adopted by the governing board to meet the recruitment
critetria;
~ 2) Ewidence of rectuitment efforts in ethnic newspapars and newspapers of
general circulation;
3) Evidence or documentation of outteach to local leadets and community
groups; '
4) Qutreach to business and professional organizations; and
5) Outreach to local colleges and universities.
© 2. - 'The board must meet on a regular basis to discuss the status of service delivery
systems provided by the Family Resoutce Center in an effort to maintain the FRC’s
‘' responsiveness to community need.
3. Community Advisoty Boards will make finding and recommendations to the lead
~-agency regarding existing systems and services.

H. BEST PRACTICE MODEL SYSTEMS IMPLEMENTATION

Service Standard

The Family Resource Centers will, to the extent possible, base their setvice delivery approach
on best ot promising practice models. The term best praciice generally refers to the best
possible way of doing something, A best practice is formulated after the study of specific
business or otganizational case studies to determine the most broadly effective and efficient
means of organizing a system or performing a function,
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I. PRINCIPLES ON EQUITY

Progtams and services established and supported by Prop 10 funds must adhere to the
Principies on Equity as adopted by the First 5 Kings County Children and Families |
Commission on February 8™ 2003,

Service Standard

Inclusive Governance and Participation
Prop 10 recognizes that children deveiop within the context of their families and communities, |
and as surh, it is essential that Prop 10 programs secure and obtain meamngful participation
and input of the families and other categivers of children from diverse backgrounds and with
diverse anilities throughout all program development and implementation phases. Prop 10
programs should:

1. Use culturally- and linguistically-approptiate outreach stratepies, as well as
approaches effective in reaching patents of children with disabilities and other
special needs and parents who themselves may have disabx’ities
Assure that all divetse groups, patticulatly those who have heen traditionally
underrepresented and underserved, ate actively engaged and involved so that they
~ can have an equal voice in defining their needs and finding solutions
3. Use community organizations, both formal and informal 1 >tworks, and other

communication vehicles that have been effective in Leachr‘ g out to and serving
diverse groups
4. Promote and support the development of emetging parent and community leaders,
and
5  Assure that families representing divetse groups participate equitably in the
« planning, delivery and evaluation of mitiatives, which includes the grant criteria
process, advisory groups, and other committees

!\‘_\.

Access to Services : :
To assure that children from diverse backgrounds and with divetse abilities have access to high
quality ar.d culturally competent eatly cate and education/development oppottunities as a
critical mzans for achieving equity, Prop 10 funded programs should:
"1, Set measurable goals and objectives for increasing access and achieving equity
2. Use culturally and linguistically relévant methods of comnrinication and
community outreach, which jncludc engaomg Lespected CO*‘lI’IluﬂltY petsons to
promote messages
3. Assure that programs provide access to information, resources and supportt
regarding their child’s development, including strengths and needs for all families
4, Conduct assessments that include assets, challenges, and gaps in communities and
systeins, as well as analyze disaggxegated community demcgraphic data (ethnicity,
disabilities, language, age, socio-econommic status, literacy levels,
undetinsured /uninsuted rates, etc.), Use these assessment and data to establish
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priority desired results and to design program that will remove disparities and attain
destred tesults
Provide information and suppcnt thlough (:ultulﬁ]iy and ]Jngulvtlcaliy responsive

. setvice plOVldClS and service providers who are knowledgeable about children with

disabilities and other special needs and their families :
Promote collaboration across disciplines, service deh.rery systems and communities.
This mcludes implementatton of a coordinated service delivery approach to young
children, especially children with disabilities and other special needs and their
families who are often served by a variety of agencies, plogmms and service
providers;

Develop print, audlo—msual and electronic mateﬂals that are cultumlly and
linguistically relevant for all communities setved, ate written at approptiate literacy
levels, and are available for specialized populations (e.g., Beaille, closed captioning);
Schedule services in accordance with family needs and situations (work schedules,
time of the year, language, transportation, etc.);

Suppott programs that are individualized to address the cultural and linguistic
diversity, as well as the range of ability levels and behavioral and learning styles that
are representative of California’s children and families;

Ensute availability of adapted and specialized setvices and supports as needed to
assure full participation for all children and their families. Individualization of
services and suppotts for all families are critical to actively suppott a child’s learning
experiences in natural environments to the maximum extent approptiate;
Demonstrate awareness of, and referrals to, setvices, resources and othet suppotts
available for children with disabilities and other special needs and their families;
Demonstrate a commitment to promote a wotkforce that has skills, knowledge of,
and reflective of the children and families being served, and a workforce that is
knowledgeable about and suppottive of children with dlsablhttes and mhci speclal
needs and their families;

. Demonstrate that staff who work with or on behalf of chﬁdien and their families

display 2 positive attitude about working with children with disabilities and special
needs as well as children from culturally and linguistically diverse backgrounds; and
Promote policies to assure training and technical assistance necessary to improve
knowledge, attitudes and skills of all involved with the Cominission and build their
capacity to wotk within culturally and linguistically diverse communities, and setve
as well as to work more cffectively in serving the range of zhilities, behavioral and
learning styles that are representative of California’s children. -

Legiglative and regulatory mandates-
Agencies must adhere to all legislative, regulatory and accreditation mandates pettinent to the

provisior. of setvices to childten from diverse backgrounds and with diverse abilities. PLOp 10
program: should: '

1
k.

2,

Embrace the spirit of the law; :
Demonstrate leadership in assuring that all staff receive training, are knowledgeable
about pertinent legislative and legal mandates and have the-skills and resources
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necessary to implement required modifications or enhancements to setvices or
facilities;

Inform patents of their rights and responsibilities as well as those of their children;
Offer its setvices to all childten and theit families 1egaidless of immigration status
Be held accountable for their compilancc with key ]aws and other related mandates,
for example:
1. Title VI of the Civil nghts Act of 1964: requires linguistic access via
~ qualified interpreters and translated materials at no cost to the
individual;

2. Americans with Disabilities Act 1990 (ADA): plohjbits dlscnmmatlon

on the basis of disability and promotes equal access, bwlding
. modifications, hiring practices for persons with disabi]ities;

3. Language Access Laws ie., Dymally-Alatorte Bilingual Services Act
(CA); imposes ditect obligations state/local governmental agencies to
provide appropriate transjation services for languages spoken by 5% or
more of population served;

4. Individuals with Disabilittes Education Act (IDEA) establishes special
education and coordinated, family centered service delivery systems for
children with disabilities from 0-5 through several programs eg.,’
California’s Eatly Start Program, California Denartment of Education’s
Preschool Special Education Program; and

5. Executive Otder 13166: issued on August 11, 2000 to provide
meaningful access to Limited English Proficient (LEP) individuals to
federally assisted and fedetally conducted programs and activities.

Results-based Accountability
Prop 10 srograms will have well defined and meaningful outcomes that benefit children from

diverse backgrounds and with diverse abilities and thus should: -

1.

2.
3

Commit to attaining theit stated prograin outcomes realizing that theu results are
crucial to ongoing sustainability and advocacy;

Allocate sufficient resources to support accountability and evaluation activities;
Use program planners, evaluators and other experts who are knowledgeable about
children’s differing abilities, and who are culturally competént in regards to the
population(s) served in developing effective assessment and evaluation tools and
methods;

Conduct assessments that include assets, challenges, and gaps in communities and
systems, as well as analyze commumty demogiaphlcs (ethmcity dlaabﬂmes
language, age, socio-economic status, etc.); '
Assess regularly its inclusive governance process and provide updates on the extent
of the family involvement and engagement throughout all phases of program
development (planning, implementation and evaluation);

Use culturally and linguistically appropriate questions, instruments and other
research methods to collect televant data from the populations and communities
served, ‘
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Include questions on disabilities and other related issues in surveys and other
evaluation and research tools/instruments;
Collect and report disaggregated data (e.g., ethnicity, disabilities, language, age,
socioeconoimic status, etc.) describing children and families served and the
achievement of access, equity and desired child/family results;
Recognize that accountability and results ate crucial to ongoing advocacy and
sustainability; and,
Disseminate best practices and promising practices for the benefit of all children
and their service providers throughout California,

J. INTERNAL MANAGEMENT

Service Standard

Centers must develop adequate policies and procedures to protect the agency from legal

liability. -
1

2.

Centers must maintain and follow up-to-date bylaws.
Centers must maintain up-to-date personnel policies designed to protect the rights

- of staff and management. These policies must, at a minimum, include grievance

procedutes for both staff and executive directors; leave policies; work hour and
benefit policies; regular staff evaluations, policies for setting salaries and salary
increases and policies for nondisctimination.

Centers must maintain functional time sheets and personnel files. Functional time
sheets mean records that reflect the actual hours spent on each project according to
funding source. :

Centers must maintain records to substantiate the number of clients served, the
number of setvices provided or coordinated and signed confidentiality forms.
Centets must have regularly scheduled staff meetings to discuss agency business.
This must include, but not be limited to, community need, cootdination of services,
and relevant local, state and national policy around family related services.

Centers must conform to Generally Accepted Accounting Principles (GAAP)
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AGREEMENT
First 5 Kings County Children and Families Commission
and
Independent Contractor: Recreation Association of Corcoran (RAC)
Contract Number; 2019-04-036b

THIS AGREEMENT is made and entered into on the date the parties sign this Agreement, by
and between the First 5 Kings County Children and Families Commission, a legal public agency
established in accordance with the California Children and Families Act of 1998 (hereinafter
“Commission™), and Recreation Association of Corcoran (RAC), (hereinafter “Contractor”),
whose principal place of business is at Corcoran, California.

 WITNESSETH:

WHEREAS

a. The voters of the State of California have enacted the California Children and Families
Act of 1998 (hereinafter “The Act™), codified in Health and Safety Code Section 130100
el seq., also known as Proposition 10; and

b. The Board of Supervisors of Kings County has established, pursuant to The Act and
Kings County Ordinance No. 609.4 amending Sections 2-42, 2-46 and 2-47, First 5
Kings County Children and Families Commission; and

c. Commission desires to create and implement a comprehensive, collaborative, and
integrated system for the purposes of promoting, supporting, and improving the early

development of children from the prenatal stage to five years of age; and

d. Commission is authorized to enter into agreements for professional services pursuant to
The Act and the Kings County Ordinance Code; and

e. Contractor is able, qualified and willing to perform said services for Commission.

Now, therefore, the parties agree as follows:

1. WARRANTIES

Contractor makes the following material warranties:

a. Confractor warrants it has the expertise, appropriate licenses, support staff and facilities
necessary to provide the services described in this Agreement; and

b. Confractor warrants it does not have any actual or potential interests adverse to
Commission, nor does Contractor represent a person or firm with an interest adverse to
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Commission with reference to the subject of this Agreement; and

c. Contractor warrants it shall diligently provide all required services in a timely and
professional manner in accordance with the terms and conditions stated in this
Agreement, and

d. Contractor warrants that no employee, agent or independent contractor of Contractor who
has been convicted of a felony or against whom a civil judgment has been entered based
upon misappropriation of funds or similar action shall have authority or discretion in any
way relating to funding provided to Contractor by Commission such to be able to control
disbursements/withdrawals  of  said  funds. All  “individuals  having
disbursement/withdrawal authority of funds received by Contractor from Commission
shall be bonded and the individual and the bonding amount identified in Attachment A
of this Agreement or Contractor shall provide proof of insurance covering employee
dishonesty as acceptable to Commission at its sole discretion.

2. SUPPLEMENTING EXISTING SERVICE LEVELS AND SUPPLANTING OTHER
FUNDING

The parties to this Agreement understand that each is bound by the provisions of the
Comumission’s supplanting policy and Section 30131.4 of the Revenue and Taxation
Code which states: “All moneys raised pursuant {0 taxes imposed by Section 30131.2
shall be appropriated and expended only for the purposes expressed in the California
Children and Families Act, and shall be used only to supplement existing levels of
service and not to fund existing levels of service. No moneys in the California Children
and Families Trust Fund shall be used to supplant state or local General Fund money for
any purpose.” Contractor warrants that no funds provided by Commission shall be used
to supplant existing funds from any source for any purpose. Contractor further warrants
that any moneys, leveraged, obtained through matching funds, as part of governmental or
private grant funds or in any way resulting from the use of funds provided by
Commission shall be used to further the purposes of Commission as stated in the
Commission’s Strategic Plan to promote, support, and improve the early development of
children from the prenatal stage to five years of age. Contractor acknowledges that any
act or omission of Commission causing failure to fully comply with these requirements
shall be cause for immediate termination of this Agreement and pursuit of any remedies
available by law,

3. TERM

This Agreement shall become effective on July 1, 2019 and shall terminate on June 30,
2020, unless terminated pursuant to other Agreement provisions.

4, RESPONSIBILITIES OF CONTRACTOR
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Contractor shall provide, to the complete satisfaction of Commission, the services
described in Attachment B, Scope of Work. Contractor agrees to comply with all
Commission requirements, Commission’s Strategic Plan and all other requirements of
Commission, including the policies set forth in Attachment E as well as any and all
policies and procedures now in effect, or yet to be established. Contractor agrees to work
with Commission on any systems or contractor integration to afford the Commission the
use of the strengths of its contractors in furtherance of Commission’s Strategic Plan.
Contractor agrees to provide any information required at the time of the execution of this
Agreement or at any time during the term of this Agreement,

Contractor shall be required on occasion to disseminate Commission materials on various
issues to further the objectives of Commission’s Strategic Plan. Such materials will be
provided to Contractor with reasonable notice and instructions for dissemination,

5. RESPONSIBILITIES OF COMMISSION

Commission shall have and exercise responsibility for establishing and providing policies
and procedures including but not limited to monitoring, reporting, and evaluating
Contractor’s performance and for payment of Contractor’s compensation.

6. COMPENSATION — FUNDING AWARD AND DISBURSEMENTS

a.

Compensation to Contractor shall be based upon actual costs as described in Attachment
C, Project Budget. Commission will reimburse Contractor for all necessary and
reasonable expenses incurred in accordance with the Project Budget for providing the
services on behalf of Commission in an aggregate amount not to exceed $116,000. No
reimbursement will be made for any expense that is determined by Commission in its
sole discretion to be a supplanting of funds.

Commission may approve an initial disbursement of up to twenty-five percent (25%) of
the project’s annual budget. Subsequent disbursements shall be based upon Contractor’s
performance on this and/or prior Agreements.

Contractor shall submit a quarterly, or as Commission requires, a financial and program
progress report and a disbursement list or check register reflecting all disbursements prior
to reimbursement. The reports and other documents shall be received no later than the

15" day after the ending of the previous quarter, or as Commission requires. The
submitted reports shall be in a form approved by Commission.

For any revisions to multi-year agreements, Contractor shall submit a Scope of Work
(Attachment B) and Budget (Attachment C) for review and approval. These documents
shall be due to the Commission by April 15 of the contract term. Contractor
acknowledges that time is of the essence. - '
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7. TERMINATION

a. Non-Allocation of Funds

The terms of this Agreement, and the services to be provided thereunder, are contingent
on the approval of funds by the appropriating government agency or commission in any
fiscal year. Should sufficient funds not be allocated, the services provided may be
modified, or this Agreement terminated at any time by giving Contractor thirty (30)
calendar days advance written notice. Upon such termination, Commission will be
released from any further financial obligation to Confractor, except for services
performed prior to the date of termination or any liability due to any default existing at
the time this clause is exercised. Contractor will be given thirty (30) calendar days
written notice in the event that such an action is required by Commission.

b. Breach of Contract

Commission may immediately suspend or terminate this Agreement in whole or in part,
whete in the determination of Commission there is:

I. An illegal or improper use of funds;

2. A failure to comply with any term of this Agreement;

3. A substantially incorrect or incomplete report submitted to Commission; or
4, Improperly performed service.

Commission shall have the right to demand of Contractor the repayment to Commission
of any funds disbursed to Contractor under this Agreement, which in the judgment of
Commission were not expended in accordance with the terms of this Agreement,
Contractor shall promptly refund any such funds upon demand, or at Commission’s
option, such repayment shall be deducted from future payments owing to Contractor
under this Agreement. If Contractor should fail to comply with any provision of this
Agreement, Commission shall be relieved of its obligation for further compensation to
Contractor.

In no event shall any payment by Commission constitute a waiver by Commission of any
breach of this Agreement or any default which may then exist on the part of Contractor.
Neither shall such payment impair or prejudice any remedy available to Commission with
respect to the breach or defauit. '

c. Without Cause

Under circumstances other than those set forth above, this Agreement may be terminated
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by either party upon the giving of thirty (30) calendar days advance written notice of an

intention to terminate. Should either party terminate this Agreement as provided herein,

Commission shall pay Contractor for all satisfactory services rendered by Contractor

prior to the effective date of termination in an amount not to exceed the maximum dollar
amount indicated in Section 4 herein.

d. Surrender of Documentation Upon Termination

In the event this Agreement is terminated by either Contractor or Commission prior to the
close of the term, Contractor shall submit to Commission all files, memoranda,
documents, correspondence and other items generated in the course of performing this
Agreement, within fifteen (15) calendar days after the effective date of termination.

8. EVALUATION AND DATA COLLECTION

Services provided by Contractor shall be evaluated by Commission. Contractor agrees to
cooperate fully in the development and implementation of evaluation activitics including,
but not limited to, relevant case data, collections, data entry and reporting activities as
described in Attachment B, the Scope of Work, and as may otherwise be required by
Commission.

9. MONITORING AND SITE VISITS

a. Commission shall monitor performance of services described in Attachment B, Scope of
Work, through quarterly financial and progress reports in accordance with Section 6.c.,
site visits, and other means identified as necessary to monitor performance by
Commission. Contractor understands and agrees that any determination regarding the
successful provision of services of the program for purposes of the continuation of
funding of the program is solely the responsibility and prerogative of Commission.

b. Commission shall have the right to make unannounced site visits to the location where
services under this Agreement are being provided at anytime during Contractor's regular
business hours or upon reasonable notice. Contractor acknowledges that such visits shall
be for administrative purposes as allowed under California confidentiality laws,

c¢. Any deficiencies noted in the provision of services may be addressed by Commission in
the following manner:

1. Upon discovery, a letter to Contractor shall issue with a detailed explanation of
the deficiency;
2. Within ten (10) calendar days from the date of the letter, Contractor shall submit

to Commission a plan to correct the deficiency;
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3. Within ten (10) calendar days from the date the plan was submitted, Commission

shall review the plan and shall in writing accept the plan as ploposed or submit an
acceptable plan for Contractor to follow,

4, Upon receipt of Commission’s acceptance of Commission’s plan, Contractor shall
implement the plan in a timely fashion to achieve prompt completion of the plan
and to promptly remedy the deficiency.

Commission reserves the right to terminate the Agreement in accordance with Section
7.b. with or without the provision of an opportunity to cure under this section.

10. PROGRAM INCOME

Contractor acknowledges that First 5 Funding Awards cannot be used to supplant monies
generated by or reimbursable from third party payor sources as explained in Section 2 of this
Agreement. Contractor agrees that all monies designated in .Budget Attachment C shall be
utilized as set forth. To the extent that third party, non-leveraged payor source funds (Program
Income) exceed stated amounts, this Program Income shall be used to off-set First 5 Funding
Award amounts either in full or in proportionate share. Contractor shall place and maintain
Program Income in a separate cost center/fund trackable in Contractor’s accounting system for
Contractor’s performance of activities as set forth in Scope of Work Aftachment B, Contractor
shall notice Commission pursuant to section 19 of this Agreement immediately upon ascertaining
the existence of Program Income. Commission shall off-set future disbursements to Contractor
in an amount equal to Program Income.

11. AUDIT, INSPECTION AND RETENTION OF RECORDS

a. Contractor agrees to maintain and make available to Commission accurate books and
records relative to all its activities under this Agreement. ~Contractor shall permit
Commission to audit, examine and make excerpts and transcripts from such records, and
to conduct audits or reviews of all records including but not limited to, invoices,
materials, records or personnel or other data related to all other matters covered by this
Agreement. Contractor shall maintain such data and records in an accessible location and
condition for a period of not less than four (4) years from the close of this Agreement
term, or until after the conclusion of any audit, whichever occurs last. The State of
California and/or any federal agency having an interest in the subject of this Agreement
shall have the same rights conferred upon Commission herein.

b. Contlactor shall keep records that are sufficient to permit the tracing of funds to a level of
expenditure adequate to ensure that the funds have not been spent unlawfully.
Contractor’s records shall describe and support the use of funds for the agreed upon
project.

c¢. Contractor shall submit an annual independently audited financial statement to
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Commission within one hundred twenty (120) days of Contractor's fiscal year-end or for
the program of services funded pursuant to this Agreement.

d. Contractor shall track and report costs in conformance with Generally Accepted
Accounting Principles (G.A.A.P.). Contractor acknowledges that G.A.A.P. requires non-
restrictive funds,

e. Commission reserves the right to require a program specific audit at Commission's
discretion.

f.  If this Agreement exceeds Ten Thousand and No/100 Dollars ($10,000.00), Contractor
‘shall be subject to the examination and audit of the State Auditor General for a period of
three (3) years after final payment under contract (Government Code section 8546.7).

g. Notwithstanding the term provisions stated in Section 3 of this Agreement, it is
acknowledged by the parties hereto that this Agreement shall continue in full force and
effect until all audit procedures and requirements as stated in this Agreement have been
completed to the review and satisfaction of Commission. Contractor shall bear all costs
in connection with or resulting from any audit and/or inspections including but not
limited to: actual costs incurred and the payment/repayment of any expenditures
disallowed by either Commission, State or Federal governmental entities, including any
assessed interest and penalties.

h. The funds received under this Agreement are not federal funds, however, any contractor
required to have an audit performed in accordance with the Single Audit Act and OMB
Circular A-133 must have its independent auditor include this program as part of the
testing. Although the programs tested under these provisions are selected on a risk-
based approach, and for Federal Government purposes this Agreement would not be
included in that analysis, Commission will require that at least a representative number
of fransactions will be selected for testing from these contracted funds, The number of
transactions selected could be based on a statistical sampling method, materiality levels
and/or on auditor’s judgment as long as the auditor determines that the expenditures
made are appropriate under the guidelines of this Agreement.

12. MATERIALS IDENTIFICATION AND OWNERSHIP

Contractor will ensure that all publications, including but not limited to media activities,
posters, conferences, brochures, etc., that are used in the approved project shall include a
statement that the project is funded by “FIRST 5 Kings County” with the official
Commission logo. All publications, media activities, posters, films, booklets, pamphlets
or similar informational materials which have been prepared pursuant to the provision of
services under the Agreement shall contain a statement prominently displayed which
identifies Contractor as a provider of service under “FIRST 5 Kings County” and shall
remain the property of Commission with all materials, copies, originals, prototypes, etc.
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turned over to Commission at the termination of this Agreement. The cost for any

materials not meeting the above provisions may not be reimbursed under this Agreement
at the sole discretion of Commission.

13. INDEPENDENT CONTRACTOR

In the performance of the services under this Agreement, Contractor shall be, and
acknowledges that Contractor is in fact and law, an independent contractor and not an
agent or employee of Commission, Contractor has and retains the right to exercise full
supervision and control over the manner and methods of providing services to
Commission under this Agreement. Contractor retains full supervision and control over
the employment, direction, compensation and discharge of all persons assisting
Contractor in the provision of services under this Agreement. With respect to
Contractor’s employees, if any, Contractor shall be solely responsible for payment of
wages, benefits and other compensation, compliance with all occupational safety, welfare
and civil rights laws, tax withholding and payment of employment taxes whether federal,
state or local, and compliance with any and all other laws regulating employment.

14, NON-ASSIGNMENT

Contractor shall not assign or transfer this Agreement or its obligations hereunder, or any
part thereof, Contractor shall not assign any monies due or which become due to
Contractor under this Agreement without the prior written approval of Commission.

15. SUBCONTRACTS

Contractor assumes full responsibility for all services and activities covered by this
Agreement, whether or not directly provided by Contractor. Contractor shall be
considered the sole point of contact regarding contractual matters, including payment of
any and all charges resulting from this Agreement.

If Contractor should propose to subcontract with one or more third parties to carry out a
portion of those services covered by this Agreement, any such subcontract shall be in
writing and approved as to form and content by Commission ptrior to execution and
implementation. If the subcontract amount exceeds five thousand dollars ($5,000.00),
Contractor shall submit, in addition to the subcontract, a budget or fee schedule for the
subcontract. Commission shall have the right to reject any such proposed subcontract.
Any such subcontract, together with all other activities by or caused by Contractor, shall
not require compensation greater than the approved total program budget as set forth in
Attachment C to this Agreement. An executed copy of any such subcontract shall be
received by Commission before any implementation and shall be retained by
Commission. Contractor shall be responsible to Commission for the proper performance
of any subcontract, Subcontractors shall be subject to the same terms and conditions that
Contractor is subject to under this Agreement.
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16, INSURANCE

a. Contractor, in order to protect Commission and its members, officials, agents, officers,
and employees against all claims and liability for death, injury, loss and damage as a
result of Contractor’s actions in connection with the performance of Contractor’s
obligations, as required in this Agreement, shall secure and maintain insurance as
described below. - '

1. Comimercial General Liability

Commercial General Liability Insurance with limits of not less than One Million
Dollars ($1,000,000.00) per occurrence, Two Million Dollars ($2,000,000.00)
annual aggregate.

2. Automobile Liability

Comprehensive Automobile Liability Insurance with limits for bodily injury of
not less than Two Hundred Fifty Thousand Dollars ($250,000.00) per person,
Five Hundred Thousand Dollars ($500,000.00) per accident and for property
damages of not less than Fifty Thousand Dollars ($50,000.00), or such coverage
" with a combined single limit of Five Hundred Thousand Dollars ($500,000.00).

3, Professional Liability

Professional Liability (Medical Malpractice) Insurance with limits of not less than
One Million Dollars ($1,000,000.00) per occurrence, Three Million Dollars
$3,000,000,00) annual aggregate.

4, Worker's Compensation

A policy of worker's compensation insurance as may be required by the California
Labor Code.

b, Contractor shall not perform any work under this Agreement until Contractor has
obtained all insurance required under this section and the required certificates of
insurance have been filed with and approved by Commission. Contractor shall pay any
deductibles and self-insured retentions under all required insurance policies.

c. All insurance shall be issued by a company or companies listed in the current “Best’s
Key Rating Guide” publication with a minimum of a “B+;V” rating, or in special
circumstances, be pre-approved by Commission, '

d. Contractor must obtain endorsements to the general liability and auto insurance policies,
giving Commission an unrestricted thirty (30) day prior written notice of cancellation or
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change in terms or coverage. Contractor shall also obtain an endorsement to the workers’

compensation policy giving Commission an unrestricted ten (10} day prior written notice
of any cancellation or change in terms or coverage.

e. If Contractor is, or becomes during the term of this Agreement, self-insured or a member
of a self-insurance pool, Contractor shall provide coverage equivalent to the insurance
coverage and endorsements required above. Commission will not accept such coverage
unless Commission determines, in its sole discretion and by written acceptance, that the
coverage proposed to be provided by Contractor is equivalent to the above-required
coverage.

f. All insurance afforded by Contractor pursuant to this Agreement shall be primary to and
not contributing to any other insurance maintained by Commission.

g. Insurance coverage in the minimum amounts set forth herein shall not be construed to
relieve Contractor for any liability, whether within, outside, or in excess of such
coverage, and regardless of solvency or insolvency of the insurer that issues the coverage;
nor shall it preclude Commission from taking such other actions as are available to it
under any other provision of this Agreement or otherwise in law.

h, Failure by Contractor to maintain all such insurance in effect at all times required by this
Agreement shall be a material breach of this Agreement by Contractor. Commission, at
its sole option, may terminate this Agreement and obtain damages from Contractor
resulting from said breach. Alternatively, Commission may purchase such required
insurance coverage, and without further notice to Contractor, Commission shall deduct
from sums due to Contractor any premiums and associated costs advanced or paid by
Commission for such insurance. If the balance of monies obligated to Contractor
pursuant to this Agreement is insufficient to reimburse Commission for the premiums and
any associated costs, Contractor agrees to reimburse Commission for the premiums and
pay for all costs associated with the purchase of said insurance. Any failure by
Commission to take this alternative action shall not relieve Contractor of its obligation to
obtain and maintain the insurance coverage required by this Agreement.

17. INDEMNIFICATION

Contractor agrees to indemnify, defend and hold harmless Commission and
Commission’s agents, Commission members, elected and appointed officials and
officers, employees, volunteers and authorized representatives from any and all losses,
liabilities, charges, damages, claims, liens, causes of action, awards, judgments, costs,
and expenses (including, but not limited to, reasonable attorneys’ fees of Commission
Counsel and counsel retained by Commission, expert fees, costs of staff time, and
investigation costs) of whatever kind or nature, which arise out of or are in any way
connected with any act or omission of Contractor or Contractor’s officers, agents,
employees, independent contractors, subcontractors of any tier, or authorized
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representatives. Without limiting the generality of the foregoing, the same shall include

injury or death to any person or persons; damage to any property, regardless of where

located, including the property of Commission; and any workers® compensation claim or

suit arising from or connected with any services performed pursuant to this Agreement
on behalf of Contractor by any person or entity.

18. SETOFF AGAINST DEBTS

Contractor agrees that Commission may deduct from any payments due to Contractor
pursuant to this Agreement any monies Contractor owes Commission under any
contract,

19. NOTICES

Notices to be given by one party to the other under this Agreement shall be given in
writing by personal delivery, by certified mail, return receipt requested, or express
delivery service at the addresses specified below or by facsimile at the fax number
specified below. Notices delivered personally shall be deemed recetved upon receipt;
mailed or expressed notices shall be deemed received four (4) days after deposit. A party
may change the address to which notice is to be given by giving notice as provided
above.

Notice to Commission shall be addressed as follows:

Scott Waite, Program Officer
First 5 Kings County

330 Campus Drive

Hanford, California 93230

Fax: (559) 585-0818
Notice to Contractor shall be addressed as follows:
Steve Brown
Recreation Association of Corcoran
PO BOX 176
Corcoran, CA 93212

Nothing in this Agreement shall be construed to prevent or render ineffective delivery of
notices required or permitted under this Agreement by personal service.

20. CONFLICT OF INTEREST

The parties to this Agreement have read and understand the provisions of Section 1090 ef
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seq. and Section 87100 ef seq. of the Government Code relating to conflict of interest of
public officers and employees. Contractor agrees that they are, upon making diligent
inquiry, unaware of any financial or economic interest of any public officer or employee
of Commission relating to this Agreement. It is further understood and agreed that if
such a financial interest does exist at the inception of this Agreement, Commission may
immediately terminate this Agreement by giving written notice thereof. Contractor shall
comply with the requirements of Government Code Section 87100 ef seq. during the term
of this Agreement.

21. SOLE AGREEMENT

This Agreement, including all Exhibits, constitutes the entire agreement between the
Contractor and Commission with respect to the subject matter hereof and supersedes all
previous agreement negotiations, proposals, commitments, writings, advertisements,
publications, and understandings of any nature whatsoever unless expressly included in
this Agreement.

22, AUTHORITY TO BIND COMMISSION

It is understood that Contractor, in Contractor’s performance of any and all duties under
this Agreement, has no authority to bind Commission to any agreements or undertakings.

23, NONEXCLUSIVE AGREEMENT

Contractor understands that this is not an exclusive agreement and that Commission shall
have the right to negotiate with and enter into confracts with others providing the same or
similar services as those provided by Contractor as the Commission desires.

24. MODIFICATIONS OF AGREEMENT

This Agreement may be modified in writing only, signed by the parties at the time of the
modification.

25. NON-WAIVER

No covenant or condition of this Agreement can be waived except by the written consent
of Commission, Iorbearance or indulgence by Commission in any regard whatsoever
shall not constitute a waiver of the covenant or condition to be performed by Contractor.
Commission shall be entitled fo invoke any remedy available to Commission under this
Agreement or by law or in equity despite said forbearance or indulgence,

26. CHOICE OF LAW AND VENUE

The parties hereto agree that the provisions of this Agreement will be construed pursuant



Recreation Association of Corcoran (RAC) — Corcoran Family Resource Center Agreement

Page 13

to the laws of the State of California. This Agreement has been entered into and is to be

performed in the County of Kings. Accordingly, the parties agree that the venue of any
action relating to this Agreement shall be in the County of Kings.

27. CONFIDENTIALITY

No party to this Agreement shall, without written consent of the other party,
communicate confidential information, designated in writing or identified in this
Agreement as such to any third party and shall protect such information from inadvertent
disclosure to any third party in the same manner that they protect their own confidential
information, unless such disclosure is required in response to a validly issued subpoena or
other process of law. Upon completion of this Agreement, the provisions of this
paragraph shall continue to survive.

28. CONCURRENT ENFORCEMENT OF REMEDIES

Commission reserves its right to pursue any and all remedies available by law as needed
to enforce its rights under this Agreement

29. SEVERABILITY

Should any part, term, portion or provision of this Agreement be decided finally to be in
conflict with any law of the United States or the State of California, or otherwise be
unenforceable or ineffectual, the remaining parts, terms, portions, or provisions shall be
deemed severable and shall remain in full force and effect.

30. COMPLIANCE WITH LAW

Contractor shall observe and comply with all applicable county, state and federal laws,
ordinances, rules and regulations now in effect or hereafter enacted, each of which are
hereby made a part hereof and incorporated herein by this reference as if set forth in full.

31. CAPTIONS AND INTERPRETATION

Paragraph headings in this Agreement are used solely for convenience, and shall be
wholly disregarded in the construction of this Agreement. No provision of this
Agreement shall be interpreted for or against a party because that party or its legal
representative drafted such provision, and this Agreement shall be construed as if jointly
prepared by the parties.

32. TIME OF ESSENCE

Time is hereby expressly declared to be of the essence of this Agreement and of each and
every provision of this Agreement is a material, necessary and essential part of this
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Agreement.

33. NONDISCRIMINATION

Neither Contractor, nor any officer, agent, employee, servant or subcontractor of
Contractor shall discriminate in the treatment or employment of any individual or groups
of individuals on the grounds of race, color, religion, national origin, age, sex or
disability, either directly, indirectly or through contractual or other arrangements.

34. NON-COLLUSION COVENANT

Contractor represents and agrees that it has in no way entered into any contingent fee
arrangement with any firm or person concerning the obtaining of this Agreement with
Commission.  Contractor has received from Commission no incentive or special
payments, nor considerations not related to the provision of services under this
Agreement.

35. SIGNATURE AUTHORITY

Each party represents that they have capacity, full power and authority to enter into and
perform this Agreement, and the person signing this Agreement on behalf of each party
has been properly authorized and empowered to enter into this Agreement.
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IN WITNESS TO WHICH, each party to this Agreement has signed this Agreement upon the
date indicated, and agrees, for itself, its employees, officers, partners and successors, to be fully
bound by all terms and conditions of this Agreement.

REVIEWED AND RECOMMENDED

FOR APPROVAL ~7"") CONTRACTOR
Edward Hill Steve Brown

Kings County Director of Public Health and First

S Executive Director Title: Executive Director

Federal Tax ID Number;

State Tax ID Number: 4¢- 2,2,22853

Attachments:

Individuals Handling Funds
Scope of Work

Project Budget

Signatory Authorization
Tobacco-Free Policy

Service Standards Certification

THTOR P
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ATTACHMENT A
INDIVIDUALS HANDLING FUNDS

The person having day-to-day responsibility for the project.
Name: Ana Hernandez
Title: FRC Coordinator
Address: P.O. Box 1786, Corcoran CA 93212
Telephone Number: (559) 992-5880
Fax: (5569) 992-5799
Email: ana@raccorcoran.or&

The person to whom the person listed in #1 is accountable.
Name: Steve Brown
Title: Executive Director/ FRC Director
Address: P. O. Box 176, Corcoran CA 83212
Telephone Number: (559)992-5171
Fax: (559)992-5173
Email: steve@cracorcoran.org

Email: steve@cracorcoran.org
.

The Chief Executive of the implementing agency.
Name: Steve Brown
Title: Executive Director/FRC Director
Address: P.0Q. Box 176, Corcoran CA 93212
Telephone Number: (5659)992-5171
Fax: (559)992-5173

‘ The Finangial Officer for the project.
Name; Jeniffer Gonsalves
Title: Thurman & Thurman CPA-—Accountant
Address: 1220 Jepsen Avenue, Corcoran CA 93212
Telephone Number: (559)992-4118

Fax: (559)932-4110

Email: tandt@novastormsystems.com

_ The Project Director of the project.
Name: Ana Hernandez
Title: FRC Coordinator
Address; P.O, Box 1786, Corcoran CA 93212
Telephone Number: (559) 992-5880
Fax: (5659) 992-5799
Email; ang@raccorcoran org

The Chair of the Governing Body of the implementing agency.
Name: Jim Razor
Title: RAC Board President
Address: 1620 Whitley Ave Corcoran, CA 93212
Telephone Number: (559) 992-5011 est. 4208
Fax:
- Emaii:jrazpr@_jgbosweli.com
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Program Specific Activities

Chiidren (0-5) to be served

Significant others to be
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Goals
Plan Focus served
Area - : Staff
Quality and Number to be Number of Number to Number of Responsible
Early Quality early affordable early served services be served times
Childcare and | childcare and childhood provided coordinated
Education education services | education and The FRC Staff will provide Tummy Play Time classes FRC
will be accessible. childeare for children 0-6 months of age and their parexts. 20 45 20 45 Coordinator
orvi .
zumg‘:tsemg 82 "o FRE Staff will provide saly childhiood aciivizies FRC
!p P 4 (Time 2 Finger Paint) and literacy skills to children 6 35 200 20 180 .
allow for months old o 24 months old, : Coordinator
retention and The FRC Staff will provide child development FRC
expansion. instruction to children age 0-5 in tandem with Parent 20 20 15 15 .
Education Workshop Coordinator
The FRC Staff will provide Little Chef’s Kitchen ' FRC
cooking healthy snack classes for children 2 o 5 years 40 130 .30 90 .
of age. ' Coordinator
The FRC Staff will provide early childhood activities FRC
(Let’s Get Creative) and literacy skills to children 2 to 30 20 P R X
5 years old. Coordinator
The FRC Staff will provide Let’s Move & Play dance FRC
classes for chiidren 2 to 5 vears old. 70 275 s s Coordinator
The FRC Staff will provide Pottery & Painting (Time 4 FRC
Axt) classes to children 3 to 5 years old. 60 275 R R Coordinator
The FRC Staff will provide (Dramatic Play) classes to 40 130 FRC
L children 2 to 5 years old. 2 " I Coordinator
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- ‘I -' : ; _‘3 L 4‘ S - _ﬁ _St—. N | 6_ A
Strategic Plan Objective Program Specific Children (0-5)to be | _Significant others to be
Fowus Araa . Activities T served ST served
. Early childhood i Number to be Number of Number to be Number of
Systems A cohesive system | 4 ouonand healthe . served services to be served services to be
Integration & of services _for clated suoports will provided provided
Alignment children and e 1PPo - -
famnilies will exist. be estabhs}led to The FRC will provide referral FRC
refiect desires of the information to parents/caregivers 65 75 120 120 Coordinator
community and nseds | offand children 0-5.
of the families The FRC will provide resource FRC
assistance 1o parents/caregivers - 100 160 200 300 Coordinat
offand children 0-5. oordinator
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PROVIDER NAME: Corcoran Family Resource Center

Strategic Plan . . Objective ‘Program Specific Activities Children (0-5) to be .| Significantctherstobe |- . Staff - | =
Focus Area A served served Responsible
Number to be Number of Number to be | Number of o
Systems A cohesive Communities will served times served times
Integration & system of have physical coordinated coordinated
Alignment services for places and spaces ; Wi :
children and that promote gfeotr: T};t}zﬁ;ﬂs_{;?f’ to provide Parent & 40 L N e CooPl:dRigator
families will early childhood - . - . -
exist education, Coord;?_atc m& K_u;gs vas; to tgr%Yllgj 0 20 FRC
support health counseling services to parents of children —— — 3 .
oo encoutage 05. - _ ‘ Coordinator
interaction while | Coordinate with local provider to provide FRC
leveraging community Baby Shower for expectant | -—m- — 20 3 Coordinator
resources to mothers. i
sustain. Coordinate with local provide to provide FRC
car seat installation and education services e — 25 3 Coordinat
to parents of children 0-3 Oordinaior
Coordinate with local provider to provide FRC
Parent Education Workshops to parents of | =~ ---=- ——— 20 5 Coordinator
children 0-5
Coordinate with local agencies to provide
Health and Nutrition Awareness trainings 20 2 o5 3 FRC
and workshops to children 0-5 and their Coordinator
parents.
Coordinate with local previder to provide FRC
Immigration information to parents of ——— R 20 2 Coordinator
children 0-5
Coordinate with Community Food Bank FRC
to provide fresh fruits and vegetablesto | =e-e s 80 10 Coordinator
parents of children §-3 years old. g

COORDINATED SERVICES

S

6

Page 19
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$731 X 26 pay petiods
Provides direct daily services & data

$19,000

$0

LINE ITEM DETAIL | Funds .
) . Requested
A. Personnel Costs '
Program Coordinator(100 %
FTE)
$1,556 x 26 pay periods $40,456 $0 $0 $40,456
Coordinates daily management of FRC
Child Enrichment Teacher (100
% FTE
% ) $0 $19,000

Salaries & Benefits
21% of salary co

$15,757

B. Operational Cosjs

$0

$0

$15,757

Rent & Utilities . . :

$333 per manth x 12 months) including, ;

(Gas, Ese; Zlc. s) including $3,906 $15,849 %0 $19,845
Office Supplies & Materials .

($292 x 12 months) pens, paper etc. $3,500 $0 $1,500 $5,000
Telephone & Communication

($267 x 12 months)Landline, cell phone $3,200 $0 $722 $3,922
and internet: o

Postage/Mailing

(338 x 6 months)Stamps & Bulk malil $450 $0 $50 $500
Printing/Copying

($242 x 12 months)Daily use, calendars, $2,900 $0 $836 $3,736
hrochures
Other {list all) ‘

($200 per quarter(4 x's) grant term)Daily $800 $0 $0 $800
maintenance and facility repair :
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C. Progrém Costs

Travel

mile X 12 monthsito provide community
outreach and attend prOJect-related
meetings

(314 monthiy mileage estimates x .53 per

$2,000 $0

$1,000

$3,000

"Program- Mater:als & Supplies
($817 per month x 12 months)
Enrichment program and incentive

etc.

supplies, consumables, incentive closet,

$9,800 $0

$3,000

$12,800

Other (list all)

Training/Conference $1,000
Advemsmg/Pubhcr!y 31,672 {additional
R

$2,672 $0

$1,000

$3,672

“D. Capital Expanditures

List all Projects
Estimated Costs of completion

$0 $0

30

$0

List all Projects
Estimated Costs of completion

$0 $0

$0

$0

E. Indirect Costs

Indirect Costs .~ -
9.8% of indirect cost ratg

$11,469 $0

$0

$11,469
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ATTACHMENT D
SIGNATORY AUTHORIZATION

AUTHORIZED SIGNATORY NAME TITLE

Steve Brown - Recreation Association of Corcoran (RAC)
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ATTACHMENTE
TABACCO-FREE POLICY
I. Purpose and Applicability

First 5 Kings County Children & Families Commission (Commission) recognizes that
there is ample research demonstrating the health hazards of the use of tobacco products,
including smoking, using smokeless tobacco, and breathing of second hand smoke,
Therefore, the Commission, in the best interests of the health and safety of the employees
and participants of its funded programs, and the general public, directs the development
of a policy to ban completely the use of tobacco products on the premises of any of its

funded programs, or any other Commission sponsored activities.

This policy shall be established to:

A. Protect the health and safety of children, families, and employees in the workplace.
B. Reflect and emphasize the hazards of tobacco use.

C. Promote health and encourage children, families, & employees to adopt healthy
lifestyles.

D. Further the goal of consistency among Commission funded community programs to
discourage children and families from using tobacco products.

I1. Statement of Policy
As of April 1, 2003 all First 5 Kings County Children & Families Commission
(Commission) funded programs must have a written policy that ensures a tobacco free
indoor environment. All funded providers contracting with the Commission must
establish tobacco free work-sites for all facilities that deliver Commission funded
services,

A tobacco free facility is defined as an environment free of tobacco use, including the use
of smokeless tobacco, such as snuff and chewing tobacco. Tobacco use must be
prohibited throughout the entire workplace with no exceptions, including all indoor
facilities, offices, hallways, waiting rooms, rest rooms, elevators, meeting rooms,
community areas, and agency owned and/or leased vehicles. This policy applies to all
employees, clients, contractors, and visitors.

Each funded program shall provide proof (in the form of a written policy) to the
Commission of an established comprehensive tobacco free policy no later than the end of
the first three months of program initiation. In support of this effort, the Commission has
provided a Tobacco Free Policy “template”. Each provider can adapt the template policy ‘
to their organization as they see fit.

III. Definitions
A. Tobacco means cigarettes; cigars; cheroots; stogies; perique; granulated, plug cut,
crimp cut, ready rubbed, and other smoking tobacco; snuff; snuff flour;
cavendish; plug and twist tobacco; fine cut and other chewing tobacco; shorts;
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refuse scraps, clippings, cuttings and sweepings of tobacco; electronic cigarettes
emitting nicotine, and other kinds and forms of tobacco, prepared in such manner
as to be suitable for chewing or smoking in a pipe or other tobacco-related
devices.
B. Tobacco-related devices means cigarelte papers or pipes for smoking,

C. Smoking includes carrying a lighted cigar, cigarette, pipe, or any othel lighted
smohlng equ1pment

IV. Policy Template
GENERAL STATEMENT OF POLICY
It shall be a violation of this policy for any employee, administrator, or clients and
visitors of (insert name of organization) to use tobacco or tobacco-related devices in our
facility, on our premises or in our vehicles. This prohibition includes all (insert name of
organization) property and to the extent possible, all events sponsored by (insert name of
organization).
(insert name of organization) will act to enforce this policy and to discipline or take
appropriate action against any employee or administrator who is found to have violated
this policy, Furthermore, (insert name of organization) will inform all clients and visitors
of the policy verbally and by posting the policy in a location(s) visible to all. No Smoking
signs will also be utilized to communicate to clients and visitors that the premises of
(insert name of organization) are tobacco free.

TOBACCO AND TOBACCO RELATED DEVICES DEFINED

- o Tobacco means cigarettes; cigars; cheroots; stogies; perique;

‘ granulated, plug cut, crimp cut, ready rubbed, and other smoking
tobacco; snuff; snuff flour; cavendish; plug and twist tobacco; fine cut
and other chewing tobacco; shorts; refuse scraps, clippings, cuttings
and sweepings of tobacco; electronic cigenettes emitting nicotine, and
other kinds and forms of tobacco, plepa.red in such manner as to be
suitable for chewing or smoking if a pipe or other tobacco-related
devices.

o Tobacco-related devices means cigaretie papers or pipes for smoking.

o Smoking includes carrying a lighted mgal cigarette, pipe, or any other
lighted smoking equipment.
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ATTACHMENTF
SERVICE STANDARDS

The Recreation Association of Corcoran hereby certifies that the Corcoran Family Resource Center
will comply with the Family Resource Center Service Standards in the implementation of all services
and organizational opetations as funded by First 5 Kings County in FY 2019/2020.  As indicated by
the authorized agents initials throughout this document, the grantee fully understands the standards as
set forth and is otganizationally prepated to implement setvices in accordance with such standards,

These setvice components are central to the operations of Family Resource Centers. Although each
service is represented as a distinct set of activities, there is considerable overlap and inter-
dependency between setvices, In the following discussion of each critetion, a service standard that
is the minimum level of adequate service is established.

With the exception of compliance to mandatory tepotting laws as they pertain to child abuse, the
abuse of dependent adults or the eldetly, or cases involving the potential of great bodily harm to
oneself or othets, centers must guarantee client confidentiality to all adult clients. The sole source of
information regarding clients must be the client her/himself. Centers must have the client sign a
walver in the event that a client wishes to allow the case to be discussed with any individual not
employed by the center, In addition, a confidentiality form must be completed and appropriate
consent authotized to allow First 5 Kings County Children and Families Commission and First 5
California to use client information for evaluation putposes,

SERVICES

The goal of Family Resource Centers is to better connect children and families with existing services by
making them available to families in their community of residency. The Family Resource Center is the
hub of a whole system that provides a safety net of programs and setvices in a community, Setvices
are designed to be comprehensive and integrated, serving the unique needs and strengths of the
individual, the family and the surtrounding community. The location, facility, staffing, amenities,
activities and programs at each FRC should be developed in response to the needs and resources of
the community members it is intended to serve. All services funded at the FRC supported by First 5
Kings County funds must be delivered in the context of promoting eatly childhood development.

A. INFORMATION & REFERRAL SERVICES

Information and Refetral Services ate defined as the provision of information and/or refertals
regarding community resources.

Service Standard
1. Centers must respond to tequests for information from the general public, as well as
from persons receiving services, and must provide refetrals to community resources.
2. A referral resources list must be developed, maintained, and regularly updated which
includes but is not limited to the following: local school districts, pre-schools, and
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childcare facilities, law enforcement agencies, medical care providers, mental health
treatment facilities, substance abuse facilities, county departments of social services,
employment assistance setvice providers, local housing authority, child protective
services, rape ciisis centers, domestic violence centers, child abuse treatment
programs, victim/witness assistance centets, and a list of licensed therapists,

B. EARLY CHILDHOOD EDUCATION SERVICES

Service Standard
1. Centers may provide direct services to meet the needs of eatly childhood education,
2. Early Childhood Education setvices must be delivered based on 2 cutticulum ot
- program approach that is evidence based, best, or promising practice. Additionally,
staff implementing eatly childhood education progtams must be professionals in the
industry, and where applicable, certified or trained in the curticulum/program
approach.

C. AGENCY COORDINATION

Setvice Standard
Centers must establish themselves as active participants it local public and private setvice
netwotks in order to provide children and families access to services within their community
of residency.
1. Centers must coordinate with other First 5 funded projects to include but not
limited to other Family Resource Centers, School Readiness Projects and CARES.
2. Centers must coordinate with existing service providers for on-site service
‘provision, tesponsive to local community needs.
3. Centers must develop and maintain cross-refereal arrangements between local
" social service providers, community based organizations, medical service providers,
law enforcement agencies, other childhood development setvice providers. This
must be documented by a formal letter of agreement regarding cross-referrals,
which clearly delineates the expectations of each patty, including training, and
should be signed by representatives of both agencies. '
4. The center must tegulatly provide and receive information and feedback ftom the
above-described agencies.

D. COMMUNITY QUTREACH ACTIVITIES

Service Standaid
1. Centers must provide: community outteach meant to promote center services to theit
communnity.
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2. Community outreach includes, but is not limited to, efforts made through petson to
petson contacts, public speaking engagements, and use of the media to inform the
community about the services and operations of the centet.

E, VOLUNTEER TRAINING

E,

Centers must provide training and on-going suppott to all volunteers prior to them providing
services to children and family participants through the FRC,

Service Standard

Volunteets must receive a minimum of 20 houts of training regarding local resoutces, ctisis
intetvention techniques, operational mandates, appropriate docutnentation standards, and
cultural sensitivity.

Training must be provided by persons who have expertise in the subject area. All volunteess
must pass fingerprint clearance before working with children and family participants,

INCLUSION OF MINORITY GROUPS IN SERVICES AND OPERATIONS

Setrvice Standard :
Centets must include members of minortity groups in the services and operations of the project.
This means:
1. Recruitment that is directed to all minority groups in the service area.
2. 'The center must make evety attempt to provide services to membets of minolity
groups that are propottionate to the demographic chatactensucs of the service area.
These services must be cultumlly appropriate.
3. The composition of the agency's staff, and of theit volunteets, must be made up of
individuals who propottionately represent the ethnic/racial demogtraphic
- characteristics of the service area. If this is not possible, documentation must be
-maintained which reflects the good faith efforts of the agency to achieve this goal.
““Good faith efforts” should include but not be limited to the following:
a. Hvidence of a plan adopted by the governing board to meet the recruitment

criteria;
b. Ewvidence of recruitment efforts in ethnic newspapers and newspapers of
- general circulation; ‘ :
c. Evidence or documentation of outteach to local leaders and community
groups;

d.  Outreach to business and professional orgariizations; and
e. Outreach to local colleges and universities.
4. - The center must provide culturally and ethnically relevant matetials for outreach and
community education efforts,
5. The center must provide education programs 10 the pledommant language(s) of the
community.
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G. COMMUNITY ENGAGEMENT ACTIVITIES

Participant Satisfaction Sutveys

Setvice Standard :

Centers must collect from families receiving services participant satisfaction surveys., This
information should be used to assist the center and the community advisory board of
adjustment ot additional services that should be sought for the community. Additionally, the
sutvey will be used to assist the Commission in assessing the family centeredness of services.

Community Advisory Board

Setvice Standard
Centers must include community membets in the development of services and operations of
the center. This means:
1. The boatd must be made up of individuals who live within the FRC service area and
' propottionately reptesent the ethnic/racial demographic charactetistics of the setvice
area. If this is not possible, documentation must be maintained which reflects the
good faith efforts of the agency to achieve this goal. “Good faith efforts” should
include but not be limited to the following;
1) Ewvidence of a plan adopted by the governing board to meet the tecruitment
criteria;
2) Ewidence of recruitment efforts in ethnic newspapers and newspapers of
genetal circulation;
3) Evidence ot documentation of outreach to local leaders and community
groups;
4)  Outreach to business and professional organizations; and
5) Outreach to local colleges and universities.
2. - 'The board must meet on a regular basis to discuss the status of setvice delivery
systems provided by the Family Resource Center in an effort to maintain the FRC’s
“responsiveness to community need.
3. Community Advisoty Boards will make finding and recommendations to the lead
' agency regarding existing systems and services.

H. BEST PRACTICE MODEL SYSTEMS IMPLEMENTATION

Setvice Standard '

The Family Resoutce Centers will, to the extent possible, base theit service delivery approach
on best or promising practice models. The term best practice generally refers to the best
possible way of doing something. A best practice is formulated after the study of specific
business or organizational case studies to determine the most broadly effective and efficient
means of organizing a system ot petforming a function.
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I. PRINCIPLES ON EQUITY

Programs and setvices established and supported by Prop 10 funds must adhere to the
Principles on Equity as adopted by the First 5 Kings County Children and Families
Commission on February 8%, 2003,

Inclusive Governance and Participation . N .

Prop 10 recognizes that children develop within the context of their farnilies and communities,
and as such, it is essential that Prop 10 programs secute and obtain meaningful patticipation
and input of the families and other catepivers of children from diverse backgrounds and with
diverse abilities throughout all program development and implementation phases. Prop 10
programs should:

1. Use culturally- and linguistically-approptiate outreach strategies, as well as
approaches effective in reaching parents of children with disabilities and other
special needs and parents who themselves may have disabiiities

2. Assute that all diverse groups, patticulatly those who have been traditionally
underrepresented and underserved, are actively engaged and involved so that they
can have an equal voice in defining their needs and finding solutions

3. Use community otganizations, both formal and informal networks, and other
communication vehicles that have been effective in reaching out to and serving
diverse groups

4. Promote and support the development of emetging parent and community leaders,
and

5. Assute that families representing diverse groups patticipate equitably in the
planning, delivety and evaluation of initiatives, which includes the grant criteria
process, advisoty groups, and other committees

Access to Services
To assure that childten from diverse backgrounds and with diverse abilities have access to high
quality and culturally competent eatly cate and education/development oppottunities as a
critical means for achieving equity, Prop 10 funded programs should:
1. Set measutable goals and objectives for increasing access and achieving equity
2. Use culturally and linguistically relevant methods of communication and
community outreach, which include engaging respected community persons to
promote messages c
3. Assure that programs provide access to information, resources and suppott
tegarding their child’s development, including strengths and needs for all families
4. Conduct assessments that include assets, challenges, and gaps in cotnmunities and
systems, as well as analyze disaggregated community demogtaphic data (ethnicity,
disabilities, language, age, socio-economic status, literacy levels,
undednsured/uninsured rates, etc.}. Use these assessment and data to establish
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priogity desired results and to design program that will remove disparities and attain
desired tresults
Provide information and support through culturally and linguistically responsive
service providers and service providers who ate knowledgeable about children with
disabilities and other special needs and their families
Promote collaboration across disciplines, setvice de]iveqr systems and communities.
This includes implementation of a coordinated setvice delivery approach to young
children, especially children with disabilities and other special needs and their
families who are often served by a vatiety of agencies, programs, and service
providets;

Develop print, audio-visual, and electronic materials that are culturally and
linguistically relevant for all communities served, are written at appropriate literacy
Jevels, and ate available for specialized populations (e.g., Braille, closed captioning);
Schedule services in accordance with family needs and situations (wotk schedules,
time of the year, language, transportation, etc.);

Suppott programs that are individualized to address the cultural and linguistic
diversity, as well as the range of ability levels and behavioral and learning styles that
are representative of California’s childten and families;

Ensure availability of adapted and specialized services and suppotts as needed to
assure full participation for all children and their families, Individualization of
services and suppotts for all families are critical to actively support a child’s learning
experiences in natural environments to the maximum extent approptiate;

Demonstrate awateness of, and referrals to, services, fesources and othet supports
available for children with disabilities and other special needs and their families;

. Demonstrate a commitment to promote a wotkfotce that has skills, knowledge of,

and reflective of the children and families being setved, and a wotkforce that is
knowledgeable about and suppottive of childten with disabilities and othei specml
needs and their faimilies;

Demonstrate that staff who work with or on behalf of children and theit families
display a positive attitude about working with children with disabilities and special
needs as well as children from culturally and linguistically diverse backgrounds; and
Promote policies to assure training and technical assistance necessary to imptove
knowledge, attitudes and skills of all involved with the Commission and build their
capacity to work within culturally and linguistically diverse communities, and serve
as well as to work more effectively in serving the range of abilities, behavioral and
leatning styles that are representative of California’s children.

Legislative and regulatogg mandates
Agen cies must adhete to all legislative, regulatory and accreditation mandates pertinent to the

provision of setvices to children from diverse backgrounds and with dwmse abilities. Prop 10

programs should:
1. Embrace the spitit of the law;
2. Demonstrate leadership in assuring that all staff receive training, are knowledgeable

about pertinent Jegislative and legal mandates and have the skills and tesoutces
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necessaty to implement required modifications or enhancements to setvices or
facilities;

Inform parents of their rights and responsibilities as well as those of their children;
Offer its services to all children and their families regardless of immigration status
Be held accountable for theit' compliance with key laws and other related mandates,
for eﬁ{ample: ' o
1. Title VI of the Civil Rights Act of 1964: requites linguistic access via
qualified interpreters and translated materials at no cost to the
individual;
2. Americans with Disabilities Act 1990 (ADA): prohibits discrimination
' on the basis of disability and promotes equal access, building -
modifications, hiring practices for persons with disabilities;
3. Language Access Laws i.e., Dymally-Alatorre Bilingual Services Act
(CA); imposes direct obligations state/local governmental agencies to
provide appropriate translation services for languages spoken by 5% or
mote of population setved,
4. Individuals with Disabilities Education Act (IIDEA) establishes special
education and coordinated, family centered setvice delivery systems for
children with disabilities from 0-5 through several programs e.g.,
California’s Harly Start Program, California Department of Education’s
Preschool Special Education Program; and
5. Executtve Order 13166: issued on August 11, 2000 to provide
meaningful access to Limited English Proficient (LEP) individuals to
federally assisted and federally conducted programs and activities.

Results-based Accountability

Prop 10 programs will have well defined and meaningful outcomes that benefit children from
diverse backgrounds and with diverse abilities and thus should:

1.

Commit to attaining their stated program outcomes realizing that their results are
ctucial to ongoing sustainability and advocacy;

Allocate sufficient resources to support accountability and evaluation activities;
Use program planners, evaluators and other expetts who are knowledgeable about
children’s differing abilities, and who are culturally competent in regards to the
population(s) setved in developing effective assessment and evaluation tools and
methods;

Conduct assessments that include assets, challenges, and gaps in communities and
systemns, as well as analyze community demogtaphics (ethriicity, disabilities,
language, age, socio-economic status, etc.);

Assess regulatly its inclusive governance process and provide updates on the extent
of the family mvolvement and engagement throughout all phases of program
development (planning, implementation and evaluation);

Use culturally and linguistically appropriate questions, instruments and other
research methods to collect relevant data from the populations and communities
served;




Recreation Association of Corcoran (RAC) — Corcoran Family Resource Center Agreement

7.

10,

Page 32
Include questions on disabilities and other related 1ssues in surveys and other
evaluation and research tools/instruments;
Collect and report disaggregated data (e.g., ethnicity, disabilities, language, age,
socioeconomic status, etc.) describing children and families served and the
achievement of access, equity and desited child/family results;
Recognize that accountability and results are crucial to ongoing advocacy and
sustainability; and, ‘
Disseminate best practices and promising practices for the benefit of all children
and theit service providers throughout California.

J. INTERNAL MANAGEMENT

Setvice Standard
Centers must develop adequate policies and procedures to protect the agency from legal

Lability.
1.
2.

Centers must maintain and follow up-to-date bylaws.
Centers must maintain up-to-date personnel policies designed to protect the rights

" of staff and management. These policies must, at 2 minimum, include grievance

procedures for both staff and executive directors; leave policies; work hour and
benefit policies; regular staff evaluations, policies for setting salaries and salary
increases and policies for nondiscrimination.

Centers must maintain functional time sheets and personnel files. Functional time
sheets mean recotds that reflect the actial houts spent on each project according to
funding soutce.

Centers must maintain recotds to substantiate the number of clients served, the
number of services provided ot coordinated and signed confidentiality forrns.
Centers must have regularly scheduled staff meetings to discuss agency business.
This must include, but not be limited to, community need, coordination of setvices,
and relevant local, state and national policy around family related services,

Centers must conform to Generally Accepted Accounting Principles (GAAP)




AGREEMENT
First 5 Kings County Children and Families Commission
and
Independent Contractor: West Hills Community College District
Contract Number: 2019-04-036a

‘THIS AGREEMENT is made and entered into on the date the parties sign this Agreement, by
and between the Iirst 5 Kings County Children and Families Commission, a legal public agency
established in accordance with the California Children and Families Act of 1998 (hereinafter
“Commission”), and West Hills Community College District, (hereinafter “Contractor”), whose
principal place of business is at Coalinga, California.

WITNESSETH:

WHEREAS

a. The voters of the State of California have enacted the California Children and Families
Act of 1998 (hereinafter “The Act”), codified in Health and Safety Code Section 130100
et seq., also known as Proposition 10; and

b. The Board of Supervisors of Kings County has established, pursuant to The Act and
Kings County Ordinance No. 609.4 amending Sections 2-42, 2-46 and 2-47, First 5
Kings County Children and Families Commission; and

¢. Commission desires to create and implement a comprehensive, collaborative, and
integrated system for the purposes of promoting, supporting, and improving the early

development of children from the prenatal stage to five years of age; and

d. Commission is authorized to enter info agreements for professional services pursuant to
The Act and the Kings County Ordinance Code; and

e. Contractor is able, qualified and willing to perform said services for Commission.

Now, therefore, the parties agree as follows:

1. WARRANTIES

Contractor makes the following material warranties:

a. Contractor warrants it has the expertise, appropriate licenses, support staff and facilities
necessary to provide the services described in this Agreement; and

b. Confractor warrants it does not have any actual or potential interests adverse to
Commission, nor does Contractor represent a person or firm with an interest adverse to
Commission with reference to the subject of this Agreement; and
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¢. Contractor warrants it shall diligently provide all required services in a timely and

professional manner in accordance with the terms and conditions stated in this
Agreement, and

d. Contractor warrants that no employee, agent or independent contractor of Contractor who
has been convicted of a felony or against whom a civil judgment has been entered based
upon misappropriation of funds or similar action shall have authority or discretion in any
way relating to funding provided to Contractor by Commission such to be able to control
disbursements/withdrawals  of  said  funds. All  individuals  having
disbursement/withdrawal authority of funds received by Contractor from Commission
shall be bonded and the individual and the bonding amount identified in Attachment A
of this Agreement or Contractor shall provide proof of insurance covering employee
dishonesty as acceptable to Commission at its sole discretion.

2. SUPPLEMENTING EXISTING SERVICE LEVELS AND SUPPLANTING OTHER
FUNDING

The parties to this Agreement understand that each is bound by the provisions of the
Commission’s supplanting policy and Section 30131.4 of the Revenue and Taxation
Code which states: “All moneys raised pursuant to taxes imposed by Section 30131.2
shall be appropriated and expended only for the purposes expressed in the California
Children and Families Act, and shall be used only to supplement existing levels of
service and not to fund existing levels of service. No moneys in the California Children
and Families Trust Fund shall be used to supplant state or local General Fund money for
any purpose.” Contractor warrants that no funds provided by Commission shall be used
to supplant existing funds from any source for any purpose. Contractor further warrants
that any moneys, leveraged, obtained through matching funds, as part of governmental or
private grant funds or in any way resulting from the use of funds provided by
Commission shall be used to further the purposes of Commission as stated in the
Commission’s Strategic Plan to promote, support, and improve the early development of
children from the prenatal stage to five years of age. Contractor acknowledges that any
act or omission of Commission causing failure to fully comply with these requirements
shall be cause for immediate termination of this Agreement and pursuit of any remedies
available by law,

3. TERM

This Agreément shall become effective on July 1, 2019 and shall terminate on June 30,
2020, unless terminated pursuant to other Agreement provisions.

4. RESPONSIBILITIES OF CONTRACTOR

a. Contractor shall provide, to the complete satisfaction of Commission, the services
described in Attachment B, Scope of Work. Contractor agrees to comply with all
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Commission requirements, Commission’s Strategic Plan and all other requirements of

Commmission, including the policies set forth in Attachment E as well as any and all

policies and procedures now in effect, or yet to be established. Contractor agrees to work

with Commission on any systems or contractor integration to afford the Commission the

use of the strengths of its contractors in furtherance of Commission’s Strategic Plan.

Contractor agrees to provide any information required at the time of the execution of this
Agreement or at any time during the term of this Agreement.

b. Contractor shall be required on occasion to disseminate Commission materials on various
issues to further the objectives of Commission’s Strategic Plan. Such materials will be

provided to Contractor with reasonable notice and instructions for dissemination.

5. RESPONSIBILITIES OF COMMISSION

Commission shall have and exercise responsibility for establishing and providing policies
and procedures including but not limited to monitoring, reporting, and evaluating
Contractor’s performance and for payment of Contractor’s compensation.

6. COMPENSATION —~ FUNDING AWARD AND DISBURSEMENTS

a. Compensation to Contractor shall be based upon actual costs as described in Attachment
C, Project Budget. Commission will reimburse Contractor for all necessary and
reasonable expenses incurred in accordance with the Project Budget for providing the
services on behalf of Commission in an aggregate amount not to exceed $90,000. No
reimbursement will be made for any expense that is determined by Commission in its
sole discretion to be a supplanting of funds.

b. Commission may approve an initial disbursement of up to twenty-five percent (25%) of
the project’s annual budget. Subsequent disbursements shall be based upon Contractor’s
performance on this and/or prior Agreements.

c. Contractor shall submit a quarterly, or as Commission requires, a financial and program
progress report and a disbursement list or check register reflecting all disbursements prior
to reimbursement. The reports and other documents shall be received no later than the
15" day after the ending of the previous quarter, or as Commission requires. The
submitted reports shall be in a form approved by Commission,

d. For any revisions to multi-year agreements, Contractor shall submit a Scope of Work
(Attachment B) and Budget (Attachment C) for review and approval. These documents
shall be due to the Commission by April 15 of the contract term. Contractor
acknowledges that time is of the essence.

7. TERMINATION
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a. Non-Allocation of Funds

The terms of this Agreement, and the services to be provided thereunder, are contingent
on the approval of funds by the appropriating government agency or commission in any
fiscal year. Should sufficient funds not be allocated, the services provided may be
modified, or this Agreement terminated at any time by giving Contractor thirty (30)
calendar days advance written notice. Upon such termination, Commission will be
released from any further financial obligation to Contractor, except for services
performed prior to the date of termination or any liability due to any default existing at
the time this clause is exercised. Contractor will be given thirty (30) calendar days
written notice in the event that such an action is required by Commission.

b. Breach of Contract

Commission may immediately suspend or terminate this Agreement in whole or in part,
where in the determination of Commission there is:

1. An illegal or improper use of funds;

2, A failure to comply with any term of this Agreement;

3. A substantially incorrect or incomplete report submitted to Commission; or
4. Iﬁ;properly performed service.

Commission shall have the right to demand of Contractor the repayment to Commission
of any funds disbursed to Contractor under this Agreement, which in the judgment of
Commission were not expended in accordance with the terms of this Agreement.
Contractor shall promptly refund any such funds upon demand, or at Commission’s
option, such repayment shall be deducted from future payments owing to Contractor
under this Agreement. If Contractor should fail to comply with any provision of this
Agreement, Commission shall be relieved of its obligation for further compensation to
Contractor.

In no event shall any payment by Commission constitute a waiver by Commission of any
breach of this Agreement or any default which may then exist on the part of Contractor,
Neither shall such payment impair or prejudice any remedy available to Commission with
respect to the breach or default.

c. Without Cause
Under circumstances other than those set forth above, this Agreement may be terminated

by either party upon the giving of thirty (30) calendar days advance written notice of an
intention to terminate. Should either party terminate this Agreement as provided herein,
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Commission shall pay Contractor for all satisfactory services rendered by Contractor

prior to the effective date of termination in an amount not to exceed the maximum dollar
amount indicated in Section 4 herein.

d. Surrender of Documentation Upon Termination

In the event this Agreement is terminated by either Contractor or Commission prior to the
close of the term, Contractor shall submit to Commission all files, memoranda,
documents, correspondence and other items generated in the course of performing this
Agreement, within fifteen (15) calendar days after the effective date of termination,

8. EVALUATION AND DATA COLLECTION

Services provided by Contractor shall be evaluated by Commission. Contractor agrees to
cooperate fully in the development and implementation of evaluation activities including,
but not limited to, relevant case data, collections, data entry and reporting activities as
described in Attachment B, the Scope of Work, and as may otherwise be required by
Commission.

9. MONITORING AND SITE VISITS

a. Commission shall monitor performance of services described in Attachment B, Scope of
Work, through quarterly financial and progress reports in accordance with Section 6.c.,
site visits, and other means identified as necessary to monitor performance by
Commission. Contractor understands and agrees that any determination regarding the
successful provision of services of the program for purposes of the continuation of
funding of the program is solely the responsibility and prerogative of Commission,

b. Commission shall have the right to make unannounced site visits to the location where
services under this Agreement are being provided at anytime during Contractor's regular
business hours or upon reasonable notice. Contractor acknowledges that such visits shall
be for administrative purposes as allowed under California confidentiality laws.

c. Any deficiencics noted in the provision of services may be addressed by Commission in
the following manner:

1. Upon discovery, a letter to Contractor shall issue with a detailed explanation of
the deficiency;

2. Within ten (10) calendar days from the date of the letter, Contractor shall submit
to Cominission a plan to correct the deficiency;

3. Within ten (10) calendar days from the date the plan was submitted, Commission
shall review the plan and shall in writing accept the plan as proposed or submit an
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ecceptable plan for Contractor o follow,

4. Upon receipt of Commission’s acceptance of Commission’s plan, Contractor shall
implement the plan in a timely fashion to achieve prompt completion of the plan
and to promptly remedy the deficiency. -

Commission reserves the right to terminate the Agreement in accordance with Section
7.b. with or without the provision of an opportunity to cure under this section.

10. PROGRAM INCOME

Contractor acknowledges that First 5 Funding Awards cannot be used to supplant monies
generated by or reimbursable from third party payor sources as explained in Section 2 of this
Agreement. Contractor agrees that all monies designated in Budget Attachment C shall be
utilized as set forth. To the extent that third party, non-leveraged payor source funds (Program
Income) exceed stated amounts, this Program Income shall be used to off-set First 5 Funding
Award amounts either in full or in proportionate share. Contractor shall place and maintain
Program Income in a separate cost center/fund frackable in Contractor’s accounting system for
Contractor’s performance of activities as set forth in Scope of Work Attachment B. Contractor
shall notice Commission pursuant to section 19 of this Agreement immediately upon ascertaining
the existence of Program Income., Commission shall off-set future disbursements to Contractor
in an amount equal to Program Income.

11. AUDIT, INSPECTION AND RETENTION OF RECORDS

a. Contractor agrees to maintain and make available to Commission accurate books and
records relative to all its activities under this Agreement. Contractor shall permit
Commission to audit, examine and make excerpts and transcripts from such records, and
to conduct audits or reviews of all records including but not limited to, invoices,
materials, records or personnel or other data related to all other matters covered by this
Agreement. Contractor shall maintain such data and records in an accessible location and
condition for a period of not less than four (4) years from the close of this Agreement
term, or until after the conclusion of any audit, whichever occurs last, The State of
California and/or any federal agency having an interest in the subject of this Agreement
shall have the same rights conferred upon Commission herein.

b. Contractor shall keep records that are sufficient to permit the tracing of funds to a level of
expenditure adequate fo ensure that the funds have not been spent unlawfully.
Contractor’s records shall describe and support the use of funds for the agreed upon
project.

‘¢. Contractor shall submit an annual independently audited financial statement to
Commission within one hundred twenty (120} days of Contractor's fiscal year-end or for
* the program of services fundéd pursuant to this Agreement.
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d. Contractor shall track and report costs in conformance with Generally Accepted
Accounting Principles (G.A.A.P.), Contractor acknowledges that G.A.A.P. requires non-
restrictive funds,

e. Commission reserves the right fo require a program specific audit at Commission's
discretion.

f.  If this Agreement exceeds Ten Thousand and No/100 Dollars ($10,000.00), Contractor
shall be subject to the examination and audit of the State Auditor General for a period of
three (3) years after final payment under contract (Government Code section 8546.7).

g. Notwithstanding the term provisions stated in Section 3 of this Agreement, it is
acknowledged by the parties hereto that this Agreement shall continue in full force and
effect until all audit procedures and requirements as stated in this Agreement have been
completed to the review and satisfaction of Commission. Contractor shall bear all costs
in connection with or resulting from any audit and/or inspections including but not
limited to: actual costs incurred and the payment/repayment of any expenditures
disallowed by either Commission, State or Federal governmental entities, including any
assessed interest and penalties.

h. The funds received under this Agreement are not federal funds, however, any contractor
required to have an audit performed in accordance with the Single Audit Act and OMB
Circular A-133 must have its independent auditor include this program as part of the
testing, Although the programs tested under these provisions are selected on a risk-
based approach, and for Federal Government purposes this Agreement would not be
included in that analysis, Commission will require that at least a representative number
of transactions will be selected for testing from these contracted funds. The number of
fransactions selected could be based on a statistical sampling method, materiality levels
and/or on auditor’s judgment as long as the auditor determines that the expenditures
made are appropriate under the guidelines of this Agreement.

12. MATERIALS IDENTIFICATION AND OWNERSHIP

Contractor will ensure that all publications, including but not limited to media activities,
posters, conferences, brochures, etc., that are used in the approved project shall include a
statement that the project is funded by “FIRST 5 Kings County” with the official
Commission logo. All publications, media activities, posters, films, booklets, pamphlets
or similar informational materials which have been prepared pursuant to the provision of
services under the Agreement shall contain a statement prominently displayed which
identifies Contractor as a provider of service under “FIRST 5 Kings County” and shall
remain the property of Commission with all materials, copies, originals, prototypes, etc.
turned over to Commission at the termination of this Agreement, The cost for any
materials not meeting the above provisions may not be reimbursed under this Agreement
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at the sole discretion of Comimission.

13. INDEPENDENT CONTRACTOR

In the performance of the services under this Agreement, Contractor shall be, and
acknowledges that Contractor is in fact and law, an independent contractor and not an
agent or employee of Commission. Contractor has and retains the right to exercise full
supervision and control over the manner and methods of  providing services to
Commission under this Agreement, Contractor retains full supervision and control over
the employment, direction, compensation and discharge of all persons assisting
Contractor in the provision of services under this Agreement. With respect to
Contractor’s employees, if any, Contractor shall be solely responsible for payment of

- wages, benefits and other compensation, compliance with all occupational safety, welfare
and civil rights laws, tax withholding and payment of employment taxes whether federal,
state or local, and compliance with any and all other laws regulating employment.

14. NON-ASSIGNMENT

Contractor shall not assign or transfer this Agreement or its obligations hereunder, or any
part thereof. Contractor shall not assign any monies due or which become due to
Contractor under this Agreement without the prior written approval of Commission.

15. SUBCONTRACTS

Contractor assumes full responsibility for all services and activities covered by this
Agreement, whether or not directly provided by Contractor, Contractor shall be
considered the sole point of contact regarding contractual matters, including payment of
any and all charges resulting from this Agreement.

If Contractor should propose to subcontract with one or more third parties to carry out a
portion of those services covered by this Agreement, any such subcontract shall be in
writing and approved as to form and content by Commission prior to execution and
implementation, If the subcontract amount exceeds five thousand dollars ($5,000.00),
Contractor shall submit, in addition fo the subcontract, a budget or fee schedule for the
subcontract. Commission shall have the right to reject any such proposed subcontract.
Any such subcontract, together with all other activities by or caused by Contractor, shall
not require compensation greater than the approved total program budget as set forth in
Attachment C to this Agreement, An executed copy of any such subcontract shall be
received by Commission before any implementation and shall be retained by
Commission, Contractor shall be responsible to Commijssion for the proper performance
of any subcontract. Subcontractors shall be subject to the same terms and conditions that
Contractor is subject to under this Agreement.

16. INSURANCE
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a. Contractor, in order to protect Commission and its members, officials, agents, officers,
and employees against all claims and liability for death, injury, loss and damage as a
result of Contractor’s actions in connection with the performance of Contractor’s
obligations, as required in this Agreement, shall secure and maintain insurance as
described below,

1. Commercial General Liability
Commercial General Liability Insurance with limits of not less than One Million
Dollars ($1,000,000.00) per occurrence, Two Mllhon Dollars ($2,000,000.00)

annual aggregate,

2, Automobile Liability

Comprehensive Automobile Liability Insurance with limits for bodily injury of
not less than Two Hundred Fifty Thousand Dollars ($250,000.00) per person,
Five Hundred Thousand Dollars ($500,000.00) per accident and for property
damages of not less than Fifty Thousand Dollars ($50,000.00), or such coverage
with a combined single limit of Five Hundred Thousand Dollars ($500,000.00).

3. Frofessional Liability

Professional Liability (Medical Malpractice) Insurance with limits of not less than
One Million Dollars ($1,000,000.00) per occurrence, Three Million Dollars
$3,000,000,00) annual aggregate.

4. Worker's Compensation

A policy of worker's compensation insurance as may be required by the California
Labor Code.

b. Contractor shall not perform any work under this Agreement until Contractor has
obtained all insurance required under this section and the required cettificates of
insurance have been filed with and approved by Commission. Countractor shall pay any
deductibles and self—msured 1etent1ons under all required insurance policies.

c. All insmance shall be issued by a company ot companies listed in the current “Best’s
Key Rating Guide” publication with a minimum of a “B+;V” rating, or in special
circumstances, be pre-approvéd by Commission. '

d. Contractor must obtain endorsements to the general liability and auto insurance policies,
giving Commission an unrestricted thirty (30) day prior written notice of cancellation or
change in terms or coverage. Contractor shall also obtain an endorsement to the workers’
compensation policy giving Commission an unrestricted ten (10) day prior written notice




West Hills Community College District Avenal Family Connection Agreement
Page 10
of any cancellation or change in terms or coverage.

e. If Contractor is, or becomes during the term of this Agreement, self-insured or a member
of a self-insurance pool, Contractor shall provide coverage equivalent to the insurance
coverage and endorsements required above. Commission will not accept such coverage
unless Commission determines, in its sole discretion and by writlen acceptance, that the
coverage proposed to be provided by Contractor is equivalent to the above-required
COVerage.

f.  All insurance afforded by Contractor pursuant to this Agreement shall be primary to and
not contributing to any other insurance maintained by Commission.

g. Insurance coverage in the minimum amounts set forth herein shall not be construed to
relieve Contractor for any liability, whether within, outside, or in excess of such
coverage, and regardless of solvency or insolvency of the insurer that issues the coverage;
nor shall it preclude Commission from taking such other actions as are available to it
under any other provision of this Agreement or otherwise in law,

h. Failure by Contractor to maintain all such insurance in effect at all times required by this
Agreement shall be a material breach of this Agreement by Contractor. Commission, at
its sole option, may terminate this Agreement and obtain damages from Contractor
resulting from said breach, Alternatively, Commission may purchase such required
insurance coverage, and without further notice to Contractor, Commission shall deduct
from sums due to Contractor any premiums and associated costs advanced or paid by
Commission for such insurance. If the balance of monies obligated to Contractor
pursuant to this Agreement is insufficient to reimburse Commission for the premiums and
any associated costs, Contractor agrees to reimburse Comunission for the premiums and
pay for all costs associated with the purchase of said insurance. Any failure by
Commission to take this alternative action shall not relieve Contractor of its obligation to
obtain and maintain the insurance coverage required by this Agreement.

17. INDEMNIFICATION

Contractor agrees to indemnify, defend and hold harmless Commission and
Commission’s agents, Commission members, elected and appointed officials and
officers, employees, volunteers and authorized representatives fiom any and all losses,
liabilities, charges, damages, claims, liens, causes of action, awards, judgments, costs,
and expenses (including, but not limited to, reasonable attorneys’ fees of Commission
Counse! and counse] retained by Commission, expert fees, costs of staff time, and
investigation costs) of whatever kind or nature, which arise out of or are in any way
connected with any act or omission of Contractor or Contractor’s officers, agents,
employees, independent contractors, subcontractors of any tier, or authorized
representatives. Without limiting the generality of the foregoing, the same shall include
injury or death to any person or persons; damage to any property, regardless of where
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located, including the property of Commission; and any workers’ compensation claim or

suit arising from or connected with any services performed pursuant to this Agreement
on behalf of Contractor by any person or entity.

18. SETOFF AGAINST DEBTS

Contractor agrees that Commission may deduct from any payn_ients due to Contractor
pursuant to this Agreement any monies Contractor owes Commission under any
contract,

19. NOTICES

Notices to be given by one party to the other under this Agreement shall be given in
writing by personal delivery, by certified mail, return receipt requested, or express
delivery service at the addresses specified below or by facsimile at the fax number
specified below. Notices delivered personally shall be deemed received upon receipt;
mailed or expressed notices shall be deemed received four (4) days after deposit. A party
may change the address to which notice is to be given by giving notice as provided
above.

Notice to Commission shall be addressed as follows:

Scott Waite, Program Officer
First 5 Kings County

330 Campus Drive

Hanford, California 93230

Fax: (559) 585-0818
Notice to Contractor shall be addressed as follows:

Conne Cleveland, Program Director
West Hills Community College
9900 Cody Street

Coalinga CA, 93210

Patricia Gonzalez, FRC Coordinator
West Hills Community College
1000 Union Ave.

Avenal, CA 93204

Nothing in this Agreement shall be construed to prevent or render ineffective delivery of
notices required or permitted under this Agreement by personal service.
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20. CONFLICT OF INTEREST

The parties to this Agreement have read and understand the provisions of Section 1090 ef
seq. and Section 87100 et seq. of the Government Code relating to conflict of interest of
public cfficers and employees. Contractor agrees that they are, upon making diligent
inquiry, unaware of any financial or economic interest of any public officer or employee
of Commission relating to this Agreement. [t is further understood and agreed that if
such a financial interest does exist at the inception of this Agreement, Commission may
immediately terminate this Agreement by giving written notice thereof. Contractor shall
comply with the requirements of Government Code Section 87100 ef seq, during the term
of this Agreement,

21. SOLE AGREEMENT

This Agreement, including all Exhibits, constitutes the entire agreement between the
Contractor and Commission with respect to the subject matter hereof and supersedes all
previous agreement negotiations, proposals, commitments, writings, advertisements,
publications, and understandings of any nature whatsoever unless expressly included in
this Agreement. '

22. AUTHORITY TO BIND COMMISSION

It is understood that Contractor, in Contractor’s performance of any and all duties under
this Agreement, has no authority to bind Commission to any agreements or undertakings.

23, NONEXCLUSIVE AGREEMENT
Contractor understands that this is not an exclusive agreement and that Commission shall
have the right to negotiate with and enter into contracts with others providing the same or

similar services as those provided by Contractor as the Commission desires.

24. MODIFICATIONS OF AGREEMENT

This Agreement may be modified in writing only, signed by the parties at the time of the
modification.

25. NON-WAIVER

No covenant or condition of this Agreement can be waived except by the written consent
of Commission. Forbearance or indulgence by Commission in any regard whatsoever
shall not constitute a waiver of the covenant or condition to be performed by Contractor.
Commission shall be entitled to invoke any remedy available to Commission under this
Agreement or by law or in equity despite said forbearance or indulgence.
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26. CHOICE OF LAW AND VENUE

The parties hereto agree that the provisions of this Agreement will be construed pursuant
to the laws of the State of California, This Agreement has been entered into and is to be
performed in the County of Kings. Accordingly, the parties agree that the venue of any
action relating to this Agreement shall be in the County of Kings.

27. CONFIDENTIALITY

No party to this Agreement shall, without written consent of the other party,
communicate confidential information, designated in writing or identified in this
Agreement as such to any third party and shall protect such information from inadvertent
disclosure to any third party in the same manner that they protect their own confidential
information, unless such disclosute is required in response to a validly issued subpoena or
other process of law. Upon completion of this Agreement, the provisions of this
paragraph shall continue to survive.

28. CONCURRENT ENFORCEMENT OF REMEDIES

Commission reserves its right to pursue any and all remedies available by law as needed
to enforce its rights under this Agreement

29, SEVERABILITY

Should any part, term, portion or provision of this Agreement be decided finally to be in
conflict with any law of the United States or the State of California, or otherwise be
unenforceable or ineffectual, the remaining parts, terms, portions, or provisions shall be
deemed severable and shall remain in full force and effect.

30. COMPLIANCE WITH LAW

Contractor shall observe and comply with all applicable county, state and federal laws,
ordinances, rules and regulations now in effect or hereafter enacted, each of which are
hereby made a part hereof and incorporated herein by this reference as if set forth in full,

31. CAPTIONS AND INTERPRETATION

Paragraph headings in this Agreement are used solely for convenience, and shall be
wholly disregarded in the construction of this Agreement. No provision of this
Agreement shall be interpreted for or against a party because that party or its legal
representative drafted such provision, and this Agreement shall be construed as if jointly
prepared by the parties.

32. TIME OF ESSENCE
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Time is hereby expressly declared to be of the essence of this Agreement and of each and
every provision of this Agreement is a material, necessary and essential part of this
Agreement. ‘

33. NONDISCRIMINATION

Neither Contractor, nor any officer, agent, employee, servant or subcontractor of
Contractor shall discriminate in the treatment or employment of any individual or groups
of individuals on the grounds of race, color, religion, national origin, age, sex or
disability, either directly, indirectly or through contractual or other arrangements.

34. NON-COLLUSION COVENANT

Contractor represents and agrees that it has in no way entered into any contingent fee
arrangement with any firm or person concerning the obtaiming of this Agreement with
Commission, Contractor has received from Commission no incentive or special
payments, nor considerations not related to the provision of services under this
Agreement.

35. SIGNATURE AUTHORITY

Each party represents that they have capacity, full power and authorify to enter into and
perform this Agreement, and the person signing this Agreement on behalf of each party
has been properly authorized and empowered to enter into this Agreement.




West Hills Community College District Avenal Family Connection Agreement
Page 15

IN WITNESS TO WHICH, each party to this Agreement has signed this Agreement upon the
date indicated, and agrees, for itself, its employees, officers, partners and successors, to be fully
bound by all terms and conditions of this Agreement.

REVIEWED AND RECOMMENDED
FOR APPROVAL '

Fwald H1Il

Title: Kings County Director of Public Health and
First 5 Executive Director

CONTRACTOR

By:

Richard StOl’tl

Title: Deputy Chancellor

Federal Tax ID Number: “171- 0HZ5 44

State Tax TD Number:

Attachments:

Individuals Handling Funds
Scope of Work

Project Budget

Signatory Authorization
Tobacco-Free Policy

Service Standards Certification

FRUARP
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ATTACHMENT A
INDIVIDUALS HANDLING FUNDS

Name:
Title:
Address:

Telephone Number:

The person having day-to-day responsibility for the project.

Patricia Gonzalez
FRC Coordinater
1000 Union Ave., Avenal CA

559-386-2826

Fax; 559-934-2867
Email; PatriciaGonzalezS@whccd.edu
The person to whom the person listed in #1 is accountable.
Name: Conne Cleveland
Title: Program Director
Address: 9900 Cody Street, Coalinga, CA 93210

Telephone Number:

(559) 934-2383

Fax: (659) 934-2814
Email. connecleveiand@whccd.edu
The Chief Executive of the implementing agency.
Name: Ken Stoppenbrink
Title: Vice Chancellor of Business Services
Address: 9900 Cody Street, Coalinga, CA 93210

Telephone Number:

(559) 934-2160

Fax: N/A
Email: kenstoppenbrink@whccd.edu
The Financial Officer for the project.
"‘Name: Delia Padilla
Title: Office Manager
Address: 9900 Cody Street, Coalinga, CA 93210

Telephone Number:

(559) 934-2381

Fax: {659) 934-2814
Email; deliapadilla@whced.edu
The Project Director of the project.
Name; Conne Cleveland
Title: Program Director
Address: 9900 Cody Street, Coalinga, CA 93210

Telephone Number:

(559) 934-2383

Fax; {559) 934-2814
Email: connecleveiand@whccd.edu
The Chair of the Governing Body of the implementing agency.
Name; Mark McKean :
Title: Board of Trustees, President
Address: 9900 Cody Street, Coalinga, CA 93210
Telephone Number:  N/A
Fax; N/A
Email; McMkeanM@wheed.edu
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PAGE: 10f4

= ._-'3; B . e 4 Lo T e : ' -5
Strategic Goals Obj ective Program Specific Activities Children (0-5) to be served Significant others to be served Staff
Plan Focus Responsible
Area Number to be Number of Number to be Number of
served services served times
provided coordinated
Quality and Provide School Readiness Instruction to Resouwrce
Early Quality early affordable early children identified as at-risk for School 10 180 Coordinator and
Childcare and | childcare and childhood Readiness. Cohort 1 Farily Advocate
Education education services education and Provide School Readiness Instruction to R
. " . esourde
will be accessible. | childeare children identified as at-risk for School 10 180 Coordinator and
services will be Readiness. Cohort 2 Family Advocate
supported to P . - A Resource
aliow for r9v1de School Readingss mstrucftlon to 5 10 Cone 4
retention and children 3-5.  General Population Family Advocate
cxpansion. Provide Reising a Reader Services to 10 84 c Rz:t“e i
r - Q0K GT an
% children 4-5 and their parents. Family Advocate
== | Provide Snack Attack instruction to children Resource
21| 3.5 20 63 Cooerdinator and
= . Tamily Advocate
% | Provide art education for children 1-5. . Resource
Q 20 30 Coordinator and
g - Family Advocate
£ | Provide Physical Fitness Instruction Resource
= ing Tots) to childre 1-3 15 35 Cocrdinator and
(Dancing Tots) to children ages 1-3. Family Advocate
Provide Physical Fitness Instruction 20 60 o R;f;:tm s
. " QT Or ani
(Creative Dance) to children ages 3-5. : Family Advocate
Provide Play to Leamn to children age 2-3. Resource
10 40 Coordinator and
: Family Advocate
Provide Science Activities for children 2-5 Resource
15 30 Coordinator and
Family Advocate
Provide Child Enrichment with and without Resource
15 30 Coordinator and

Parent Education for children 2-5.

Family Advocate i
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PROVIDER NAME: Avenal Family Connection PAGE: 2 0f4 y

DIRECT SERVICES - EARLY CHILDBHOOD EDUCATION SERVICES

(Child)

1 2 ~3 B | 4 5 6 1
Strategic Plan Goals Objective Program Specific Activities Children (0-5) to be Significant others Staff
Focus Area . . o e - LT e T v T e - TR IR
: : |- gserved T 7 to be servéd Responsibie |~
Number to be | Number of | Numberto | Number of
Early Quality early Quality and served services be served times
Childcare and childcare and affordable early provided coordinated
Education education services | childhood Provide School Readiness Instruclion 10 S
will be accessible. | education and children identified as at-risk for School 10 180 Resource Coordingtor
childcare Readiness Cohort 3 and Family Advocate
services will be — _ _
supported to Provide School Readiness Instruction to N oot
allow for children identified as at-risk for School 10 180 e ‘X(’i?;‘:;’;
retention and | Readiness. Cohort 4 Y
expansion. % Provide School Readiness instruction to 10 20 Resource Coordinator
S | children3-5.  General Population and Family Advocate
[}
% Provide Snack Attack instruction to children 20 0 Resource Coordinator
g ; 3-5. (Child) and Family Advocate
2 [ Provide art education for children 2-5. o 0 Resouros Coordinator
(Child}) : and Family Advocate
Provide Physical Fitness instruction to 10 23 Resource Coordinator
children ages 3-3. (Child) and Family Advocate
Provide Science Activities for children 3-5. 20 40 Resource Coordinator

and Family Advocate





































































































































Agenda Item

NOVEL CORONAVIRUS (COVID-19) COUNTY UPDATE
June 16, 2020

Page 2 of 2

December 2019. The Centers for Disease Control and Prevention (CDC) considers the virus to be a very serious
public health threat. The exact modes of transmission, the factors facilitating human-to-human transmission,
the extent of asymptomatic viral shedding, the groups most at risk of serious illness, the attack rate, and the case
fatality rate all remain active areas of investigation. The CDC believes at this time that symptoms appear two to
fourteen days after exposure. Currently, there is no vaccine or specific antiviral treatment for COVID-19.

County staff has been working diligently to assess and provide resources and information to the community
regarding COVID-19. An update will be provided to the Board on County related activities and response.

Staff will also provide an update on the status of the State’s roadmap for modifying the statewide order.
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